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ARTICLE 1
UNIT DESCRIPTION

The unit to which this Agreement is applicable shall consist of Manchester Police
Department employees as follows:

All regular full-time Police Officers, all regular full- time Humane Officers and all
regular full-time Parking Control Officers, excluding all other employees of the
Manchester Police Department.

ARTICLE 2
MANAGEMENT'S RIGHTS

The Commission and the Police Chief will continue to have, whether exercised or not, all
the rights, powers and authority heretofore existing, including, but not limited to the
following: The Commission and/or the Police Chief will determine the standards of
services to be offered by the Police Department, determine the standards of selection for
employment, direct its employees; take disciplinary action, relieve its employees from
duty because of lack of work or for other legitimate reasons; issue and enforce rules and
regulations; maintain the efficiency of governmental operations; determine the methods,
means and personnel by which the Police Department's operations are to be conducted,
determine the content of job classifications; exercise complete control and discretion over
its organization and the technology of performing its work; and fulfill all of its legal
responsibilities. All of the rights, responsibilities and prerogatives that are inherent in the
Commission or the Police Chief by virtue of statutory and charter provisions cannot be
subject to any grievance or arbitration proceeding.

ARTICLE 3

EMPLOYEE'S RIGHTS

The MPPA and the Commission agree that there will be no discrimination
against any employee on account of membership or non membership in the MPPA and no
disciplinary action shall be taken against an employee except for just cause.

The Commission agrees that it will not interfere with the formation, existence, operation
or administration of the MPPA.

The members of the MPPA's bargaining committee who are scheduled to work a tour of
duty during collective bargaining negatiations shall be granted time off without less of
pay or benefits for all meetings between the Commission, its agents or representatives and

the MPPA for the purpose of negotiating the terms of the contract or any supplements
thereto.

The MPPA President or his designee shall be granted reasonable time off during working
hours, without loss of pay or benefits, for the purpose of conducting business of the
MPPA or attending meetings or legislative hearings related to the business of the MPPA;
provided, however, the MPPA President or his designee shall request permission from the
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Chief of Police or the designee of the Chief of Police or the relief officer in charge prior
to taking such time off. It is understood that such permission maybe refused if it will
interfere with the normal and orderly operation of the department. The MPPA President
and one designee shall be granted reasonable time off during working hours, without loss
of pay or benefits to attend three days training during the course of a calendar year;
provided, however, the MPPA President and his designee shall provide reasonable notice
to the Chief of Police or the designee of the Chief of Police or the relief officer in charge
prior to taking such time off. For purposes of attending official negotiation sessions and
arbitration hearings the MPPA President shall be given working hours off in lieu of hours
spent attending such events while off duty.

ARTICLE 4
PRIOR BENEFITS AND PRESERVATION OF RIGHTS

The Commission agrees that conditions of employment and

working conditions previously established as policy of the Commission shall be not less
than those now in effect and will remain in effect unless specifically modified by this
Agreement. Nothing in this Article will limit the rights of the Commission to revise the Rules
and Regulations, policies and/or working conditions to improve the efficiency of the
Department, provided, however, any such change or revision shall not be subject to the
grievance procedure.

ARTICLE 5
STABILITY OF AGREEMENT

No amendment, alteration or variation of the terms or
provisions of this Agreement shall bind the parties hereto unless made and executed in writing
by said parties.

Any portion of this Agreement found to be in contlict

with any current City Ordinance, or with a State statute or governmental regulation now in
effect or enacted at a later date will be null and void. However, all other portions of this
Agreement will remain in effect.

This Agreement represents the entire Agreement between
the parties hereto and may not be modified in whole or in part except by an instrument in
writing duly executed by both parties.

The Union agrees to provide a copy of this Agreement to

each employee in the bargaining unit.

ARTICLE 6
DUES DEDUCTION

The Commission agrees to authorize the deduction of MPPA
dues from each employee who has signed an authorization, and to send the dues to: The
Treasurer of the Manchester Police Patrolman's Association.
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7.3

7.4

The Union will keep the Commission informed to the
correct name and address of the Treasurer of the Manchester Police Patrolman's
Association.

This deduction of dues shall be made on a weekly basis
and shall be sent monthly to the Treasurer of the Manchester Police Patrolman's
Association.

If any employee has no check coming to him or if his

check is not large enough to satisfy the dues, then no deduction will be made from that
employee. In no case will the City attempt to collect fines or assessments for the Union
beyond the regular dues.

Should there be a dispute between an employee and the
Union over the matter of deduction, the Union agrees to hold the City harmless in any such
dispute.

Any employee who is in the Bargaining Unit and is not a

member of the Union but wishes to have the Union represent him/her in a grievance,
shall assume full financial responsibility as to the actual cost of processing the
grievance. Collection of such fees shall be the sole responsibility of the Union.

ARTICLE 7
GRIEVANCE PROCEDURE

A grievance is defined as a claim or dispute arising out
of the application or interpretation of this Agreement, under express provisions of the Agreement,
and shall be processed by following the steps described in this article.

L . e
For the purpose of this article, a "BUSINESS DAY" shall
w

be defined as Monday through Friday with Holidays excluded.

STEP ONE: A member of the bargaining unit must first take up the grievance with his
immediate supervisor. The immediate supervisor shall give his answer within —five (5)
business days.

STEP TWO: Failing adjustment by these parties, the grievant may, within five (5)
business days, submit the grievance, which must be in writing and which must list the article
and section violated and the specific grievance, to the Supervisor in charge of the
Administration Division, or in the case of a Parking Control Officer, to the Parking Division
Supervisor. The Supervisor in charge of Administration will render his decision within five (5)
business days.

STEP THREE: Failing adjustment by these parties, the Supervisor in charge of Administration
will:
1. Automatically forward the grievance referred to in Step 2 above, to the Chief of
Police or Finance Director, depending on the chain of command.

2. Forward a letter to MPPA notifying them of same;
3. The Chief or Finance Director will render his decision within seven (7) business
days from the date on the above letter from the Supervisor in charge of

6
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Administration.

7.5(A) STEP FOUR: If the decision of the Chief of Police or Finance Director is not acceptable
to the aggrieved member of the bargaining unit, the grievant and the union may submit the
grievance to the City of Manchester's Chief Negotiator/Labor Contract Administrator for the
scheduling of a pre-arbitration meeting. The grievance must be submitted to the Chief
Negotiator/Labor Contract Administrator within ten (10) business days from the date
that the Chief of Police or Finance Director rendered his decision. The pre-arbitration
meeting must be held within thirty (30) business days from the date that the Chief or
Finance Director rendered his decision. This time limit may be extended upon mutual
agreement of the parties,

In the event that the City does not respond within the allotted time period, absent an
extension, it will be deemed denied.

7.5(B) PRE-ARBITRATION MEETING: Prior to submission of the
grievance to arbitration, a meeting will be held to determine if the grievance can be
settled without arbitration. Such meeting will include representative(s) from the
department, the Union, the Chief Negotiator/Contract Administrator and the Grievant(s).

The parties may agree that the Grievant(s) may not need
to attend.

7.5(C) After making full use of the above pre-arbitration
procedure and having failed to reach a satisfactory solution, the grievance may be
submitted by the Union to the New Hampshire Public Employee Labor Relations Board
or other mutually acceptable agency for the appointment of an arbitrator in accordance with
the rules and regulations of the agency. The Union must make its submission within
fifteen (15) business days after the date of the report of the pre-arbitration meeting and it
must simultaneously convey a copy of the submission to the Chief of Police or Finance
Director.

If the Union fails to request the appointment of an arbitrator within fifteen (15)
business days after the date of the report of the pre-arbitration meeting, the grievance
shall be deemed abandoned and no further action shall be taken with respect to the

grievance.

7.6 The arbitrator shall not have the power to add to,
ignore or modify any of the terms and conditions of this agreement. His decision shall
not go beyond what is necessary for the interpretation and application of express
provisions of this agreement.

The arbitrator shall not substitute his judgment for that of the parties in the exercise of
rights granted or retained by this agreement. The decision of the arbitrator shall be final
and binding upon the parties as to the matter in dispute.
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The party submitting a grievance to arbitration shall

pay the total administrative fee for the processing of the grievance. Each party shall
make arrangements to pay the expenses of witnesses who are called by them. The
expenses of the arbitrator shall be paid by the losing party. It shall be

incumbent upon the arbitrator to specify the party designated as the losing party to
facilitate payment of arbitrator costs.

If the grievance involved the immediate supervisor,
section 7.3 of this article shall become the first step in the grievance procedure.

A grievance shall be put in motion within thirty (30) business days of the event which
gives rise to the grievance or shall be considered null and void. If the grievant does
not process the grievance within the time limits set forth in sections 7.2, 7.3, 7.4 and 7.5,
it shall be considered as dismissed. If a decision is not rendered within the time limits as
set forth in sections 7.2, 7.3 and 7.4 above, the grievant may proceed to the next step.
7.10. The above times may be extended by mutual written

agreement of the parties.

The employee, when discussing his grievance with management, may, at his/her
discretion, be accompanied by a Union representative.

7.12 The grievant shall be in a pay status when processing a

~

—

grievance or acting as a witness if said processing of a grievance or acting as a witness
occurs during his/her scheduled duty hours. A representative of the Union shall be in a
pay status when processing a grievance or acting as a witness if said processing of a
grievance or acting as a witness occurs during his scheduled duty hours, provided said
representative shall request permission prior to taking such time off from the Chief of
Police or his designee or Finance Director and it is understood that such permission may
be refused if it will interfere with the normal and orderly operation of the department, but
in no event will such time off be denied for more than two (2) of the representative's
consecutive shift periods, not including days off

The parties agree that no more than two (2) union representatives may attend a pre-
arbitration meeting or an arbitration hearing while in a pay status, if such meeting/hearing
occurs during their scheduled duty hours.

The Commission shall have the right to initiate a

grievance growing out of a claim or dispute arising out of the application or interpretation
of this agreement, under express provision of the agreement, provided, however, that the
Commission may, in its discretion, submit any claim by the Commission for breach of
Article 26 of this agreement entitled "No Strike Clause” to any other forum of the
Commission's choice. In the event the Commission initiates a grievance, it shall do so by
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8.2

filing said grievance with the Union within forty-five (45) business days from the date of
the event which gives rise to the alleged grievance. If the matter is not resolved by
and between the Commission and the Union, the Commission may submit a written
request to the American Arbitration Association or to another mutually agreed upon
neutral arbitration and conciliation service to appoint an arbitrator to resolve said
grievance in accordance with its rules and regulations and the provisions of sections 7.6,
7.7 and 7.8 of the article shall apply to such processing. The Commission will
simultaneously convey a copy of the request for arbitration to the Union President.

ARTICLE 8
HOURS OF WORK

Effective July 1, 2010 the Manchester Police Department
shall continue to implement the following work schedule for all bargaining unit employees except
those as noted in Section 8.2 below.

(A) A regular work relief of 8 1/2 hours shall be scheduled on the basis of four
consecutive work days on duty followed by two consecutive days off duty, progressing
through a six calendar week cycle.

(B)  The average work week over the six-week cycle shall consist of forty hours.

(C)  Theregular work relief shall consist of 8 1/2 hours of which the first thirty minutes
shall be used for mandatory in- service training and roll call. The overtime provision of
this Agreement will not apply to work performed during a regularly scheduled work
relief nor to work performed during a regularly scheduled work week.

(D) K-9 Officers will select their shifts by seniority within their specialty area.

(E) In the Juvenile, Detective and Traffic Division if too many officers
seek a particular shift, and the criteria are relatively equal, shift preference will be given
to the senior officer if the division head has no objections.

Exceptions to the above regular work relief of 8 %2 hours and regular work week of four
consecutive work days on duty followed by two consecutive days off-duty may be made for
Parking Control Officers and Humane Officers because of the nature of their work.
Variations of the "four and two" schedule may be implemented for Parking Control Officers
and Humane Officers if they are beneficial to the Department and the employees.

Determination of the work schedules for the Humane Officers shall be made by the Police
Chief. Determination of the work schedules for the Parking Control Officers shail be made
by the Chief of Police or the Parking Manager. Any changes from the schedules in effect for
Parking Control Officers and/or Humane Officers immediately prior to the date of the
execution of this Agreement shall be implemented only after the employees concemned and the
representatives of the bargaining unit have been given at least two calendar weeks notice of
such change and an opportunity to discuss the matter with the Chief of Police, or in the case of
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8.4

the Parking Control Officers, the Parking Manager. The decision of the Chief of
Police/Parking Manager shall be final and shall not be subject to the Grievance
Procedure.

Date of the shift change. Accordingly, subsequent officers involuntarily placed will be selected
inversely, until the 33% level is met.

The Union agrees that employees who are habitually late in reporting for work shall first be
given an oral warning, If the employee continues to report late, he/she shall be given a written
warning to be inserted in his/her personnel jacket. If the employee still continues to report
late, he/she may be subject to disciplinary action, including suspension and/or dismissal.

ARTICLE 9
OVERTIME

9.1 Subject to all other provisions of this Article:

92

9.3

G4

9.6

(a) Eight and one-half (8 1/2) hours shall constitute the "regular work relief”, and

(b) the "regular work week" shall be computed on the basis of a six week cycle which includes
four calendar weeks Sunday through Saturday consisting of five work reliefs with two
consecutive days off and two calendar weeks Sunday through Saturday consisting of four
consecutive work reliefs with three non-consecutive days off.

Overtime shall be paid at the rate of time and one-half the regular hourly rate to include
longevity for authorized time worked in excess of the "regular work relief" or the "regularly
scheduled work week" as defined in Section 9.1 above, provided, however, that in determining
whether an employee is entitled to compensation at the overtime rate for authorized hours work
in excess of a "regular work week" as defined in Section 9.1 above, any time worked in excess
of a single "regular work relief" shall not be counted.

The overtime premium or rate shall not be pyramided, compounded, added together or paid
twice for the same time worked.

Absences shall not be counted as hours or days worked in determining whether or not an
employee is entitied to compensation at the overtime rate.

ELECTION DETAIL - Any officer working on election detail shall be paid at the rate of
time and one-half the regular hourly rate of pay for such employee, for authorized work
performed on such detail, provided that a Reserve Police Officer may, at the discretion of the
Chief or his designee, be assigned with a police officer on election details. In such case the
Reserve Police Officer will be paid at straight time.

TRAINING - Effective upon the date of ratification of this Agreement, it is agreed by the
Union that members of the Bargaining Unit will report for training courses/classes at the

10
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administrative discretion of the department during off duty hours.

Training hours are to be paid at the regular and overtime hourly rate for the employee. It is
further agreed such training courses/classes shall not exceed six (6) full days of training during
any calendar year. Each session of training shall be considered as a day of training, whether for a
full day or a portion of a day. It is further agreed that employees will not be scheduled for
training courses during their scheduled vacations and shall be given advance notice of at least
ten (10)days of the scheduled training.

It is understood and agreed that the management of the department may schedule employees for
less than six (6) days of training on off-duty days and the employees will only be paid for
actual hours of training time, provided that employees shall be paid for a minimum of four
(4) hours at the overtime time rate for each training session.

OVERTIME - Except in cases of emergency all overtime, defined as time worked in excess
of a "regular work relief" or a "regular work week" must be authorized in writing by the
officer in charge of the relief. All officers shall be required to work emergency or unscheduled
overtime when requested, unless excused by the officer in charge.

Planned overtime, which is defined as assignments to parade duty, Christmas traffic duty,
election details and other scheduled events shall be assigned to officers on a voluntary
basis. If insufficient officers volunteer within five (5) calendar days of the scheduled event then
assignments shall be made to regular officers first, in inverse order of seniority, and reserve
officers second, as needed.

Officers who volunteer for overtime for planned events must notify the department at least
forty-eight (48) hours in advance of the scheduled event if the officer will not be able to perform
the planned overtime. Failure to notify the department at least forty-eight (48) hours in advance
shall require the officer to perform the scheduled overtime.

Any employee who fails to appear for emergencies or for planned overtime shall be subject to
corrective disciplinary action.

ARTICLE 10
HOLIDAYS

The following days shall be paid holidays for the bargaining unit members:

New Years' Day Labor Day Martin Luther King, Jr. Day
President’s Day Columbus Day

Veteran's Day Memorial Day Election Day
Independence Day Thanksgiving Day Christmas Day
Fast Day

Employees shall be compensated for the above holidays in lieu of being allowed time off on
11
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10.6

10.7.1

11.1

holidays. Such compensation shall be at straight time pay of one- fifth (1/5) of a regular week's
pay.

Those employees who are assigned on a straight work week Monday through Friday on day
shifis shall, whenever applicable, be allowed time off on the above holidays. In such instances,
the employee shall receive his regular pay and shall not receive additional pay in lieu of the
holiday.

If a holiday occurs within an employee's scheduled vacation period, the employee shall be
given an extra day's pay.

For the purpose of this Article, the holiday shall be the twenty-four (24) hour period
commencing at 12:01 AM of that day.

Longevity steps shall be included in the payment for holidays, which are paid for in lieu of
employees being allowed time off.

Bargaining unit members, except parking control officers, will be paid twice a year on the
basis of the pay rate that was in effect on the date of the holidays involved. Payment will be
made each year in the first pay period of June, to include New Year's Day, Martin Luther King,
Jr. Day, Fast Day, President’s Day and Memorial Day. The second pay period shall be the first
pay period of December, including all remaining holidays. The Christmas holiday shall be paid
in the employees regular check following Christmas Day.

Article 11

VACATIONS

Effective on date of ratification employees in the Bargaining Unit shall be entitled to paid

vacations as follows:

(A) Accrual rate for two (2) calendar weeks begins on date of hire.

(B) Accrual rate for three (3) calendar weeks begins at the beginning of six (6)
years of continuous service.

(C) Accrual rate for four (4) calendar weeks begins at the beginning of ten (10)
years of continuous service.

(D) Accrual rate for five (5) calendar weeks begins at the beginning of fiftee
years of continuous service.

(E) Accrual rate for six (6) calendar weeks begins at the beginning of twenty (20) years of
continuous service.

kl‘l
N~

Employees "shall eam vacation time at the rate of 1/12 of their annual entitlement for each completed
month of service. Vacation credits may accrue to two (2) times the employee's annual accrual
amount, with the following maxmmums.

12
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Maximum accrual for 10 years of service is 320 hours
Maximum accrual for 15 years of service is 400 hours
Maximurn accrual for 20 years of service is 480 hours

Employees serving an initial probation period accrue

vacation, but are not eligible to use vacation during the first six months of employment.
Such probationary employees are not entitled to any vacation benefits if terminated during the
initial six-month period.

Employees shall become eligible for earned vacation after six (6) months of continuous
service.

When an employee terminates his employment with the Manchester Police Department for any
reason except as specified in Section 11.2 above, he/she shall be _compensated for all earned
vacation time to a maximum of 400 hours.

Selection of vacation periods shall be by seniority. However, no vacation period shall extend
beyond two (2) weeks until every eligible police officer shall have had an opportunity to have a
two (2) week vacation, except at the discretion of the Chief.

SELECTION OF VACATIONS. Vacation selection shall occur two times per year with each
vacation pick to coincide with shift picks as specified in article 8.3(B) SHIFT BY

SENIORITY. The two vacation periods will be as follows:

Summer Vacation will be considered May 01 thru October 31. Winter Vacation will
be considered November 01 thru April 30. The summer vacation pick will take place after
the start of the January shift selection and the winter vacation pick will take place after the start of
the September shift selection. All officers must make their vacation selections no later than 24
hours after being personally notified that it is that officer's tumn to pick.

If any officer fails to pick his/her vacation within the 24 hour time limit, that officer will be
passed over for selection. Officers who were passed over or officers who elected to be
passed over will be allowed to select a vacation slot at any time as long as no officer who has
already picked is bumped.

The initial selection period for picking vacations by seniority will be for 21 calendar days from
the first day of the January shift change and the first day of the September shift change.

SINGLE VACATION DAYS. Effective August 3, 2004, the Department will continue its
practice of allowing employees to take single vacation days at its discretion. In addition, each
employee shall be entitled to take one (1) guaranteed single vacation day per fiscal year,
even though this day does result in overtime.

No more than one (1) guaranteed single vacation day may be approved per shift on a first-

13
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come, first-served basis. No emplovee will be charged for the use of his/her guaranteed single
vacation day, unless overtime is actually hired for that shift.

ARTICLE 12
EXTRA DETAILS

An extra detail shall be defined as that duty performed by an off-duty police officer for
an employer other than the Manchester Police Department for which payment is not
made directly from the Manchester Police Department payroll and will include those duties
required by statute or ordinance and those duties for which requests are made to the
Manchester Police Department. Members of the bargaining unit will have a right of first
refusal, to all details performed within the City of Manchester.

Personnel performing extra details shall at all times be governed by the rules and
regulations of the Manchester Police Department in effect at the time the work is
performed.

Personnel desiring extra details shall submit their names in writing to the Chief of
Police or his designee for placement on the extra details roster. Personnel desiring to
withdraw their names from the extra detail roster shall do so in writing to the Chief of
Police or his designee. Personnel who have so withdrawn may, at any time, apply for
reinstatement.

All names on the extra detail roster will be treated equally. In the event of a swap, a
superior officer in charge of headquarters must be notified by the person originally
assigned to the detail. Failure to notify a superior officer in charge of headquarters of a
swap may disqualify that individual from the extra detail roster for a period not to
exceed two weeks.

Any individual who is assigned to and accepts an extra detail must fill that detail as
scheduled or notify the Relief Commander as to his/her reason for not filling the detail at
least thirty-six (36) hours prior to the start of the detail, except in cases of "confining
illness". Failure to notify the Relief Commander or failure to fill the detail shall
automatically disqualify that individual from the extra detail roster for a period of two
(2) weeks, subject to review by the Police Chief. If a details is cancelled by the
contractor and the assigned officer is unable to obtain a replacement details the same
week, he/she will be allowed first choice of the details scheduled for the following
week. In no case will an officer already assigned to a detail be removed from that detail to
compensate the cancelled officer.

The Union accepts that when a job is designated as weather-related, it is incumbent upon the
officer to check his voice mail one hour prior to the start of the job for a cancellation notice.
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If a question arises over use of sick leave or recurring injuries by an individual whose name
1s on the extra detail roster, action may be taken by the Chief of Police or his designee to have
him disqualified from performing extra details.

Personnel on the extra detail roster shall not be assigned or allowed to take more than twenty-
four (24) hours, combined, of extra details, planned overtime and/or special details in any work
week. Court appearances, emergency overtime and training overtime shall not be included for
the purpose of calculating this twenty-four (24) hour limit.

12.8(A)The hourly rate for an extra duty detail will be set at $43.36 (pensionable) or $54.33 (non-

pensionable) per hour hour or any fraction of an hour with a minimum of four hours, including
for scholastic events. The rate of pay for establishments serving alcoho! after midnight and
mandated by the Department to hire a detail for that event will be one and one half (1 1/2)
times the normal rate of Yarger Decker salary schedule Grade 18 Step 13, plus twelve dollars
(812.00) per hour. Any hours worked in excess of eight (8) hours on details shall be
compensated for at one and one half (Xit) times the extra details rate as described above. Extra
details performed on Christmas Eve, Christmas Day, New Years Eve, New Years day shall
be paid at double the normal Extra Detail hourly rate as described above. Extra details
performed on Thanksgiving Day, Memorial Day, July 4™ and Labor Day shall be paid at
double the normal Extra Detail hourly rate as described above except for City athletic events.

The rate of pay for Extra Details in cases of declared strikes (company requests police
presence during a labor dispute) shall be one and one half MO times the normal Extra
Details rate as specified above. It is expressly understood and agreed that declared strikes, by
location, may be deemed priority Extra details and must be filled before any other Extra
Details.

The City may deduct from the Extra Detail rates, paid to the bargaining unit member, as
specified above such amounts as are necessary to pay the employer and the employee

contributions to the New Hampshire Retirement System.

During peak detail season from May 1 to December 1 the detail cap will be raised to 30

hours per week. Emergency overtime, Training, and Court Time will not be included in the

cap. The definition of emergency overtime is overtime work in a division to fill a regular
or mandatory work assignment.

12.8(B) As a consideration for the Police Department to continue to administer the Extra Details

program the MPPA Bargaining Unit agrees to the following method of payment for the program:

an administrative fee of one dollar and seventy cents (§1.70) per hour of extra detail worked.

shall be returned to the Police Department for the purpose of administering the extra detail
program. Such fee, plus an amount sufficient to cover the City's retirement contribution shall be
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withheld prior to payment to the officer working the extra detail. In addition, the City shall
deduct the proper amount, to cover the employee's share, from the eamnings paid to the bargaining
unit member for the extra detail work, and shall make payments to the employees retirement
system.

12.8(C) Subject to approval of the Finance Director of the Administrative procedure required in
this section, one dollar (31.00) from the payment for each extra detail hour worked shall be
placed in a revolving fund. This fund shall be used for the pre-payment to officers for extra
details pending payment by the contractors. This fund shall be administered jointly by the Police
Department and the Finance Department. Payment of $1.00 per extra detail hour worked shall
be made until June 30, 1999, at which time an accounting of the fund will be made.
During such period the officer shall be paid in accordance with Section 12.8(B) (with
exceptions as noted). The City shall receive $1.70 per hour and the Revolving Fund shall
receive $1.00 per hour. On June 30, 1999 the payment into the Revolving Fund shall cease
and the officer shall receive one additional dollar per hour. The Revolving Fund will be
maintained thereafter by the re-payment of pre-paid extra details as the officers receive
payment from the contractors.

As soon as practicable, with the implementation of the new computer system, the Police
Department agrees to provide the Association with a quarterly accounting of the revolving fund.
Additionally, the Association's representative may arrange to review the revolving fund
during normal business hours. The Association reserves the right, at its own expense, to have
an annual audit prepared by a certified public accountant. The Association acknowledges that
the City has sole responsibility for administering the extra detail program.

Nothing in this section shall obligate the department or the City to expend any City funds for
the implementation of this Article.

w

In the event the Revolving Fund is dissolved then any remaining funds shall be paid intc the
Police Relief Association Fund for use by such Association.

12.8(D) The administration costs shall include the salary and fringe benefits costs of the individual
who handles the Extra Work assignment and bookkeeping functions, overhead costs which are
a direct cost to the employer and the cost of Workers' Compensation Insurance.

12.8(E) In addition to the above administrative costs the MPPA Bargaining Unit members agree
that if in the future the City is required to make payments into any other retirement system or

Unemployment Compensation fund on the earnings paid to bargaining unit members for Extra
Detail work then the hourly rate shall be increased to cover the City's actual costs for such
retirement and/or Unemployment Compensation costs. If the hourly rate is to be increased
more than $.50 per hour then such increase shall be negotiated with MPPA. Such retirement
and unemployment compensation payments shall be deducted from monies owed to the
individual participant from funds collected from the employing agencies.
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12.13

12.14

132

133

13.4.1

Reserve Police Officers shall not be utilized by the Chief of Police for extra details
assignments as long as regular full-time Manchester Police Officers are available, except
for election details as established by Article 9, Section 9.5.

Personnel on the extra detail roster shall submit on the required form the date, place, name of
employer, starting and finishing time and the amount of money paid or due them for such
details. Personnel will not perform such extra details on either a voluntary or paid basis without
having such extra details recorded in the extra detail book and must complete the required form
even though the extra detail was a voluntary non-paid basis.

Work being performed for any Funeral Director shall not
be deemed that an individual is performing as a police officer and the performance of such
work shall not be subject to the provisions of Article 23, Section 23.6, of this Agreement.

Disputes arising out of any of the foregoing sections,

other than Section 12.5, may first be settled in an informal manner. Failing adjustment
informally, such disputes may be subject to the Grievance Procedure (Article 7) of this
Agreement. No grievance shall be filed for redress of monetary claim against the City of
Manchester or Police Commission.

Subject to review and approval of this section by the City Solicitor funds owed to Police
Officers as payment for Extra Details performed which are owed in excess of sixty (60) calendar
days will be referred to the City Solicitor's Office for assistance in collecting such funds.

Extra Details for traffic control specified in the Manchester, New Hampshire Code of
Ordinances § 70.07 Departmental Authorities and Responsibility shall endure regardless of the
expiration of this Agreement and/or state or local legislative changes.

ARTICLE 13
SALARIES

Effective July 1, 2016, the Salary Schedules shall be increased by one percent (1.0%).
Effective July 1, 2017, the Salary Schedules shall increased by three percent (3.0%).
Effective July 1, 2018, the Salary Schedules shall be increased by three percent(3.0%).

Employees will receive a step increase on their anniversary date of current position. This step
increase will be subject to a satisfactory performance evaluation. An incomplete evaluation
will be considered a satisfactory performance evaluation. This process may be changed at
any time by mutual agreement. Evaluation step increases will stop when an employee reaches
Step 13 on the included pay matrix.
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13.6.]

13.6.2

14.1

Outstanding performance evaluation bonus payments will cease, effective on date of
ratification.

Employee appeals on their annual performance evaluation will be according to the process
mutually agreed to by the Union and the City. See Appendix B.

Employees being promoted from one grade to a higher grade shall be placed on the lowest step
of the new grade, which will provide for a minimum of a ten-percent (10%) increase in salary.

Employees who have attained the requirements for the achievement grade (A-Step) associated
with their positions will be placed on the corresponding step on the achievement grade in
accordance with the following mutually agreed provisions as detailed on attached Appendix A
to this agreement.

Effective July 1, 2016, all parking control officers will receive a one (1) labor grade adjustment
upward. The adjustment shall be step for step. Thereafter new hires will enter the system at the
higher labor grade (LG12).

ARTICLE 14
LONGEVITY

Effective July 1, 2010 or date of ratification whichever is later, The longevity waiting
periods for employees shall be 5-10-15-20-25-30-35-40 and 45 years of service. An
increase of three-percent (3%0) will take effect on the employee's anniversary date of

employment.

ARTICLE 15(A)
SICK LEAVE ACCRUAL AND PAYMENT

15.A.1 All employees of the Manchester Police Department who have satisfactorily completed six

15.A.2

(6) months of continuous employment shall be entitled to paid sick leave which shall accrue at
the rate of one and one-quarter (1 1/4) work days with pay for each completed month of
service. Accrual shall include the probationary period. Effective on date of ratification
unused sick leave may be accumulated up to a maximum of one hundred twenty (120)

work days.

Any employee eligible for sick leave with pay may use such sick leave for absence due to
his or her illness or injury. The employee may use sick leave for the illness injury of a
spouse, child or blood relative when FMLA is approved. The employee may also use sick
leave for a ward residing in the same household when FMLA is approved.

15.A.3 Employees shall be required to substantiate sick leave usage in excess of three (3)days with a
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letter from a qualified physician. In case of chronic absenteeism or if the Chief has reason
to believe that an employee is abusing his/her sick leave, he shall give a written waming, If the
abuse continues, the Chief may request a doctor's certificate for each period of illness.

I, after a written warning has been issued, there is a substantial improvement in the employee's
sick leave record for twelve (12) months, the written waming shall be removed from the
employee's record.

15.A.4 Effective on the date of ratification of this Agreement, when an employee terminates his

employment with the Manchester Police Department, all sick leave credits shall be cancelled,
except in cases of retirement, duty disability retirement or death. In such cases accrued sick
Jeave shall be payable to the employee or his/her designated beneficiary, provided, however,
that payment shall not exceed eighty (80) days of pay.

Effective on July 1, 2010, or the date of ratification of this Agreement, whichever comes
sooner, when an employee terminates his/her employment with the Manchester Police
Department due to death, paid retirement or duty disability retirement, all accrued sick leave up
to a maximum of eighty (80) days, plus one-quarter (1/4) of the balance of the days accrued
over eighty (80) but not more than one hundred twenty (120) days shall be payable to the
employee or the designated beneficiary.

ARTICLE 15(B)
SICK LEAVE BANK

A voluntary sick leave bank, to cover Police Department personnel in the event of a
long-termed disability due to illness or non-service connected injury, is hereby
established. The operation of such sick leave bank shall be subject to the rules and
guidelines set forth in this Article.

The purpose of the sick leave bank is to provide relief to employees who suffer long-
term illness or injuries which are non-job connected. It is established to provide
additional paid benefit days beyond the employee's accrued sick leave and who continues
disabled for an additional fifteen (15) days. For example, it is not established to
provide relief for one or two days beyond the employee's accrued sick leave.

15.B.2 SICK LEAVE BANK ADMINISTRATION. In order to provide for representation for

members of the MPPA and the Manchester Association of Police Supervisors the Sick
Leave Bank shall be administered by four members of the Department, two to be
appointed by the Union Board of Stewards, one by the Police Commission and one by
the Executive Board of the Manchester Association of Police Supervisors and shall
hereinafter be called the "Administrative Committee" or the "Committee". Committee
members shall be appointed in the following manner: One for one year, one for two
years and two for three years; and upon expiration of each of these terms one member
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15.B.3

shall be appointed each year to serve a term of three years. Vacancies, when they
occur, shall be filled by appointment in the same manner as the original appointments
and shall be for the entire remaining term so filled.

The original appointee of the Police Commission shall be for a one year term and
subsequent appointments shall be for three year terms. One appointee of the MPPA
shall be for one year and one appointee shall be for two years and subsequent
appointments shall be for three year terms. The appointee for MAPS shall be for a three
year term and subsequent appointments shall be for the three year terms.

The Committee shall select one of its members as Chairman by a majority vote, at the first
meeting in January of each year, who shall serve a one year term.

The Committee shall meet upon the second Wednesday of each month. Three members
present shall constitute a quorum and a majority of those members present and voting shall
decide all questions. Members who are absent for either three (3) consecutive meetings or any six
(6) meetings in any 12 months period shall be automatically terminated from the Cormnmittee
and their terms shall be declared vacant.

SICK LEAVE BANK MEMBERSHIP. Each member of the Manchester Police
Department desiring to be covered by the sick leave bank agrees to donate one (1) day per year
from his accumulated number of sick leave days and a adjustment of minus one (1) day shall
be made on all records showing the applicant's accumulated sick leave days upon his
acceptance as a member of the bank and for each day donated thereafter. Application for
membership shall be made on a form provided by the Committee.

Membership of all employees will be subject te the following restrictions:

(@) Probationary employees will be admitted to membership providing they shall
have fulfilled the requirements set forth in Article 15.A.1 of this Agreement.

(b) Full-time employees having less than 30% of their accumulated sick
leave days limit as of the date of their application shall be limited in the extent of their
participation in the bank. Members who fall below the 30% restriction during the period of
membership, except for long periods of illness or injury, except those with less than one year
of service with the department, shall have not less than fifteen (15) days of accrued sick leave as
of the date of their application for membership. An employee whose sick leave balance falls
below fifteen (15) days of accrual due to recent illness or injury may be admitted at the

discretion of the Committee.

Employees whose sick leave falls below fifteen (15) days after they are admitted for the Sick
Leave Bank, where the usage of sick leave was not the result of extended illness or injury,
shall have their membership status reviewed by the Committee.

The number of benefit days in the Bank shall not exceed 600 benefit days on December 31st of
any calendar year. All excessive days shall be discarded. In the event the Bank is terminated,
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all sick leave benefit days remaining in the Bank shall be null and void.

15.B.6 ADMINISTRATIVE OVERSIGHT In the event the Board of Police Commissioners or
the Chief of Police questions a recipient's eligibility to receive benefits from the Bank, the
Board of Commissioners or the Chief may require of the Administrative Committee and the
employee proof of such eligibility as well as a physician's certified report of the disabling
illness or injury of the recipient.

15.B.7 This Article or any Section thereof may not be amended except through the collective
bargaming process or mutual written agreement of the parties concemed by law in that process.

ARTICLE 15(C)
INCENTIVE FOR NON-ABUSE OF SICK LEAVE
15.C.1 Members of the bargaining unit will be eligible for two (2) days of Personal Leave per
year, or payment in lieu of taking personal leave, provided they are determined to not have
mis-used or abused their sick leave privileges during the preceding twelve months.
(A) At twenty 20 years of service, bargaining unit members are eligible for three (3) days of
Personal Leave per year in accordance with the provisions of this article. At twenty five (25)
years of service bargaining unit members are eligible for four (4) days of Personal leave
per year in accordance with the provisions of this article.
(B) A bargaining unit member may receive payment in lieu of taking Personal Leave to a
maximum of two (2) days in any one calendar year. At twenty (20) years of Service a
bargaining unit member may receive payment in lieu of taking Personal Leave to a
maximum of three (3) days in any one calendar year. At twenty five (25) years of service a
bargaining unit member may receive payment in lieu of taking Personal Leave to a
maximum of four (4) days in any one calendar year.
(C) Personal Leave may accrue to a maximum accrual of six (6) days; no more than six (6)
Personal Leave days, including payment in lieu of taking Personal Leave, can be taken within
one calendar year.

15.C.2 The determination whether or not employees have misused or abused their sick leave privileges
will be made by the Sick Leave Bank Administrative Committee.

15.C.3 Standards and procedures to determine sick leave misuse or abuse will be established by the
Sick Leave Bank Administrative Committee, subject to approval by the signators to this
Agreement.

15.C.4 This Article or any Section thereof may be amended through the collective bargaining process
or mutual agreement of the parties concerned by law in that process.
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ARTICLE 16
BEREAVEMENT LEAVE
16.1  Any employee shall be excused from work for not more than five (5) working days, not
to include regularly scheduled days off, because of death in the immediate family and shall be
paid his/her normal rate of pay for the scheduled hours missed.

Immediate family shall mean:

Spouse, parents, children, brothers, sisters, mother-in-law, father in law, daughter-in-law,
son-in-law, grandchild, maternal or paternal grandparents and any other blood relative.
Immediate family shall also include a ward living in the same household.

152  Under extenuating circumstances, five (5) additional days with pay, for the purpose of
attending the funeral, may be granted under Sections 16.1 and 16.3 with written
approval of the Department head; such days to be charged to the employee's accrued sick
leave.

15.3  Special leave of one (1) working day with pay, for the purpose of attending the funeral,
shall be granted an employee in the event of the death of an Aunt, Uncle, Brother-in-law
or Sister-in-law,

16.4 Under no circumstances shall bereavement leave be paid on an overtime basis.

ARTICLE 17
CLOTHING AND UNIFORMS

171 The City will provide the required uniforms for the Police Department Bargaining Unit
members. Simultaneously the uniform allowance for uniformed personnel shall be discontinued;

17.2 The City will provide for the dry cleaning of uniforms and the Officers' civilian clothes, at a
vendor of the City's choosing, but not to exceed $300.00 per Officer per year effective on the
date of ratification; and further provided the cleaning of winter jackets shall be included in the
above amounts allowable per year; such cleaning of winter jackets shall be at the discretion
of the officer, but subject to the requirements of the department.

Effective July 1,2008 the provision for cleaning maximum shall increase to $325.00 per
emplcyee per year.

17.3  provided, further, the City shall review the issuance of uniforms no later than June 30 of
each vear, at which time the City retains and reserves the right to discontinue providing
uniforms, and if such action is taken by the City, the Department will revert to the payment of an
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17.4

17.

17.6

18.1

18.2

5

allowance for the Bargaining Unit members to purchase and clean their uniforms, such allowance
to be the subject of negotiations with the Union at the time of such reversion;

provided, further, that upon the effective date of the City's providing uniforms to Bargaining
Unit members all issued uniforms, or parts of uniforms, shall be the property of the City and
shall revert to the City upon the separation of an employee from the Police Department.

Members of the bargaining unit who are assigned to duties requiring the wearing of Civilian
Clothes will receive semi-annual payments of $150.00 as an allowance therefore in addition
to being issued uniforms and will be entitled to have said civilian clothes cleaned in
accordance with Section 17.2 by the contractor selected by the City for the cleaning of uniforms.
Effective July 1,2000 the provision for clothing allowance shall increase to $200.00 semi-
annually. Members assigned to Street crime will be ineligible for civilian clothing allowance.

An Administrative Committee composed of one MPPA representative, one MAPS
representative and one Administrative representative shall be established to review each case of
civilian clothes and personal belongings destroyed in the line of duty. Guidelines will be
established by the Administrative Committee, subject to approval by the Police Chief, for
determining replacement values. The Committee shall submit such reports and
recommendations to the Police Chief. The Police Chief shall have the final decision in such
matters and such decision shall not be subject to the Grievance Procedure contained in this
contract.

ARTICLE 18

COURT TIME
Effective July 1, 2010 bargaining unit members who are called in during off-duty hours for
court appearances pertaining to their official duties, including DCYS hearings, DMV hearings,
depositions and civil cases, shall be paid at the rate of time and one-half (1 1/2) their regular
hourly rate including longevity with a minimum payment of three (3) hours at time and one
half (1 1/2).

Effective July 1, 2010 bargaining unit members who are held over from their shift for court
appearances pertaining to their official duties, etc., shall be paid at the rate of time and one-half (1
1/2) their regular hourly rate including longevity, for all time actually worked in excess of
their scheduled shift.

In return for the payments under sections | and 2 above, the bargaining unit member shall remit
the court witness fee to the City Treasury.

The parties agree to cooperate to maintain a list showing when officers are on vacation.*
Officers will be responsible to advise the Department of vacations at least sixty

(60) days in advance. The Department will make a good faith effort to avoid officers being
subpoenaed while on vacation. However, since the Department does not control the issuance
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of subpoenas, if an officer is subpoenaed while on vacation the matter shall not be grievable.
*For the purpose of this section, vacation shall include combinations of vacation days, swaps,

regular days off, personal day or compensatory time which extend regular vacation.

ARTICLE 19
SENIORITY

19.1(A) Seniority for employees covered by this Agreement shall be defined as the period of

employment with the Manchester Police Department in the work covered by this
Agreement. Probationary employees shall have no seniority, but upon satisfactory
completion of the probationary period shall have their names added to the seniority list from
the date of employment as probationary employees.

19.1(B) Effective July 1, 2010 an employee of the Police Department who is assigned or promoted

19.2

19.3

13.4

19.5

19.6

19.7

from a non-uniformed status (not sworn) to a uniformed (sworn) status, such employee shall be
placed at the bottom of the seniority list as a swom officer; provided, however, incumbents in
Police Officer positions who were promoted, transferred or assigned from non-sworn positions
and who were credited with prior seniority status shall retain such seniority rights.

Whenever more than one person starts employment in the department on the same day, they
shall draw lots to determine seniority status on the seniority list.

Seniority shall not be broken by vacations, paid sick time, jury duty, suspension or any
authorized leave of absence or military duty.

Employees who resign voluntarily or who may be discharged for just cause shall lose all
seniority; provided, however, that employees who resign in good standing and who are
returned to duty before the expiration of one (1) year shall regain their seniority provided,
however, that the period of separation will not count for or entitlement to benefits based on

length of service.

Seniority shall not give any employee the right to choose his/her assignment or his/her job
since it is recognized that these factors are a part of management's inherent rights and

any dissatisfaction with assignments, etc., shall not be subject to the grievance procedure.
However, the Commission will give consideration to seniority in making assignments that are not
promotional.

Whenever a senior employee feels he/she has been by passed for an assignment, he/she
may request and be entitled to an explanation.

LAYOFF PROCEDURE - The following layoff procedures shall be confined to the
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20.1

members of the bargaining unit:

(A)  Inthe event of a layoff probationer employees shall be laid off first. The
order of layoffs of probationers shall be determined by the Chief.

(B)  Theorder of layoff of regular employees with less than 4 years of service
shall be based on job performance, absentee record and seniority.

(C)  Regular employees with four or more years of service shall be laid off in
inverse order of seniority, with the least senior employee laid off first,

(D)  Exceptions may be made by the Chief to the order of layoffs as outlined
in Sections (A), (B) and (C) above to maintain Affirmative Action goals for
minorities and females.

ARTICLE 20
HOSPITAL/MEDICAL INSURANCE PAYMENT

Effective July 1, 2017, the City will pay 84% of the premium for the Blue Choice New England
POS Plan or the Access Blue New England family, HSA two person or single plan for employees
hired before July 1, 2012.

The following co- 1s will apply to both the Blue Choice New England POS Plan and the
Access Blue New England Plan:
Office Visit - $20.00
Specialist Visit - $20.00
Chiropractic - $20.00
Emergency roam visit - $150.00
Inpatient care, Outpatient surgery, skilled nursing or rehab facility - $100/$200 co-
pay (single/2 person or family)
Proscriptions other than mail order (one month supply) -$10/$30/$50 (Generic,
Preferred, Premium)
Mail order prescriptions (three month supply) $20/$60/$100 (Generic, Preferred,
Premium) ‘

For bargaining unit members hired on or after July 1, 2012 who are eligible for Health Insurance the
City shall pay 80% of the premium. The Blue Choice New England POS Plan and the Access Blue
New England Plan-will-have increased co-pays $250/$500 (single/2 person or family) for inpatient
care, outpatient surgery, skilled nursing and rehab facilities.

The City will make available up to five (5) slots on the payrol! for deductions requested by the
Employee, provided the entity will accept electronic transfers. The City will not discriminate in
the uses of these payroll deduction slots.

The City may offer a high deductible health insurance plan accompanied by the establishment of a
Health Savings Account (HAS) for each enrolled bargaining unit member with a present contribution
0f $1,500.00 for an individual. and $3,000.00 for a two person or a family plan. The City retains the
right to set the annual City contribution and shall each year prior to the open enrollment period
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disclose any changes to high deductible benefit plan and/or its contribution to the HAS or continuation
of the HAS in the following fiscal year. Effective July 1, 2012 for Bargaining unit members availing
themselves of this option the City shall pay $87.50 of the premium. Effective July 1, 2013 the City shall
Pay 85% of the premium. Bargaining unit members will be charged on the basis of a single, two
person or family plan irrespective of the single, two person or family plan designation in the plan
Itself.

20.1 (A) To abargaining unit member who elects not to receive coverage under any City health
insurance plan the City shall pay $4,000.00 annually in lieu of health insurance coverage.
The City shall make said payment in two equal payments of $2,000.00. The first payment, in
arrears, will be made in January/February and the second payment, in arrears will be
made in July/August. Bargaining unit members who encounter a qualifying event 50 as to
make them eligible for enrollment in the City's health insurance plans during either six
month period will receive a pro rata amount based on the next $2,000.00 payment.
Bargaining unit members will be able to enroll in the City health plans notwithstanding a
qualifying event in the annual open enrollment period.

20.2 Effective July 1, 2003 all employees shall be required to pay the employee share of the
health and dental insurance premiums as specified in the collective bargaining agreement.

20.3 It is agreed by all parties concerned that the City reserves and shall have the right to change
insurance carriers provided that there is no significant decrease in overall benefits and that the
New Hampshire Retirement System must accept the new plan for retired officers.

20.4 Effective July 1, 1999, or date of ratification, whichever is later, bargaining unit members will
have the option to enroll in Delta Dental's Plan including coverage A, B & C with a total yearly
maximum of $1000.00 on a voluntary basis in which case the City will pay eighty-five
percent (85%) of the single, two-person or family premium.

Effective July 1, 2003, the total yearly maximum will be increased to $1,500.00.

20.5  All members of the bargaining unit shall be entitled to Full participation in the City's
Employee Assistance Program (EAP). The parties agree that if the EAP is terminated by the city
that this benefit will lapse.

20.6 Fortwo (2) years after retirement any bargaining unit member who retires on or after March 1,
2012 and prior to June 30, 2015 shall be entitled to participate only in the High Deductible
Health Insurance Plan, and not in any other City health insurance plan. The bargaining unit
member shall pay the entire cost of the plan The deductibles for the High Deductible Health
Insurance Plan shall be $2,000.00/84,000.00 (single persor/two person or family plan).

20.7 The City will make available up to S slots on the payroll for deductions requested by the employee,
The City will not discriminate in the uses of these payroll deduction slots.
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ARTICLE 21
TEMPORARY DUTY IN HIGHER RANK

Any bargaining unit member required to perform the duties of an officer of a higher rank for one
(1) continuous work week, except for training purposes, shall be compensated at the

rate of pay for said rank in accordance with Section 11, paragraph (E) of the Compensation
Ordinance.

ARTICLE 22
JOINT SAFETY COMMITTEE

A joint Committee shall be formed by the Commission, the MPPA and the Manchester
Association of Police Supervisors which shall meet once a month, or more often by mutual
agreement of the parties, to review and recommend safety and health conditions and to
discuss matters of mutual interest and benefit pertaining to

safety and health conditions. Said Committee shall consist of one individual appointed by
the Police Commission, one individual

appointed by the Manchester Association of Police Supervisors and two members
appointed by the MPPA.

The MPPA and MAFS appointees shall attend the meetings without loss of pay or
benefits when such meetings occur during the regular working hours of the employee.

Each member of the Committee shall be a permanent member for the duration of this
Agreement and an Alternate shall be named for each; provided, however, the permanent
members shall attend whenever possible.

ARTICLE 23
MISCELLANEOUS

The Commission agrees to permit representatives of the MPPA to have reasonable
access to Manchester Police Station, subject to security regulations, provided that any
such representative notifies the Chief of Police or his designee of the reason for his/her
presence when he/she arrives and exercises care not to interfere with the performance of
duties assigned to employees.

The Commission agrees to provide suitable space for a bulletin board to be used for Union
announcements, notices, social events and other such non-controversial matters. The Union
agrees to provide the Chief with a copy of all notices to be posted. The bulletin board space
shall not include advertising, political matter or any kind of literature other than herein
provided.
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23.3 The Commission will annually furnish the Union with a seniority list showing the names
of all employees in the bargaining unit.

23.4 The Union agrees to furnish the Commission with a list of MPPA officials and to keep said
list up to date.

25.5 One local official shall be allowed to attend the MPPA monthly meeting without loss of pay
or benefits if said meeting occurs during the officer's regular tour of duty.

23.6 Officers may be employed on their off duty hours up to a maximum of twenty-four (24)
hours in any one work week. The Police Department shall be considered the primary
employer and when a callback order is issued by the Department, any employee must
immediately respond. It is mandatory that the employee notify the Chief of Police or his
designee, in writing, as to the name of the employer, the location of employment, a
description of the type of work being performed, the work hours scheduled, the days of
the week involved and any changes in his/her work or work schedule. If injured in the
performance of this off-duty work, he/she must submit a detailed report of such injury.
No officer shall be allowed to accept and continue employment without the express
knowledge of the Chief of Police or his designee who shall have the sole right to determine
whether a conflict of interest exists or whether the work is in the best interest of the department
and the City of Manchester.

237  Anindividual's personnel folder shall be available to that department member upon request at
reasonable times for inspection and review, provided, however, any such inspection or review
shall be conducted in the presence of the Chief or his designee. Excluded from inspection and
review are personal and business references obtained prior to employment. No item shall be
removed from an individual's personnel folder, except by mutual agreement of the individual
and the Chief of Police or his designee.

23.8 REMOVAL OF REPRIMANDS - All written reprimands shall be removed from an
employee's personnel folder after twelve (12) months, provided the employee has satisfactorily
corrected the nature of the reprimand and there have been no additional reprimands issued
during the twelve month period. The employee will be notified when a reprimand has been
removed from his/her personnel folder.

23.9 OFF DUTY HANDGUNS. Off duty officers will be allowed to carry semiautomatic
handguns, provided they attend training and become certified with such handguns. The officer
shal] be responsible to provide for ammunition and any other costs associated with training
and certification. Training shall be done during off duty hours and officers shall not be entitled
to any pay for such training,

23.10 INDEMNIFICATION. The City of Manchester currently purchases liability insurance and/or
self-insures which includes coverage of liability of public officials and employees for actions
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23.11

24.1

taken as part of their official duties while employed by the City.

Furthermore, on the 25th of November, 1975, the Board of Mayor and Aldermen acted under
the provisions of RSA 31:105 by voting to indemnify the hold harmless for loss or
damage any person employed by the City while acting in their official capacity. Such
action by the Board of Mayor and Aldermen protects the officials and employees of the City
for the deductible amount of liability insurance.

Employees of the City within the bargaining unit, acting within the scope and authority of
their offices, are covered under the liability insurance and the indemnification for the
deductible amount of the liability coverage which are currently in effect.

The City agrees that for the safety of the parking control officers any tickets or
documents issued by a parking control officer will not have any identifying marks or
representation of an individual parking control officer that is recognizable by the general
public. This does not prohibit the City from creating a system of accountability for the
issuance of ticket, including badge numbers, provided the public cannot identify the
individual parking control officer on the face of the ticket.

ARTICLE 24
MEDICAL EXAMINATIONS

It shall be the responsibility of each member of the Manchester Police Department to keep
himselfherself in the proper physical condition to enable him/her to carry out the normal
functions of a Police Officer. Employees shall be required to take a physical examination every
year and meet the physical standards as established by the Joint Safety Committee referred to
in Article 22. An employee may be required to take a physical examination more frequently if
deemed necessary by the Chief of Police. Failure to maintain oneself in the prescribed physical
condition may subject an employee to disciplinary action, including dismissal.

However, any disciplinary action, including dismissal, as a result of said physical examination
shall be subject to review under the Grievance Procedure of this Agreement.

ARTICLE 25
RULES AND REGULATIONS

The Rules and Regulations of the Manchester, New Hampshire, Police Department which are
now in effect or as may be amended by the Police Commission shall be the prime goveming
factor in the conduct and actions of all police officers and every police officer shall be thoroughly
conversant with them.
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27.1

27.2

ARTICLE 26
NO STRIKE CLAUSE

26.1  No employee covered by this Agreement shall engage in, induce or encourage any strike, work
stoppage, "sick-in", "sick- out", slowdown or withholding of services to the City of Manchester.

26.2  The Union agrees that neither it, nor any of its officers or agents, national or local, will call,
institute, authorize, participate in, sanction or ratify any such strike, work stoppage,
slowdown or withholding of services of the City of Manchester.

26.3 Intheevent of a strike, work stoppage, slowdown or withholding of services to the City of
Manchester any employees participating in the same shall be subject to disciplinary action,
including immediate dismissal.

ARTICLE 27
EDUCATION INCENTIVE REIMBURSEMENT POLICY

The City will reimburse employees for approved courses, which are in accordance with the
established procedures of the Department and the City, on the basis of 75% of the cost of tuition,
books and materials to a maximum of $1000.00 per calendar year provided, however, the City
will not reimburse an employee for a course or courses and books or materials which are paid for
through Federal or State Programs.

Courses must be approved in advance by the Department Head concerned as meeting the
requirement that such course is related to the employee's job or is part of a career development
nrogram. Approval must be obtained through the Human Resources Department for payment for

the course in accordance with the established procedure.

Approval for courses will be considered on the basis of relevancy of the course, number of
employees applying and funds available. The total amount expended for Tuition Reimbursement
for Bargaining Unit members shall not exceed twelve thousand ($12,000.00) Dollars.

ARTICLE 28
CRITICAL INCIDENT PAY

28.1 In recognition of the increasingly hazardous working conditions, including but not limited to,

the proliferation of violence against police officers, increased frequency of critical incidents,
and the heroin and other illegal drugs epidemic, each swom officers and animal control officers
shall receive an additional forty ($40) dollars a week as critical incident/hazardous duty pay
effective January 1, 2017. The critical incident/hazardous duty pay shall be increase to $50 per
week effective January 1, 2018.
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ARTICLE 29
LIFE INSURANCE

29.1Effective July 1, 2010, or date of ratification, whichever is later, the City will provide for a Life
Insurance Fund to provide for the payment of a death benefit of an amount equal to the employee's
last yearly base pay, but not to exceed fifty thousand ($50,000.00) to the named beneficiary or estate of
any member of the Bargaining Unit who dies from any cause while employed by the City or within
sixty (60) calendar days after retirement or resignation for health reasons.

29.2 The City reserves the right to obtain insurance coverage for the above amounts, and reserves the sole
right to select such insurance carrier.

ARTICLE 30
DURATION

TERMINATION AND RENEWAL

30.1  This agreement shall be in full force and effect and remain in full force and effect from July
1, 2016, to and including June 30, 2019 except as otherwise specified in individual articles,
and shall continue from year to year thereafter unless written notice of desire to cancel or
terminate the Agreement is served by either party upon the other at least sixty (60) days prior
to the date of expiration.

30.2 Where no such cancellation or termination notice is served and the parties desire to continue said
Agreement, but also desire to negotiate changes or revisions in this Agreement, either party may
serve upon the other a notice at least sixty (60) calendar days prior to June 30, 2019, advising
that such party desires to revise or change terms or conditions of such Agreement, and which,
terms and conditions are desired to be renegotiated.

ARTXCLE 31
HEALTH BENEFITS AND SALARY INCREASES

31.1 Should, subsequent to January 1, 2012, any other bargaining unit within the City of
Manchester, New Hampshire negotiate health care benefits set forth in paragraph 20.1 of
this agreement which are more favorable that the health care benefits contained in paragraph
20.1, 20.1 A and 20.6, the Manchester Police Patrolman's Association shall be entitled to
receive the more favorable benefits.

312 Should, subsequent to January 1, 2012, any other bargaining unit within the City of
31



Manchester, New Hampshire negotiate Salary Schedule increases for the years set forth in
paragraphs 13.3.2 and 13.3.3 of this agreement which are more favorable than the Salary
Schedule increases contained in paragraphs 13.3.2 and 13.3.3, the Manchester Police
Patrolman's Association shall be entitled to receive the more favorable Salary Schedule
increases for those years.

In recognition of prior service any bargaining unit member with twenty years of service, of which
ten (10} must be with the City of Manchester, who retires after July 1 , 2017 will be paid a
severance benefit of $10,000. The City may withhold from this benefit such amounts that are
necessary for contributions to the New Hampshire Retirement System.

ity Negohatmg;‘{fam

%’z/’//// /

Date: Ale fiH /7
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APPENDIX A
QUALIFICATIONS FOR ACHIEVEMENT STEPS

Current members of the MPPA bargaining unit will be grandfathered to assure those

presently holding an A-Step status keep it at their current rank.

Upon ratification of the contract members with Post Secondary Education (degrees +)

will carry forward through the ranks as outlined in Appendix A.

Bargaining unit members who attain any of the following shall be deemed to have achieved

ths "A-STEP."

Any certification or experience in a specialized area that brings added benefit to the

assigned duties of the member's position (as solely determined by the Chief of Police).

Police Officer:

An Associates Degree or higher in, Criminal Justice; Social Services; Business
Management/Administration; Public Administration or Medical Sciences, i.e.,, RN, P.A.,
Paramedic, EMT (All employees currently having the EMT A-Step shall retain such A-
Step whether or not licensed by the State of New Hampshire or by any other agency. New
EMT's, after August 3, 2004, must be licensed by the State of New Hampshire).
Certified Polygraph Examiners

Certified Accident Reconstructionist

30 Continuing Education Units (CEU) from the NH Police Standards and Training Council
[Courses required for Police Officers Certification shall not count]

Animal Control Officer I&II:

An Associates Degree or higher in, Criminal Justice; Veterinary Sciences; Social Services;
Business Management/Administration; Public Administration or Medical Sciences, ie,

RN, P.A., Paramedic.
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s  Or completes (pre-approved) six courses, six workshops or six seminars appropriate to assigned
duties.

Parking Control Officer:

»  An Associates Degree or higher in, Criminal Justice; Social Services; Business
Management/Administration; Public Administration or Medical Sciences, i.e., RN, P.A,,
Paramedic

»  or completes (pre-approved) six courses, six workshops or six seminars appropriate to assigned

duties.
[NOTE]The following paragraph shall apply only to bargaining unit members who are hired after the date
of ratification of this Agreement:

Achievement Pay Standards for each class of positions are grouped into three different kinds of
categories:

. Qualifying Additional Formal Education;

. Qualifying Additional Specialized Training; and

. Qualifying Additional Skills

Ir: order for an employee to advance into an Achievement Pay Grade, the employee must successfully
complete the required items within two (2) of the three (3) categories. One will suffice to achieve an
A-STEP provided the required items are proposed by the employee and/or bargaining unit
representative and approve by the department head. All employees shall be provided equal
opportunity to pursue completion of Achievement Pay Standards appropriate to their assigned
duties and
responsibilities.
APPENDIX B
EMPLOYEE DEVELOPMENT APPEALS PROCESS

Only employees who are denied a merit step increase on their anniversary date of
position due to a sub-standard performance evaluation may file an appeal. All appeals shall
be initially filed with the employee's department head. Any employees receiving a satisfactory
performance evaluation shall not have the right to appeal or grieve their evaluation, their pay step or the
supervisor's comments. In the event that there is a disagreement between the employee and
his/her supervisor over the EDP goals, the employee, after discussing the disagreement
with the Department Head or his/her designee may with the concurrence of the Union, file a

grievance.

If the department head rules in the employee's favor, the employee shall receive
his/her merit step as of their anniversary date of position. If the department head rules against
the employee, the employee shall have the right to appeal the decision to the city-wide appeals
committee.

Employees will have thirty (30) days from the date of denial by their department head to
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file an appeal with the Human Resources Director or their right to appeal shall be forfeited.

s An appeals committee shall be comprised of the following representatives:

» Two union representatives appointed by the unions (with two alternates),

» One department head (with one alternate).

» One non-affiliated (with one alternate).

» An independent neutral party to act as tie breaker. This person to be selected through
agreement between the City and the unions. If no decision can be reached, the
neutral shall be appointed by the P.E.L.R.B. Any costs associated with the neutral
party hearing appeals shall be borne half by the City and half proportionally split amongst
the unions whose members are appealing. The unions shall not be responsible for any costs
incurred in appeal hearings from non-affiliated employees.

The Human Resources Director as non-voting chairman to provide staff resources.
Members cannot sit in on appeals where the appellant is a member of the same department or
union.

Terms of the members on this committee shall be staggered with two (2) year
terms and members cannot serve more than two consecutive terms. Members must take at least
one year off after serving two terms before being allowed to serve on the committee again.
Alternates shall have no term limitations.

Unless agreed to by the appellant and the Human Resources Director the
committee shall have sixty (60) days from receipt of the appeal to conduct a hearing on the matter.
The committee shall have thirty (30) days to render a decision on the matter.

A majority vote shall rule and all decisions are final, binding and non-grieveable. A decision
favorable to the employee means the employee shall receive their merit step effective
(including retro-active pay) to their date of position. Evaluation step increases will stop when an
employee reaches Step 13 on the included pay matrix.

The provisions of this Article shall expire on the last day of this Agreement, provided that

any employee denied a merit pay increase during the duration of this agreement shall be
ertitled to an appeal under this Article.
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CITY OF MANCHESTER, NEW HAMPSHIRE PAY DULE - (FY2017) - 1%

2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 2016

GRADE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP9 STEP10 STEP11  STEP12  STEP13  STEP AL1
GRADE1 Ex| 1460911 15047.41 15498.80 15963.79 1644271 1693598  17,444.07 17,967.38 18,506.40 19,061.59  19,633.46 2022247 20,829.14  21,454.00
H 7.10 7.30 7.52 7.77 7.99 8.21 8.47 .73 8.99 9.26 953 9.83 10.13 10.42
o 10.650 10.950 11.280 11.655 11.985 12.315 12.705 13.095 13.485 13.890 14.295 14.745 15.195 15.630

GRADE 1A Ex| 1512045 1557407 16,041.25 16,522.53 17,018.19 1752872 18,054.62 18596.25 19,154.15 19,728.75 20,320.62 20,830.25 21,558.14  22,204.88
H 7.27 7.48 7.72 7.95 8.19 8.42 8.69 8.96 9.20 9.47 9.77 10.08 10.36 10.69

o 10.905 11.220 11.580 11.925 12,285 12.630 13.035 13.440 13.800 14.205 14,655 15,120 15.540 16.035

GRADE2 Ex| 15631.76 16,0070 16,583.76 17,081.26 17,593.71  18,121.52  18,665.12 19,22508 19,801.86 20,395.00 21,007.79 2163802 22.287.17  22.955.77
H 7.49 7.78 7.97 8.21 8.46 872 9.00 9.26 9.53 9.83 10.13 10.42 10.74 11.05

o} 11.235 11.640 11.955 12.315 12.690 13.080 13.500 13.890 14.295 14.745 15.195 15.630 16.110 16.575

GRADE2A Ex| 16,178.88 16,664.25 17,184.17 17,679.09  18,209.47 1875573 19,318.41 19,897.08 20,494.93 21,109.75 21,743.06 2239536 23,067.23 2375822
H 7.81 8.02 8.26 8.50 8.77 9.03 9.29 9,56 9.86 10.16 10.45 10.79 11.10 11.42

0 11.715 12.030 12.390 12.750 13.155 13.545 13.935 14.340 14.790 15.240 15.675 16.185 16.650 17.130

GRADE3 Ex| 1672598 17,227.75 1774461 18,276.96 1882524 19390.00 19,971.71 20,570.87 21,188.01 21,823.63 22,478.35 23.152.67 23.847.26 24.562.67
(6A0) H 6.05 8.28 8.53 8.81 9.06 9.33 9.60 9.90 10.20 10.48 10.83 1.15 11.47 11.80
o 12.075 12.420 12.795 13.215 13.590 13.995 14.400 14.850 15.300 15.720 16.245 16.725 17.205 17.700

GRADE3A Ex| 1731130 17,83073 1836568 18,916.64 1948415 20088.64 20,670.71 21,200.83 21,929.57 22,587.46 2326509 23,963.04 2468192 2542236
(6AA) H 8.31 8.56 8.84 9.10 9.37 9.65 9.96 10.25 10.53 10.88 11.20 11.53 11.90 12.24
o 12.465 12.840 13.260 13.650 14.055 14.475 14.940 15.375 15,795 16.320 16.800 17.295 17.850 18.360

GRADE4 Ex| 17.896.80 1843372 1898672 19,556.32 20,143.01 20747.29 2136974 22,010.80 22671.14 2335128 24,051.82 2477336 2551658  26,282.07
(6B0) H 8.62 8.90 9.14 9.42 9.70 10.00 10.29 10.57 10.92 11,26 11.57 11.95 12.29 12.65
o 12.930 13.350 13.710 14.130 14.550 15.000 15.435 15.865 16.380 16.890 17.355 17.925 18.435 18.975

GRADE4A Ex| 1852321 1007888 1965127 20,240.81 20,848.04 2147347 2211767 2278118 2346464 2416856 24,89360 2564043 26,409.65  27,201.97
(6BA) H 8.91 9.18 9.45 9.73 10.05 10.32 10.65 10.96 11.30 11.64 11.99 12.35 12.70 13.10
o 13.365 13.770 14.175 14.595 15.075 15.480 15.975 16.440 16.950 17.460 17.985 18.525 19.050 19.650
GRADES5 Ex| 1914958 1972405 2031581 2092527 2155302 2219963 22,86560 23,551.59 24,258.13 24985.85 2573544 26507.50 27,302.74  28,121.82
(6C0) H 9.22 9.48 9.77 10.08 10.36 10.69 11.00 11.33 11.67 12.02 12.38 12.74 13.14 13.51
o 13.830 14.220 14.655 15.120 15.540 16.035 16,500 16.995 17.505 18.030 18.570 19.110 19.710 20.265
GRADE 5A Ex| 1981982 2041440 21,026.84 2165766 2230738 2297660 2386592 2437580 25107.16 2586037 26,636.19 2743526 28258.33  29,106.09
(6CA)  H| 9.52 9.84 10.44 10.43 10.76 11.08 11.40 11.74 12.10 12.47 12.84 13.22 13.61 14.03
o 14,280 14.760 15.210 15,645 16.140 16.620 17.100 17.610 18.150 18.705 19.260 19.830 20.415 21.045
GRADE6 Ex| 20400.04 2110475 21,737.90 22390.03 23,061.72 2375350 2446622 2620021 25956.19 26,734.89  27,536.92  28,363.04  29,213.91  30,090.32
(6D0) H 9.87 10.18 10.46 10.80 1.1 11.43 1.77 12.13 12.50 12.87 13.25 13.67 14.06 14.47
o) 14,805 16.270 15.690 16.200 16.665 17.145 17.655 18.195 18.750 19.305 19.875 20.505 21.090 21.705
GRADE6A Ex| 21207.21 2184343 2249872 2317368 23868.92 2458497 2532253 26082.19 2686464 27,670.60 28,500.74 2935573  30,236.41  31,743.52
(6DA) H 10.20 10.49 10.84 11.16 11.49 11.84 12.19 12.55 12.94 13.31 13.73 14.12 14.54 15.01
o 15.300 15.735 16.260 16.740 17.235 17.760 18.285 18.825 19.410 19.965 20.595 21.180 21.810 22,515
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2016

2016

2016

CITY OF MANCHESTER, NEW HAMPSHIRE P.

2018

2016

2016

{EDULE - (FY2017)} - 1%

2016

2016 2016 2016 2016 2016 2016 2016

GRADE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP 7 STEP 8 STEP9 STEP10 STEPM  STEP12  STEP13  STEP AL1
GRADE7 Ex| 2182436 22,582.10 23,250.56 23957.35 2467606 2541598 26,178.84 26964.18 27,773.12 28,606.32 29,464.51 30,348.44 3125888 32.196.67
(6E0) H 10.52 10.87 11.20 11.53 11.89 12.24 12.59 12.98 13.35 13.79 14.19 14.61 15.06 15.49
o] 15.780 16.305 16.800 17.295 17.835 18.360 18.885 19.470 20.025 20.685 21.285 21.915 22.590 23.235

GRADE7A Ex| 22,691.72 23,37248 2407364 24,795.84 2553972 26,305.89  27,005.11 27,907.94 2874518 29,607.53 30,495.77 31,410.67 32,352.96  33.323.56
(6EA) H 10.91 11.26 11.57 11.95 12.30 12.66 13.06 13.43 13.84 14.26 14.68 15.12 15.55 16.03

0 16.365 16.890 17.355 17.925 18.450 18.990 19.590 20.145 20.760 21.390 22.020 22.680 23.325 24.045

GRADES Ex| 2345908 24,162.84 24,887.73 25634.36 26,403.40 27,9550 .28,011.35 2885170 29,717.25 30,608.78 31,527.01 32,472.86 33,447.01 234.450.43
(6F0) H 11.29 11.63 11.98 12.34 12.69 13.09 13.47 13.88 14.30 1473 15.18 15.60 16.11 16.57

o 16.935 17.445 17.970 18.510 19.035 19.635 20.205 20.820 21.450 22.095 22.770 23.400 24.165 24,855

GRADE 8A Ex| 24,280.12 25008.55 2575879 26,531.56 27,327.51 28,147.35 2899174 29,861.51 30,757.35 31,680.06 32,630.48 33,609.39 34617.70  35.656.21
(6FA) H 11.66 12.01 12.38 12.74 13.15 13.52 13.95 14.36 14.80 15.24 15.69 16.18 16.64 17.18

o} 17.490 18.015 18.570 19.110 19.725 20.280 20.925 21.540 22.200 22.860 23.535 24.270 24.960 26,770

GRADES Ex| 2510122 2585426 2662988 2742876 28,251.64 29,099.16 2997214 30,871.31 31,797.46 3275138  33733.91 3474594 35788.31 36,861.95
(6Go) H 12.07 12.46 12.83 13.21 13.60 14.02 14.43 14.88 15.33 15.80 16.27 16.75 17.26 17.76

0 18.105 18.690 19.245 19.815 20.400 21.030 21.645 22.320 22.995 23.700 24.405 25.125 25.890 26.640

GRADE 9A Ex| 2597977 26,759.13 27,561.92 28,388.76 29,240.43  30,117.63 3102120 31,951.81 32,910.36 33,897.68 34,914.60 35962.05 37,040.92  38,152.09
(6GA) H 12.50 12.87 13.25 13.67 14.06 1447 14.95 15.38 15.86 16.31 16.80 17.32 17.81 18.36

0 18.750 19.305 19.875 20.505 21.090 21.705 22.425 23.070 23.790 24.465 25.200 25.980 26.715 27.540

GRADE 10 Ex| 2685827 27.664.05 28,493.95 29,348.80 30,229.23 31,136.14 32,070.20 3303232 34,023.29 3504396 36,095.30 37,178.17 38293.48  39.442.29
(6HO) H 12.92 13.28 13.70 14.10 14.51 14.99 15.43 15.91 16.36 16.85 17.36 17.86 18.42 18.97

0 19.380 19.920 20.550 21.150 21.765 22.485 23.145 23.865 24,540 25275 26.040 26.790 27.630 28.455

GRADE 10A Ex| 27,79833 2863228 2949124 3037599 31,287.26 32,22588  33,19265 34,188.46 3521400 36270.51 37,358.65 38,479.38 30,633.76  40,822.76
(6HA) H 13.35 13.80 14.20 14.62 15.07 15.50, 15.98 16.43 16.93 17.43 17.98 18.51 19.07 19.62

0 20.025 20.700 21.300 21.930 22,605 23.250 23.970 24,645 25.395 26.145 26.970 27.765 28.605 29.430

GRADE 11 Ex| 2873836 29,600.50 30.488.54 31,403.18 32,34529 33,31565 3431513 3534456 36404.88 37,497.03 38621.97 3978065 40,974.03 4220327
(610) H 13.84 14.24 14.67 15.11 15.54 16.03 16.51 17.01 17.49 18.05 18.57 19.14 19.72 20.30

0 20.760 21.360 22.005 22,665 23.310 24.045 24765 25.515 26.235 27.075 27.855 28.710 29,580 30.450

GRADE 11AEx| 2974419 3063655 3155562 3250220 33477.38 3448168 3551615 36,581.62 37,679.05 38,809.46 39,973.72  41,172.94 4240812  43,680.37
(61A) H 14.31 14.74 15.19 15.62 16.13 16.59 17.12 17.62 18.16 18.69 19.25 19.83 20.42 21.04

0 21.465 22.110 22.785 23.430 24.195 24885 25.680 26.430 27.240 28,035 28.875 29.745 30.630 31.560

GRADE 12 Ex| 3075006 3167252 3262271 3360133 3460947 3564773 36,717.17 37.818.65 3895325 40,121.86 4132548 42,565.26 43,842.22  45,157.47
(6J0)  H| 14.78 15.23 15.68 16.17 16.63 17.16 17.66 18.21 18.74 19.30 19.87 20.46 21.10 21.74

0 22170 22.845 23.520 24.955 24,945 25,740 26.490 27.315 28.110 28.950 29.805 30.690 31.650 32.610

GRADE 12A Ex| 31,82629 3278113 3376455 34,777.45 3582075 36,89540  38,00225 39,4232 40,316.58 4152611 4277191 4405504 4537671  46,737.98
(6Ja)  H| 15.30 15.76 16.24 16.73 17.24 17.74 18.28 18.84 19.40 19.98 20.59 21.20 21.83 22.48

0 22.950 23.640 24.360 25.005 25.860 26.610 27.420 28.260 29.100 29.970 30.885 31.800 32.745 33.720

0040



CITY OF MANCHESTER, NEW HAMPSHIRE PA’

IDULE - (FY2017) - 1%

2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 2016 2016
GRADE STEP 1 STEP 2 STEP 3 STEP 4 STEP § STEP 8 STEP 7 STEP 8 STEP 9 STEP 10 STEP 11 STEP 12 STEP 13  STEP Al1
GRADE 13 Ex| 32,902.54 33,889.65 34,906.34 3595350 37,032.10 38,143.08 39,287.36 40,465.98 41,679.95 42,930.37 44,218.32 45544,81 46,911.21  48,318.50
6KO) H 15.85 16.30 16.78 17.31 17.80 18.35 18.91 19.48 20.04 20.66 21.27 21.92 22.56 23.26
(o] 23.775 24.450 25170 25.965 26.700 27.525 28.365 29.220 30.060 30.990 31.905 32.880 33.840 34.890
GRADE 13A Ex| 34,054.15 3507576  36,128.06 37,211.88 38,328.24 30,478.09 4066242 41,88231 43,138.77 4443293 4576591 47,138.93 4855305 50,000.67
(6KA) H 16,36 16.86 17.38 17.89 18.44 18.99 19.56 20.15 20.75 21.38 22.02 22.66 23.36 24.08
(o} 24.540 25.290 26.070 26.835 27.660 28.485 29.340 30.225 31.125 32.070 33.030 33.990 35.040 36.120
GRADE 14 Ex| 35,205.75  36,261.92 37,349.77 3847025 39,624.36 40,813.08 42,037.49 43,298.63 4459758 4593551 47,313.53 48,732.97 50,194.97 51,700.81
(6L0) H 16.91 17.43 17.98 18.50 19.04 18.61 20.23 20.81 21.45 22.09 2277 23.45 24.16 24.87
(o] 25365 26.145 26.970 27.750 28,560 29.415 30.345 31.215 32.175 33.135 34,155 35.175 36.240 37.305
GRADE 14A Ex| 36,437.94  37,531.07 38,657.00 39,816.70 41,011.22  42,24152 - 43,508.81 44,814.08 46,158.49 4754325 4896954 50,438.62 5195175 53,510.36
(6LA) H 17.49 18.06 18.58 19.15 19.73 20.32 20.93 21.54 2220 22.87 23.55 24.26 24.97 25.72
(0] 26.235 27.090 27.870 28.725 29.595 30.480 31.395 32.310 33.300 34.305 35.325 36.390 37.455 38.580
GRADE 15 Ex| 37,670.13 38,800.25 39,964.26 41,163.19  42,398.07 43,670.03 44,980.12 46,329.54 47,718.41 49,150.99 50,625.51 52,14428 53,708.59 55,319.87
{(6M0) H 18.12 18.64 19.21 19.81 20.40 21.02 21.64 22.28 22.96 23.64 24.35 25.07 2583 26.61
(o] 27.180 27.960 28.815 290.715 30.600 31.530 32.460 33.420 34.440 35.460 36.525 37.605 38.745 39.915
GRADE 15A Ex| 38,983.59  40,158.25 41,362.98 42,603.89 43,882.00 4519846 46,554.42 47,951.06 49,389.59 50,871.27 52,397.41 53969.33 5558840 57,256.06
(6MA) H 18.76 19.31 19.90 20.50 21.14 21.77 22.41 23.08 23.75 24.47 25.22 25.96 26.74 27.55
0 28.140 28.965 29.850 30.750 31.710 32.655 33.615 34.620 35.625 36.705 37.830 38.940 40.110 41.325
GRADE 16 Ex| 40,307.06 41,516.25 42,761.74 4404457 4536594 46,726.90 48,128.71 49,572.59 51,069.75 52,581.56 54,169.30 5579437 57,468.20 59,192.23
{6N0) H 19.39 19.97 20.59 21.20 21.83 2248 23.15 23.83 24 57 25.32 26.07 26.85 27.65 28.46
(o} 29.085 29.955 30.885 31.800 32.745 33.720 34.725 35,745 36.855 37.980 39.105 40.275 41.475 42.690
GRADE 16A Ex| 41,717.80 42,969.33  44,258.40 45586.19 46,953.74  48,362.35 49,813.24 5130762 52,846.87 5443225 56,06523 57,747.16 5947959 61,263.96
(6NA) H 20.04 20.66 21.27 21.92 22.58 23.28 24.00 24.69 25.44 26.18 26.99 27.81 28.64 29.50
(o) 30.060 30.990 31.805 32.880 33.870 34.920 36.000 37.035 38.160 39.270 40.485 41.715 42.960 44.250
GRADE 17 Ex| 43,12855 4442241 45755.07 47,127.72 4854155 49997.81 5149772 53,04269 5463393 5627295 57,961.13 59,609.98 61,490.97 63,335.71
(600) H 20.74 21.37 22.01 22.65 23.35 24.07 24.78 25.51 26.29 27.08 27.87 28.70 29.56 30.46
(o) 31.110 32.055 33.015 33.975 35.025 36.105° 37.170 38.265 39.435 40.620 41.805 43.050 44.340 45.690
GRADE 17A Ex| 44,638.06 45977.17 47,356.50 48,777.19  50,240.49 51,747.71.  53,300.15 54,899.15 56,5646.13 58,242.53 6§9,988.78 61,78947 63,643.15 65552.46
(60A) H 21.46 22.10 2278 23.46 2417 24.88 25.62 26.41 27.18 27.99 28.87 28.71 30.60 31.55
(s} 32.190 33.150 34.170 35.190 36.255 37.320 38.430 39.615 40.770 41.985 43.305 44,5685 45.900 47.325
GRADE18 Ex| 46,147.53 4753195 48 957.91 5042666 51,93946 5349765 5510258 56,755.65 58458.32 60,212.06 62,01841 63,878.98 6579533 67,769.20
(6P0) H 22.18 22.86 23.53 24.24 24,96 25.71 26.51 27.29 28.13 28.99 29.86 30.75 31.66 32.62
0 33.285 34.200 35.235 36.360 37.440 38.565 39.765 40.935 42,195 43.485 44790 46.125 47.490 48.930
GRADE 18A Ex| 47,762.71 4919556 50,671.45 5219161 53,757.32 55370.06 57,031.14 5874211 60,504.37 62,319.48 64,189.08 66,114.74 68,098.18  70,141.14
(6PA) H 22.97 23.65 24.36 25.09 25.85 26.63 27.43 28.26 29.10 29.96 30.86 31.76 32.76 33.73
(o] 34.455 35.475 36.540 37.635 38.775 39.945 41.145 42.390 43.650 44.940 46.290 47.640 49.140 50.595
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CITY OF MANCHESTER, NEW HAMPSHIRE P2

2016

2016

IEDULE - (FY2017) - 1%

2016 2016 2016 2016 2016 2016 2016 2016 2016
GRADE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP6 ~ STEP7 STEP 8 STEP9  STEP10 STEP11 STEP12 STEP13  STEP AL1
GRADE 18 Ex| 49,377.87 50,859.21 52,384.97 53,956.52 5557622 57,242.50 58950.76 60,72855 62,550.41 64,426.80 66,350.72 68,350.52 70.401.03 72.513.04
(6Q0) H 23.74 24.45 25.20 25.94 26.71 27.54 28.37 29.20 30.10 30.98 31.94 32.88 33.87 34.90

0 35.610 36.675 37.800 38.910 40.065 41310 42555 43.800 45,150 46.470 A7.910 49.320 50.805 52.350

GRADE 19A Ex| 51,106.08 52,639.27 5421844 5584500 57,520.36 £9,245.98 61,023.32 62,854.07 6473967 66,681.85 6868230 70,742.78 72,865.06  75,051.00
(6QA) H 24,59 25.35 26.09 26.87 27.68 28.49 29.34 30.24 31.16 32.09 33.03 34.03 35.06 36.12

o 36.885 38.025 39.135 40.305 41520 42.735 44,010 45.360 46.740 48.135 49.545 51.045 52.590 54.180

GRADE 20 Ex| 5283430 5441931 56051.89 57,733.49 5946549 61,249.45 63,086.94 64,979.55 66,928.92 68,936.78 7100490 73,13503 7532010  77,588.98
(6RO} H 25.41 26.15 26.95 27.79 28.62 29.48 30.35 31.28 32.20 33.18 34.16 35,17 36.25 37.34

o} 38.115 39.225 40.425 41.685 42,930 44.220 45,525 46.920 48.300 49.770 51.240 52.755 54.375 56.010

GRADE 20A Ex| 5468351 5632401 5801375 5975417 61,546.78 63239319 6529495 67,253.81 69,271.44 71,349.56 7349007 7569477 77,96559  80.304.57
(6RA) H 26.32 27.11 27.90 28.73 29.59 30.49 31.41 32.36 33.34 34.32 35.35 36.41 37.50 38.62

o} 39.480 40.665 41,850 43,095 44.385 45.735 47.115 48.540 50.010 51.480 53.025 54.615 56.250 57.930

GRADE 21 Ex| 5653270 6822867 5997556 61774.83 63,628.05 65536.92 67,503.01 6952809 71,613.94 7376236 75097525 7B,25449 8060215  83,020.19
(6so) H 27.17 27.99 28.86 29.70 30.59 31.54 32.48 33.44 34.46 35.47 36.52 37.63 38.77 39.94

0 40.755 41.985 43.290 44.550 45.885 47.310 48.720 50.160 51,690 53.205 54.780 56.445 58.155 59.910

GRADE 21A Ex| 58,511.35 60,266.70 62,074.71 63936.94 6585504 67,830.70 69,865.60 71961.60 7412044 76,344.06 78,634.37 B0,993.42 83,423.18 8592500
(6SA) H 28.15 29.01 29.88 30.77 31.68 32.65 33.63 34.63 35.68 36.75 37.84 38.98 40.15 41.36

0 42.225 43515 44,320 46.155 47.520 48.975 50.445 51.945 53.520 55.125 56.760 58.470 60.225 62.040

GRADE 22 Ex| 60490.00 6230468 64,173.81 66,099.07 68,082.03 70,124.51 7222822 7439506 76,626.91 7892573 81,29350 B3,732.31 86,244.26  B8B,831.58
(610) H 29.09 29.95 30.85 31.75 32.75 33.72 34.74 3578 36.84 37.98 39.10 40.27 41.49 42.72

0 43,635 44,925 46.275 47.625 49.125 50,580 52.065 53.670 56.260 56.970 58.650 60.405 62.235 64.080

GRADE 22A Ex| 62607.15 6448537 66419.94 6841251 70,4640 72,578.85 7475623 76,998.88 79,308.87 B1688.13 B4,13879 B6,662.95 8926283  91,940.73
(6TA) H 30.12 31.00 31.96 32.90 33.89 34.94 35.94 37.04 38.13 39.29 40.45 41.66 42.94 44.21

0 45.180 46.500 47.940 49.350 50.835 52.410 53.910 55.560 57.195 58.935 60.675 62.490 64.410 66.315

GRADE 23 Ex| 6472429 66,666.02 68,666.03 70,725.97 72,847.79 75033.18 7728419 79,602.74 B81,990.80 B4,450.54 B6,984.05 89,593.57 92,281.37  95,049.81
(6U0) H 31.09 32.07 33.01 34.01 35.04 36.09 37.17 38.27 39.43 40.60 41.82 43,07 44.39 45.69

) 46.635 48.105 49.515 51.015 52.560 54.135 55.755 57.405 59.145 60.900 62.730 64.605 66.585 68.535

GRADE 23A Ex| 66989.64 6809935 71,069.32 7320140 7539744 77,659.38 79,980.14 82388.81 84,860.49 8740630 0002849 92729.33 9551121 098,376.56
(6UA) H 32.20 33.18 34.16 35.18 36.27 37.35 38.47 39.62 40.81 42.02 4328 44,59 45.93 47.31

0 48.300 49.770 51.240 52.770 54.405 56.025 57.705 59.430 61.215 63.030 64.920 66.885 68.895 70.965

GRADE 24 Ex| 6925499 71,33264 7347265 75576.83 77,947.11 8028554 82,694.07 8517492 87,730.18 90,362.09 93,07292 9586511 98,741.07 101,703.30
(6v0) H 33.30 34.29 35.33 36.38 37.48 38.60 39.76 20.97 42.19 43.44 44.74 46.12 47.49 48.91

o 49.950 51.435 52.995 54.570 56.220 57.900 59.640 61.455 63.285 65.160 67.110 69.180 71.235 73.365

GRADE 24A Ex| 7167894 7382931 7604418 7832550 8067528 83,09552 8558839 88,156.02 90,800.72 9352473  96,330.46  99,220.40 102,197.00 105,262.92
(6VA) H 34.47 35.49 36.54 37.65 38.79 39.96 41.14 42.38 4366 44.98 46.32 47.70 49.13 50.61

o 51.705 53.235 54.810 56.475 58.185 59.940 61.710 63.570 65.490 67.470 69.480 71.550 73.695 756.915
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CITY OF MANCHESTER, NEW HAMPSHIRE P/

2016

2016

2016

2016

EDULE - (FY2017) - 1%

2016 2016 2016 2016 2016 2016 2016

GRADE STEP 1 STEP 2 STEFP 3 STEP 4 STEP 5 STEP 6 STEP7 STEP 8 STEP 9 STEP 10 STEP 11 STEP 12 STEP 13 STEP AL1
GRADE 25 Ex| 74,102.86 76,325.93  78,615.71 80,974.18  B83,403.42 8590555 8848268 91,137.15  93,871.31 96,687.41 99,688.04 102,575.69 105,652.96 108,822.53
(6W0) H 36.63 36.70 37.78 38.94 40.10 41.30 42.56 43.83 45.14 46.48 47.88 49.31 50.79 52.33

(o] 53.445 55.050 56.670 58.410 60.150 61.950 63.840 65.745 67.710 69.735 71.820 73.965 76.185 78.495

GRADE 25A Ex| 76696.46 78,997.36 8136724 83,808.30 8632255 88,912.19 91579.58 9432696 97,156.79 100,071.49 103,073.64 106,165.84 109,350.81 112,631.32
(6WA) H 36.88 38.00 39.13 40.30 41.51 42.76 44.05 45.36 46.73 48.13 49.58 51.07 52.58 54 17

(o) §5.320 57.000 58.695 60.450 62.265 64.140 66.075 68.040 70.095 72.195 74.370 76.605 78.870 81.255

GRADE 26 Ex| 79,290.05 81,668.,76 84,118.82 86,642.37 89,241.63 91,918.92 94676.47 97,516.77 100,442.26 103,455.54 106,559.19 109,755.98 113,048.63 116,440.11
(6X0) H 38.13 38.29 40.45 41.66 42.93 44,20 45.53 486.88 4B.30 49.75 51.23 52,77 54,36 55.97

0 §7.195 58.935 60.675 62.490 64.395 66.300 68.295 70.320 72.450 74.625 76.845 79.155 81.540 83.955

GRADE 26A Ex| 82,085.22 8452717 8706299 8967488 8236511 9518757 97990.14 100,929.86 103,957.74 107,076.47 110,288.77 113,597.41 117,005.37 120,515.52
(6XA) H 39.46 40.65 4.87 43.13 44.43 45,73 47.13 48.55 50.00 51.50 53.03 54.64 56.28 57.95

0 59.190 60.975 62.805 64.695 66.645 68.595 70.695 72.825 75.000 77.250 79.545 81.960 84.420 86.925

GRADE 27 Ex| 84,840.35 87,385.56 90,007.14 92,707.34  95488.56 ©€8,353.22 101,303.82 104,342.95 107,473.21 110,697.40 114,018.35 117,438.88 120,962.08 124,590.91
(6Y0) H 40.80 42.01 43.27 44.58 4592 47.30 48.69 50.17 51.67 53.24 54.82 56.47 58.17 59.92

(o] 61.200 83.015 64.905 66.870 68.880 70.950 73.035 75.255 77.505 79.860 82.230 84.705 87.255 89.880

GRADE 27A Ex| 87,809.76 90,444.05 93,157.33 9595210 98,830.66 101,795.589 104,849.43 107,994.93 111,234.79 114,571.82 118,008.97 121,549.25 12519572 128,951.62
(6YA) H 42.23 43.47 4477 46.15 47.53 48.95 60.40 51,93 53.49 55.07 56.74 58.44 60.20 61.99

0 63.345 65.205 67.155 69.225 71.295 73.425 75.600 77.895 80.235 82.605 85.110 87.660 90.300 92.985

GRADE 28 Ex| 90,779.17 93,502.56  96,307.61 99,196.89 102,172.78 105,237.97 108,395.08 111,646.94 114,996.34 118,446.24 121,999.63 125,659.62 129,429.42 133,312.28
(620) H 43.64 44,96 46.30 47.69 49.12 50.58 52.12 53.68 55.30 56.97 58.69 60.45 62.25 64.12

0 65.460 67.440 69.450 71.535 73.680 75.885 78.180 80.520 82.950 85.455 88.035 90.675 93.375 96.180

GRADE 28A Ex| 93,956.45 96,77513 99678.38 102,668.77 10574882 108921.29 112,188.91 115,554.590 119,021.23 122,591.86 126,269.59 130,057.73 133,959.45 137,978.22
(6ZA) H 45.17 46.55 47.93 48.36 50.84 52.38 53.94 55.56 §7.22 58.93 60.71 62.52 64.41 66.34

0 67.755 69.825 71.885 74.040 76.260 78.570 80.910 83.340 85.830 88.395 91.065 93.780 96.615 99.510

GRADE 29 Ex| 97,133.71 100,047.73 103,045.18 106,140.65 109,324.86 112604.60 11598275 119,46221 123,046.09 126,737.48 130,539.61 134,455.78 138,489.47 142,644.16
(600) H 46.72 48.12 48.56 51.06 52.57 54.16 5§5.79 57.46 59.20 60.96 62.80 64.65 66.61 68.60

(o] 70.080 72.180 74.340 76.590 78.855 81.240 83.685 86.190 88.800 91.440 94.200 96.975 99.915 102.900

GRADE 29A Ex| 100,533.39 103,549.38 106,655.89 109,855.58 113,151.23 1165,645.77 120,042.16 123,643.40 127,352.70 131,173.31 135,108.48 139,161.75 143,336.60 147,636.71
(60A) H 48.33 49.79 51.28 52.82 54.42 56.04 57.74 59.47 61.25 63.07 64.98 66.92 68.93 70.99

(o] 72.495 74.685 76.920 79.230 81.630 84.060 86.610 89.205 91.875 94.605 97.470 100.380 103.395 106.485

GRADE 30 Ex| 103,933.05 107,051.08 110,262.60 113,570.50 116,977.58 120,486.92 124,101.53 127,824.58 131,658.31 135,609.11 139,677.36 143,867.69 148,183.71 152,629.25
(610) H 49.94 51.48 52.99 54.62 56.25 57.93 59.65 61.48 63.30 65.23 67.18 69.17 71.27 73.40

(¢] 74.910 77.190 79.485 81.930 84.375 86.895 89.475 92.220 94.950 97.845 100.770 103.755 106.905 110.100

GRADE 30A Ex| 107,570.72 110,797.87 114,121.79 117,54546 121,071.83 124,703.97 12844508 132,298.45 136,267.40 140,355.42 144,566.08 148,903.06 153,370.15 157,971.25
(61A) H 51.72 53.29 54.89 56.53 58.25 59.98 61.78 63.64 65.63 67.51 69.53 71.61 73.77 75.96

0 77.580 79.935 82.335 84.795 87.375 89.970 92.670 95.460 98.295 101.265 104.295 107.415 110.655 113.940

0043



2016

2016

2016

City QE’ MANCHESTER, NEW HAMPSHIRE P2

2016

2016

EDULE -~ (FY2017) - 1%

2016 2046 2016 2016 2016 2016 2016 2016 2016
GRADE STEP 1 STEP 2 STEP 3 STEP 4 STEP 5 STEP 6 STEP7 STEP 8 STEP9 STEP10 STEP11  STEP12  STEP13  STEPAL1
GRADE 31 Ex| 111,208.40 41454467 117,981.00 121,520.43 125,166.04 128,921.03 132,788.65 13677230 14087549 145101.74 149,454.78 153,938.30 158,556.50 163,313.27
(6200 H 53.48 55.06 56.72 58.42 60.17 61.97 63.83 65.75 67.72 69.77 71.88 74.03 76.23 78.53

0 80.220 82590 85.080 87.630 90.255 92.955 95.745 98,625  101.580  104.655 107.820 111.045 114,345 117.795

GRADE 31A Ex| 115,100.70 118,553.71 122,110.31 125773.63 120,546.83 133,433.24 13743622 141,550.33 145806.10 150,180.31 154,685.69 159,326.28 164,106.08 169,029.26
(62A) H 55.34 57.00 56.72 60.49 62.29 64,17 66.00 68.05 70.11 72.20 74.39 76.61 78.92 81.28

0 83.010 85.500 88.080 90.735 93.435 96.255 99135  102.075 105.165 108.300 111.585 114.915 118380  121.920

GRADE 32 Ex| 118993.00 122,562.77 126,239.65 130,026.85 133,927.65 137,945.49 142,083.83 146,346.35 150,736.75 155258.87 159,916.60 164,714.11 160,655.54 174,745.22
(630) H| 57.20 58.91 60.70 62.51 64.40 6633 . 68.32 70.37 72.48 74.64 76.89 79.21 81.57 84.04

0 85.800 88.265 91.050 93.765 96.600 99495 102480 105556 108720  111.960 115.335 118.815  122.355  126.060

GRADE 32A Ex| 123,157.72 126,852.48 130,656.06 134,577.79 13861514 14277358 147,056.80 151,468.49 156,01253 160,692.91 16551369 170,479.10 175593.49 180,861.31
{63A) H 59.22 81.00 62.85 64L71 66.65 68.66 70.73 72.82 75.02 77.27 79.59 81.97 84.44 86.98

0 88.830 91.500 94.275 97.065 99.975 102990 106,095  109.230 112530 115905  119.385 122955 126660  130.470

GRADE 33 Ex| 127,322.48 13114218 135076.44 139,128.71 143,302.59 147,601.65 152,029.71 156,590.58 161,288.31 166,126.95 171,110.81 176,244.08 181,531.45 186,977.37
(640) H 61.21 63.04 64.96 66.90 68.91 70.97 73.11 75.30 7755 79.87 82.28 84.76 87.29 85.90

0 91.815 94,560 97.440  100.350 103.365 106455  109.665 112950 116325  119.805  123.420 127.140  130.935  134.850

GRADE 33A Ex| 131,77877 13573215 139,804.12 143,998.24 148,318.19 152,767.72 157,350.73 162,071.25 166,933.41 171,941.44 177,099.66 182,412.66 187,885.04 193,521.58
(84A) H 63.34 65.27 67.22 69.24 71.32 73.45 75.65 77.91 80.26 82.66 85.15 87.73 90.34 93.03

o 95.010 97.905  100.830  103.860  106.880  110.175 113475 116865  120.390  123.890  127.725  131.595 135510  139.545

GRADE 34 Ex| 13823504 140,322.14 14453179 148,867.74 153,333.76 157,933.80 162,671.79 167,551.95 17257850 177,755.86 183,088.55 188,581.17 194,238.64 200,065.80
(650) H 65.49 67.46 69.50 71.56 7373 75.93 78.22 B0.56 82.98 85.47 88.02 90.69 93.41 96.20

0 98235  101.190 104250  107.340 110595  113.895  117.330  120.840 124470  128.205 132030  136.035 140115 144.300

GRADE 34A Ex| 141,003.28 145233.40 14959039 154,078.13 168,700.44 16346146 168,365.30 173,416.25 178,618.75 183977.31 189,49664 195,181,52 201,037.03 207,068.11
(65A) H 67.80 69.81 71.94 74.08 76.30 78.59 80.95 83.38 85.87 88.45 91.09 93.86 96.66 99.56

o| 101700 104715  107.910 111120 114450  117.885 121425 125070  128.805 132.675 136.635 140790  144.990 149,340

GRADE 35 Ex| 14577150 150,144.65 154649.01 159,288.48 164,067.13 168,989.15 174,058.81 179,280.58 184,658.09 190,198.77 195904.76 201,781.83 207,835.35 214,070.38
(660) H 70.09 72.19 74.37 76.59 78.90 81.26 83.69 86.21 88.78 91.47 94.20 97.02 99.95 102.95

o 105.135  108.285  111.555 114885 118350  121.890 125535 129315 133170  137.205 141,300 145530  149.925 154,425

GRADE 35A Ex| 150,873.52 155399.75 160,061.71 164,86357 169,809.48 174,903.76 180,150.87 1B5,555.39 191,122.06 196,855.72 202,761.44 208,844.21 215109.58 221,562.86
(66A) H 72.54 74.72 76.95 79.26 81.63 84.09 86.62 89.22 91.90 94.65 97.50 100.40 103.41 108.50

ol 108810 112080 115425 118890 122445  126.135 120930 133830  137.850  141.975 146250  150.600 165.115 159,750

GRADE 36 Ex| 15597552 160,654.80 165474.45 170,438.65 175551.84 180,818.40 18624295 191,830.22 197,585.14 20351268 209,618.09 215906.60 222,383.84 229,055.33
(6700 H 75.00 77.23 79.56 81.94 84.41 86.94 89.56 9223 95.02 07.87 100.81 103.83 106.93 110,13

©| 112500  115.845 119.340 122910 126615 130410 134340 138345 142530 146805  151.215 155745  160.395 165.195

GRADE 36A Ex| 16143465 166277.73 171,266.04 17640401 181,696.16 187,147.02 19276143 198,544.26 204,500.59 210,635.61 216,954.71 223.463.33 230,167.25 237,072.26
(67A) H 77.63 79.95 82.36 84.83 87.38 89.98 92.70 95.46 98.30 101.25 104.28 107.42 110.65 114.00

o| 116445 119925 123540 127245  131.070 134970  139.050 143190 147450  151.875  156.420 161130 165975  171.000

0044



2016 2016 2016 2016 2016 2016

GRADE STEPAL2 STEPAL3 STEPAlL4 STEPALS STEPAL6 STEPALTY
GRADE1 Ex| 22,097.62 22765651 23,443.36 24,14668 24,871.06 25617.19
H 10.74 11.03 11.38 11.72 12.08 12.43

(0] 16.110 16.545 17.070 17.580 18.120 18.645

GRADE 1A Ex| 22,871.03  23,562.31 24,263.88 24,991.79  25,741,58  26,513.80
H 11.00 11.32 11.67 12.02 12.38 12.74

o] 16.500 16.980 17.505 18.030 18.570 18.110

GRADEZ Ex| 2364445 24,350.11  25084.40° 2583694 26,612.05 27,410.38
H 11.38 11.74 12.07 12.44 12.81 13.19

[0} 17.070 17.610 18.105 18.660 19.215 19.785

GRADE 2A Ex| 24472.01 25211.68 25962.34 26,741.20 27,543.49  28,369.77
H 11.76 12,12 12.50 12.87 13.25 13.67

0 17.640 18.180 18.750 19.305 19.875 20.505

GRADE 3 Ex| 2529958 26,064.25 26,840.30 27,645.51 28,474.84 29,329.13
(6A0) H 12.16 12.53 12.92 13.28 13.70 14.10
0 18.240 18.795 19.380 19.920 20.550 21.150

GRADE 3A Ex| 26,185.04 26,976.47 2777972 28613.12 2947151  30,355.65
{6AA} H 12.59 12.98 13.35 13.79 14.19 14.61
0 18.885 19.470 20.025 20.685 21.285 21.915

GRADE 4 Ex| 27,070.51 27,888.73 2871913 29,580.70 301,468.12 31,382.16
(6B0) Hj 13.04 13.42 13.83 14.23 14.66 15.10°
(o) 19.560 20.130 20.745 21.345 21.990 22.650

GRADE 4A Ex| 28,018.02 28,864.86 29,724.28  30,616.03  31,534.51  32480.54
(6BA) H 13.47 13.88 14,30 14.73 15.18 15.60
0 20.205 20.820 21.450 22.095 22.770 23.400

GRADE 5 Ex{ 2896547 29,840.92 30,72946  31651.33 32,600.89  33,578.89
(6C0) H 13.94 14.35 14.77 15.22 15.67 16.16
o] 20.910 21.525 22,155 22,830 23.505 24.240

GRADE 5A Ex| 29,979.26 30,885.37  31,805.00 32,759.16  33,741.91 34,754.16
(6CA) H 14.44 14.90 16.34 15.82 16.28 16.76

o) 21.660 22.350 23.010 23.730 24.420 25.140

GRADE 6 Ex| 30,993.05 31,929.82 32,880.54 33,866.96 34,88295 35929.46
(6D0) H 14.95 15.38 15.86 16.31 16.80 17.32
o) 22.425 23.070 23.790 24.485 25.200 25,980

GRADE 6A Ex| 32,077.81 33,047.36 34,031.34 35,052.27 36,103.85 37,186.97
(6DA) H 15.44 15.92 16.3 16.87 17.38 17.88
0 23.160 23.880 24,555 25.305 26.070 26.835
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2016 2016 2016 2016 2016 2016
GRADE STEP AL2 STEPAL3 STEPAL4 STEPAL5 STEPAL6 STEPAL7
GRADE7 Ex} 33,162.56 34,164.90 35,182,17 36,237.63  37,324.74  3B444.51
(6E0) H 15.96 16.42 16.92 17.42 17.96 18.48
(9] 23.940 24830 25.380 26.130 26.940 27.720
GRADE7A Ex| 34,323.24  35360.67 36,413.57 37,505.94 28,631.12  39,790.08
(6EA) H 16.51 17.01 17.48 18.05 18.57 19.14
0 24.765 25.515 26.235 27.075 27.855 28.710
GRADEB Ex| 35483.95 3655645 37,644.92 3877426 3993749 41,135.62
(6F0) H 17.08 17.59 18.12 18.63 19.20 19.79
(o} 256.620 26.385 27.180 27.945 28.800 29.685
GRADE 8A Ex{ 36,725.88 37,835.92 38,96250 40,131.36 41,335.31 42575.34
(BFA) H 17.68 18.22 18.76 19.31 19.88 20.49
(o) 26.520 27.330 28.140 28.965 20.820 30.735
GRADE 9 Ex| 37,967.83 39,115.40 40,280.07 41,488.47 42,733.12 44,015.1
(6G0) H 18.31 18.86 19.44 20.00 20.61 21.22
0 27.465 28.290 29.160 30.000 30.915 31.830
GRADE 9A Ex| 39,296.71 40,484.47 41,6B9.87 42,940.56 44,228.75 45555.65
(6GA) H 18.92 19.49 20.05 20.67 21.28 21.94
0 28,380 29.235 30.075 31.005 31.920 32.910
GRADE 10 Ex| 4062559  41,853.51 43,099.66 4439265 4572441  47,096.16
(6HD) H 19.54 20.12 20.73 21.35 21.99 2264
o 29.310 30.130 31.095 32.025 32.985 33.960
GRADE 10A Ex{ 42,047.45 43,318.33 44,608.14 4594639 47,324.77 48,744.54
(6HA) H 20.23 20.81 21.45 22.09 22.77 23.45
0 30.345 31.215 32.175 33.135 34.155 35,175
GRADE 11 Ex| 43,469.36 44,783.21 46,116.64 47,500.13 43,92515  50,392.89
(610) H 20.89 21.53 2219 22.86 23.53 2424,
(o] 31.335 32.295 33.285 34.290 35.295 36,360
GRADE 11A Ex| 44,990.77 46,350.60 47,730.71 4916264 50,637.53 52,156.66
(61A) HH 21.66 22,33 22.98 23.66 24.38 2511
o] 32.490 33.495 34.470 35.490 36.570 37.665
GRADE 12 Ex| 46,512.21 47,918.04 49,34482 5082513 5234990 52,920.41
(6J0) Hr 22.39 23.08 23.72 24.44 25.19 25.83
(o] 33.585 34.575 356.580 36.660 37.785 38.895
GRADE 12A Ex| 48,140.12 49,595.16 51,071.85 52,604,02 54,182.16  55,807.61
(6JA) H 23.15 23.84 24.58 25.34 26.08 26.86
(s} 34.725 35.760 36.870 38.010 39.120 40.290
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2016 2016 2016 2016 2016 2016

GRADE STEPAL2 STEPAL3 STEPAL4 STEPALS STEPAL6 STEP AL?

GRADE 13 Ex| 49,768.06 51261.10 52,798.94 54,38287 56,014.39 57,694.83

(6K0) H 23.98 24.67 25.42 26.16 26.95 27.79

0 36.970 37.005 38.130 39.240 40.425 41.685

GRADE 13A Ex| 51,509.95 53,086.84 5464690 56,286.30 57,974.90 59,714.16
(6KA) H 24.80 25.53 26.31 27.10 27.89 2872 .

0 37.200 38.295 39.465 40.650 41.835 43.080

GRADE 14 Ex| 5325184 54861.36 56,494.88 58,189.72 59,935.41 61,733.46

(L) H 25.62 26.41 27.18 27.99 28.84 29.69

¢] 38.430 39,615 40.770 41.985 43.260 44535

GRADE 14AEx| 5511566 56,781.53 5847220 60,226.34 62,033.17 63,894.15

(8LA) H 26.52 27.31 28.14 29.00 29.87 30.76

0 39.780 40.965 42.210 43.500 44.805 46.140

GRADE 15 Ex| 56,979.44 5870164 60,449.50 62,263.00 64,130.89  66,054.81

(6M0) H 27.42 28.25 29.09 29.95 30.85 31.75

0 41.130 42,375 43635 44.925 46.275 47.625

GRADE 15A Ex| 58,973.73 60,756.22 62,565.23 64,442.20 65375.45 66,366.74

(6MA) H 28.38 29.21 30.11 30.99 31.94 32.88

(0] 42.570 43.815 45.165 46.485 47.910 49.320

GRADE 16 Ex| 60,968.02 62,797.06 64,680.96 66,621.41 68,620.06 70,678.65

(6NO) H 29.31 30.21 31.10 32.05 32.99 33.99

o] 43.965 45.315 46.650 48.075 49.485 50.985

GRADE 16A Ex| 63,101.89 6500913 66,944.81 68,953.13 71,021.75  73,152.39

(6NA) H 30.38 31.30 32.22 33.21 34.20 35.21

o 45.570 46.950 48.330 49.815 51.300 52.815

GRADE17 Ex| 6523577 67,207.51 69,208.63 71,284.89 7342344 75626.15

(600) H 31.37 32.33 33.30 34.29 35.32 36.37

o) 47.055 4B.495 49,950 51.435 52.980 54.555

GRADE 17A Ex| 67,519.03 €9,559.78  71,630.04 73,779.87 7599325  78,273.05

(60A) H 32.49 33.45 34.47 35.49 36.54 37.64

o 48.735 50.175 51.705 53.235 54.810 56.460

GRADE 18 Ex| 68,802.26 71,912.04 7405327 7627486 78,563.09  80,919.95

(6P0) H 33.61 34.61 35.36 36.73 37.82 38.96

o 50.415 51.915 53,490 56.095 56.730 58.440

GRADE 18A Ex| 72,24537 74,428.97 76,64509  78,944.47 81,312.78 83,752.15

(6PA) H 34.72 35.79 36.85 37.98 39.10 40.27

o 52.080 53.685 56,275 56.970 58.650 60.405
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2016 2016 2016 20186 2016 2016

GRADE STEPAL2 STEPAL3 STEPAL4 STEPAL5S STEPAL6 STEPAL7
GRADE 19 Ex| 74,688.46  76,94583 79,237.00 81,614.06 84,062.50 86,584.37
(6Q0) H 35.92 37.01 38.12 39.28 40.44 41.65

4] 53.880 55.515 57.180 58.920 60.660 62.475

GRADE 19A Ex|{ 77,302.53 79639.02 8201025 84,470.58 87,0069 89,614.85
(6QA) H 37.19 38.30 39.45 40.63 41.86 43.12

0 55.785 §7.450 59.175 50.945 62.790 64.680

GRADE 20 Ex| 79916.63 8231414 B84,783.56 87,327.08 89,946.88  92,645.30
(6RO) H 38.46 39.50 40.80 42.01 43.27 44.58

¢} 57.690 59.400 61.200 63.015 64.905 66.870

GRADE 20A Ex| 82,713.71 8521373 87,750.97 90,383.52 93,095.02  95,887.87
(6RA) H 39.80 41.00 42.22 4346 44.76 46.13

o 59.700 61.500 63.330 65.190 67.140 69.185

GRADE 21 Ex| 8551079 8809536 90,718.41 9343995 9524314 99,130.44
(6S0) H 41.12 42.36 43.64 44.96 46.30 47.68

o} 61.680 63.540 65.460 67.440 69.450 71.520

GRADE 21A Ex| 88,503.66 91,178.68 93,893.56 96,710.37 99,611.67 102,600.01
(6SA) H 42.59 43.86 45.17 46.53 47.92 49.35

0 63.885 65.790 67.755 69.795 71.880 74.025

GRADE 22 Ex{ 91,4956.57 94,262.06 97,068.69 99,880.75 102,980.17 106,069.57
(6T0) H 44.03 45.34 46.71 48.09 49.53 51.03

o] 66.045 68.010 70.065 72135 74.295 76.545

GRADE 22A Ex| 94,693.94 97,561.22 100,466.09 103,480.08 106,584.49 109,781.99
(6TA) H 45.54 46.89 48.31 49.76 51.25 52.78

(o] 68.310 70.335 72.465 74.640 76.875 79.170

GRADE 23 Ex| 97,901.30 100,860.38 103,863.49 106,979.42 110,188.79 1132,494.45
(8U0) H 47.08 48.50 49.92 51.44 52.96 54.60

o 70.620 72,750 74.880 77.160 79.440 81.900

GRADE 23A Ex| 101,327.87 104,390.51 107,498.74 110,723.66 114,045.37 117,466.76
(6UA) H 48.72 50.19 §1.69 53.26 54.84 56.49

o} 73.080 75.285 77.535 79.890 82.260 84.735

GRADE 24 Ex| 104,754.40 107,920.62 111,133.36 114,467.96 117,902.02 121,439.06
{6v0) H 50.37 51.90 53.45 55.03 56.68 58.39

0 75.555 77.850 80.175 82.545 85.020 87.585

GRADE 24A Ex| 108,420.82 111,697.84 115023.63 118474.35 122,028.58 125,689.46
(6VA) H 52.13 53.69 55.32 56.98 58.70 60.46

(o] 78.195 80.535 82.980 85.470 88.050 90.690
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2016 2016 2016 2016 2016 2016

GRADE | STEPAL2 STEPAL3 STEPAL4 STEPAL5 STEPAL6 STEP ALY
GRADE 25 Ex| 112,087.20 115475.05 118,913.34 122,480.73 126,155.15 129,939.80
(éwo) H 53.89 55.51 57.17 58.88 60.66 62.48

o B0.835 83.265 85.755 88.320 80.990 93.720

GRADE 25A Ex| 116,010.26 119,516.68 123,075.28 126,767.55 130,570.60 134,487.69
(6WA) H 55.80 57.47 59.21 60.97 62.62 64.66

(o] 83,700 86.205 88.815 91.455 94.230 96.990

GRADE 26 Ex| 119,933.30 123,568.29 127,237.24 131,054.36 134,985.98 139,035.57
(8x0) H 57.67 59.40 61.18 63.01 64.92 66.85

o 86.505 89.100 91.770 94.515 97.380 100.275

GRADE 26A Ex| 124,130.97 127,882.84 131,690.58 135,641.28 139,710.50 143,901.84
(6xa) M 59.68 61.50 63.33 65.25 67.20 69.20

(o] 89.520 92.250 94.995 97.875 100.800 103.800

GRADE 27 Ex| 128,328.65 132,207.37 136,143.88 140,228.18 144,435.03 14£,768.08
(6Y0) H 61.73 63.59 65.47 67.44 69.46 71.54

0 92.595 95.385 98.205 101.160 104.190 107.310

GRADE 27A Ex| 132,820.14 136,834.63 140,908.89 145,136.16 149,490.25 153,974.96
(6YA) H 63.85 66.77 67.76 69.78 71.90 74.05

o] 95.775 98.655 101.640 104.670 107.850 111.075

GRADE 28 Ex| 137,311.65 141,461.90 145673.94 150,044.14 154,54547 159,181.85
(620) H 66.04 6B.01 70.07 72.16 74.33 76.56

o 99.060 102.015 105.105 108.240 111.495 114.840
GRADE 28A Ex| 142,117.56 146,413.07 150,772.52 155,295.71 159,954.57 164,753.21
(6ZA) H 68.33 70.38 72.50 74.66 76.91 79.22

o 102.495 105.570 108.750 111.990 115.365 118.830

GRADE 29 Ex| 146,923.46 151,384.25 155,871.14 160,547.26 165,363.64 170,324.55
(600) H 70.66 72.77 74.96 77.21 79.54 81.92

o 105.990 109.155 112.440 115.815 119.310 122.880
GRADE 29A Ex| 152,065.77 156,661.96 161,326.50 166,166.38 171,151.38 176,285.92
(60A) H 73.14 75.34 77.58 79.91 82.32 84.80

o 109.710 113.010 116.370 119.865 123.480 427.200

GRADE 30 Ex| 157,208.13 161,950.72 166,782.09 171,785.55 176,930,089 182,247.29
(610) H 75.60 77.86 80.22 82.62 85.08 87.63

o) 113.400 116.790 120.330 123.930 127.620 131.445

GRADE 30A Ex| 162,710.38 167,628.31 172,619.45 177,798.05 183,131,989 188,625.93
(61A) H 78.25 80.60 83.01 85.49 88.03 90.70

o 117.375 120.900 124,515 128.235 132.045 136.050
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2016 2016 2016 20186 2016 2016

GRADE STEPAL2 STEPAL3 STEPAI4 STEPALS STEPAL6 STEPAL7

GRADE 31 Exj 168,212.68 173,296.91 178,456.84 183,810.54 189,324.84 195,004.61
(620) H 80.86 B3.30 85.82 88.40 91.03 93.78

o} 121.290 124.950 128.730 132.600 136.545 140.670

GRADE 31A Ex| 174,100.13 179,362.29 184,702.83 190,243.91 195,951.22 201,829.76
(62A) H 83.71 86.23 B8.79 91.50 94.21 97.03

] 125.565 129.345 133.185 137.250 141.315 145.545

GRADE 32 Ex| 179,987.56 185,427.69 190,948.81 196,677.28 202,577.61 208,654.93
(630) H 86.56 89.14 91.80 94.58 97.43 100.33

o] 129.840 133.710 137.700 141.870 146.145 150.495

GRADE 32A Ex| 186,287.12 191,917.63 197,632.02 203,560.97 209,667.83 215,957.85
(638) H 89.60 92.26 95.05 97.90 100.83 103.85

o 134.400 138.390 142.575 146.850 151.245 155.775

GRADE 33 Ex| 192,586.69 198407.62 204,315.22 210,444.67 216,758.01 223,260.76
(640) H 92.60 95.38 98.23 101.18 104.22 107.36

(8] 138.900 143.070 147.345 151.785 156.330 161.040

GRADE 33A Ex| 199,327.23 205,351.89 211,466.25 217,810.24 224,344.54 231,074.88
(64A) H 95.83 98.73 101.69 104.73 107.87 11112

(8] 143.745 148.095 152.535 157.085 161.805 166.680

GRADE 34 Ex| 206,067.78 212,296.18 218,617.32 225,175.80 231,931.08 238,889.01
(650) H 99.09 102.07 105.12 108.27 111.52 114.87

0 148.635 153.105 167.680 162.405 167.280 172.305

GRADE 34A Ex| 213,280.15 219,726.52 226,268.90 233,056.96 240,048.67 247,250.14
(65A) H 102.56 105.64 108.79 112.05 116.42 118.88

o 153.840 158.460 163.185 168.075 173.130 178.320

GRADE 35 Ex| 220,492.49 227,156.89 233,920.50 240,938.13 248,166.24 255,611.25
(660) H 106.04 109.22 112.47 115.86 119.34 122.91°

(o} 159.060 163.830 168.705 173.790 179.010 184.365

GRADE 35A Ex{ 228,209.74 235107.39 242,107.72 249,370.94 256,852.07 264,557.62
(66A) H| 109.72 113.02 116.41 119.92 123.50 127.20

(o} 164.580 169.530 174.615 179.880 185.250 190.800

GRADE 36 Ex| 235926.97 243,057.88 250,294.93 257,803.79 265,537.88 273,504.03
(670) H 113.44 116.86 120.34 123.95 127.69 131.53

0 170.160 175.290 180.510 185.925 191.535 197.295

GRADE 36A Ex| 244,184.43 251,564.90 259,055.25 266,826.90 274,831.71 283,076.65
(67A) H 117.39 120.92 124.54 128.29 132.13 136.10

(o} 176.085 181.380 186.810 192.435 198.195 204.150

0050



JOINT 2

0051



JOINT EXHIBIT

S Ty y Mark T. Broth 207.771.9211
Drummgnd L ad A Adn?d';d in NH e mbroth @ dwmlaw.com

ATTQRIPEYS &1 Ly 1001 Elm Street, Suite 303
Manchester, NH 03101-1845
603.716.2895 Main
603.716.2899 Fax

June 8, 2018

Via E-mail Only
John Krupski, Esquire
Milner & Krupski

100 Hall St #101
Concord, NH 03301

RE: Manchester Patrolman’s Association v. City of Manchester
Gr. Aaron Brown

Dear John,

A pre-arbitration hearing was held in this matter on May 2, 2018 and the Union was afforded the
opportunity to present any additional information and arguments to Chief Willard. The
information and arguments presented did not change the Manchester Police Department’s
position that it had just cause to terminate Officer Brown’s employment. The Union may, if it so
chooses, submit this matter to binding arbitration.

Very truly yours,

Mark T. Broth

MTB/dmf
ce: Jane Gile via e-mail only
Chief Nick Willard via e-mail only

A, v
800.727.1941 | dvaniaw.com TIT MERITAS® LAW FIRMS WORLDWIDE
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Form P-8

State of New Hampshire
Public Employee Labor Relations Board

Reguest for Appointment of Grievance Arbitrator

The undersigned parties request and consent to the appointment of an arbitrator from the PELRB list
of neutrals according to the procedures outlined on the information sheet appended to this form.

First Party: Manchester Police Patrolman's Association

Representative Name: fohn S. Krupski, Esq.

Address: Milner & Krupski, PLLC, 109 North State Street, Suite 9, Concord, NH 03301

E-Mail Address: Jjake@milnerkrupski.com Telephone: (603) 410,601
Date: é/ / / ‘/// / @ Signaturez/}% >

Second Party: City of Manchester

7/

Representative Name: a7k T- Broth, Esq.

e 303 M -
Address: Drummond Woodsum, 100! Elm Street, Suite 303, Manchester, NH 03301

mbroth@dwmlaw.com (603) 716-2895

E-Mail Address: Telephone:

Date: Z;_//ﬁ //o& SignaturW%

The unjust termination of Aaron Brown

List of Issue(s) & CBA provision(s) in dispute:

Important:

1. The filing party shall simultaneously provide the other party to this request with an electronic copy of
this filing or a copy by mail or hand delivery if electronic service is not available.
2. Do not tile unless the request is signed and dated by both parties.

New Hampshire Public Employee Labor Relations Board
2 ¥ Beacon St., Suite 200, Concord, New Hampshire 03301
603 271-2587 » wwww.nh.gov/pelrb - pelrb@nh.gov

| 9-15-16

i Reset Form |
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8/19/2019 Yahoo Mail - Manchester Police Patrolman's Association v. City of Manchester, Case No. G-0103-12 (Arbitration)

Manchester Police Patrolman's Association v. City of Manchester, Case No. G-0103-12
(Arbitration)

From: Gerlack, Rebecca (Rebecca.Gerlack@pelrb.nh.gov)
To:  jake@milnerkrupski.com; mbroth@dwmlaw.com
Cc renee@milnerkrupski.com; dfilleul@dwmlaw.com

Date: Thursday, June 14, 2018, 03:10 PM EDT

Gr: unjust termination of Aaron Brown

Pursuant to a request for appointment of arbitrator filed June 14, 2018, I enclose resumes for the following
neutrals:

Gary D. Altman
Laurence M. Evans
Patricia G. Hechavarria
Ira B. Lobel

Marilyn Zuckerman

Strike no more than 2 names and rank numerically those who remain from most favorable (1) to least
favorable (3, 4, or 5) and return your selection within ten (10) days of the date of this email. Do not provide
a copy of your rankings to the other party. Please refer to the Information Sheet: Requests for Appointment
of Grievance Arbitrator (see attached).

Respectfully,
Rebecca Gerlack for
Douglas L. Ingersoll, Esq.

Executive Director

Visit www.nh.gov/pelrb to access and search agency decisions, rules, RSA 273-A as well as collective
bargaining agreements, certifications, and general information about agency operations.

CONFIDENTIALITY NOTICE

T3 0054
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Date of hire: July 16, 2007

JOINT EXHIBIT 3
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Brown Personnel File 17
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JOINT EXHIBIT 4

City of Manchester
New Hampshire

POLICE DEPARTMENT

PERSONNEL ORDER

DEFINITION: A Personnel Order announces the change in assignment or status of
personnel, such as a transfer from one division to the other or a change in rank.

A Gron Brown
NAME szaa\ ent. Div,

Street Crime Um's%"

PROMOTED OR ASSIGNED TO

iD;*:L% h>

EFFECTIVE DATE

N o 1( (YWisho
AUTHORIZED BY— \

JENIE

NOTIFICATION DATE ¥

WHITE - Personnel Jacket YELLOW - Budgets PINK - Employee GOLD - Division Head

MPD FORM 140

Brown Personnel File 19
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JOINT EXHIBIT 5

LETTER OF DISCIPLINARY INTENT @@ﬁ"'ﬁ )
=Py
To Chief Enoch F. Willard
From: Assistant Carlo Capano
Date: April 11,2018
RE: Recommendation for Formal Discipline

Detective Aaron Brown

On Wednesday, April 11, 2018, Captain Mark Sanclemente, Captain Ryan Grant and I (Asst. Chief
Capano) met to review and discuss the disciplinary matters involving Detective Aaron Brown. All
concurred that Detective Brown had violated the Department’s Standard Operating Procedures that
pertain to Unlawful Conduct; Conduct Unbecoming an Officer and Truthfulness. The following
recommendations were made: ‘

e
e
)
=

1of1l
LETTER OF DISCIPLINARY INTENT

Detectiv-_* 1o Brown
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Charge # 5:

Violation of Standard Operating Procedure, MPD Rules and Regulations, Section IX: Prohibited
Conduct, Paragraph B: Conduct Unbecoming an Officer (See charge and specification of the
charge attached).

Recommendation:

e Termination

Charge # 6:

Violation of Standard Operating Procedure, MPD Rules and Regulations, Section IX: Prohibited
Conduct, Paragraph B: Conduct Unbecoming an Officer (See charge and specification of the
charge attached).

Recommendation:

e Termination

Charge # 7:

Violation of Standard Operating Procedure, MPD Rules and Regulations, Section IX: Prohibited
Conduct, Paragraph B: Conduct Unbecoming an Officer (See charge and specification of the
charge attached).

Recommendation:

e Termination
Charge # 8:

Violation of Standard Operating Procedure, MPD Rules and Regulations, Section IX: Prohibited
Conduct, Paragraph B: Conduct Unbecoming an Officer (See charge and specification of the
charge attached).

Recommendation:

e Termination

20f11
LETTER OF DISCIPLINARY INTENT

DCtGCtiV"_AZ"‘:"I Brown
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I, Det. Aaron Brown, do hereby accept the discipline as recommended in this letter of disciplinary
intent, dated April 11, 2018, to Chief Enoch F. Willard from Assistant Chief Capano as may be

amended.

Date:

Employee Signature

Chief’s Designee

Witness

3o0f11
LETTER OF DISCIPLINARY INTENT

Detective A gmn Brown
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[ HEREBY REQUEST TO APPEAR BEFORE THE CHIEF OF POLICE FOR THE FOLLOWING:

1. TO ADMIT THE CHARGE(S) AND ACCEPT

SUMMARY PUNISHMENT

2. TO ADMIT THE CHARGE(S) AND DISPUTE
THE PUNISHMENT

3. /D% DISCIPLINARY MEETING WITH THE CHIEF OF

POLICE. (I UNDERSTAND THAT I AM ENTITLED
TO UNION REPRESENTATION DURING THE
MEETING).
SPECIAL INSTRUCTIONS:

PENDING YOUR APPEARANCE BEFORE THE CHIEF OF POLICE,

YOU WILL ADHERE TO THE FOLLOWING SPECIAL INSTRUCTIONS

AS IMPOSED BY THE CHIEF OF POLICE.

() YOU ARE SUSPENDED WITH PAY

() YOU ARE SUSPENDED WITHOUT PAY

() YOUR ARREST POWERS ARE SUSPENDED

() YOUR BADGE AND SHIELD ARE SUSPENDED

() YOU ARE RELIEVED OF YOUR FIREARM

YOUR EMPLOYMENT WITH THE CITY OF MANCHESTER POLICE

> DEPARTMENT IS TERMINATED /
ﬂ // A /

ENOCH F. W1LLARD Cqur POLICE

[ FULLY UNDERSTAND THE OPTIONS AVAILABLE TO ME:

A
EMPLOYEE'S SIGNATURE
Ot G

CHIEF’ s DESIGNEE"
DATE: Aoyl 1 avif’ Y//)(

WITNES

40f11
LETTER OF DISCIPLINARY INTENT

Detective Aaran Brown
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CHARGES AND SPECIFICATIONS

R

50f11
LETTER OF DISCIPLINARY INTENT

Detective Aaran Brown
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Detective Agmn Brown
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LETTER OF DISCIPLINARY INTENT

Detective A aran Brown
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LETTER OF DISCIPLINARY INTENT

Detectiv~ * 8"“_'“1 Brown
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Charge # 7:

Violation of Standard Operating Procedure, MPD Rules and Regulations, Section IX: Prohibited
Conduct, Paragraph B: Conduct Unbecoming an Officer which reads (in whole or in part):

B. Conduct Unbecoming an Officer/Employee: Conduct unbecoming an officer/employee
shall include on or off-duty conduct which brings the Department into disrepute or reflects
discredit upon the officer/employee as a member of the Department, or that which impairs the
operation or efficiency of the Department or the officer/employee.

Specification:

On May 10, 2017, while on-duty, Det. Brown exchanged several text messages with his wife, Julia
Brown. In those text messages he explains that he may not be able to go to baseball that evening
because he is involved in a joint case with the FBI that will involve travel to Dorchester, MA. When
Julia Brown expresses concern over Det. Brown’s safety, he replies via text, “Yes, I know. It’s all
good. Besides I got this new fancy gun. Take out parking tickets no problem.” Det. Brown explains in
an additional text, “FYI “parking tickets”=black fella.”

Det. Brown was on-duty at the time he exchanged these text messages with Julia Brown and he utilized
an official, department owned and issued cell phone, paid for entirely by the Manchester Police
Department, to exchange these text messages with his wife.

In his March 16, 2018 interview, Det. Brown denied he is a racist but conceded that he does have
prejudices.

90of11
LETTER OF DISCIPLINARY INTENT

Detectiv_* g Brown
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Charge # 8:

Violation of Standard Operating Procedure, MPD Rules and Regulations, Section IX: Prohibited
Conduct, Paragraph B: Conduct Unbecoming an Officer which reads (in whole or in part):

B. Conduct Unbecoming an Officer/Employee: Conduct unbecoming an officer/employee
shall include on or off-duty conduct which brings the Department into disrepute or reflects
discredit upon the officer/employee as a member of the Department, or that which impairs the
operation or efficiency of the Department or the officer/employee.

Specification:

On August 22, 2017, while on-duty, Det. Brown exchanged several text messages with his wife, Julia
Brown.

When Julia Brown inquires about what Det Brown is doing at work that evening, Det. Brown texts her,
“The usual. Currently putting the stall on a parking ticket...like the big jungle cat that I am.” When
Julia texts back asking for clarification, Det. Brown responds, “Parking ticket = black feller”. He
follows with another text stating, “And I'm stalking him like a jungle cat.”

Det. Brown was on-duty at the time he exchanged these text messages with Julia Brown and he utilized
an official, department owned and issued cell phone, paid for entirely by the Manchester Police
Department, to exchange these text messages with his wife.

In his March 16, 2018 interview, Det. Brown denied he is a racist but conceded that he does have
prejudices.

10 of 11
LETTER OF DISCIPLINARY INTENT

Detectiv~ 4 -7~ Brown
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Disposition Sheet

On /Z’/( / / //, Z¢/& adisciplinary meeting was held reference the above charge against
Detecfive Aaron Brown. The following is the DECISION of the Chief of Police:

T e Wit Jife Sipred  Mronmen/ D7 /1// 4 Sout
I e ﬁ;%%w%ﬂNg-/ﬁwm/Z%u%y ) ﬂﬂ/zgﬁﬁfi

&/ﬁ%&gg )

—1 / Y7 PPNy Sy &4
[M/ /9‘7457;/ RN 7 A

/‘-\ -
kaugnﬁ-/wawWﬁfz

La SE&F ﬂ%ﬁ%ﬁiﬁm@‘;ézﬁ%ﬁﬁ@ﬂ§~

el ) Ot
ENOCH F. WILLARD, thery‘/){ollce / - %
Wy Rz

Employee’¢Signatute finess 7
L/
Date: ,4’,//2,/ /’4 Lo/&

11of 11
LETTER OF DISCIPLINARY INTENT

Detectiv~ A "i"“ Brown
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JOINT EXHIBIT

Chief of Police Commission

Enoch F. Willard Scott R. Spradling, Chairman
. Daniel F. Reidy, Clerk

Assistant Chief y, Cle

Steven J. Spain
Charlie Sherman
Mirfeta [bisevic

Carlo T. Capano

CITY OF MANCHESTER

Police Department

Mr. Aaron Brown
30 Gantry Street
Deerfield, NH 03103

Dear Mr. Brown: April 16,2018

Your employment with the Manchester Police Department has been terminated effective April
12, 2018.

The termination is due to an Internal Investigation conducted by this agency resulting in
sustained charges against you for violations of the Manchester Police Department Standard
Operating Procedures, as specified in your Letter of Disciplinary Intent.

As of the date of your employment termination, you are entitled to be paid for 161.61 hours of
accrued vacation time, 3.0 hours of time coming, 8.0 hours of personal days and 16.0 hours of
holiday pay. You are not entitled to be paid for accrued sick leave credits, pursuant to
Manchester, NH Code of Ordinance 33.081, Sick Leave.

Questions regarding your termination from employment with the City of Manchester should be
directed to the City of Manchester Human Resources Department at (603) 624-6543. Questions

regarding the status of your retirement benefits should be directed to the N.H. Retirement System
at (603) 410-3500.

Your personnel file will remain the property of the Manchester Police Department and will
contain a notation regarding termination. That information will not be available for view outside
this agency without written authorization from you.

Sincyrely,
Enoch F. Willard /
Chief of Police

Michael L. Briggs P1 " *"> 7 “ety Building )

., =1= " 2
405 Valiey Street « Manchester, New Hampshir. .= __ « (603) 668-875l Xﬁ% %
E-mail: ManchesterPD@manchesternh.gov « Website: www.m E Q, Jﬁ f F u*!0072
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JOINT EXHIBIT

"REVERSE GARRITY" WARNING
INTERNAL INVESTIGATION (ADMINISTRATIVE)
PURPOSE

This "warning" is to be used only when a member/employee of the Manchester Police
Department is about to be questioned about possible criminal matters and it has officially
been determined that any self-incriminating statements made by the member/employee
will not be used against him/her in a criminal prosecution.

This is to inform you that, as a member/employee of the Manchester Police Department,
you are currently the subject of an internal investigation. | wish to question you regarding

this investigation which concerns a matter of || |

I This questioning will concern administrative matters relating to the official
business of the Manchester Police Department. | am not about to question you for the
purpose of instituting a criminal prosecution against you. During the course of this
questioning, even if you do disclose information which indicates that you may be guilty of
criminal conduct, neither your self-incriminating statements nor the fruits of any self-
incriminating statements you make will be used against you in any criminal legal
proceedings. '

Since this is an administrative investigation and any self-incriminating information you
may disclose will not be used against you in a court of law, you are required to answer
our questions fully and truthfully. The questions will relate specifically and narrowly to the
matter under investigation. If you refuse to answer our questions or if you attempt to
provide false, untrue, or deliberately erroneous information, or attempt to hamper the
investigation in any way, this, in itself, is a violation-of the rules and regulations of the
Manchester Police Department and you will become subject to potential polygraphs,
disciplinary penalties up to and including termination from employment.

You will be allowed union representation during this interview. Your union reépresentative
may act as your witness but, he/she may not represent you in a legal capacity or as
counsel.

Do you understand what | just explained to you? (YES)_#pz  (NO)

Do you have any questions concerning what I just explained to you? (YES)

(NO) &2

List questions and
responses.

TIME 2o¢  DATEpz/3/5 SIGNATURE_ o “&o—

INVESTIGATOR___>\J X QL\J N

A copy of this form is to be provided to the Member or Employee involved in an Internal
Investigation/Citizen Complaint.




"REVERSE GARRITY" WARNING
INTERNAL INVESTIGAT!ON (ADMINISTRATIVE)
PURPOSE

This "warning" is to be used only when a member/employee of the Manchester Police
Department is about to be questioned about possible criminal matters and it has officially
been determined that any self-incriminating statements made by the member/employee
will not be used against him/her in a criminal prosecution.

This is to inform you that, as a member/employee of the Manchester Police Department,

you are currently the subject of an internal investigation. | wish to question you regarding

this investigation which concerns a matter of Inappropnate content on your i
department issued and paid for cell phone . This ques’nom_ng will concern |
administrative matters relating to the official business of the Manchester Police |
Department. | am not about to question you for the purpose of instituting a criminal
prosecution against you. During the course of this questioning, even if you do disclose i
information which indicates that you may be guilty of criminal conduct, neither your self-

incriminating statements nor the fruits of any self-incriminating statements you make will |
be used against you in any criminal legal proceedings.

Since this is an administrative investigation and any self-incriminating information you
may disclose will not be used against you in a court of law, you are required to answer
our questions fully and truthfully. The questions will relate specifically and narrowly to the
matter under investigation. If you refuse to answer our questions or if you attempt to
provide false, untrue, or dehberately erroneous information, or attempt to hamper the
investigation in any way, this, in itself, is a violation-of the rules and regulations of the
Manchester Police Department and you will become subject to potential polygraphs,
disciplinary penalties up to and including termination from employment.

You will be allowed union representation during this interview. Your union representative

may act as your witness but, he/she may not represent you in a legal capacity or as
counsel.

Do you understand what | just explained to you? (YES) R (NO)

Do you have any questions concerning what | just explained to you? (YES)

(NO)_

List questions and
responses.

IME /5 DATE z5-i44/3} By €/

\ A’
INVESTIGATOR ( gﬁ

A copy of this form is to be’provided to the Member or Employee involved in an Internal
Investigation/Citizen Complaint.
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JOINT EXHIBIT 11

Manchester Police Department
_Standard Operating Procedure -

il Rules and Regulations Effective Date: May 2013

Miscellaneous information:

Rescinds:
Rules and Regulations
January 2012

PURPOSE

Since a police department is quite often referred to as a department of public safety, it then
becomes quite obvious that its prime functions are the protection of the lives and property of
the citizens within its jurisdiction. To extend and categorize the foregoing terminology may be
endless and repetitious, but it might suffice to say that duties include the preservation of the
public peace, to see that all laws and ordinances are enforced by the detection and
suppression of crime, and that the violators of said laws and ordinances are apprehended
and prosecuted according to our judicial process.

Although police officers are primarily civilians, they are sworn into their positions by a formal
oath in an organization that by its very nature becomes quasi military. As such, a police
department then has prime requisites and therefore its employees must be guided by rules
and regulations that are applicable to this type of an organization.

It must be remembered, however, that regardless of the effort and time involved in compiling
a set of rules and regulations, it is obvicusly impossible to provide for every type of incident or
occurrence and, therefore, this must be considered accordingly in any application.

Therefore, the Rules and Regulations contained herein have been approved by the Board of
Police Commissioners and are the result of an intensive study in updating and revision.

They are designed to guide and assist the employees of the Manchester Police Department
so that they will perform their sworn duties and tasks in a professional and efficient manner in
the service of the City of Manchester.

POLICY

The primary mission of the police force is crime prevention and the protection of life and
property. The laws and police procedures related to them are promulgated by police
agencies for the purpose of maintaining order and continuity. The basis of all police action is
the law, and the credibility of the law enforcement profession will be measured by its
contribution to the welfare of man, its concern for excellence, and by the guidance it provides
to its members toward a high level of ethical practice.

The purpose of this manual is to establish the principles for the management of the
Manchester Police Department, and the standards of behavior to which every member of the
department shall be held accountable. Its goals are to increase the quality of police service,
to elevate the standards of the profession, and to strengthen the public confidence in law
enforcement; to encourage officers individually and collectively, to fully appreciate the total
responsibilities of their office; to earn the support and cooperation of the generai public in
these endeavors.
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Rules and Regulations

Police officers have a sworn obligation to respect and defend the rights guaranteed to the
people in the Constitution. In the performance of those duties they may command obedience
or prohibit behavior which tends to irritate and conflict with the expectations of free men in a
free society, and particular attention must be given to its just and impartial application.
Violations of law by those sworn to defend it will bring down the system more surely than all
other forms of crime combined.

Positive police action, while intended to serve the department's peace keeping mission, must
be administered without prejudice; always mindful that in the execution of their duties officers
act not for themselves, but for the public. Consistent with that responsibility, officers should
be constantly aware that it is not a proper police function to prohibit or stop dissent. Civil
disturbance and dissent are not synonymous. While civil disobedience and disturbance are
illegal, dissent is not. Only violations of law and actions inimical to public safety are within the
purview of the police. Proper understanding of the relationships between the maintenance of
order in the community as the principal objective, and the enforcement of the law as a tool to
be used in achieving it, is a distinction well made.

The rules, regulations and job descriptions should serve as a guide to police officers and
impress upon them the importance of their public service. The uniqueness of their role
identifies them as members of a profession capable of performing that service with dedication
and wisdom.

PROCEDURES

The regulations in this manual are adopted as a guide for the discipline and government of
the police department.

It cannot be expected that any set of regulations will cover all situations or emergencies that
arise. In a role as complex as that of a police officer, intelligence and discretion will often be
the only available guidelines.

If any part of these regulations is rendered inoperable or declared illegal by any court or

tribunal of competent jurisdiction, the balance of the entire manual will remain in full force and
effect.

DEFINITIONS
Department—The Police Department
Chief—The executive head of the Police Department
Officer-in-Charge—Commanding Officer of any given situation
Relief Commander—Commanding Officer of a shift
Ranking Officer—the officer having the highest rank or grade; officers of the same rank
according to the date of their appointment. When two or more officers are on duty together

the officer of the highest rank is in command and shall be held responsible for the operation.

For a special detail and for a specific period, an officer may be designated by the Relief
Commander to take command without regard to rank.

Member/Officer—A duly appointed police officer in the Department
Employee—A civilian employee of the Department

Manual—The Police Manual of the Department
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Rules and Regulations

General Orders—Commands or instructions, oral or written, given by one member to a
member of lesser rank

Memorandum—An informal record of any proceeding or an informal communication of any
kind

Shift—A regular tour of duty, unless otherwise ordered by the Chief of Police

Grammar—wherever context permits, the use of the masculine will also include the feminine
and the use of the singular will also include the plural.

. Division—A unit under command of a Captain who reports directly to the Assistant Chief of
Police or the Chief of Police.

Post—a fixed point or location to which an officer is assigned for duty.

. Route—a length of street, street, or geographic area designated for patrol purposes. A route
is used for the assignment of foot patroimen, patrol cars, etc.

Orders—an instruction given by a superior officer to a subordinate. It may be either oral,
written, or by hand signal.

. Chain of Command--The unbroken line of authority extending from the Chief of Police
through a single subordinate at each level of command down to the level of execution.

Daily Bulletin—the official daily publication of the Department. All directives contained in the
Daily Bulietin have the force and effect of departmental orders.

PROFESSIONAL RESPONSIBILITIES

Police officers are professionals, and as such are expected to maintain exceptionally high
standards in the performance of their duties. Effective and efficient performance of his duty
requires that a police officer maintain the respect and cooperation of his community. This
requirement dictates that the conduct of all police officers be above reproach in all matters
both within and outside the Department.

. General professional responsibilities include taking appropriate action to:

-

. protect life and property

2. preserve the peace

L

prevent crime
4. detect and arrest violators of the law
5. enforce all laws coming within the departmental jurisdiction

6. supervise public functions (such as parades or dances) where public order

requires
7. police presence
8. respond to all public emergencies

9. endeavor to maintain good community relations
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Rules and Regulations

CONFLICT OF INTEREST

Since the position of a police officer is a public trust, it is important to avoid all situations involving
conflicts of interest whether in fact or only in appearance.

A

Membership in Organizations: A member or employee of this Department shall not affiliate
with or become a member of any organization if such affiliation or membership would in any
way interfere with or prevent him from performing his duty.

Employment Outside of the Department: A member or employee of this department shall
not affiliate with or become a member of any organization if such affiliation or membership
would in any way interfere with or prevent him from performing his duty.

1. Officers/employees may engage in off-duty employment subject to the following
limitations:

a. such employment shall not interfere with the officers/employees employment with the
Department, or impair his/her independence of judgement in the exercise of official
duties

b. officers/employees shall submit a written request for off-duty employment to the
Chief, whose approval must be granted prior to engaging in such employment. Said
request will be submitted on a yearly basis as requested by Administration.

c. officers/employees shall not engage in any employment or business involving the
driving of taxicabs, the sale or distribution of alcoholic beverages, bail bond agencies,
security or alarm services, or investigative work for insurance agencies, private guard
services, collection agencies or attorneys.

2. In addition to the above restrictions, approval may be denied where it appears that the
outside employment might:

a. render the officer unavailable during an emergency

b. physically or mentally exhaust the officers to the point that their performance may be
affected (i.e....chronic absenteeism)

c. require that any special consideration be given to scheduling of the officer’s regular
duty hours

d. bring the Department into disrepute or impair the operation or efficiency of the
Department or officer

Political Activities: Political activity by members and employees shall be restricted to voting
and activities affecting working conditions of members and employees. Members and
employees shall not solicit or make contributions in money or other things directly or indirectly
on any pretext to any person, committee or association for political purposes not directly
affecting working conditions of members and employees. They shall not use the influence of
their office.

Gifts and Gratuities: Members and employees shall not under any circumstances solicit or
accept any gift, gratuity, loan, service reward or fee where there is any direct or indirect
connection between the solicitation and their departmental membership or employment,
except as may be specifically authorized to the Chief.

Members and employees must pay for all meals and beverages. No member or employee of
the department shall receive any gift or gratuity from other members or employees junior in
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Rules and Regulations

rank without the express permission of the Chief of Police.

E. Unauthorized Transactions: Members and employees are prohibited from entering into any
transactions of material value at substantially lower than fair market value, or the value at
which such goods or services are being offered to the general public, when such transaction
takes place between themselves and any person involved in any matter or case which arose
out of their employment with the Department, except as may be specifically authorized by the
Chief. This section shall not preclude officers from taking advantage of standard police
discounts available to all departmental members.

F. Disposition of Unauthorized Gifts, Gratuities, Etc.: Any unauthorized gift, gratuity, loan
fee, reward or other thing falling into any of these categories coming into the possession of
any member or employee shall be forwarded to the office of the Chief of Police together with
a written report explaining the circumstances connected therewith.

G. Use of Official Position: Officers/employees shall not use their official position, official
identification cards or badges:

1. for personal or financial gain;
2. for obtaining privileges not otherwise available to them except in the performance of duty
3. for avoiding consequences of illegal acts

Officers/employees shall not lend to another person their identification cards or badges or
permit them to be photographed or reproduced without the approval of the Chief.
Officers/employees shall not authorize the use of their names, photographs, or official titles
which identify them as officers/employees, in connection with testimonials or advertisements
of any person, commaodity or commercial enterprise, without the approval of the Chief.

Vil. ORDERS

An order is a command or instruction, written or oral given by a superior officer. All lawful orders,
written or oral, shall be carried out fully and in the manner prescribed.

A. Effectiveness of Orders: All general orders, memorandums, special circulars or other orders
printed upon authorized departmental forms that have been approved by the Chief of Police
shall have the force and effect of a departmental regulation. All members and employees of
the Department shall become familiar with the regulations and provisions thereof.

B. General Orders: General orders are permanent written orders issued by the Chief of Police
outlining policy matters which affect the entire Department. A General Order is the most
authoritative written order the Chief issues, and may be used to amend, supersede or cancel
any previous order. General Orders remain in full effect until amended, superseded or
canceled by the Chief. Arrangements shall be made to include General Orders in the Police
Manual. Relief Commanders, and/or officers in charge as the case may be, will see to it that
the following regulations pertaining to conduct within the police station are followed and they
will be held to answer for violations during their duty tours under normal conditions.

C. Special Orders: Special Orders are temporary written orders issued by the Chief of Police
outlining instructions covering particular situations.  Special Orders are automatically
canceled when their objective is achieved.

D. Unlawful Orders: No member/employee shall knowingly issue an order in violation of any
law or any departmental regulation. Unlawful orders shall not be obeyed.
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Rules and Regulations

The officer/employee to whom the order was given shall notify the ordering
member/employee of the illegality of his order. Responsibility for refusal to obey rests with
the officer/employee to whom the order was given. He/she shall be strictly required to justify
his/her action.

E. Unjust or Improper Orders: Lawful orders which appear to be unjust or improper shall be
carried out. After carrying out the orders, the officer/employee to whom the order was given
may file a written report to the Chief via the chain of command indicating the circumstances
and reasons for questioning the orders, along with his/her request for clarification of
departmental policy. An officerfemployee who performs an order found to be unjust or
improper by the Chief of Police may not be held responsible for performing such order.

F. Conflicting Orders: Should any order given by a supervisor conflict with any previous
departmental order, the member/employee to whom such order is given will call attention to
the conflict. If the supervisor does not change his/her order to avoid such conflict his/her
order will be obeyed, but the member/employee obeying such order will not be held
responsible for disobedience of the previous order. It should later be reported to the Chief in
writing for clarification.

G. Personnel Orders: Orders pertaining to assignments, change-of-duty assignments,
administrative matters related to conditions of employment, and employee rights and
benefits.

H. Complying with Instructions from Radio Dispatcher: All messages transmitted over the
police radio system by any member/employee of the force shall be direct and concise and
shall conform with all departmental radio procedures and the rules and regulations of the
Federal Communications Commission. No member/employee shall disobey or refuse to take
cognizance of any communication transmitted by the Dispatcher, unless directed to do so by
a supervisor. Neglect to comply with the instructions of the Dispatcher shall be regarded as a
violation of these regulations.

I. Memorandum Orders: Written communications issued by the Chief of Police or other
authorized command personnel for the following purposes:

1. toissue information or instructions which do not warrant a formal order
2. todirect the actions of subordinates in specific situations
3. to explain or emphasize portions of previously issued orders

J. Relayed Order: Any lawful order of a supervisor relayed from a supervisor by an employee
of the same or lesser rank shall be carried out.

Vill. REQUIRED CONDUCT

A. Roll Call / Roll Call Training: Unless otherwise directed, members and employees shall
report to daily roll call at the time and place specified, prior to the start of their relief, properly
uniformed and equipped. They shall sign for equipment when needed or requested and shall
give careful attention to orders and instructions while avoiding unnecessary talking and

—— s s v v b
movement.

B. Training: All in-service training is considered mandatory. Any variation from the original in-
service training schedule must be pre-approved by the Training Director.

C. Awareness of Activities: A member/employee, upon reporting for duty or upon returning to
duty from any absence, shall inform him/herself about all new orders, regulations,
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memoranda, previous shift activites and all other important matters governing his/her
assignment.

Submitting Reports: A member/employee shall promptly and accurately complete and
submit all reports and forms as required by the “Records” SOP - Section X.A.

Identification: At the time of employment, each member of the Manchester Police
Department shall be issued an employee identification card. This card shall include the
employee’s name, photograph, rank and date of hire. All sworn members shall carry their
badge and identification card at all times, except when impractical or dangerous to his/her
safety or to an investigation. All sworn members shall furnish their name and badge number
to any person requesting that information and shall allow any person requesting to view the
identification to do so. These requirements will be followed when the member is on duty or
while acting in an official capacity as a member of the Manchester Police Department.
Exceptions apply when the withholding of such information is necessary for the performance
of police duties or is authorized by proper authorities.

When on-duty all non-uniform and non-sworn personnel, unless explicitly exempted by the
Chief of Police, shall have displayed upon their person, their Manchester Police Department
identification card and shall allow anyone who requests to view the identification to do so.

Address and Telephone: A member or employee of the Department shall have a telephone
in his residence or a telephone number at which he can be reached and shall promptly report
any change of telephone number or address to their Division Head, the Executive Secretary,
and the Payroll Coordinator within twenty-four (24) hours of any change.

. Truthfulness: A member or employee of the Department shall speak the truth at all times
and under all circumstances. In cases where he/she is not allowed by regulations of the
Department to divulge facts within his knowledge, he/she shall decline to speak on the
subject.

Physical Fitness: A member shall maintain good physical condition in accordance with a
standard determined by the Chief of Police after consuitation with a physician.

Examination: A member/employee shall submit to a physical or psychological examination at
any time, at the expense of the Department, when so ordered by the Chief of Police.

Civil Suits for Personal Injuries: Any claims for damage to clothing or other personal
property belonging to a member or employee caused by the members and employees shall
not seek, in any way, nor accept from any person, money or compensation for damages
sustained or for expenses incurred by them in the line-of-duty without first notifying the Chief
of Police in writing.

1. Members or employees who have received municipal salaries for illness or for personal
injuries sustained while off-duty shall notify the Chief of Police, in writing, of any intent to
seek, sue, solicit, or accept compensation as damages for illness or injury.

2. Notice shall be filed before action is taken. It shall include the facts of the claim and the
name of the defendant. The Chief of Police shall be informed of the status of the case
and of the final Court decision.

3. This provision shall not apply to private insurance policies held by members or
employees for which premiums are not paid for in part or in whole by the municipality.

Line-of-duty Disability: Any injury, illness or disability incurred in the line-of-duty, shall be
reported in accordance with departmental procedure.

0090



Rules and Regulations

1. Final disposition as to line-of-duty injuries, illness or disabilities shall be made by the
Chief of Police after consultation with a physician.

2. In each case of injury, illness or disability incurred in the line-of-duty, no
member/employee shall be returned to duty until his ability to be placed on duty status is
confirmed by his physician.

Failure to Report for Duty: No member or employee shall be absent from duty, except
during annual vacation, regular day off or, on account of sickness. At least one (1)-hour prior
notice shall be given to the Relief Commander, if a member or employee, for any reason,
cannot report to assigned duty.

. Leaving the City: Whenever a member/employee of this Department, during his/her tour of
duty, is about to leave the City limits for purposes of investigation, pursuit, or any other
reason, he/she shall inform his/her supervisor or Dispatcher prior to his/her leaving and on
his/her return.

Paid Details: Paid police details shall be assigned through the Budgets Division according to
current departmental policies and procedures.

Hours of Duty: The Chief of Police shall have the power and the authority to call to duty any
member/employee when occasion requires such action.

Duty Outside the City: Members of the Department will not be detailed to perform duty
beyond the limits of City of Manchester except to assist the authority of another city or town,
to suppress disorder or preserve the peace under the direction of the Commanding Officer of
such city or town involved. Members of this department shall have authority as a police
officer within the limits of such city or town and shall have the same immunity and privileges
as when acting in the City of Manchester.

Property ldentification: All personnel property, including all money, whether lost, stolen,
confiscated, or given to the department, which comes under an officer's/employee’s control,
shall be tagged and turned over to the proper authority according to current departmental
procedures.

Public Defects: Every member/employee shall observe and forthwith report any defect,
obstruction, or nuisance in the streets, sidewalks, or other public areas, which may cause a
hazard to the general public or create a civil liability upon the City. Appropriate notification
shall be made to the radio dispatcher and a request for a supervisor when more immediate
remedial action is necessary.

Report of Use of Weapon: A member/employee of the Department, who uses any weapon
as outlined in the Standard Operating Procedure Titled “Authority” - Section X, shall
immediately notify the Relief Commander and shall complete a “Use of Force Report”. An
immediate investigation may be conducted regarding the proper use of said weapon. A
member/employee shall never brandish a weapon nor shall he/she remove his/her weapon
from its holster other than in the proper performance of his/her duty.

Duty to Obey: Every memberiempioyee of the department shall promptly obey, without
reservation, the Reguiations of the Department and all the lawful orders of a Supervisor.

Duty to Cooperate: Every member/employee of the Department shall fully cooperate in all
Departmental investigations.
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V. Conduct: Every member/employee shall conduct his/her personal and official lives so as to
bring credit to this Police Department.

W. Civility: Every member/employee of the Department shall be civil, orderly, diligent, discreet,
courteous and patient as a reasonable person is expected to be in any situation and shall not
engage in any altercation, physical or otherwise, whether on duty or not, with any other
member/employee of the Department. All members/employees will conduct themselves in
accordance the “Professional Conduct” Standard Operating Procedure.

X. Questions of Citizens: Every member/employee of the Department shall answer questions
from citizens in a courteous manner and, if unable to supply an answer, shall make every
effort to obtain the answer for the citizen, avoiding argument and unnecessary conversation.
If requested, a member/employee of this Department shall give his/her name and badge
number in a courteous manner to any person whom so requests.

Y. Duty Status: Although certain workday hours are allotted to every member of the force for
the performance of specific workday duties, a member of the force shall be in an "on-duty”
status at all times, for the preservation of the peace and the protection of life, liberty, and
property. A member shall be prepared at all times and under all circumstances, to perform
immediately a police duty whether or not the member is in uniform or off workday duty,
whenever the member is cognizant of a need for police service. A member of the force shall
be fit for duty at all times except when carried on "sick" or "injured" report.

Z. Equipment: All equipment must be clean, in good working order, and must conform to
Departmental specifications.

AA. Accessories and Equipment: Only issued or approved accessories or equipment shall be
worn on the uniform or carried by officers on duty.

BB. Knowledge of the City: Every member/employee (employee as job function necessitates)
shall familiarize him/herself with the geography of the city, including routes of public
transportation, the location of streets, highways, bridges, public buildings and places,
hospitals, courts, transportation offices and stations, prominent or important office buildings,
large industrial plants or commercial establishments, and such other information as may be
disseminated by supervisors from time to time.

CC.Incurring Department Liability: A member or employee shall not make any
purchase for goods or services charged to the City of Manchester without the
consent of the Chief of Police.

DD.Radio Dispatcher: All members/employees of the Department operating the Police radio
either from a remote unit or in the communications center, shall strictly observe regulations
for such operations as set forth in radio procedures and by the Federal Communications
Commission.

EE.Questions Regarding Assignment: Members/employees in doubt as to the nature or detail
of their assignment shall seek such information from their supervisors by going through the
chain of command.

FF. Reporting Violations of Laws, Ordinances, Rules or Order: Members/ employees
knowing of other members or employees violating laws, ordinances, or Rules of the
Department, or disobeying orders, shall report same in writing to the Chief of Police, through
official channels. If the member or employee believes the information is of such gravity that it
must be brought to the immediate personal attention of the Chief of Police, official channels
may be bypassed.
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GG.Relief: All members/employees are to remain at their assignment and on duty until five (5)

minutes before the end of tour or until relieved by proper authority.

HH.National Colors and Anthem:

1.

IX.

All members of the department shall stand at attention and salute the official National Colors
and the National Anthem:

a. As they pass in public parades, ceremonies or other occasions.
b. Atany detail indoors when the officer is in uniform.
c. When carried in ceremony, into any building room or place.

If in uniform, seated at a banquet function or if not in uniform and on official duty, members
shall stand and hold their right hand over their heart.

Said salute shall be held until the end of the anthem or until the colors have passed or been
posted.

Salutes shall face the flag if posted or being carried in. If no flag is present during the playing
of the National Anthem, said salute shall face the music, the stage or where attention is being
directed.

PROHIBITED CONDUCT

The following acts by a member or employee of the Manchester Police Department are prohibited
or restricted:

A.

Unlawful Conduct: Infractions of any law of the United States, the State of New Hampshire
or of any State or local jurisdiction in which a member or employee is present. A conviction
for the violation of any law shall be prima facie evidence of a violation of this section.

Conduct Unbecoming an Officer/Employee: Conduct unbecoming an officer/employee
shall include on or off-duty conduct which brings the Department into disrepute or reflects
discredit upon the officer/employee as a member of the Department, or that which impairs the
operation or efficiency of the Department or the officer/employee.

Neglect of Duty: A member/employee being absent from assigned duty without leave, or
failure to take suitable and appropriate action when any crime, public disorder or other
incident requires attention.

Insubordination: Failure or deliberate refusal of a member/employee to obey a lawful order
issued by a supervisor.

Unnecessary Force: The use of more physical force than that which is necessary to
accomplish a proper police purpose. Members shall use force in accordance with law and
with departmental procedures.

Discourtesy: Discourtesy, rudeness or insolence to a member of the public by any
member/employee is expressly prohibited. A member/employee shall be courteous and
tactful in the performance of his duties. He/she shall control his temper, exercising the
utmost patience and discretion, even in the face of extreme provocation.

All members/employees shall conduct themselves according to the Standard Operating
Procedure “Professional Conduct Policy”.

10
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G. Use of Alcohol and Drugs: A member or employee of the Department shall not bring, place,
or permit to be brought or placed, or allow to be kept in any building location, or vehicle within
the Department, any exhilarant, hypnotic, hallucinogen or narcotic, except in strict
performance of police duty as required by regulations or orders or when it is needed for
prompt administration by a licensed physician. A member or civilian employee of the
Department shall not drink intoxicating beverages or use intoxicants in any manner while on
duty or in uniform, unless authorized by the Chief or his designee. A member or employee of
the Department shall not use or render himself unfit for duty through the use of intoxicants,
narcotics, exhilarants, hypnotics, hallucinogens, or other toxic drugs unlawifully or lawfully
administered.

H. Drug-Free Workplace: The Manchester Police Department recognizes that substance
abuse is a workplace problem because it affects members/employee health and safety,
productivity and health care costs. Studies show that compared to alcohol/drug free workers,
substance abusers are far less productive, miss more workdays, are more likely to injure
themselves or others, file more insurance and Workers' Compensation claims, cause friction
among coworkers and cause damage to equipment. Accordingly, it is the purpose of the
department to establish a drug-free workplace, which reflects the department’s strong
commitment to a workplace free of illegal drugs and the use of alcohol and the abuse of
prescription drugs.

The department will protect the right of all members/employees to work in an environment
free from the problems and risks associated with substance abuse. Drug and alcohol abuse
in the workplace is inconsistent with the behavior expected of members/employees of the
Manchester Police Department and it may subject the City of Manchester, its
members/employees and the general public to unacceptable risks or workplace incidents,
accidents or other failures that undermine the Department’'s ability to operate safely,
effectively and efficiently. Each member/employee of our workforce - from Chief to the most
recently hired, has the responsibility and will play a role in achieving a drug-free workplace.

MANCHESTER POLICE DEPARTMENT DRUG-FREE STATEMENT

1. The Manchester Police Department will maintain a workplace free from alcohol or other
drug abuse and its effects. The Manchester Police Department will not tolerate or
condone substance abuse.

2. It is strictly forbidden for members/employees to unlawfully manufacture, distribute,
dispense, possess or use illegal drugs or other controlled substances or abuse
prescription drugs while on duty or while within the police station, substations or other
official work facilities under the control of the Manchester Police Department.

3. The use of alcoholic beverages while on-duty or in uniform is forbidden. This shall not be
construed as applying to officers on special assignment who, because of their
assignment, have been authorized by the Chief to consume alcoholic beverages while
on-duty.

4. The use of alcoholic beverages within the police station, sub-stations or other official
work facilities under the control of the Manchester Police Department is forbidden.

_01

Members/empioyees are prohibited from arriving at work under the influence or effects of
alcohol or any drug that adversely affecis the members/iempioyees job performance,
including the use of prescribed drugs under medical direction. Where physician directed
use of prescription drugs adversely affects job performance, it is in the best interest of the
member/employee, co-workers and the Police Department, that sick leave is used.

11
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A member/employee who is in violation of paragraph 2, 3, 4 or 5 or who is convicted of
an alcohol or drug-related offense that occurred while on-duty will be subject to the
disciplinary process. The discipline may include options such as mandatory counseling,
treatment, and testing; they may also include reprimands, suspensions and termination.

Based on work performance, a member/employee determined to be alcohol or drug
involved shall be subject to referrals to treatment and/or the disciplinary process. Such
members/employees may also be suspended until such time as it is determined that the
member/employee is capable of performing his/her job without posing a risk to others or
him/herself. A member/employee, who is suspended under these conditions and
demonstrates that he/she is unwilling or unable to successfully and capably return to the
workplace, may be subject to additional disciplinary measures up to and including
termination.

Any member/employee convicted of any violation of any criminal drug or alcohol statute,
including City, State or Federal laws or laws of any other state or municipality, is required
to notify the Chief of Police in writing no later than five (5) days after such conviction.

The Police Department realizes that early recognition and treatment of chemical
dependency problems is important for successful rehabilitation, service to the public and
reduced personal, family and social disruption. Participation in the Employee Assistance
Program or other rehabilitative program is encouraged but does not, in and of itself,
protect the member/employee from other appropriate discipline that the Department may
impose, but active participation in such a program shall be considered by the
Department.

Constructive disciplinary measures may be used to provide motivation for
members/employees to seek assistance. This is not to be construed as barring the
Department ‘from taking other discipiinary action, inciuding termination if appropriate,
when drug/alcohol abuse or dependency results in unacceptable job performance,
violations of Rules, Regulations, Standard Operating Procedures or the law.

DRUG-FREE AWARENESS PROGRAM

In order to maintain a drug and alcohol free workplace, the Police Department has established a
drug/alcohol free awareness program to educate employees about:

1.

2.

3.

The dangers of drug/alcohol in the workplace
The Manchester Police Department’s Drug Free Workplace directive

The availability of services to assist employees with problems related to the use and abuse of

drugs and alcohol

Specific steps include:

1.

2.

Every employee receives a copy of the Drug Free Workplace directive.

Every empioyee receives a presentation by the City of Manchester Empioyee Assistance
Program Coordinator.

The Police Department provides periodic training and the distribution of educational materials

regarding the dangers of drug and alcohol abuse.

12
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The Police Department provides periodic training sessions for supervisors, command staff
and administrators, on recognizing substance abuse in the workplace and methods of
handling problems.

Improper Associations: A member /employee shall not maintain or establish relationships
with persons engaged in unlawful activities, nor shall a member/ employee establish
relationships with persons who may tarnish the reputation of the Department as determined
by the Chief of Police except in the discharge of official duty, and with prior knowledge of the
Chief of Police.

Personal Preferment: No member/employee shall seek the influence or intervention of any
person for purposes of personal preferment, advantage, transfer, or advancement.

Members/employees are forbidden to salicit petitions for their promotions or change in the
line of duty, or for the promotion or change of duty of any other member/employee, or for the
appointment of any person to the Department, or to promote any political influence to affect
such an end.

Recommending Private Services: No member/employee shall recommend or suggest in
any manner the employment or purchase of any particular professional or commercial service
or product, such as lawyers, bondsmen, undertakers, towing services, or burglar alarm
companies, except in the transaction of personal business.

Personal Business: No member/employee shall conduct personal business while on duty
unless authorized by the Chief of Police.

. Departmental Letterhead: No member/employee shall use the departmental letterhead for
private correspondence or sending official correspondence out of the Department without the
permission of the Chief of Police.

Mailing Address: No member/employee shall use the Department as a mailing address for
private purposes, especially for the purpose of a motor vehicle license or registration.

Possessing Keys to Private Buildings: No member/employee shall have keys to private
buildings or dwellings.

Sleeping: No member/employee shall sleep while on duty.

Reading: No member/employee shall read for recreational purpose while on duty, except
during meals.

Smoking: No member/employee shall conspicuously smoke while on duty.

Notices: No member/employee shall alter, deface or remove any posted notice of the
Department. No notice shall be posted on the Department Bulletin Board without the
permission of the Chief of Police or the Relief Commander.

Report of Loss or Damaged Property: In the event that Departmental property is lost, or
found bearing evidence of damage which has not been reported, the last member/employee
using the property may be charged with failure to report and may be held responsible for

damages.

Unsatisfactory Performance: A member/employee shall maintain sufficient competency to
perform his/her duty and to assume the responsibilities of his/her position.

13

_13..

0096



Rules and Regulations

Unsatisfactory Performance may be demonstrated by any one or more of the following:
1. alack of knowledge of the application of laws required to be enforced
2. anunwillingness or inability to perform assigned tasks

3. the failure to conform to work standards established for the officer's/employee’s rank,
grade or position

4. repeated poor evaluations or repeated infractions of the rules and regulations

5. a lack of knowledge of the application of the Standard Operating Procedures or Rules
and Regulations of the department.

V. Assisting Criminals: Members/employees shall not communicate in any manner, either
directly or indirectly, any information which might assist persons guilty of criminal or quasi
criminal acts to escape arrest or punishment of which may enable them to dispose of secret
evidence of unlawful activity or money, merchandise or other property unlawfully obtained.

W. Dissemination of Information: A member/employee of the Department shall not divulge to
any unauthorized person, in or out of the Department (i.e., one who does not have an official
"need to know"), any information concerning the business of the Department and shall not
talk for publication, be interviewed, make public speeches on police business, or impart
information relating to the official business of the Department unless authorized by the Chief.

1. Officers / Employee accessing the STATE POLICE TELECOMMUNICATIONS SYSTEM
(SPOTS) are reminded that the system is designed exclusively for use by law
enforcement and criminal justice agencies in conducting their official, lawfully authorized
duties. Use of the system, solicitation of another officer/employee to use the system or
reiease of information obtained from the system for any other purpose is prohibited

2. Officers / Employees are prohibited from using or soliciting another officer / employee to
use the ILEADS system or any other source of information they are authorized to access
by virtue of their position with this agency to access or release information for any reason
outside of their official and lawfully authorized duties.

X. Public Statements: A member/employee shall not make public derogatory or disrespectful
statements, which tend to undermine the efficiency or the morale of the Department, or
statements, which may subvert public confidence in the Department.

Y. Removal of Records: A member/employee shall not remove or copy any official records or
reports, except in accordance with established Departmental procedures.

Z. Feigning lliness: A member/employee shall not feign illness or injury, falsely report
him/herself ill or injured, or otherwise deceive or attempt to deceive any official of the
Department as to the condition of his/her health.

AA. Towing Service: No member/employee shall solicit or assist in any way for a towing service.
All requests for towing shall be in accordance with the Standard Operating Procedure “Traffic

AVaY

Division” Section XVII (Towing or Removal of Motor Vehicles)

BB.Use of Telephone: Local private calls are authorized for immediate family business only.
Calls shall be minimal in frequency and duration, so as not to impede or interfere with the
efficiency of the department. No member/employee shall use Departmental phones for any
private long distance calls unless authorized by a ranking supervisor. No member/employee
shali use another member/employees issued long distance pin number.

14
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Calls outside of the continental United States shall be approved by a ranking supervisor prior
to such call being made.

CC.False Information on Records: A member/employee of the Department shall not make false
official reports or knowingly or willingly enter or cause to be entered into any departmental
books, records, or reports, any inaccurate, false, altered or improper police information or
material matter.

DD.Withholding Evidence: A member/employee of the department shall not fabricate, withhold,
or destroy any evidence of any kind.

EE. Testimony in Civil Cases: A member/employee of the department shall not testify in any
civil case in court unless legally summonsed to do so or unless he/she shall have received
permission or order from the Chief of Police. When summonsed to testify, he/she shall notify
the Chief of Police in writing.

FF. Use of Private Vehicles: While a member/employee of the department is on duty, he/she
shall not drive a private vehicle to his/her post, assignment, patrol area, or cover his
assignment with a private vehicle unless authorized by a supervisor.

GG. Use of Departmental Vehicles: Members/employees shall not use any Departmental
vehicle without the permission of a supervisor. Departmental vehicles shall never be used for
personal business or pleasure. Vehicles can be used only with the permission of the Chief of
police or his designee for conveying officers to and from home.

HH.Public Appearance Requests: All requests for public speeches, demonstrations and the like
will be routed to the Chief of Police for approval and processing.

Members/empioyees directly approached for this purpose shall suggest that the party submit
his request to the Chief of Police in writing.

Il. Debts: Members/employees shall not undertake any financial obligations which they know or
should know they will not be able to meet, and shall pay all just debts when due. Repeated
instances of financial difficulty may be cause for disciplinary action.

Members/employees shall not co-sign a note for any supervisor.

JJ. Punishable Offenses: Specifically, but not exclusively, the offenses for which a
member/employee of the Department may be subject to discipline and punishment are the
following:

1. violation of any statute, law or ordinance

2. disobedience or violation of any departmental regulation, rule, order, instruction or
memorandum

3. insubordination

4, dischedience of a lawful order

(0]

5. neglect of duty
6. gross inefficiency

7. any malfeasance, or misfeasance

15
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8. gross incompetence

9. failure to keep as physically fit as duty status requires

10. disrespect towards a superior officer

11. arrogance, oppression or tyranny in discharging of duty

12. unnecessary violence or indignity to a citizen or detainee

13. indecent, profane or unnecessarily harsh language

14. absence from duty, post or station without proper leave

15. sleeping or loafing while on post

16. failure to discover a detectable crime in an area of responsibility

17. negligence in the care of public property (i.e., its abuse, misuse, waste or willful
destruction)

18. false official statement, oral or written

19. failure to pay a just debt

20. contracting a debt under false or fraudulent pretenses

21. communicating information relating to police business to unauthorized persons
22. intoxication or consumption of alcoholic beverages while on duty
23. immorality of any kind

24. conduct unbecoming an officer/employee

25. conduct prejudicial to the public peace or welfare

26. conduct tending to case disrepute on the Department

27. any other act or omission contrary to good order or discipline

28. unlawful use of narcotic, exhilarant, hypnotic or other drug

29. making recommendation for the disposition of any case pending in court without proper
authorization of the Chief of Police Departmental

KK. Investigations: A member/employee may be discharged or otherwise disciplined for refusing
to answer questions, if the questions are specifically, narrowly and directly related to the
officer's/lemployee’s performance of official duties. The questions do not have to be limited to
on-duty conduct, but can inquire into an officer's/employee’s private affairs and off-duty
conduct if that inquiry is reasonably related to the officer's/employee’s ability and fitness to
perform his/her duties as a member/employee. The member/employee is not required to
waive his/her immunity with respect to the use of his answers.

As long as the answers or the fruits thereof cannot be used against him/her in any criminal
proceedings, he/she will have to answer.

16
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LL. Use of the Polygraph: If the Chief or his designee so orders, a member/employee shall
submit to polygraph examinations provided the examinations are conducted in accordance
with Section KK.

MM. Examinations Lineups: If the Chief or his designee so orders, a member/employee shall
submit to any medical, ballistics, chemical or other tests, photographs or lineups provided
that the examination is specifically, directly and narrowly related to the
member’'s/employee’s performance of his/her official duties.

NN.Radio and Communications Protocol: Members/employees, when transmitting radio
communications must conform to Federal Communications Commission Regulations. All
transmissions will be broadcast in a clear, concise, courteous, and professional manner.
Radio transmissions that are sarcastic, rude, argumentative, or otherwise unprofessional are
strictly prohibited.

00O. Damage to City or Department Property/Department Vehicle Accidents: Members
and employees operating city owned or department vehicles are required to contact a
supervisor immediately if involved in any incident resulting in damage, however slight, to any
department/city owned vehicle. Loss or damage of issued equipment or property will be
reported to a supervisor immediately. In all instances, an administrative note will be typed
explaining the circumstances in detail

PP.Non Compliance with Court Cancellation Procedure: Every officer/employee will
familiarize themselves and comply with the Court Cancellation Procedure (Legal Process
Policy - Section V.) utilizing the Department’s voice mailbox system.
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JOINT EXHIBIT 12

Manchester Police Department
Standard Operating Procedure

Organized Crime and Vice Control Effective Date: July 2017

Rescinds:
Organized Crime and Vice Control
October 2013

Miscellaneous information:

I PURPOSE

The purpose of this standard operating procedure is to establish a procedure for the collection,
correlation, analysis, and dissemination of criminal intelligence information and to outline its
relationship to the suppression of organized crime and vice activity within the City of Manchester.
Duties, procedures, and guidelines are set forth to ensure compliance with department policy as
well as state and federal laws.

IL POLICY

It shall be the responsibility of every officer within the department to investigate and suppress
organized crime and vice activity. This activity must be pursued with the same enthusiasm as
any other violation of the law regardless of public sentiment or apathy.

118 DEFINITION

Organized crime is a type of conspiratorial crime, sometimes involving the coordination of a
number of persons in the planning and execution of illegal acts, or in pursuit of a legitimate
objective by unlawful means.

Iv. TRAINING

All agency personnel shall receive training related to the investigation and suppression of
organized crime and vice activity.

V. GOALS AND OBJECTIVES OF ORGANIZED CRIME AND VICE CONTROL

A. The Manchester Police Department is commitied to using the resources necessary to ensure
an aggressive and effective effort is made to suppress organized crime and vice activities in
this community.

B. The general goals and objectives of the Manchester Police Department's organized crime
and vice functions are as follows:

1. establish an effective information-gathering network through the use of informants, public
contacts, Department employees, and other agencies to detect organized crime and vice
activity within the community

2. investigate and successfully prosecute vice offenses taking place in the City of
Manchester

3. investigation and prosecution of any instance of organized crime occurring in the City of
Manchester
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4. purchase or maintain access to advanced or sophisticated investigative electronic
equipment that will support organized crime and vice investigations in the field

5. provide advanced training to investigative personnel in the investigation and prosecution
of organized crime and vice offenses

6. establish an attitude within the community that the Manchester Police Department will
aggressively pursue organized crime and vice activity

7. create the perception within the criminal element that the City of Manchester is an
unattractive and risky place to conduct criminal activity, through aggressive enforcement
of organized crime and vice laws

VL. THE SPECIAL INVESTIGATIONS UNIT (SIU) SHALL BE ORGANIZED AS
FOLLOWS

A. General Investigations:

Officers assigned to SIU will be responsible for the detection of organized criminal activity,
maintenance of Law Enforcement Intelligence Unit (LEIU) records, intelligence gathering,
vice, and narcotics. Officers must be adaptable to conducting special investigations, working
in an undercover capacity, and maintaining a working knowledge of the above described
duties as necessary to complete an investigation.

B. Special Operations:

Officers will be responsible for assigned activities in infiltrating the criminal community,
identifying offenders, gathering evidence, and recovering stolen property.

C. Special investigative Units:

The department recognizes the value of special investigative units concentrating on
organized crime and vice activities. The department will provide information to other
agencies upon request and exchange information through attendance at the various law
enforcement meetings held.

Further involvement will be on a case-by-case basis and may include physical assistance in
surveillance, execution of warrants, or assignment of officers to work full time with an
investigative unit.

All SIU personnel will be under the direct supervision of the unit sergeant. SIU personnel
assigned outside the unit will also be responsible to the designated supervisors and will
respect the rules and procedures dictated by the special assignment.

In the sergeant's absence, SIU personnel will be under the supervision of the investigator in
charge. The unit sergeant will report to the Investigation Division Captain or designee.

Vil.  SIUPROCEDURES

A. As vice and organized crime complaints are received, they will be assigned to an investigator
who will evaluate the initial information and determine its accuracy and reliability. After
determining this, the investigator will decide what action needs to be taken in order to
sufficiently investigate the complaint. The investigator shall consider:

1. What is the magnitude of the problem?
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2. What investigative techniques need to be used and are the proper resources available?
3. How much time will be used in following up on the complaint?

Investigative findings will be documented on an intelligence report or complaint report,
subject to supervisory review. The report will be placed in the intelligence files.

Intelligence information will be gathered on organized or individual criminal activity on the
local, state, and national levels. Random surveillance or random intelligence gathering on
individuals or groups is prohibited. The SIU Sergeant will review all active intelligence
operations to ensure that the group or individual is likely involved in criminal activities.

Intelligence gathering on political, religious, or special interest groups, not suspected of
criminal activity, is prohibited. Information may be gathered through any lawful means
including informants, court ordered wire tap or electronic surveillance, physical surveillance,
and record searches.

Information sources are critical to effective intelligence and are not to be divulged without
prior approval of the Captain of the Special Enforcement Division. Informants are to be
documented and verified pursuant to rules and procedures regarding informants.

. Vice includes illegal activities designated by faw. SIU will investigate vice activities in an
attempt to regulate or control offenders participating in prostitution, bookmaking, gambling,
serious liquor violations, and all other illegal acts.

Narcotics include the identification of suppliers and sources and the seizure of narcotics
through undercover activity or other investigative methods. SIU will enforce all laws and
statutes which relate to controlled substances or prescription offenses.

Background investigations will be undertaken for purposes of background information,
criminal investigations, and licensing of an individual or business. Information will be
obtained only through legally accepted means, which includes public records, surveillance,
search warrants, informants, and other law enforcement agencies.

information collected is to be used in conjunction with criminal investigations or presentation
to controlling authorities for substantiation of decisions pertaining to the issuance or denial of
regulated license.

. The Captain of the Special Enforcement Division shall be responsible for coordinating and
overseeing the investigation of all vice and organized crime activities. The SIU Sergeant shall
operate under the direct authority of the Captain of the Special Enforcement Division or
designee and shall at all times ensure that the Captain of the Special Enforcement Division is
informed of all major investigations.
. The Captain of the Special Enforcement Division or a Special Enforcement Supervisor shall
determine the necessary manpower and will submit a request for additional help if it is
needed.
1. The following activities will be identified, controlled, and suppressed:

a. corruption

b. extortion and/or bribery

c. firearms violations
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1. How credible is the original information?

2. What crime has been committed or is about to be committed?
3. How serious is the crime?

4. What information exists concerning the activity?

5. How is the investigation to be approached?

6. Is the department capable of conducting the investigation with its current manpower
finances and equipment?

7. What special tactical problems exist?
RECORDS

Investigative files and records containing vice and organized crime information should be
considered sensitive and confidential. Active vice and organized crime investigative reports
will be maintained separately from the Central Records System. These records shall be
maintained by the SIU Sergeant with access limited to those designated by the Chief of
Police.

When vice or organized crime cases are closed by arrest or otherwise, they should be sent to
Central Records for entry into the records system. Care must be taken to avoid including
information that may serve to identify undercover operators.

LIAISON

The department will maintain a working relationship with the Federal Bureau of Investigation,
Drug Enforcement Agency, New Hampshire State Police, New Hampshire Drug Task Force, and
other criminal justice agencies concerning vice and organized crime activity within the
jurisdictional boundaries of Manchester, as well as activity which may extend outside its borders.

A.

individuals who are the subject of organized crime or vice investigations will be checked
through the New England State Police Information Network (NESPIN) and their names
placed on file with NESPIN.

Information received or requested by other law enforcement agencies regarding vice or
organized crime shall be handled by the SIU officer, who shall maintain a record or file
containing the date, external law enforcement agency name, individual officer name, and a
brief summary of the information exchanged.

Funds for support of covert operations will be maintained in the Special Investigations Unit
and supervised by the Captain of the Special Enforcement Division. All expenditures are
required to be documented in appropriate ledgers with the date, amount, and reason for the
expenditure. Expenditures must be supported by cancelled check, receipt, crime report, or
informant documentation.

1. Operatives are authorized to expend up to $300 without prior approval of the unit
supervisors. Expenditures over $300 must be approved prior to being expended except
in emergency situations, after which the supervisor is to be notified as soon as possible.

2. Monthly reports of all expenditures will be prepared and submitted to the Business
Service Officer by the SIU Sergeant. At least quarterly, an audit of all covert funds is to
be performed by the Business Services Officer.
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3. A cash account will be maintained and used for the purchase of narcotics and
contraband, payment of informants, reimbursement of operative expenses for
undercover officers, and other necessary expenditures that may arise. Informant
payoffs shall be made in the presence of two officers.

4. An expenditure form will be filled out in full and signed by the informant and both police
officers. The expenditure form must be approved by the SIU Supervisor, who will also
sign the form. The payments will be logged in the expenditure ledger and the defendant
activity ledger. A copy will be placed in the Informants File Folder.

5. The SIU shall have a cash account for daily operations. The cash on hand will be kept in
a bank bag and locked in a secure file cabinet. Access to this account will be limited to
those designated by the Captain of the Special Enforcement Division. The Captain of
the Special Enforcement Division will be responsible for this account.

6. Anytime money is removed from this account, the following information will be indicated
on the log:

a. date of removal

b. by whom the funds were removed

c. the name of the defendant

d. the case number

e. the amount of money spent and or returned
f. the reason for the expenditure

A buy expenditure form will also be filled out whenever money is expended. It will be
signed by two officers and the SIU Sergeant.

Surveillance equipment used for undercover purpose shall be inventoried by the supervisor of
SIU with permanent or temporary assignment of equipment made at his discretion.

When receiving requests of intelligence information from other agency components, the SIU
Sergeant or designee will research the request and contact the individual directly who
requested the information and report his/her findings.

Intelligence information developed by other agency components will be brought to the
attention of the SIU.

SIU will maintain a working relationship with all criminal justice agencies. The department will
assign a member to the NH Drug Task Force for a one-year term, done on a yearly basis.
Outside agencies conducting vice and organized crime investigations in this city shall have
an SIU member to assist them if requested and manpower permits.

SPECIAL VICE AND ORGANIZED CRIME INVESTIGATIONS

When involved in a vice or organized crime investigation, the investigator will complete a
background check of the individual(s) under investigation. This should include a complete
identity of subject, known locations of frequency, vehicles driven, known associates, and any
other pertinent information. This type of information can be found by checking existing files,
criminal histories, and surveiliance of individuals, information obtained from confidential
informants, and information gained from a police undercover operation.
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B. When performing surveillance, the case investigator shall determine how many investigators
will be needed to ensure that ample vehicle and foot surveillance can be maintained. All
members in the surveillance team will be issued department vehicles and radios.

C. When an undercover operative is involved in a vice or organized crime investigation, the
operative will be issued false identity and other necessary credentials, with only SIU and
supervisors to be aware of the false identity. Contacts with suspects will be made through
the use of confidential informants, unwitting informants, or by self-introduction. Ample
surveillance will be placed on all undercover operatives to ensure their safety. The
undercover operative will, whenever possible, use a concealed voice transmitter so the
surveillance can maintain communications to ensure added safety. Before going undercover
with a subject, the undercover operative will establish with the surveillance team routine and
emergency verbal and visible communication signals.

The case investigator or undercover operative will determine when an arrest will be made
after ensuring all probable cause for the arrest has been met. A supervisor or designee will
be present on all undercover operations. If a search and/or arrest warrants are obtained, the
supervisor will designate a person to coordinate the execution of the warrants.

The coordinator will develop strategies and tactics for approaching, entering, securing, and
leaving the targeted area. The search and seizure of evidence and/or contraband will be
executed according to department procedures and will be supervised by the coordinator.

D. Equipment to be used (e.g., weapons and radios) will be determined by the supervisor.
Uniformed officers will be used whenever possible to make entries into dwellings and
executing arrest warrants. The case investigator will ensure that all necessary
documentation is complete concerning the arrest and/or search warrants.

Xll. SURVEILLANCE

Once a vice or organized crime complaint has been investigated and surveillance is indicated, the
Captain of the Special Enforcement Division will initiate investigative surveillance by the
department.

A. Procedures for Surveillance:

1. A full analysis of the crime and its victims will be completed prior to the start of
surveillance.

2. Habits, associates, vehicles used, methods of operation, and other pertinent information
about the suspect(s) will be disseminated to the surveillance team.

3. Surveillance officer(s) will make themselves familiar with the target area and surrounding
neighborhood.

4. Observation of surveillance subjects will be in accordance with procedures as required by
the supervisor in charge of the investigation.

One officer can handle surveillance, while tailing subjects should involve at least twe
officers and two vehicles. Generally, warrant less arrest while on surveillance will not be
attempted without the consent of the supervisor in charge.

5. Communication on surveillance will be conducted via frequencies other than the
department's main frequency.
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No officer will work longer than 12 hours on a surveillance, unless:
a. an emergency situation exists
b. approval from Captain of the Special Enforcement Division is obtained

All surveillance will be conducted within the legal limits of state and federal law. All
subjects' constitutional rights will be upheld and not violated during any surveillance
conducted by this department. Prior to such operations, when planning is completed,
legal ramifications of this type of operation shall be checked with the Office of the State's
Attorney General, the Office of the U.S. Attorney, City Prosecutor, or the County
Attorney if applicable.

B. Surveillance Vehicles:

1.

XIil.

All surveillance will be conducted in unmarked vehicles. If possible, rented vehicles will
be used for stationary surveillance with a portable used to facilitate communication.

SEARCHES

A raid involving vice or organized crime connections will be conducted in the following manner:

1.

©

10.

11.

The raid will only be justified via use of an approved search and seizure warrant unless
mitigating circumstances exist and only then with the direct approval of the Captain of
the Special Enforcement Division or designee.

The supervisor and/or coordinator of the raid will be an officer with the rank of sergeant
or above.

A pre-raid meeting will be held to develop strategies and tactics for approaching,
entering, securing and leaving the target.

Officers will be designated to gather evidence with one officer designated as the
recorder and evidence officer.

Photos will be taken of the target immediately upon entry after the scene is secured and
upon leaving, thus showing the condition of the target before and after the raid was
completed.

Bulletproof vests will be worn by all participants.

If upon analysis during the pre-raid meeting it is deemed necessary, then shotguns will
be issued by the supervisor as needed.

Support units will be chosen by the supervisor as it is deemed necessary.
Communications will be on a frequency other than the main department frequency.
Arrest at the scene of any search will be made in accordance to RSA 594:10.

Utilization of force shall be governed by N.H. State Statute RSA 627. The use of force
during drug raids will be determined by the tactical commander of SW.A.T. The tactical
commander will be in overall charge of all high risk situations under the direction of the

Chief of Police.

If medical attention is needed at the scene, Communications will be notified and a
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separate supplement completed by the supervisor and/or officer who witnessed the
reason for the medical attention.

12. All searches will be conducted within the legal limits of state and federal law. All
subjects’ constitutional rights will be upheld and not violated during any search
conducted by this department.

Prior to such raid operation, when planning is completed, legal ramifications shall be

checked with the Office of the State's Attorney General, with the Office of the U.S.
Attorney, City Prosecutor or the County Attorney, if applicable.

XIlV. VICE, ORGANIZED CRIME AND NARCOTICS DECOY OPERATIONS

A. Such types of decoy operations conducted by the Manchester Police Department shall be
conducted by the SIU Unit with the approval of the Captain of the Special Enforcement
Division.

B. Such decoy operations shall include the following:

1. analyzing victims, crimes, and crime locations

2. disguising officers to resemble victims

3. determining backup officers for security

4. developing and planning observation, arrest, and surveillance procedures
5. providing proper and necessary communications

6. preparing identifications by designation

7. providing close supervision by the appointment of an officer in charge

C. All decoy operations will be conducted within the legal limits of state and federal law. All
subjects' constitutional rights will be upheld and not violated during any decoy operation
conducted by this department.

Prior to such operation when planning is completed, legal ramifications of this type of

operation shall be checked with the Office of the State's Attorney General, the Office of the
U.S. Attorney, City Prosecutor or the County Attorney, if applicable.

XV. VICE, ORGANIZED CRIME, NARCOTICS UNDERCOVER OPERATIONS

A. Such types of undercover operations conducted by the Manchester Police Department shall
be conducted by SIU with the approval of the Captain of the Special Enforcement Division.

B. Such undercover operations shall include the following:
1. identifying and analyzing suspects
2. making contact with suspects
3. analyzing neighborhood and target areas

4. supplying officers with undercover credentials and identification, with records of such
information being retained solely by the SIU Sergeant
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5. supplying officers with expense moneys when necessary from the SIU expense fund

6. establishing means of both routine and emergency communications as set forth in this
standard operating procedure

7. specific operational procedures for assignments to include post assignments,
surveillance for backups of undercover officers, and an officer in charge to be appointed
by the Captain of the Special Enforcement Division

B. All undercover operations will be conducted within the legal limits of state and federal law.
All subjects’ constitutional rights will be upheld and not violated during any undercover
operation conducted by this department.

Prior to such operation, when planning is completed, legal ramifications of this type of
operation shall be checked with the Office of the State's Attorney General, the Office of the
U.S. Attorney, City Prosecutor, or the County Attorney if applicable.

XVI. POLICIES AND PROCEDURES FOR THE USE OF INFORMANTS

A. All informants will be identified fully and documented prior to the completion of
any deal involving informants. Documentation shall include a photo, name, date of birth,
code name or number, biography and background data, and other pertinent information (i.e.,
current address, criminal history, reliability, motivation, payments made, and involvement in
operation, etc.)

B. All informant files will be maintained and controlled by the Special Investigation Unit and/or
Special Enforcement Division Supervisor.

1. Records will be maintained on informants as long as the informant is active.

2. Informant files will be maintained separately and shall be referred to by number in all
reports. See attached Special Investigative Unit Personal History report (Attachment #2).

3. Release of informant information is prohibited except on court order or with the express
permission of the SIU Sergeant or Special Enforcement Division Supervisor.

C. Establishing reliability of an informant is essential before using information imparted by that
individual.

1. Officers must be aware that informants may not be loyal to police operations. The
potential for misinforming or compromising investigative efforts always exists and must
be guarded against.

2. Upon an informant being established as reliable, information relative to his reliability shall
be documented and maintained in the informant'’s folder.

D. When meeting with an informant becomes necessary, the task shall be completed by two
officers. One of the officers may observe from a distance if the situation warrants.

E. Informants will be paid when it is the only method of obtaining information that is instrumental
in the solution of a major crime or circumstances of an investigation requiring rapid
obtainment of information.

1. Prior to payment the informant must be documented according to department rules and
procedures.

10
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2. The Captain of the Special Enforcement Division or the supervisor of SIU must give
approval for payment of up to $500. The decision for payment will be based on the
followng:

a. reliability of the informant
b. magnitude of the crime

c. probability that the information will be reliable, pertinent, and is not obtainable
through other means.

3. Payment of over $500 must be approved by the Chief.

4. Funds for payment of informants who provide information in a criminal matter will be
maintained and disbursed from the SIU Cash Operations Account. All payments will be
recorded as expenditure in the ledger with the informant’s identification number for audit
purposes.

F. Officers are not discouraged from using juvenile informants, but must use caution in
documenting information provided by them. Officers should recognize that the potential for
abuse of the process is possible for a variety of reasons, some of which may be:

1. revenge on the part of another juvenile

2. immaturity on the part of the informing juvenile

3. improper motivation on the part of the reporting juvenile

4. improper perceptions on the part of the juveniie due to his or her immaturity or
age

G. Special precautions to be taken with juvenile informants:
1. the safety of the informant must be assured
2. expressed written permission of the parent(s) is obtained
3. all parties concerned are fully apprised of any potential risks involved

4. no payment for information shall be made to a juvenile unless the juvenile is
accompanied by a parent at the time of the payment.

XVIl. INFORMATION TO OFFICER IN CHARGE

It is recognized that organized crime, vice, decoy and narcotics investigations conducted by the
Special Investigative Unit are confidential by nature, however it remains the obligation of the
ranking Special Enforcement Division/Special Investigative Unit Member to inform the Officer in
Charge of all incidents in which it is likely there will be an arrest, danger to the police personnel
involved, public alarm or immediate inquiry from the general public. The information provided
during the briefing shall not be released to other police personnel.

11
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2. The Captain of the Special Enforcement Division or the supervisor of SIU must give
approval for payment of up to $500. The decision for payment will be based on the
followng:

a. reliability of the informant
b. magnitude of the crime

c. probability that the information will be reliable, pertinent, and is not obtainable
through other means.

3. Payment of over $500 must be approved by the Chief.

4. Funds for payment of informants who provide information in a criminal matter will be
maintained and disbursed from the SIU Cash Operations Account. All payments will be
recorded as expenditure in the ledger with the informant’s identification number for audit
purposes.

F. Officers are not discouraged from using juvenile informants, but must use caution in
documenting information provided by them. Officers should recognize that the potential for
abuse of the process is possible for a variety of reasons, some of which may be:

1. revenge on the part of another juvenile

2. immaturity on the part of the informing juvenile

3. improper motivation on the part of the reporting juvenile

4, improper perceptions on the part of the juveniie due to his or her immaturity or
age

G. Special precautions to be taken with juvenile informants:

1. the safety of the informant must be assured

2. expressed written permission of the parent(s) is obtained

3. all parties concerned are fully apprised of any potential risks involved

4. no payment for information shall be made to a juvenile unless the juvenile is

accompanied by a parent at the time of the payment.

XVII. INFORMATION TO OFFICER IN CHARGE
It is recognized that organized crime, vice, decoy and narcotics investigations conducted by the
Special Investigative Unit are confidential by nature, however it remains the obligation of the
ranking Special Enforcement Division/Special Investigative Unit Member to inform the Officer in
Charge of all incidents in which it is likely there will be an arrest, danger to the police personnel

involved, public alarm or immediate inquiry from the general public. The information provided
during the briefing shall not be released to other police personnel.
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Chief Willard Terminates Two Police Officers

The Manchester Police Department takes every accusation seriously while investigating all
allegations made against our officers, and will hold those accountable who commit wrongdoing,
as such, Chief Willard terminated two Manchester Police Officers today, Mr. Aaron Brown and
Mr. Steven Cornacchia.

Mr. Brown, who had been employed by the City of Manchester Police Department since July of
2007, had been placed on paid Administrative leave beginning February 20, 2018 until his
termination today. A criminal investigation will be initiated into Mr. Brown’s actions. The
department has consulted with both the Attorney General and County Attorney on this matter
and will continue to do so.

Mr. Cornacchia has been empleoyed by the City of Manchester Police Department since April,
2013. Mr. Cornacchia was on paid Administrative from May 14, 2017 to May 16, 2017 until he
was arrested for Conduct After an Accident, after which he was on unpaid Administrative leave
pending his court case.

The Manchester Police Department continues to strive for excellence while serving the citizens
of Manchester each and every day. The men and women of the Manchester Police Department
possess honor and integrity while upholding the laws of the State of New Hampshire. If any
officer breaches the trust of our agency and more importantly, our community, we will always
seek swift and immediate remedies.

Although the public has an understandable interest into their conduct, the agency is not at
liberty to release any personnel information from the Internal Affairs investigation. | can assure
the community, however, we will continue tc serve the citizens of the City of Manchester whiie
providing the highest level of service by the most professional police officers in the Country.

Michael L. Briggs Public Safety Building
405 Valley Street » Manchester, New Hampshir= 02182« (603) 668-8711 « FAX: (603) 668-8941
E-mail: ManchesterPD@manchesternh._~ + ~ ‘:bsite: www.manchesterpd.com
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For the Month of (month/ year):

Last Name:  Brown First Name: Aaron
Date of Hire: 7/16/97 Assignment (Division/Shift):  Patrol-Days
Sick Time Usage: Month of Submission: 0 Year to date: 1

Synopsis supporting Sergeant’s submission of officer for consideration as Officer of the
Month (considerations being — overall attitude, community involvement, agency involvement,
relationships with peers and supervisors and specific examples of the officer's work performance for
the month that warrants consideration):

Officer Brown was hired by the Manchester Police Department July 16, 2007. He has spent all of his
time assigned to the Patrol Division mainly on the 4-12. Several months ago he came to the day shift.

Officer Brown is consistently not only one of the highest producing officers on his shift but also
without question one of the most active police officers employed by the Manchester Police
Department. March a of 2010 was once again an exceptional month for Officer Brown. AnILEADS
inquiry indicates that he made 35 arrests for month, 31 of which he was the primary officer. I have
researched these arrests and found that a majority of them are for Electronic Bench Warrants, Arrest
Warrants as well as Operating After Suspension/Revocation charges. The numbers indicate very
cleary that Officer Brown is paying attention to the residents on his route, especially those that
commit crimes and/or do not fulfill there obligations with the court. When he is not checking
warrant lists or conducting residential wanted checks he is making motor vehicle inquiries and motor
vehicle stops. The inquiries are consistently leading to quality arrests. As stated above, several of the
arrests he made this month were for operating after suspension or revocation. These arrest were
made because officer Brown has the keen ability to meet someone, get to know them and remember
exactly who they are when he sees them at a later date.

One incident of note began in the area of the Rite Aid Pharmacy on North Elm Street. Officer Brown
saw a car leaving the parking lot commit several motor vehicle violations. When he stopped the car
he noticed that the occupants were very nervous and evasive in their answers. He questioned them
further and realized that one of the occupants was referring to another occupant by a different name
than he had given officer Brown and their stories were very inconsistent. Ultimately it was
determined that the subject had given a false name and was a wanted fugitive. This is just one arrest
of 35 for the month of March.

March was a great month for Officer Brown but what makes him even more deserving of the Officer
of the Month Award is the quantity and quality of work he is producing each and every month. This
is the third consecutive month I have submitted officer Brown. In February of this year he had 22
arrests ALL of which he was the primary officer. In January he had 33 arrests, 27 of which he was the
primary officer. Quick math will show that he had made 90 arrests year to date. It is my opinion that
this is more arrests than many officers will make ~2 ~ :ntire year.

For the above stated reasons I feel comfortable stating that there is Brownf rﬁ@@ﬂ@&lrgiill% Sl 001




Synopsis continued:

Sergeant Submitting Officer: Ryan Grant Date: 03-05-2010
Lieutenant Reviewing Submission: Date:
Comment (if desired):
Captain Reviewing Submission: Date:
Comment (if desired):
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For the Month of (month/ year).

Last Name:  Brown First Name: Aaron
Date of Hire: 7/16/97 Assignment (Division/Shift):  Patrol-Days
Sick Time Usage: Month of Submission: 0 Year todate: 5

Synopsis supporting Sergeant’s submission of officer for consideration as Officer of the
Month (considerations being — overall attitude, community involvement, agency involvement,

relationships with peers and supervisors and specific examples of the officer's work performance for
the month that warrants consideration):

Officer Brown was hired by the Manchester Police Department July 16, 2007. He has spent all of his
time assigned to the Patrol Division. I have been Officer Brown's immediate supervisor for nearly a
year. I have found him to be the most active Police Officer I have ever worked with and to have the
ability to get to know the criminal element in his assigned patrol area and remember them like no
other.

On April 13, 2011 a robbery was reported at the Elliot Hospital. Investigation revealed that a female
nurse had parked in the parking garage before her shift. As she exited her car she was accosted by a
black male that violently assaulted her and robbed her of her belongings. I, along with several other
officers, responded to the scene to interview the victim, witnesses and obtain any video footage that
may be available. Upon viewing the video we were able to obtain a picture of the suspect vehicle. An
image of this vehicle was sent out department wide and Officer Brown quickly recognized it as a
Acura Legend belonging to a female known to him as ||} Officer Brown was familiar with
Il and knew that she lived at ||| | B O:ficer Brown made his way to the address and
located the suspect vehicle parked behind the residence.

Once other officers were in place and the vehicle was secured Officer Brown made contact with i}
B Bl cooperated with Office Brown and told him that her boyfriend,
had her vehicle earlier in the morning. Officer Brown garnered enough information from to

establish that _ was responsibel for the robbery and he was arrested.

I was later contacted by Director of Security, _ and Security Manager, _ who

both commended members of the MPD the swift and professional investigation and eventual arrest of
the subject responsible for this crime. They told me that they could not be happier with our response
and especially thhe actions of Officer Brown.

This is just one example of the professional work that Officer Brown is conducting every month. In
fact, Officer Brown made 34 arrests during the month of April. This is more than the rest of the
officers in sector 2 combined. April was not a fluke month with many arrests for Officer Brown, in
January 2011 he made 31 arrests, in February 2011 he made 40 arrests, in March he made 44 arrests
and in April he made 34 arrests for a total of 149 arrests in 2011!

-5-
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For all of the above reasons I respectfully request that Officer Brown be chosen as the Officer of the
Month for April 2011.

Synopsis continued:
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EXHIBIT

MANCHESTER PCLICE DEPARTMEN
OFFICER PERFORMANCE EVALUATION FOR
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£ 18 1§ & z
= (g2l S 5 I Comments
: i i
T
j . i By |
i i e 7 i 3 &
: X | Reliabiliny No sick dayvs used. ;
T ]
; z b Grooming & Dress !
T T i
: | X ' Care of Equipment
i | ¢ . e Establishes rapport. able to ithicit information
{ R § Public Relations E and brings credit to the dept.
| X - Conduct Strives to improve, accepts criticism
| | j p p
i i : i Requires no supervision. takes proper
i * i i 2 : : i
: 1 | X i Dependubility | aesioi,
sE C ooperation i Displays professional cooperative spirit
t T '} when interacting with superyisors and
i . X .f\,"g,/‘z';g_ryj_'\,'g;z\; i peers. Consistently goes out of his way
; | 10 assist and cooperate in furtherance of
i i X ‘ Peers © unit goals and objectives.
| ; i |
: P o ™ . . |
X  Compliunce with rules :
; : : . R : —1
| X - dtritude f
: T - :
i i b v B ma L Strong achievement drive. seeks
4 H 02 ' il -1y o p
; : X E [nitiative Motivation | responsibility. positive impact todept. 1
| [ | | Outstanding knowledge of what is expected !
g i PX i Productivity i needs no motivation. Assignments carried out |
: { i ! ) | with precision,
1 f H i T
; D ; Leczdership . Leads by example. seeks responsibility.
; i i i
‘ | | Skills |
i § i ! 3 et :
i i ; i Reports E
T P ‘ . =
i D 1 Firearms !
: ; ‘ — - e
\ ] B ¢ | Driving Ability Valid NH License Status
i i f : Emergency contact info up to date.
X SPOTS License status: !
‘; } - t Carries out instructions ' assignments
X Work Performance  precisely. Follows through. ;
] Ly s ’ " Expresses active interest towards job 1
| - ; 2y " .
I X Ability to develop in occupation ' Derformance, Has long range gogls, . L
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CONMMENTS OF RATER: General comments as to the employee’s performance during the evaluation period should be made in this space.
Comments are required in areas where the rater marked the emplosee in columns A. B or D. Special emphasis must be added in this area when
the employee is a probationary employee. Permanent status must be addressed.

Detective Aaron Brown is completing ten sears with the Manchester Police Department and his thirteenth year of service as a police ofticer. For
almost four years years. Detective Brown has been assigned to the Special Enforcement Division’s Street Crime Unit. Detective Brown continues
o be a highly motivated and effective investigator whose knowledge of known criminals and experienée make him an invaluable asset to the
entire division. Detective Brown fosters excellent relationships with his supervisors as well as his peers and is willing to assist in any capacity
needed. Detective Brown's reports are alwas s extremely thorough, well written and complete with all necessary information. Over the course of
his career. Detective Brown has established himself as a competent. skillful. and professional investigator. Detective Brown has not only proven
to be highly effective in affecting arrests bul has also cultivated several confidential sources of information dug to his ability to communicate and
establish a report with individuals who possess valuable information. During the past year. Detective Brown has affected nurerous arrests and
participated in several SED) operations resulting in the sizeable seizures of narcotics. weapons and currencs . |  NNRNGNGTNGNGNGNGNGEGEGEEN

. |
I Ot note over the past year. {n March of 2017, Detective Brown initiated a
narcotics tratficking investigation into a well known drug target that had been operating within the city for an extended period of time, Detective
Brown was able to cultivate a confidential source of information. utilize that source to facilitate a controlled purchase of heroin and then obtain
search and arrest warrants on the target location and suspect. As a result of this investigation and Detective Brown's initiative and motivation. the
main target was arrested without incident and over one kilo of heroin all destined for distribution in Manchester was seized. All of this was
achieved in a short period of time which is also a testament to his tenacits and work ethic.

Detectise Brown was completely exonerated from ans wrongdoing. [n Januany of 2017, Detective Brown
attended and successtully completed DEA Basic Drug Investigation. held in New Britain Connecticut.

PLANNED IMPROVEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he’she wishes the employee o improve. and with the employee. he'she must develop a plan. which the employee will use as a
guide tor improvement. Career counseling will be discussed and documented in this section.

Detective Brown should continue his current assignment as a detective within the Street Crime Unit. [ have encouraged Detective Brown to seek
out training as it relates to his job description and duties trom NHPSTC or other reputable sources. Detective Brown has also taken and
successfully passed the Sergeant’s promotionat exam. Detective Brown is currently eligible for promotion to the rank of sergeant. [ believe that
Detective Brown's vast knowledge. experience and high level of motivation make him an extiemely viable candidate for promotion.

Sick day s used for g

wg FMLA) 0

o/ &

Rater's Signaturg:

] Raters Printed Name: Sergeant Christopher Sanders

EMPLOYEE COMMENTS:
o
Employee's Signature: f/(/:IQ" { Zé- /7

I certifs that this report has been discussed with me. [ understand that my signature does not necessarily indicate agreement.

D [ wish to discuss this report with the reviewer [ ! [ request that this evaluation be reviewed by the Training Officer

Reviewed by (supervisorsk, (ingfial & date)

i D) ’ / ’
Capt. Sanclemente //, fé@, 74//{7 m Copy given to employee
L Vincent o ] pu/é 1 /lo ’( N

} ’7/6/}) )
DEPARTMENT HEAD

Date: //.,9:;/;/7

Date:

Reviewed and Approved Merit:

Reviewed and NOT Approved Merit:
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MANCHESTER POLICE DEPARTMENT
OFFICER PERFORMANCE EVALUATION FORM

Check Evaluation Type: Annuai X

e DI T i
rropauonary | _j

mm/ddfyy

i

mavad/yy

Employee Name:

Brown, Aaron

Evaluation Period:

07/16/15 To

07/16/16

Assignment: SED/ SCU

Time in Assignment: 2 years, 8 Months

Years of Service: 9 Years

A B C D E
= =
3 - ’"SS
. g s RS, =N
2 : S s B - A A
R EE N 5 FACTORS TO BE EVALUATED
% | & S & B
e S| 2 < =
o] a [ Pyt oy
2 |82 = i Q Comments
X z > Reliability 1 sick day used.
2| X | Grooming & Dress
X Care of Equipment
o - Establishes rapport, able to illicit
X 3 Public Relations information and brings credit to the
X “ Conduct Strives to improve, accepts criticism
X Dependabilily Requires no supervision, takes proper

action.

Cooperation

Displays professional cooperative spirit
when interacting with supervisors and

n g :
Work Performance

SuperviSOI‘S peers. Consistently goes out of his way
] to assist and cooperate in furtherance of
X B d Peers unit goals and objectives.
X B ! Compliance with rules
: . Accepts criticism and utilizes it to excel
X Attitude in both job performance and
o . Strong achievement drive, seeks
X [ Initiative/Motivation responsibility, positive impact to dept.
Outstanding knowledge of what is expected
X Product ity needs no motivation. Assignments carried out
5 with precision.
X B : Leadership Leads by example, seeks responsibility.
-| )
: g Skills
: . A complete and detailed account of
X é‘ Rep orLs what transpired from beginning to end.
X - Firearms
1ot . . .
4 Driving Abili
X . g Iy Valid NH License Status
X 1w e . SPOTS License stqtus:
- s - ¥ 2

Carries out instructions / assignments
preciselv. Follows throueh

Ability to develop in occupation

Expresses active interest towards job

performance. Has lopg range o@AN 2 5

Brown
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1 + o # § P 5 F i dyavd # i 3 A ol 14 ?r\a I irs 3
TS OF RATER: General comments as to the \u.upa Oyees periormandct Guning ind evaiuation Q\a}"u should be made in this g spact.

Comments are required in areas where the rater marked the employee in columns A, B or D. Special emphasis must be added in this area when
the employee is a probationary employee. Permanent status must be addressed.

Detective Aaron Brown is completing nine years with the Manchester Police Department and his twelfth year of service as a police officer,
having served previously with the Hooksett Police Department. For nearly three years, Detective Brown has been assigned to the Special
Enforcement Division’s Street Crime Unit. Detective Brown continues to be a highly effective and productive investigator whose knowledge of
known criminals and experience make him a valuable asset to the entire division. Detective Brown fosters excellent relationships with his
supervisors as well as his peers and is willing to assist in any capacity needed. Detective Brown's reports are always extremely thorough, well
written and complete with all necessary information. Over the course of his carcer, Detective Brown has established himself as a competent,
skillful, and professional investigator. Detective Brown has not only proven to be highly effective in affecting arrests but has also cultivated
several confidential sources of information due to his ability to communicate and establish a report with individuals who possess valuable
information. During the past year, Detective Brown has affected numerous arrests and participated in several SED operations resulting in the
sizeable seizures of narcotics, weapons and currency. Of note, Detective Brown was instrumental in providing suspect information and affecting
arrests during the ongoing operation, “Granite Hammer™. Although this operation involved multiple agencies of state, local and federal
authorities, much of the activity was generated from the members of the Special Enforcement Division, specifically the SCU. Additionally,
Detective Brown participated in several surveillance / takedown operations evolving fram a homicide that occurred in the city. SED was able to
obtain information regarding the parties responsible and as to their whereabouts. SED was able to establish surveillance on the target focation and
eventually take all suspects wanted for murder into custody.

Detective Brown remains in contact with the members of SED and hopes

to return to full duty status as soon as he is able.

PLANNED IMPROVEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he/she wishes the employee io improve, and with the employee, he/she must develop a plan, which the employee will use as a
guide for improvement. Career counseling will be discussed and documented in this section.

Detective Brown should continue his current assignment as a detective within the Street Crime Unit. I have encouraged Detective Brown to seek
out training as it relates to his job description and duties from NHPSTC or other reputable sources. Detective Brown has also taken and

successfully passed the Sergeant’s promotional exam. Detective Brown is currently eligible for promotion to the rank of sergeant. I believe that
Detective Brown’s vast knowledge, experience and high level of motivation make him an extremely viable candidate for promotion.

}F/ P
@// -~ /f Raters Printed Name: Sergeant Christopher Sanders
EMPLOYEE COMMENTS:

Employee’s Signature: /,';"4 LZ‘ $ -8/ G155 e

Sick days used for rati

Rater's Signature:

I certify that this report has been discussed with me. I understand that my signature does not necessarily indicate agreement.

! 1 wish to discuss this report with the reviewer. D I request that this evaluation be reviewed by the Training Officer.

(%e\vieﬁed\by (supervisors): (initial & date)
& ) \t g [p{ /!k Copy given to employee

///7 N rc ozl

(= el - DEPARTYENT HEAD

Reviewed and Approved Merit: Date: //' /Z%/ é

Reviewed and NOT Approved Merit: Date:

Brown Personnel File 44 00126



MANCHESTER POLICE DEPARTMENT

OFFICER PERFORMANCE EVALUATION FORM

Check Evaluation Type: Annual X

Probationary [_]

7341

mm/dd/yy min/ad/lyy
Employee Name:  Brown, Aaron Evaluation Period: 07/16/14 To  07/16/15
Assignment: SED/SCU Time in Assignment: [ year § Months Years of Service: 8 Years
A B C D E
5 %
WV P>
IS = g = 2
S | 8 S S & FACTORS TO BE EVALUATED
S g, S ©“ -
g | Ex| & g =
fz ¥ "3 < ?, e
5 | 53| 8 2 g
= Sz | = g Q Comments
X Rellab’["y No sick time used.
: 3 X Grooming & Dress
x # Care of Equipment
: ‘ ; "Ll Establishes rapport, able to illicit
X ‘ Public Relations information and brings credit to the
X - Conduct Strives to improve, accepts criticism
- L T Requires no supervision. takes proper
X Dependability s
' COOp(:‘l‘ati(m Displays professional cooperative spirit
= 3 when interacting with supervisors and
X o Supervisors peers. Consistently goes out of his way
E to assist and cooperate in furtherance of
X |E Peers unit goals and objectives.
X £ | Compliance with rules
o z Accepts criticism and utilizes it to excel
X i ¥ Attitude in both job performance and
k on — Strong achievement drive, seeks
X E i Initiative/Motivation responsibility, positive impact to dept.
i ] Outstanding knowledge of what is expected
X Bl Product ivity needs no motivation. Assignments carried out
BeSicl with precision.
X { : Leadership Leads by example, seeks responsibility.
l : Skills
A complete and detailed account of
X L = Reports what transpired from beginning to end.
, X o b Firearms
; Drting Ability ¥
X 4 & P ty ~ ! Valid NH License Status
X SPOTS License status:
X Work Performarzce Carries out instructions / assignments
nrecisely. Follows throneh
s . . Expresses active interest towards job
; X Ability to develop in occupation s Eormance, IS long Snpssoies 4 4
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COMMENTS OF RATER: General comments as to the employee's performance during the evaluation period should be made 1o this

Comments are required in areas where the rater marked the employee in columns A, B or D. Special emphasis must be added in this area when
the employee is a probationary employee. Permanent status must be addressed.

Detective Aaron Brown is completing eight years with the Manchester Police Department and his eleventh as a police officer,
having served previously with the Hooksett Police Department. For the past year and eight months, Detective Brown has been
assigned to the Special enforcement Division’s Street Crime. Detective Brown has proven to be an extremely valuable asset to the
unit as well as the division and department as a whole. His knowledge of known criminals and high crime locations within the city
is without peer. Detective Brown maintains a highly proactive approach in the performance of his duties and is very thorough in
conducting his investigations. His reports are thorough, detailed and complete with all pertinent details. Detective Brown
maintains excellent relationships with his supervisors and his peers. Detective Brown is always willing to assist other officers
whenever needed. Throughout my interactions with Detective Brown he has demonstrated himself to be a competent, intelligent
and highly proactive police officer who brings credit to the department by the manner with which he conducts himself.

During the past year Detective Brown was the recipient of the William Yout Memorial Award and a certificate of recognition,
presented by the New England Narcotics Enforcement Officers Association. These were awarded to Detective Brown for his
efforts while participating in operation “Twisted Sisters” and operation “Murphy’s Law” respectively. During the past year
Detective Brown attended training focusing on Drug Interdiction and Officer Survival.

PLANNED IMPROVEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he/she wishes the employee to improve, and with the employee, he/she must develop a plan, which the employee will use asa
guide for improvement. Career counseling will be discussed and documented in this section.

Detective Brown should continue his current assignment as a detective within the Street Crime Unit. I have encouraged Detective
Brown to seek out training as it relates to his job description and duties from NHPSTC or other reputable sources. Detective
Brown has also taken and successfully passed the Sergeant’s promotional exam. Detective Brown is currently eligible for

promotion to the rank of sergeant. | believe that Detective Brown’s vast knowledge, experience and high level of motivation make
him an extremely viable candidate for promotion.

Sick days used for rating Fio (ex¢juding FMLA): 0
4 / : Sergeant Christopher Sanders
Rater's Signature: (___£416/#72- @ / 2 ‘1',// 3 Raters Printed Name: Sergeant Christopher Sanders

/V
EMPLOYEE COMMENTS:

Employee's Signature: (/;/K;Z 4'/4’ 7,// S~

i certify that this report has beerﬁgcussed with me. [ understand that my signature does not necessarily indicate agreement.

D I wish to discuss this report with the reviewer. D I request that this evaluation be reviewed by the Training Officer.

Wwisom): (initial & date) ’

_4/—'--_——'“ - - - -

Lo G L~

{ é‘“\) LA & » j [// 7 Copy given to employee

Cre -4

DEPARTMENT HEAD

2 -8
Reviewed and Approved Merit: p Date: 7 g /

Reviewed and NOT Approved Merit: Date:
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MANCHESTER POLICE DEPARTMENT e
OFFICER PERFORMANCE EVALUATION FORM

Check Evaluation Type: Annual X Probationary [_| mm/dd/y mnvddryy

!

b
: Employee Name:

Brown, Aaron

Evaluation Period: 07/16/13 To 07/16/14

A

Assignment: Special Investigations Unit  Time in Assignment: 9 Months Years of Service: 7 Years
A B C D E
= &
. 3 o s
& = = ,_g =
3 o & S =
S |8 3 3 EN FACTORS TO BE EVALUATED
S8 |§ |& S
g | Ex | & < =
“ v % 2 ::,’ <
5 =8 3 ¢ 3
o~ S22 = & S Comments
s 7 Sick days used.
X Reliability e
X Grooming & Dress
X Care of Equipment
. . Establishes rapport. able to illicit
Py .
X Public Relations information and brings credit to the
X Conduct Strives to improve, accepts criticism
Lo, ‘ Requires no supervision. takes proper
X Dependability e~ g
et Cooperation
e St Displays professionai cooperative spirit
X Supervisors when interacting with supervisors and
peers.
X Peers
X Compliance with rules
i X Attitude
y por e . . Strong achieventent drive. seeks
2e/ Vi 2 > L - ¢
X [nitiative/Motivation responsibility. positive impact to dept.
Outstanding knowledece of what 15 expected
X PF()CZI(CI‘f\’ﬁJ' needs no motivation. Assignments carried out
with precision.
X Leadership
Skills Follows through with assignments.
X Reports
i ” r = Valid NH License Status
X Firearms
X Driving Ability
X SPOTS License status. | Carries out instructions precisely and
. . . ! follows through the fist time.
! X Work Performance g )
Abiliy - ; , , | Expresses activainte.resl to»vaﬂﬂ
; X 1hility to develop in occupang;_ow. | s Bikran? & 1 2



COMMENTS OF RATER: General comments as to the employee's performance during the evaluation period should be made in this space.
Comments are required in areas where the rater marked the employee in columns A, B or D. Special emphasis must be added in this area when
the employee is a probationary employee. Permanent status must be addressed.

Detective Aaron Brown is completing his seventh year with the Manchester Police Department and his ninth month as a member
of SED. Detective Brown has proven to be an extremely valuable asset to the unit. He is extremely knowledgeable in his
familiarity of known criminals and high crime locations within the city and maintains a proactive approach in performing his
duties as a detective within the unit. Detective Brown is very thorough in conducting his investigations and his reports are
thorough, detailed and complete with all pertinent details. Detective Brown maintains excellent relationships with his supervisors
and his peers and is always willing to assist other officers when needed. Throughout my interactions with Detective Brown he has
demonstrated himself to be a competent, intelligent and highly proactive police officer who brings credit to the department by the
manner with which he conducts himself. In March of 2014 Detective Brown was awarded the Manchester Police Department’s
Meritorious Service Medal for his actions during an officer involved shooting. Detective Brown was also given the “Officer of the
Month” award for May 2014 affecting the arrest of an extremely dangerous subject who was wanted for a felonious assault and
was subsequently found in possession of over ninety tablets of Oxycodone. It should be noted that Detective Brown’s arrest record
is among the highest in the department and that he has consistently maintained a high level of productivity throughout his career.

PLANNED IMPROYEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he/she wishes the employee to improve. and with the employee, he/she must develop a plan, which the employee will use as a
guide for improvement. Career counseling will be discussed and documented in this section.

Detective Brown should continue his current assignment as a detective within the Street Crime Unit. The area which I would make
any recommendations of improvement would be that of additional training, | have advised Detective Brown to seek out training as
it relates to his job description and duties from NHPSTC or other reputable sources. I have also encouraged Detective Brown to
consider taking the Sergeant’s promotional exam at the next available opportunity. Although Detective Brown is still young in his
career with the MPD, [ believe that his vast knowledge and experience make him an extremely viable candidate for promotion.

Detective Brown was counseled as to his use of sick time. Detective Brown acknowledged that this is an area that needs
improvement and that he will make a concerted effort to improve in this area of his performance.

Sick days used for ratipgperiod (epctling FMLAY: 7

/ ’ ;’ o,
Rater's ngnatur:‘(,%\/ VT i Raters Printed Name: Sergeant Christopher Sanders
EMPLOYEE COMMENTS:
Employee's Signature: ';/ ? 2) =y

1 certify that this report has been dbcuﬁmg I understand that my signature does not necessarily indicate agreement.

D I wish to discuss this report with the reviewer. D 1 request that this evaluation be reviewed by the Training Officer.

Reviewed by (supervisors). (initial & date)

W// { /’/ 7/ Copy given to employee
VWS Bl
,5/%/ Sz '?/’// 6// I~

DEPARTMENT HEAD ; : :
W \__/
Reviewed and Approved Merit: Date: k \

Reviewed and NOT Approved Merit: Date: n
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MANCHESTER POLICE DEPARTMENT

OFFICER PERFORMANCE EVALUATION FORM

Check Evaluation Type: A_nnﬁai X

Probationary

Employee Name:

Brown, Aaron

07/16/12 To

Evaluation Period:

07/16/13

Assignment: Patrol Officer

= )
S @ T
> | B 3 3
& 2 5] S
g 12 |3 |&
5 2 S e
T | Ex| & <
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Y2 S 9
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Time in Assignment: 6 Years

Years of Service: 6 Years

E
2
= FACTORS TO BE EVALUATED
3
P
g
S Comments
Reliability 7 Sick Days Used
Grooming & Dress Well groomed, command presence.
Care of Equipment
Public Relations El?g; cr.\ot hesitate to interact with the
Conduct
: ] C iately hand| » call assig
Depen Apbili ty matr‘xiifpmpna ely handle any call assigned
DR eI |
Cooperation
S Upervisors Very respectful and polite with both peers
- and supervisors. A team player.
reers

Compliance with rules

Exceptional knowledge and compliance of
departmental rules SOP’s.

Attitude

Initiative/Motivation

Stays current on, and pursues wanted
persons without being asked.

One of the most productive officers on the

Productivi ty department. More arrests than any other
officer.

Leadership

Skills- Very well written reports.
Repor[s Quaﬁﬁed with firearm
Firearms Valid NH Drivers License
Driving Ability “*Makes an arrest nearly every

. shift he works.**
SPOTS License status:

Work Performance

Ability to develop in occupation
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Unlimited potential.




COMMUEINTS OF RATER: General comments as to the employee's performance during the evaluation period should be made in this space.
Comments are required in areas where the rater marked the employee in columns A, B or D. Special emphasis must be added in this area when
the employee is a probationary employee. Permanent status must be addressed.

Officer Aaron Brown is completing his sixth year of service with the Manchester Polxce Department. Aaron came
to our agency with over 3 year’s prior law enforcement experience with Hooksett PD. From the moment Aaron joined our
agency he established a reputation as a productive, competent, intelligent and knowledgeable police officer. This rating
period was no different. As an example, during this rating period, Aaron has surpassed every other police officer on the
department in the statistical area of arrests. Meaning that in his 6 years of service he has made more arrests than any
current Manchester Police Officer. This is ocbviously an astonishing accomplishment.

It is an understatement to say that Aaron knows the criminals that operate within our city, He possesses a
tremendous knack at remembering names and faces. Whenever a crime occurs, Aaron can be counted upon and often
times relied upon to identify the suspect. This talent is well known by his peers and supervisors.

As for his day to day job knowledge, Aaron can be relied upon to handle any call for service appropriately. He
completes well written, concise reports and is well versed in the NH Criminal Code and department SOP’s, which he can
recite from memory.

In April, Off. Brown was involved in a shooting. Aaron stopped a motor vehicle for possible drug activity. During
the stop, Off. Brown was researching the passenger of the vehicle due to him providing a false name. The passenger, a
I 2 from the vehicle which resulted in a foot pursuit. Off. Brown clearly radioed in that shots were fired
and the direction of the foot pursuit. Off. Brown returned fire at il 2nd subsequently apprehended him. Off.
Brown'’s safety skills and communications skills were evident. Thankfully Off. Brown was not injured.

Off. Brown was submitted for officer of the month on two occasions during this yearly evaluation. Off. Brown
was awarded officer of the month for the month of May. Also, Aaron received multiple submissions on his monthly evaluations
for his work ethic. Numerous supervisors have commented on the quality of work that Off. Brown produces. Overall, Officer Aaron
Brown is one of the most effective, productive police officers on our department and is a tremendous asset in terms of the
service that he provides the community that we serve.

Off. Brown used seven sick days during this evaluation period. Off. Brown understands that some improvement is
needed.

PLANNED IMPROVEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he/she wishes the employee to improve, and with the employee, he/she must develop a plan, which the employee will use as a
guide for improvement. Career counseling will be discussed and documented in this section.

Aaron has expressed an interest in a permanent assignment in the Street Crime Unit or detectives. His knowledge
and skill set would be a tremendous asset to this unit. He is planning on taking the next sergeants exam. It should also be
noted that Aaron has submitted requests to attend numerous schools. I encourage Aaron to continue to submit requests
for training courses,

Sick days used for rating period (excluding FMLA): 7 days

o N o - P g 3 2
Rater's Signature: Sergeant Jamie Gallant Z-23 ,_;/,/»4// _ .. Date: 4 215

EMPLOYEE COMMENTS:
Employee's Signature: Officer Aaron Brown //? Date: 7-/-/%

1 certify that this report has been discussed with me. I understand that my signature does not necessarily indicate agreement.

D I wish to discuss this report with the reviewer. D I request that this evaluation be reviewed by the Training Officer.

Reviewed by (supervisors): (initial & /d%te) ,

Captain Jonathan Hopkins ‘Z} Copy given to employee

Lieutenant Michael Hurley

LA A

DEPARTMENT HEAD

Reviewed and Approved Merit: M Date:, ‘7 \ B\
d

Reviewed and NOT Approved Merit: Date:
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MANCHESTER POLICE DEPARTMENT @
OFFICER PERFORMANCE EVALUATION FORM
Check Evaluation Type: Annual X Probationary
Employee Name: BI‘OWB, Aaron Evaiuation Period: 07/16/11 To  07/16/12
Assignment: Patrol Officer Time in Assignment: 5 Years Years of Service: 5 Years
A B C D E
§ | |F
AEREEE £
:g: 8 B § & FACTORS TO BE EVALUATED
g, 3 -
g | Ex| B s =
%’ N § N o
5 | §E3| 8 g S
2 | a=| = & Q Comments
X Reliability 3 Sick Days Used
X Graoming & Dress Well groomed, command presence.
X Care of Equipment
X Public Relations ﬁﬁ ;ot hesitate to interact with the
X Conduct
X Depen dabili 1y gagi;;?prapriatciy handle any call assigned
| Cooperation
X Sup ervisors Very respectful and polite with both peers
X Peers and supervisors. A team player.
X Compliance with rules
X Attitude
cir s i i Stays current on, and pursues wanted
Initiative/Motivation ! persons without being asked.
One of the most productive officers on the
X Praductivity department. More arrests than any other
officer.
X Leadership
Skills
X Reports Very well written reports.
X Firearms
X Driving Ability
Valid NH Drivers License
X 3 SPOTS License status:
i **Makes an arrest nearly every
X w Work Performance shift he works.*
X e Ability to develop in occupation Unlimited potential.
MPDFORM 1618 - . ;
Effective Date — September 2002
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COMMENTS OF RATER: General comments as to the employee's performance during the evaluation period should be made in this space.
Comments are required in areas where the rater marked the employee in columns A, B or D. Special emphasis must be added in this area when
the employee is a probationary employee. Permanent status must be addressed.

Officer Aaren Brown is completing his fifth year of service with the Manchester Police Department. Aaron comes
to our agency with over 3 years prior law enforcement experience with Hooksett PD. From the moment Aaron joined our
agency he established a reputation as a productive, competent, intelligent and knowledgeable police officer. This rating
period was no different. As an example, during this rating period, Aaron has surpassed every other police officer on the
department in the statistical area of arrests. Meaning that in his 5 years of service he has made more arrests than any
current Manchester Police Officer. This is obviously an astonishing accomplishment.

It is an understatement to say that Aaron knows the criminals that operate within our city. He possesses a
tremendous knack at remembering names and faces. Whenever a crime occurs, Aaron can be counted upon and often
times relied upon to identify the suspect. This talent is well known by his peers and supervisors.

As for his day to day job knowledge, Aaron can be relied upon to handle any call for service appropriately. He
completes well written, concise reports and is well versed in the NH Criminal Code which he can recite from memory.
Aaron possesses a level of confidence that is sometimes misread by the public he serves, however necessary to

operate at the extraordinary level that he does. |

Additionally, during this rating period he removed countless amounts of illegal drugs and weapons from our city
streets. As a result of his efforts, knowledge and abilities, Aaron was hand selected for a position on the Street Crime Unit
however had to return to patrol due scheduling conflicts related to child care issues.

Overall, Officer Aaron Brown is one of the most effective, productive police officers on our department and is a
tremendous asset in terms of the service that he provides the community that we serve,

PLANNED IMPROVEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he/she wishes the employee to improve, and with the employee, he/she must develop a plan, which the employee will use as a
guide for improvement. Career counseling will be discussed and documented in this section.

Aaron has expressed an interest in a permanent assignment in the Street Crime Unit now that he has secured child
care. His knowledge and skill set would be a tremendous asset to this unit. He is planning on taking the next sergeants
exam. Itshould also be noted that Aaron has submitted requests to attend numerous schools, including a street level
narcotics schools. However, all of these requests were denied during this rating period.

Sick days used for rating period (excluding FMLA): Three days
Rater's Signature: Sergeant Mark F. Sanclemente Z-21 W Date: Z///Z
EMPLOYEE COMMENTS:

2 > /17
Employee's Signature: Officer Aaron Brown /// \jj"—\ Date: 22
[

I certify that this report has been discussed with me. I understand that my signature does not necessarily indicate agreement.

D 1 wish to discuss this report with the reviewer. D I request that this evaluation be reviewed by the Training Officer.

Reviewed by (supervisors): (initial & date) .
Captain Jonathan Hopkins Cﬂ')l/iﬁ) Copy given to employee
7 1',\‘
Lieutenant James Soucy /\XY“““/{‘ 1\) 1’ 'k[' /2
L——/
15/
-/

DEPARTMENT HEAD .
NI RAIERA RN

Reviewed and Approved Merit: Date: { ,

Reviewed and NOT Approved Merit: Date:
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. MANCHESTER POLICE DEPARTMENT @
OFFICER PERFORMANCE EVALUATION FORM
Check Evaluation Type: Annual X Probationary
Employee Name:  Aaron Brown Evaluation Period: 7-16-10 To  7-16-11
Assignment: Patrol Division Time in Assignment 4 Year Years of Service: 4 Year
A B C D E
g g
SR RERE 2
= S,
3 8 3 g & FACTORS TO BE EVALUATED
2, o o
£ | 5y12 |% S
2 8318 |8 g
2 |82 3 g S Comments
X Reliability Used only 4 sick days.
. Has a professional appearance, and strong
X Grooming & Dress licer prediios,
X Care of Equipment
X Public Relations
X Conduct
Aaron makes proper decisions without the
X Deperzdabil ity need of a supervisor, and completes all
| necessary paperwork.
o | Cooperation
X Supervisors Gets along well with supervisors,
X Peers and has the respect of his peers.
X Compliance with rules
X Attitude
o s . . Has positive impact on dept.’s operational
X Initiative/Motivation capabilities/highly motivated prshons
Aaron consistentiy leads his shift
X Productivity with self-initiated activity and
arrests.
X Leadership
X Skills Reports are well written,
organized, and detailed. Any
X Reports reader could follow and
X Firearms comprehend what occurred.
X Driving Ability
X SPOTS License status: Valid et Baas o e wi
X Work Performance Month in April.
i s 5 . Expressed active interest towards job
X B Abil ity to develop in occupation | performance/has broadened skills
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MPDFORM 161B - = ... :
Effective Date — september znos
COMMENTS OF RATER: General comments as to the employee's performance during the evaluation period should be made in this space.

Comments are required in areas where the rater marked the employee in columns A, B or D. Special emphasis must be added in this area when

the employee is a probationary employee. Permanent status must be addressed.

Officer Brown is completing his 4™ year with the Manchester Police Department. He previously worked at the Hooksett Police Department for
four years. It is continually noted in his monthly evaluations that Officer Brown leads the day shift in arrests and has a very high level of self
initiated activity. That self initiated activity was exemplified on August 5, 2010 when he observed a person known to him to be involved in drug
activity conduct what appeared to be a drug transaction from a M/V. The ensuing M/V stop resulted in the subject being arrested for possession
with intent and the recovery of 23.8 grams of heroin. His ability to conduct an investigation was shown on April 13’ 2011 when he observed
images of a violent robbery that occurred at the Elliot Hospital garage. Officer Brown recognized the suspect vehicle in the video and responded
to their address. He located the vehicle at the address which led to further inquiries and the eventual arrest of the robber. The Elliot Security
staff was very appreciative of Officer Brown’s efforts. Officer Brown received the Officer of the Month Award in April based on his
investigation of the Elliot robbery and his consistently high level of self initiated activity.

Officer Brown was chosen to be assigned to unit 2-5 on dayshift due to ability to handle incidents without supervisory assistance and his activity
level. Unit 2-5 requires a competent and motivated Officer thus Officer Brown being assigned to it.

PLANNED IMPROVEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he/she wishes the employee to improve, and with the employee, he/she must develop a plan, which the employee will use as a
guide for improvement. Career counseling will be discussed and documented in this section.

Officer Brown has expressed an interest in possibly being assigned to either the Detective or Community Policing Division in the future. I would
recommend that he attend any advanced training that he can receive in his areas of interest. Officer Brown was selected to be a Field Training

Officer in October 2010 and was certified at the New Hampshire Police Academy the first week of November. The FTO program is imperative
to the success of the Department and Officer Brown'’s selection represents the Department’s faith in his abilities to mold future Officers.

Officer Brown used four sick days during the year which falls into the meets standards level of use and is not indicative of abuse.

Sick days used for rating period (excluding FMLA): 4
o AT
e ’/ , %
/ A/ —

¢ )
Rater's Name:___Sgt. Michael Begley Rater’s Signature: 7 # " I A h(
- J
" 4
EMPLOYEE COMMENTS: /’
/

S A= N

I certify that this report has been discussed with me. I understand that my signature does not necessarily indicate agreement.

Employee's Signature:

D I wish to discuss this report with the reviewer. D I request that this evaluation be reviewed by the Training Officer.

isors): (initial & date)

D Copy given to employee

/)
é!? -(

DEPARTMENT HEAD

Reviewed and Approved Merit: ﬂ L;/ ép Date: 7‘{ "/ f

Reviewed and NOT Approved Me

Date:
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MANCHESTER POLICE DEPARTMENT
OFFICER PERFORMANCE EVALUATION FORM

2

Check Evaluation Type: Annual X  Probationary X

Employee Name:

Aaron Brown

Evaluation Period: 7-16-09 To

7-16-10

Assignment: Patrol Division

A B C D
= “ s
g © -S b
B S g § s
S 9 5 S
S S g S
2|8 |§ | &
ES 5 % =
S |33l |3
3 | E8| & g [
Z |ux| < Koo
X -
X
X
X
X
X
Lo
X
X
X
X
X
X
X
X
X
X 2l
X
X
X
X

o

!
| Time in Assignment 3 Year

Years of Service: 3 Year

E
2
5 FACTORS TO BE EVALUATED
2
3
S Comments
Reliability Used only 12 hrs of sick time.
Crapmiine & T Has a professional appearance,
g -1 and strong officer nresence
Care of Equipment
Public Relations
Conduct
Aaron makes proper decisions on
Dependability the street, and completes all
] necessarv paperwork
% Cooperation
Supervisors Gets along well with supervisors,
Pagry and has the respect of his peers.

Compliance with rules

Attitude

Initiative/Motivation

Aaron initiative and motivation is
unmatched at MPD

Aaron consistently leads his shift

Productivity with self-initiated activity and
arrests.
Leadership
Skills
Reports Reports are well written.
Firearms
Driving Ability
SPOTS License status: Active NH License
Work Performance

Ability to develop in occupation
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: General comments as to ployee's pe ring should be made in this space.
Comments are required in areas where the rater marked the employee in columns A, B or D. Special cmphams must be added in this area when
the employee is a probationary employee. Permanent status must be addressed.

Officer Brown came to the Manchester Police Dept. with prior experience as a law enforcement officer with the town of Hooksett.
He has used his prior experience to his benefit, stepping right into the flow of our department, and establishing himself as a
competent, knowledgeable, aggressive officer with a knack of finding criminal behavior. Officer Brown is without question the
most active officer at the Manchester Police Department. He month after month not only leads his shift but the entire police
department with arrests. He was nominated for officer of the month several times before he was finally chosen in March of 2010.

Officer Brown was chosen to be part of the 2-3/4 mountain bike unit on dayshift. Although it has been a nightmare getting he and
his partners the equipment to ride the bikes they have remained positive and proved that they all work well together and can and
will stay VERY active. Pairing Officer Brown up with other officers can only have a positive impact of his partners allowing them

to learn from him.

In October of 2009 it was noted by Sergeant Sanclemente that Officer Brown needed to increase his field cards and business
checks. As would be expected from Officer Brown, the following month he completed 6 field cards and 37 business checks. This
is one example of his commitment to doing his job well and doing what is expected of him.

Aaron used only 12 hours of sick time this year. Needless to say, Officer Brown has been a terrific addition to our police
department. "

PLANNED IMPROVEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he/she wishes the employee to improve, and with the employee, he/she must develop a plan, which the employee will use as a
guide for improvement. Career counseling will be discussed and documented in this section.

Officer Brown has expressed an interest in possible being assigned to a division in the future, but he has stated that he first wants
to master the pairol aspect of the job. I would recommend that he attend any advanced training that he can both here at the MPD
as well as at PSTC to the area he is most interested in. With his assignment in unit 2-3/4 he has shown that he can work alone,
with a partner or in a special assignment and can succeed with very little to no supervision. This is an attribute that should be
considered when he is considered for a division assignment.

Officer Brown should plainly keep doing what he is doing and he will undoubtedly have a very successful career here at the
Manchester Police Department.

Sick days used for rating period (excluding FMLA): i

5

Rater's Name: ___Sgt. Ryan A. Grant Rater’s Signature?

4 f
EMPLOYEE COMMENTS: /

Employee's Signature: J %/ '? #’3%

I certify that this report has been discussed with me. I understand that my signature does not necessarily indicate agreement.

D [ wish to discuss this report with the reviewer. D I request that this evaluation be reviewed by the Training Officer.

RW&WSOK): (initial & date)
%f&’/ ‘L‘:/%;V/‘J [—_—] Copy given to employee
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MANCHESTER POLICE DEPARTMENT

v

OFFICER PERFORMANCE EVALUATION FORM

Check Evaluation Type: Annual X Probationary
Employee Name: Brown, Aaron ‘ Evaluation Period: (07/16/08 To  (7/16/09
Assignment: Patrol Officer f Time in Assignment: 2 years Years of Service: 2 years
i
A B C | D E |
.18 |« |E
L g s < 2
5 |3 5 = = 7 ;
S | 8 E S = FACTORS TO BE EVALUATED
> | & g - 3
3 8| 3 2 S
z o= | = o = Comments
X Reliability 3 sick days YTD
5 —_— 3 Well groomed, strong command
X Grooming & Dress FEERD.
X Care of Equipment
X ' Public Relations
X | Conduct
X f Dependabiliry
i .
7 | Cooperation
X ' Supervisors Very respectful and polite with
both peers and supervisors.
X Peers Team player.
X Compliance with rules
X Attitude
s P ae—r
X ! [nitiative/Motivation Fropetis, o meiasy
; e e Displays self initiation. s
X Productivity productive w/out supervision.
X Leadership
Skills
X Reports
X Firearms
]
| X Driving Ability
‘ | SPOTS License stafus: Valid NH license.
X | Work Performance
X { Ability to develop in occupation

MPDFORM 1618 :

Effective Date — September 200
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COMMENTS OF RATER: General comments as to the employee's performance during the evaluation period should be made in this space.
Comments are required in areas where the rater marked the employee in columns A, B or D. Special emphasis must be added in this area when
the employee is a probationary employee. Permanent status must be addressed.

Officer Brown is completing his second ('2"‘1) year of service with the MPD. He joined our agency after serving with the
Hoolsett Police Department where he was able to hone his skills as a patrol officer.

Officer Brown is consistently one of the top producers on the 4-12 Shift in the areas of motor vehicle stops and arrests.
He makes more arrests than any other officer assigned to the patrol division. This is attributed to the fact that he is constantly
searching for criminal behavior and conducting research on the MDT. This research will often result in motor vehicle related
arrests or provide him with PC to dig deeper into an investigation.

In May, Officer Brown received the Looking Beyond the Ticket Award / Outstanding Arrest from a Motor Vehicle Stop.
Officer Brown was only with our agency for a couple of months when he conducted a motor vehicle stop which resulted in the
arrest of a subject who was illegally wearing a bullet proof vest while in possession three .45 cal pistols and over ten magazines of
ammunition. Just recently Officer Brown arrested a subject who was illegally in possession of a pistol. These are just a few
exaraples of the type of arrests that Officer Brown has been able to make during his short time with our agency.

Officer Brown is quiet and reserved yet displays confidence and command presence. He is articulate and intelligent. I

have reviewed many of Officer Brown’s reports and found them to be detailed and well written,

PLANNED IMPROVEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he/she wishes the employee to improve, and with the employee, he/she must develop a plan, which the employee will use as a
guide for improvement. Career counseling will be discussed and documented in this section.

Officer Brown possesses a great deal of knowledge and a commendable work ethic. I believe these attributes would make him an
excellent FTO. Officer Brown also has expressed a desire to become a detective. Officer Brown has displayed an uncanny ability
to locate criminal activity. This attribute would make him an outstanding detective.

Sick days used for rating period (excluding FMLA): 3 _

Rater's Signature: Mark F. Sanclemente 7-21
o

EMPLOYEE COMMENTS: 'Z
Employee's Signature: /} // / % 7?4’8/
/

I certify that this report has been discussed with me. 1understand that my signature does not necessarily indicate agreement.

{ | T wish to discuss this report with the reviewer. D I request that this evaluation be reviewed by the Training Officer.

lzépy given to employee

~ .
DEPARTMENT HEAD -7 - 6 - OLf
Reviewed and Approved Merit: »/\__'4__ Date:
Reviewed and NOT Approved Merit: Date:

Brown Personnel File 58 001 40



MANCHESTER POLICE DBEPARTMENT
OFFICER PERFORMANCE EVALUATION FORM _ ©

Check Evaluation Type: AnnualX  Probationary X

Employee Name: Aaron Brown } Evaluation Period: 7-16-07 To  7-16-08
Assignment: Patrol Division Time in Assignment 1 Year Years of Service: 1 Year
A B C D E
g | . |E
=) E b S s
= z 5 = =
218 3 g = FACTORS TO BE EVALUATED
> = S %] ~
E | Ex | @ g 2
3 leflg | ¢ B
~ = <
S |82 = & ] Comments
X Reliability Used only one sick day for the
-~ vear.-Great.ioh!
X Grooming & Dross Has a professional appearance,
°© and strone officer nresence
X Care of Equipment
X Public Relations
X Conduct
Aaron makes proper decisions on
X Dependability the street, and completes all
necessarv paperwork
: Cooperation
Supervisors Gets along well with supervisors,
X - - and has the respect of his peers.
X Compliance with rules
X Attitude
X Initiative/Motivation ﬁ: is always proactive in his
Aaron consistently leads his shift
X Productivity with self-initiated activity and
arrests.
X Leadership
Skills
X Reports Reports are well written.
X Firearms
X Driving Ability
X SPQOTS License status: Active NH License
X Work Performance
X Ability to develop in occupation
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C COMVIEI\ TS OF RATER Gencral comments as to the employee's performance dunng the evaluation period should be‘made in this space.
Comments are required in areas where the rater marked the employee in columns A, B or D. Special emphasis must be added in this area when
the employee is a probationary employee. Permanent status must be addressed.

Officer Brown came to the Manchester Police Dept. with prior experience as a law enforcement officer with a neighboring town.
He has used his prior experience to his benefit, stepping right into the flow of our department, and establishing himself as a
competent, knowledgeable, aggressive officer with a knack of finding criminal behavior. Rather than going into his monthly
highlights, Ofc. Brown consistently leads his shift with arrests, at times averaging almost one arrest per day, many of them
resulting from a M. V. stop.

As an indication of his ability, Ofc. Brown, while still on probation was selected to participate as a plain-clothes officer with a
newly created “sierra” unit.

Ofc. Brown was assigned to a VIP security detail in January this year, and did not have his uniform hat with him as instructed.
This was noted on his monthly.

Aaron used only one sick day this year, and has been a terrific addition to our police department.

PLANNED IMPROVEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he/she wishes the employee to improve, and with the employee, he/she must develop a plan, which the employee will use as a
guide for improvement. Career counseling will be discussed and documented in this section.

I - :ron should remember that although Manchester is a large city, it still maintains a small town feel and the citizens
expect personal attention.

I would like to see Aaron begin to direct his attention towards specific training for a future assignment in his desired division.

I recommend that Ofc. Brown is granted permanent status with the police department.

Sick days used for rating period {excluding FMLA): 1 y
iy
Rater's Name:___Sgt. John Patti Rater’s Signature: 7 [ A

EMPLOYEE COMMENTS: /

Employee's Signature: ___ & / . E &’/%"'5"

I certify that this report has been discussed with me. I understand that my signature does not necessarily indicate agreement.

D I wish to discuss this report with the reviewer. D I request that this evaluation be reviewed by the Training Officer.

- (initial & date)

W
P _/ 3
Kﬁ? i < 2~ y dncadl D Copy given to employee
2-i0-OF
DEPARTMENT HEAD ;Q‘\'
Reviewed and Approved Merit: V\C‘ Date: .‘\ - l ' _O%'
Reviewed and NOT Approved Merit: Date:
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MANCHESTER POLICE DEPARTMENT -
OFFICER PERFORMANCE EVALUATION FORM -
Check Evaluation Type: Annual Probationary X mm/dd/yy mavddryy
Employee Name: Brown, Aaron Evaluation Period: 07-16-08 To 01-16-08
T
Assignment: Patrol Officer | Time in Assignment: 6 months Years of Service: 6 Months
A|lB|C|D| -|E
5 |8 T g = FACTORS TO BE EVALUATED
S 2 & “a B
T | S99 S s
2 |32 3 & S Comments
X Ré’llﬁblllfy No sick time used (6MQ)
X Grooming & Dress Neat and Well Groomed.
X _ Care of Equipment
X S Public Relations
X ' Conduct
X Dependability
Cooperation
X Supervisors
X Peers
X Compliance with rules
. X Attitude
X Initiative/Motivation
X Productivity
X ' Leadership
' Skills
X : Reports
| X Firearms Valid NH Lic
X Driving Ability
X Work Performance
X e Ability to develop in occupation
MPDFORM 1618 . : :
Effective Date — September 2002
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COMMENTS OF RATER: General comments as to the employee's performance during the evaluation period should be made in this space.
Comuments are required in areas where the rater marked the employee in columns A, B or D. Special emphasis must be added in this area when
the employee is a probationary employee. Permanent status must be addressed.

Officer Brown completed his FTO training and was assigned to the day shift on January 01,2008. I have independently observed Officer Brown
in limited situations. I conducted a ride-along with Officer Brown on 01/29/08. He appears to be conscientious, enthusiastic and motivated. His
appearance is neat and clean. His reports are well written. Officer Brown has not posed any disciplinary issues nor has he used any sick time this
month. In conclusion, I believe Officer Brown has performed as expected and that his probationary status should continue.

1
i

PLANNED IMPROVEMENT/CAREER COUNSELING FOR THE FOLLOWING EVALUATION PERIOD: The rater must outline the
areas in which he/she wishes the employee to improve, and with the employee, he/she must develop a plan, which the employee will use as a
guide for improvement. Career counseling will be discussed and documented in this section.

Officer Brown should continue to work within the patrol division in a manner that increases his job knowledge. He should strive to get a good
working knowledge of the application of the Constitutional Issues, Statutory Laws, City Ordinances, and Manchester Police Procedures. He
should continue to increase his familiarity with city geography. He should continue to maintain his good attitude in his quest for self-
improvement of his job performance as he completes his probationary year.

Sick days used for rating period (excluding FMLA): 0

S, S
Rater's Signature: _Set. Shawn Fouml\h\ \G\/‘”“w

EMPLOYEE COMMENTS:

Employee's Signature: )\ é ) 1 = L’/

I certify that this report has been dlscussed with me. I understand that my mgnature does not necessarily indicate agreement.

l:' I wish to discuss this report with the reviewer. D I request that this evaluation be reviewed by the Training Officer.

Reviewed by (superwsors) (mxtxal/' & date) / |
/WM (/{/ 2/ S 0 & Copy given to employee

(\W A =20 '}‘/
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DEPARTMENT HEAD

Reviewed and Appr Merit: : ;; 5 \ Date: a 5 O
\/Q// y ’

Reviewed and NOT Approved Merit: Date:
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State of New Hampshire

POLICE STANDARDS & TRAINING COUNCIL
ARTHUR D. KEHAS
LAW ENFORCEMENT TRAINING FACILITY & CAMPUS
17 Institute Drive — Concord, N.H. 03301-7413
603-271-2132 FAX 603-271-1785
TDD Access: Relay NH 1-800-735-2964

Sheriff Michael L. Prozzo, Jr. Donald L. Vittum
Chairman Apl’il 20, 2009 Director

Chief David J. Mara
Manchester Police Department
351 Chestnut Street
Manchester, NH 03101

Dear Ohét' M

The selection panel for this year’s Looking Beyond the Traffic Ticket event has chosen
Officer Aaron Brown to receive the Outstanding Arrest from a Traffic Stop - City Award
and Officer Mark Aquino to receive the Proactive Traffic Enforcement - City Award.
The presentation of awards will be held on Wednesday, May 6, in the Tactical Center at
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