
Opportunities

NORTHWESTERN LEGAL SERVICES (NWLS) is 
seeking quali� ed applicants for (1) full-time (35 hrs/
wk; M-F) Support Sta�  position in our Franklin, PA 
o�  ce. NWLS is a PA nonpro� t legal aid organization 
providing free legal services to eligible residents with 
civil legal issues in the 10 NW counties of PA. The 
Franklin o�  ce services Venango County.
Clerical duties include answering phones, managing 
appts, maintaining client data, making referrals and 
providing general o�  ce support. Must have basic 
typing and computer skills, excellent attention to 
detail, e� ective communication skills, professionalism 
& tact in dealing with the public. Knowledge of 
Microsoft programs and calendaring expected. Prior 
relevant experience preferred.
Starting salary $27,300+ (=$15/hr) based on relevant 
experience. EXTENSIVE bene� ts, including health, 
dental and vision insurance, 12.5 paid holidays, 
vacation, sick and personal time and employer 401(k) 
contributions. EOE.
To be considered, all applicants must submit 
(email/fax/mail) a detailed cover letter, resume and 
references to: contact@nwls.org; 1314 Griswold Plz, 
Ste 103, Erie, PA 16501; Fax: 814-452-8145. Apply 
online: NWLS.org. No phone calls.


