
BA Inaugural Flight and London Trade Mission

REVENUE
Participation Fees (35 attendees) $265,500.00
Sponsorships (3 corporate sponsors) $20,500.00
Total Revenue $286,000.00

EXPENSES
Paid Invoices / Receipts Attached 
ChiChi LLC (Refer to detail below) British Airways Flights for St. Louis delegation $129,081.58 Refer to detail below
Doubletree by Hilton, Tower of London Hotel Hotel for St. Louis delegation $45,492.47
BCS Travel B.V. Bus tranpsortation for St. Louis delegation $11,873.65
The In & Out Naval and Military Club Opening dinner hosted by World Trade Center St. Louis $8,484.11
BritishAmerican Business Business Executive Roundtable with BritishAmerican Business (sponsored by Greater St. Louis Inc. / hosted by Bryan Cave) $8,305.21
Chelsea Football Club Tour and dinner for delegation hosted by Jason Gannon, President Chelsea F.C. (sponsored by Clayco) $7,652.28
Doubletree by Hilton Post-reception dinner for delegation $1,621.40
Downing College Cambridge Dinner with Norwich Research Park and National Institute of Agricultural Botany, (Niab) (sponsored by Bayer) $4,978.46
10 Union NHS panel/announcement; logistics/luncheon for delegation and invited guests $3,320.85
Scudamore's Punting Company Punting tour of Cambridge University with Agri-TechE $1,722.45
US Department of Commerce Business support services in country $3,460.00
London Embassy Embassy reception catering/staff/incidentals $12,917.99
Daley Design Flyer, trade mission material, Embassy signage design $5,350.00
Gene-Del Printing Trade Mission books $1,107.00
Crossroads Courier Courier to and from GeneDel Printing for Invoice 192002 $19.34
Gifts Spirit of St. Louis planes - U.S. Ambassador to U.K., Warren A. Stephens / British Airways $500.95
Foreign Transaction Fees $65.61
Other Engraving gifts; cash tips bus/drivers punt drivers; photographer $916.72
Embassy reception supplies Luggage to transport event supplies $224.95
Total Expenses $247,095.02

TRADE MISSION NET $38,904.98

Payment to ChiChi LLC for tickets $136,567.98

Individual Ticket - outside of group/different return date $1,185.60

2 Individual Tickets - outside of group/different return 
date

$21,900.00

Less Deposit -$8,000.00
Less refund_2 Business Class Tickets RT ($22,572.00)
      AIR FARE $129,081.58
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Chi Chi, LLC
212 N Kingshighway #1029

St. Louis, MO  63108
314-678-0500 - Phone  314-621-9029 - Fax

www.chichillc.com

World Trade Center St Louis
120 S Central
Suite 1200
St Louis MO  63105

Sale Invoice No: 28672
Date Issued: 1/29/2026

Agent: Kelly Toal

1/30/2026 8:27:37 AM Page 1

Traveler Department Depart Date Return Date Remarks
Type Ticket/Conf No Airline/Vendor Total Fare

From To Flight A/L Depart Arrive
Individual - different return date 4/19/2026 5/1/2026

Intl Air 7349419089 British Airways P.L.C. 1,185.60
STL St Louis LHR London 220 BA 4/19/2026 9:40 PM 4/20/2026 11:40 AM
LHR London ORD Chicago 299 BA 5/1/2026 1:10 PM 5/1/2026 3:55 PM

Payments Applied To This Invoice
VI 47-XXXX-5407 Received 1/29/2026 Pymt For Inv #28672 -1,185.60

Invoice Total 1,185.60
Payment Total -1,185.60

Balance Due 0.00

London 2026

910 4000 50300 419-23

Treon Ramsey Date

Dawn Purk Date

CREDIT CARD RECEIPT

CREDIT CARD 
RECEIPT

Landis 000002
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Chi Chi, LLC
212 N Kingshighway #1029

St. Louis, MO  63108
314-678-0500 - Phone  314-621-9029 - Fax

www.chichillc.com

World Trade Center St Louis
120 S Central
Suite 1200
St Louis MO  63105

Sale Invoice No: 28754
Date Issued: 2/25/2026

Agent: Kelly Toal

2/26/2026 1:34:02 PM Page 1

Traveler Department Depart Date Return Date Remarks
Type Ticket/Conf No Airline/Vendor Total Fare

From To Flight A/L Depart Arrive
Indvidual different return 4/19/2026

Intl Air 7416674538 British Airways P.L.C.
BA

Individual different return 4/19/2026
Intl Air 7416674539 British Airways P.L.C.

BA

5/10/2026

4/19/2026 9:40 PM  

4/19/2026 9:40 PM 
5/10/2026 10:10 AM 

10,950.00 
4/20/2026 11:40 AM

10,950.00 
4/20/2026 11:40 AM

Payments Applied To This Invoice
2454-XXXX Received 2/25/2026 Pymt For Inv #28754 -10,950.00
VI 47-XXXX-3917 Received 2/25/2026 Pymt For Inv #28754 -10,950.00

-21,900.00

Invoice Total 21,900.00
Payment Total -21,900.00

Balance Due 0.00

910 4000 50300 419-23

Treon Ramsey Date
Dawn Purk Date

CREDIT CARD RECEIPT

Landis 000003
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Invoice

Date

1/20/2026

Invoice #

126458

Bill To

World Trade Center St Louis
120 S Central, Suite 200
St. Louis, MO  63105

Terms

Due on receipt

Due Date

2/17/2026

314-678-0500

Total

Activity Quantity Rate Amount

2nd of 3 payments for British Air group airfare .  Travel
April 19-24, 2026.  30 seats.

75,000.00 75,000.00

 Totaled billed to date:  $83,000; Final balance will be due
to Chi Chi LLC by March 10, 2026

$75,000.00
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Invoice

Date

2/18/2026

Invoice #

126461

Bill To

World Trade Center St Louis
120 S Central, Suite 200
St. Louis, MO  63105

Terms

Due on receipt

Due Date

2/18/2026

314-678-0500

Total

Activity Quantity Rate Amount

Final payment of 3  for British Air group airfare .  Travel
April 19-24, 2026.  30 seats.

53,567.98 53,567.98

 Totaled billed to date:  $136,567.98;  Due to Chi Chi LLC
by March 10, 2026

$53,567.98
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Invoice

Date

11/11/2025

Invoice #

126451

Bill To

World Trade Center St Louis
120 S Central, Suite 200
St. Louis, MO  63105

Terms

Due on receipt

Due Date

11/11/2025

314-678-0500

Total

Activity Quantity Rate Amount

Deposit for British Air group airfare .  Travel April 19-24,
2026.  30 seats.

8,000.00 8,000.00

$8,000.00
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I:\WTC_Shared\ACCOUNTING\FY26\Invoices from Vendors\Doubletree Hilton London\Carolia Tower Hotel Limited DoubleTree by Hilton Tower of London_Request Payment 
ACH.doc 

Q   , E OR ACH DISBURSEMENT OF FUNDS 

Today’s Date: 1/30/2026 Date Needed By: _AS SOON AS POSSIBLE  (Minimum 10 business days) 

Payable To: _Carolia Tower Hotel Limited / DoubleTree by Hilton Tower of London 

Social Security Number*: (type here)- (type here)-  Last 4 digits of SSN required for reimbursement to an individual 
* (Required for services performed by an outside individual prior to payment)

Address: _See attached Paymnt Instructions for Bank Transfer 

Requested By: _Karen Gentles 

Amount: $     £30,477 
         Account No.           

Purpose: _ Please pay in British Pounds Sterling per the above 
amount and with the attached ProForma Invoice. This is in accordance with the contract. Please see attached contract.  

Amount: $      Account No.          -       – – 

Purpose:     

Amount: $(click here to type) Account No.    (FUND) - (ORG) – (SUB ACCOUNT) – (PROG CODE) 

Purpose: (click here to type) 

TOTAL PAGE 1: $_£30,477  
TOTAL PAGE 2: $ _0.00 
GRAND TOTAL: $_£30,477 

Original receipts, invoices, or order form must be attached to support each request or they will be returned. 

When check is ready:   P.O. # ____(required all orders

1000.00+) Approval

______________________________     Return to requester Date Approved __     ___________________________

 _______DO NOT WRITE BELOW LINE__________________ 

Vendor #___________ Session ID 

Received __________  By __________________________ 

Entered   __________  By ______ _______________ 

Invoice #__________________________ _______________ 

Mail 
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BCS Bank Details: 

Details for international bank transfers: 
Account Holder: BCS Travel B.V. 
Bank Name: ING Bank N.V. 
IBAN (international bank account number): NL76 INGB 0007 4486 40 

 INGBNL2AXXX 
Bank Address: ING House, Amstelveenseweg 500, 1081 KL Amsterdam, Netherlands 
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BCS Bank Details: 

Details for international bank transfers: 
Account Holder: BCS Travel B.V. 
Bank Name: ING Bank N.V. 
IBAN (international bank account number): NL76 INGB 0007 4486 40 
BIC (Bank Identi er Code): INGBNL2AXXX 
Bank Address: ING House, Amstelveenseweg 500, 1081 KL Amsterdam, Netherlands 
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BCS Bank Details: 

Details for international bank transfers: 
Account Holder: BCS Travel B.V. 
Bank Name: ING Bank N.V. 
IBAN (international bank account number): NL76 INGB 0007 4486 40 
BIC (Bank Identi er Code): INGBNL2AXXX 
Bank Address: ING House, Amstelveenseweg 500, 1081 KL Amsterdam, Netherlands 
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Would you kindly include your event number (11454) in your payment 
reference. 

Bank: C Hoare & Co
Account Name: In and Out Ltd
Sort Code: 
Account Number: 
IBAN:    GB92 HOAB 1598 0095 8383 10
BIC:       HOABGB2L
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I:\WTC_Shared\ACCOUNTING\FY26\Receipts from Staff_Vendors\In and Out Naval and Military Club\The In and Out Naval and Military Club_Request for Wire 
Transfer_Opening Dinner_London Trade Mission_Final payment.doc 

REQUEST FOR CHECK, WIRE OR ACH DISBURSEMENT OF FUNDS 

Today’s Date: 4/22/2026 Date Needed By: _4-30-26   (Minimum 10 business days) 

Payable To: _The In & Out Naval and Military Club 

Social Security Number*: (type here)- (type here)-      Last 4 digits of SSN required for reimbursement to an individual 
* (Required for services performed by an outside individual prior to payment)

Address: _No. 4 St. James's Square, London, SW1Y 4JU        

Requested By: _Karen Gentles 

Amount: $ £4,595.70  Account No.     

Purpose: _Final Payment to The In & Out Navaland Military Club, London Trade Mission, Opening Dinner, 4-20-26. See attached 
Invoice #331744. NOTE: PLEASE PAY IN BRITISH STERLING POUNDS AND PLEASE PAY WITH BANK WIRE TRANSFER. 
SEE ATTACHED INSTRUCTIONS.. 

Amount: $      Account No.          -       – – 

Purpose:     

Amount: $(click here to type) Account No.    (FUND) - (ORG) – (SUB ACCOUNT) – (PROG CODE) 

Purpose: (click here to type) 

TOTAL PAGE 1: $_ £4,595.70 
TOTAL PAGE 2: $ _0.00 
GRAND TOTAL: $_£4,595.70  

Original receipts, invoices, or order form must be attached to support each request or they will be returned. 

When check is ready:   P.O. # PO26-2404_____(required all orders 1000.00+) 

    Mail Approval ______________________________ 

    Return to requester Date Approved __     ________________________________ 

 _______DO NOT WRITE BELOW LINE__________________ 

Vendor #___________ Session ID 

Received ________________ By __________________________ 

Entered   ________________ By __________________________ 

Invoice #______________________________________________ 

NOTE: Please pay in 
British Pounds.
Please pay with bank wire. 
See attached instructions. Treon Ramsey Date

Dawn Purk Date

NOTE: See attached 
memo as to why the 
total amount to be 
paid exceeds the PO 
by $237.20

Landis 000044
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Would you kindly include your event number (11454) in your payment 
reference. 

• Bank: C Hoare & Co 
• Account Name: In and Out Ltd 
• Sort Code:  
• Account Number:  
• IBAN:    GB92 HOAB 1598 0095 8383 10 
• BIC:       HOABGB2L 

 

Landis 000045



  INTER-OFFICE MEMO 
 
TO: Accounting Department – STL Partnership   DATE: April 22, 2026 
 
FROM: Karen Gentles, WTC 
 
RE: PO26-2404 – Final amount of Invoice exceeds the PO by $237.20 

_____________________________________________________________________________ 

 
Please accept the attached Invoice #331744, for £4,595.70 British Pounds as the final payment 
for PO26-2404. This final amount exceeds the PO by $237.20. It does so because the PO was for 
an estimated amount as it is not possible to be exact for a contract related to a dinner event. 
Usually, there are additional expenses. That is the case here as well. 
 
Thank you. 
 
Sincerely, 
 
Karen Gentles 
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I N V O I C EThe In and Out, Naval and Military
Club
4 St. James's Square
London, LND  SW1Y 4JU
Phone #: +44207827575

Event NO:

Date:

BILL TO CONTACTS
Nowak,Tim

tnowak@worldtradecenter-stl.com

11454, 11454-1

20/04/2026

 Tim Nowak , EC01258

Function: STL – LHR Inaugural Flight Delegation
Opening Dinner

Invoice NO: 331744

Item Name Item Category Quantity Unit Price TotalFunction #

Rooms Booked

Canning Bar BQT Room Hire £200.001 £200.00(11454-1)
King Harald V. Room BQT Room Hire £1,350.001 £1,080.00(11454)

Total Rooms Booked £1,280.00

Beverage

Borgo Prosecco Wine £31.836 £190.98(11454-1)
Roi De Vignes Wine £23.758 £190.00(11454)
Cab Merlot Fleurs Wine £24.9610 £249.60(11454)

Total Beverage £630.58

Catering

Finger Food Food - Catering £6.5015 £97.50(11454-1)
3 Course Dinner Food - Catering £70.0036 £2,520.00(11454)

Total Catering £2,617.50

Miscellaneous

Service Charge BQT Service Charge £560.001 £560.00(11454)
Name Cards BQT Misc Sales £2.0036 £72.00(11454)
Candelabra BQT Misc Sales £15.003 £45.00(11454)

Total Miscellaneous £677.00

TOTAL £5,205.08

Printed On 21/04/2026 at 03:58:59 PM

Printed by : Robinson, Tracy

Nowak  Tim    EC01258
Landis 000047



Thank You!
TOTAL

*    E    C    0    1    2    5    8    *

Sub total

Less Payments

Less Deposits

Total Charges

£5,475.08

£0.00
£6,134.10

£1,538.40

     Less Discount £270.00

Total Balance Due £4,595.70

Total Tax £929.02

In and Out Limited: Registered in England No. 2800634

Please note that we accept payment by any of the following methods:
Sterling cheque, Credit or Debit Cards and Direct Debit

Bank Details: C Hoare & Co, 
VAT Registration No.: 239 1842 50

All amounts in Sterling

4 St. James's Square, London, LND  SW1Y 4JU Phone #: +44207827575

Printed On 21/04/2026 at 03:58:59 PM

Printed by : Robinson, Tracy
Nowak  Tim    EC01258
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  INTER-OFFICE MEMO 
 
TO: Accounting Department – STL Partnership   DATE: April 27, 2026 
 
FROM: Karen Gentles, WTC 
 
RE: BusinessAmerican Business Invoice #15236_dated March 3, 2026_curated roundtable of 
UK Headquartered companies_London Trade Mission_Late Invoie 

_____________________________________________________________________________ 

 
The attached invoice #15236, dated March 3, 2026 is late as this invoice was just received today 
from the BritishAmerican Business, via email. Please see attached email. 
 
Thank you. 
 
Sincerely, 
 
Karen Gentles 
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From: Tim Horan <thoran@babinc.org>  
Sent: Thursday, April 23, 2026 2:26 PM 
To: Nowak, Tim <TNowak@worldtradecenter-stl.com>; Maggie Kost 
<maggie@greaterstlinc.com> 
Cc: Rachel Hayes <rhayes@babinc.org>; ukaccounts <ukaccounts@babinc.org> 
Subject: [External Email] I hope the event was a success - so sorry I couldn't be there. 

EXTERNAL EMAIL: Please exercise caution when opening links or attachments 

Tim and Maggie, 

 I’m so sorry I wasn’t able to join either of the events with you this week – I was really 
looking forward to meeting in person.  

 As I’m sure Alice mentioned, I had back to back four year old birthday parties over the 
weekend and obviously came down with a bug that I certainly didn’t want to pass on to our 
great friends from St Louis. But I was incredibly sorry not to be there.  

 I really hope your time in London has been successful.   

Maggie I can see you are going to be at SelectUSA. I’ll be there as well, so hope we might 
have a chance to catch up there?  

 As part of your sponsorship of the event you now are members of BAB and have access to 
our programming and communications channels, so would be great to spend 10 minutes 
walking you through that and how other similar organisations to your own use this. I’ll 
submit a meeting request through the ShoApp, but happy to just stop by your booth if 
easier.  

 And just on the sponsorship, I am attaching the invoice as previously discussed. Please do 
let me know if there is anything additional you require from us.  

 Again, so sorry to have missed you, but thank you for your partnership and hope to see you 
in National Harbour in a week or so.  

Kind regards, 

Tim.  
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American Chamber of Commerce 
UK

British Chambers of Commerce 

Tim Horan 

Associate Director, Strategic Partnerships & 
Engagement

thoran@babinc.org  

T: +44 20 7290 9880

M: +44 74977 86681

Chancery House, 53-64 Chancery Lane, London WC2A 
1QS
www.babinc.org
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British American Business Inc. of New York and London 
Chancery House
53-64 Chancery Lane
LONDON
WC2A 1QS

USA
- 

VAT Reg No: 761012962

PLEASE REMIT TO OUR HSBC BANK ACCOUNT:

  Account no. 
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British American Business Inc. of New York and London
Chancery House
53-64 Chancery Lane
LONDON
WC2A 1QS

TEL.+44 (0) 20 7290 9886 Registered Office: 52 Vanderbilt Avenue 20th Floor New York NY 10017 USA
Registered as a Branch in England and Wales - Number FC022630  BR005624Email : ukaccounts@babinc.org

VAT Reg No: 761012962

INVOICE Page  1

Invoice No  15236World Trade Center St Louis
120 South Central Ave Invoice Date 04 Mar 2026Suite 200
St Louis Order NoMO63105

Account Ref A26010GB

Quantity Description Unit Price Net Amt VAT % VAT

1.00 Event Co-sposorship

For the attention of Tim Nowak, Executive Director, 
WTC St Louis

5,000.00 5,000.00 20.00 1,000.00

Total Net Amount £ 5,000.00PLEASE REMIT TO OUR HSBC BANK ACCOUNT:

IBAN: GB47 HBUK 4004 0162 6159 40
SWIFT/BIC:  HBUKGB4B
Remittance advice to: ukaccounts@babinc.org Total VAT Amount £ 1,000.00
MEMBERSHIP TERMS & CONDITIONS ATTACHED

Invoice Total 6,000.00£
PAYMENT TERMS: 30 days
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Account Details Branch Address 

A/C Name: Chelsea FC Holdings Limited Non 

Match Day Hospitality 

Barclays Bank 

A/C Number:  

Sort Code:  

Swift Code: BARCGB22 50 Pall Mall 

IBAN No: GB02 BARC 2065 8270 5719 70 London SW1A 1QA. 

VAT Registration No: 726 0650 49 

Landis 000058



Landis 000059



DoubleTree by Hilton London - Tower of London 

7 Pepys Street London UK EC3N 4AF 

+44(0)2077091000 +44(0)2077091001
DoubleTree.com / 00800 2222 8733 

Carolia Tower Limited currently trading as DoubleTree by Hilton London Tower of London. 
Registered Office: 14 Chester Terrace, London, NW1 4ND, United Kingdom 

KAREN GENTLES  Room Number SKAGE      

UNITED KINGDOM Arrival Date 10/04/2026 00:00:00

Departure Date 10/06/2026 00:00:00

Adult/Child

Room Rate

Rate Plan

AL:

Honors #

**** INFORMATION BILL **** VAT # GB 256 409 494

Confirmation Number: Folio No/Che 1768875 A

DT BY HILTON TOWER OF LONDON 08/04/2026 4:55 PM

DATE DESCRIPTION ID REF NO GUEST CHARGES CREDIT BALANCE

08/04/2026 Advance 

Deposit 

NAZAM 10661659 -£380.00

BALANCE   -£380.00 

TAX SUMMARY

Taxable Amount (excl VAT) £0.00

Zero Rated Amount £0.00

Non Taxable Amount £0.00

Total Amount Payable £0.00

Guest Signature 

______________________________________________

910 4000 50300 419-23

Treon Ramsey Date

Dawn Purk Date

credit card receipt

NOTE: this is US 
dollars = $505.55

CREDIT CARD RECEIPT
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From: LONTL SavageGarden <LONTL_SavageGarden@hilton.com>  
Sent: Wednesday, April 8, 2026 11:03 AM 
To: Gentles, Karen <KGentles@worldtradecenter-stl.com> 
Subject: [External Email] Re: Folloing Up_Form of Payment_Addendum two additional 
rooms 

 

EXTERNAL EMAIL: Please exercise caution when opening links or attachments 

 

Hi Karen, 

Thank you for your payment - please find your receipt attached. 

We are now awaiting your pre-orders. Please let us know if you need any assistance. 

We look forward to hearing from you. 

Warm Regards, 

 

Savage Garden Team 

  

T: +44 (0) 2077091022  SG: +44 (0) 2077091144 

 

 

E: lontl_savagegarden@hilton.com 

  

 

  

DoubleTree by Hilton London - Tower of London 

7 Pepys Street | London | EC3N 4AF 

Landis 000061

mailto:lontl_savagegarden@hilton.com
https://www.savagegarden.co.uk/


 

www.savagegarden.co.uk 

www.doubletreetoweroflondon.com 

 

 

Click here for 3D tour of Savage Garden and Wildside: Doubletree By Hilton Tower of 
London (Savage Garden) 

 

 

From: Gentles, Karen <KGentles@worldtradecenter-stl.com> 
Sent: 08 April 2026 16:13 
To: LONTL SavageGarden <LONTL_SavageGarden@hilton.com> 
Subject: RE: Folloing Up_Form of Payment_Addendum two additional rooms  

  

Hello, Savage Garden Team, 

  

Thank you for the new payment portal! I just paid the £380. 

  

Best regards! 

Karen 

  

Karen Gentles 
Executive Assistant 
World Trade Center St. Louis 
120 S. Central, Suite 200 
St. Louis, MO 63105 
314-277-3276 – mobile 
kgentles@worldtradecenter-stl.com 
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www.WorldTradeCenter-STL.com 
Follow us on Facebook | Twitter | Linked In 

 

  

  

  

  

  

  

From: LONTL SavageGarden <LONTL_SavageGarden@hilton.com>  
Sent: Wednesday, April 8, 2026 10:08 AM 
To: Gentles, Karen <KGentles@worldtradecenter-stl.com> 
Cc: Nowak, Tim <TNowak@worldtradecenter-stl.com> 
Subject: [External Email] Re: Folloing Up_Form of Payment_Addendum two additional 
rooms 

  

EXTERNAL EMAIL: Please exercise caution when opening links or attachments 

  

Hi Karen, 

  

Thank you for confirming 

  

Please follow new payment link: £380 (25 guests x £15pp) 

  

Warm Regards, 

  

Savage Garden Team 
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T: +44 (0) 2077091022  SG: +44 (0) 2077091144 

  

  

E: lontl_savagegarden@hilton.com 

  

 

  

DoubleTree by Hilton London - Tower of London 

7 Pepys Street | London | EC3N 4AF 

  

www.savagegarden.co.uk 

www.doubletreetoweroflondon.com 

  

 

Click here for 3D tour of Savage Garden and Wildside: Doubletree By Hilton Tower of 
London (Savage Garden) 

  

 

From: Gentles, Karen <KGentles@worldtradecenter-stl.com> 
Sent: 08 April 2026 16:05 
To: LONTL SavageGarden <LONTL_SavageGarden@hilton.com> 
Cc: Nowak, Tim <TNowak@worldtradecenter-stl.com> 
Subject: RE: Folloing Up_Form of Payment_Addendum two additional rooms  
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Hello, Savage Garden Team, 

  

May I ask you to revise the payment portal to £380. I thought I could revise the amount, but 
the portal does not offer that option. Thank you for making this adjustment! And I will then 
make payment. 

  

Best regards, 

Karen 

  

Karen Gentles 
Executive Assistant 
World Trade Center St. Louis 
120 S. Central, Suite 200 
St. Louis, MO 63105 
314-277-3276 – mobile 
kgentles@worldtradecenter-stl.com 

www.WorldTradeCenter-STL.com 
Follow us on Facebook | Twitter | Linked In 

 

  

  

  

  

  

  

From: LONTL SavageGarden <LONTL_SavageGarden@hilton.com>  
Sent: Wednesday, April 8, 2026 7:35 AM 
To: Gentles, Karen <KGentles@worldtradecenter-stl.com> 
Cc: Nowak, Tim <TNowak@worldtradecenter-stl.com> 
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Subject: [External Email] Re: Folloing Up_Form of Payment_Addendum two additional 
rooms 

  

EXTERNAL EMAIL: Please exercise caution when opening links or attachments 

  

Hi Karen, 

Thank you for letting us know. We look forward to receiving your prompt payment. 

Please also note that pre-orders are now due. Attached, you will find our most up-to-date 
menus and pre-order sheets. 

If you need any assistance, please don’t hesitate to reach out - we’re happy to help. 

We look forward to hearing from you. 

  

Warm Regards, 

  

Savage Garden Team 

  

T: +44 (0) 2077091022  SG: +44 (0) 2077091144 

  

  

E: lontl_savagegarden@hilton.com 

  

 

  

DoubleTree by Hilton London - Tower of London 

7 Pepys Street | London | EC3N 4AF 

Landis 000066
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www.savagegarden.co.uk 

www.doubletreetoweroflondon.com 

  

 

Click here for 3D tour of Savage Garden and Wildside: Doubletree By Hilton Tower of 
London (Savage Garden) 

  

 

From: Gentles, Karen <KGentles@worldtradecenter-stl.com> 
Sent: 08 April 2026 02:02 
To: LONTL SavageGarden <LONTL_SavageGarden@hilton.com> 
Cc: Nowak, Tim <TNowak@worldtradecenter-stl.com> 
Subject: RE: Folloing Up_Form of Payment_Addendum two additional rooms  

  

Hello, Savage Garden Team, 

  

Thank you for your email today. My apologies for the delay in my reply …. this day just flew 
by and am now replying to your request. 

  

I will pay via credit card tomorrow, Wed., April 8, to secure this reservation.  

  

I thank you for your patience to get our details finalized here.  

  

Thank You, again, and Best Regards, 

Karen 
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Karen Gentles 
Executive Assistant 
World Trade Center St. Louis 
120 S. Central, Suite 200 
St. Louis, MO 63105 
314-277-3276 – mobile 
kgentles@worldtradecenter-stl.com 

www.WorldTradeCenter-STL.com 
Follow us on Facebook | Twitter | Linked In 

 

  

  

  

  

  

  

From: LONTL SavageGarden <LONTL_SavageGarden@hilton.com>  
Sent: Tuesday, April 7, 2026 4:31 AM 
To: Gentles, Karen <KGentles@worldtradecenter-stl.com> 
Subject: [External Email] Re: Folloing Up_Form of Payment_Addendum two additional 
rooms 

  

EXTERNAL EMAIL: Please exercise caution when opening links or attachments 

  

Hi Karen, 

Thank you for your confirmation. 

A provisional booking has been made for 35 guests on 22nd April at 8:00pm. 

Please follow the link to complete payment: £525 (35 guests x £15pp) 
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Kindly note that we are unable to hold provisional bookings, and it will be released if 
payment is not received. 

We look forward to hearing from you. 

Warm Regards, 

  

Savage Garden Team 

  

T: +44 (0) 2077091022  SG: +44 (0) 2077091144 

E: lontl_savagegarden@hilton.com 

  

 

  

DoubleTree by Hilton London - Tower of London 

7 Pepys Street | London | EC3N 4AF 

  

www.savagegarden.co.uk 

www.doubletreetoweroflondon.com 

  

 

Click here for 3D tour of Savage Garden and Wildside: Doubletree By Hilton Tower of 
London (Savage Garden) 

  

 

From: Gentles, Karen <KGentles@worldtradecenter-stl.com> 
Sent: 03 April 2026 16:07 
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To: LONTL SavageGarden <LONTL_SavageGarden@hilton.com> 
Subject: RE: Folloing Up_Form of Payment_Addendum two additional rooms  

  

Hi, to all at Savage Garden! 

  

Hope all is well with you! Thank you for your patience regarding our reply. 

  

We are delighted with your reduced minimum spend of £15 per person! Thank you for this 
courtesy! 

  

We would like to like to take advantage of the semi-private space for Wed., April 22, 2026 at 
8:00pm to 10:00pm.  

  

May we ask for a “hold” on this space until Tuesday, April 7th? We are still wrapping up other 
details and ask if you might extend our final reservation to Tuesday, April 7, 2026. 

  

Thanking you in advance. 

  

Best Wishes to all! 

Karen 

  

Karen Gentles 
Executive Assistant 
World Trade Center St. Louis 
120 S. Central, Suite 200 
St. Louis, MO 63105 
314-277-3276 – mobile 
kgentles@worldtradecenter-stl.com 
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www.WorldTradeCenter-STL.com 
Follow us on Facebook | Twitter | Linked In 

 

  

  

  

  

  

  

From: LONTL SavageGarden <LONTL_SavageGarden@hilton.com>  
Sent: Wednesday, April 1, 2026 9:09 AM 
To: Gentles, Karen <KGentles@worldtradecenter-stl.com> 
Subject: [External Email] Re: Folloing Up_Form of Payment_Addendum two additional 
rooms 

  

EXTERNAL EMAIL: Please exercise caution when opening links or attachments 

  

Good Afternoon, 

I hope you’re well. 

I just wanted to follow up to see if you’d still like to book with us. 

We’d be happy to offer a reduced minimum spend of £15 per person for 3 hours, or £25 per 
person for the full evening. 

Please let us know if you’d like to go ahead, or if you have any questions. 

We look forward to hearing from you. 

Warm Regards, 

  

Savage Garden Team 
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T: +44 (0) 2077091022  SG: +44 (0) 2077091144 

E: lontl_savagegarden@hilton.com 

  

 

  

DoubleTree by Hilton London - Tower of London 

7 Pepys Street | London | EC3N 4AF 

  

www.savagegarden.co.uk 
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I:\WTC_Shared\ACCOUNTING\FY26\Procurement\Downing College_London Trade Mission\Request for Wire_Downing College Cambridge_London Trade Mission.doc

REQUEST FOR CHECK, WIRE OR ACH DISBURSEMENT OF FUNDS

Today’s Date: 5/1/2026 Date Needed By: _4-7-26 (Minimum 10 business days)

Payable To: _Downing Cambridge Conferences LTD / Downing College

Social Security Number*: (type here)- (type here)-  Last 4 digits of SSN required for reimbursement to an individual
* (Required for services performed by an outside individual prior to payment)

Address: _Cambridge CB2 1DQ Cambridge UK        

Requested By: _Karen Gentles

Amount: $£3,659.60  Account No.    

Purpose: _Dinner event for London Trade Mission and other invited AgTech guests from Cambridge, 4-23-26. Please see attached 
Invoice # D9886, 4-23-26. PLEASE PAY IN BRITISH POUNDS. SEE ATTACHED BANKING INSTRUCTIONS. 

Amount: $      Account No.          -       – – 

Purpose:     

Amount: $(click here to type) Account No.    (FUND) - (ORG) – (SUB ACCOUNT) – (PROG CODE)

Purpose: (click here to type)

TOTAL PAGE 1: $_£3,659.60
TOTAL PAGE 2: $ _0.00
GRAND TOTAL: $_£3,659.60

Original receipts, invoices, or order form must be attached to support each request or they will be returned.

When check is ready:   quired all orders 1000.00+) 

    Mail Approval ______________________________

    Return to requester Date Approved __ ________________________________

_______DO NOT WRITE BELOW LINE__________________ 

Vendor #___________ Session ID

Received ________________ By __________________________

Entered   ________________ By __________________________

Invoice #______________________________________________

Please see attached p _ g g g ,_
Invoice # D9886, 4-23-26. PLEASE PAY IN BRITISH POUNDS. SEE ATTACHED BANKING INSTRUCTIONS.
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NET Amount £Date Quantity Details Price per Unit £ VAT £

CONFERENCE SERVICES OFFICE
Downing College, Cambridge, CB2 1 DQ | Tel: 01223 334860 | conference@dow.cam.ac.uk

Registered Charity Number 1137455

 Tim Nowak
World Trade Center St. Louis

DOWNING COLLEGE CAMBRIDGE

120 S. Central
St. Louis
Missouri, USA
63105

D9886 23/04/2026 WTC01
Invoice Number Date Account No PO Number

Invoice

World Trade Center St Louis London Trade MissionEvent Title
Event Dates: 23-Apr-2026 23-Apr-2026-

Grace Howard Room Hire (Drinks & Gala123/04/2026 490.00 0.00 490.00

Gala Dinner Menu x 45 CONTRACT MINIMUM4723/04/2026 53.00 0.00 2,491.00

Prosecco Spumante Lunetta brut NV423/04/2026 30.00 24.00 120.00

Mirror Lake, Sauvignon Blanc523/04/2026 26.00 26.00 130.00

Côtes du Rhône Domaine Chantepierre823/04/2026 26.50 42.40 212.00

Elderflower Water Sparkling223/04/2026 4.50 1.80 9.00

Still & Sparkling Mineral Water2723/04/2026 3.50 18.90 94.50

20% VAT
Total

Invoice Total
Payment Due

£3,546.50

£3,659.60
£113.10

£3,659.60

PAYMENT DUE WITHIN 30 DAYS OF INVOICE DATE

Vat Reg No: GB 905 135 158

This account may be paid to our bank: Barclays, St Andrew's Street, Cambridge. 

 Account No: 

Page 1 of 1
www.downing-conferences-cambridge.co.uk
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10 Union Street

DEPOSIT INVOICE

c/o Graysons Restaurants Limited

The Lighthouse

368 Gray’s Inn Road

London

WC1X 8BB

 

Phone: +44 (0) 20 7772 6381

Email  events@10unionstreet co uk

   Tim Nowak

World Trade Center

285 Fulton Street,

New York

Missouri

10007

Event : Vat No: GB 206 9296 92Meeting

Company : Date : 17/04/2026World Trade Center

Invoice No : Booking Ref :US4110  15,511

Account No : Event Dates :  22/04/2026 To 22/04/2026WOR016

Date Reference Net Vat Gross

 25.00  5.00  30.00Deposit Request @ 25.0022/04/2026

 25.00  5.00  30.00Totals:

Balance Due: £30.00

GrossVATNetDescriptionRateCodeVAT Analysis
1  5.00  30.00 20.00 VAT  25.00

 25.00  5.00  30.00

Barclays Bank PL

Leicestershire, United Kingdom

Account Name: Graysons Restaurants Limited

Sort Code: 

Account No: 

IBAN: GB90BARC20000023457613

BIC: BUKBGB22

Payment Instructions:

When making a bank transfer please quote WOR016, US15,511. For cheque payments please enclose copy invoice. 
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Barclays Bank PL 

Leicestershire, United Kingdom 

Account Name: Graysons Restaurants Limited 

Sort Code:  

Account No:  

IBAN: GB90BARC20000023457613 

BIC: BUKBGB22 

Payment Instructions: 

When making a bank transfer please quote WOR016, US15,511. 
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Granta Place, Mill Lane, Cambridge, CB2 1RS - Telephone: 01223 359750 -  www.scudamores.com 

Scudamores Punting Company Ltd. 
Registered Office: Granta Place, Mill lane, Cambridge, CB2 1RS Registered in England No: 2787361 

Directors: J.D. Macnaghten, R.I. Ingersent Company Secretary: A.H.Macnaghten 
VAT Reg No. 711 3252 83

Account Name: Scudamores Punting Company Limited 

Barclays Bank:  9-11 St Andrews Street, Cambridge, CB2 3AA 

      

Swift/BIC: BUKBGB22   IBAN: GB95BUKB20171900211397 

Please note: If you are making a payment from overseas, please pay £6 extra to allow for bank charges. 
Please quote booking reference 885784 or your invoice number when making payment. Thank you. 
Your booking is subject to the Terms & Conditions available at www.scudamores.com/terms. 

Yours sincerely, 
Jack Hallam 
The Bookings Team Date: 16 April 2026 
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Participation Agreement 
 

 
3 Ticket  questions 

 
  
Statement of Work  
 
Fee for Service: $3,460.00 
 
Client Objective(s): 
 
Host a Business Reception in April 2026 for approximately 
200+  participants, hosted by World Trade Center St. Louis in 
collaboration with other St. Louis partners. The event is part of a wider 
trade and investment promotion, outreach and lead generation in 
celebration of the British Airways Inaugural Flight between London and 
St. Louis.  
 
Terms: 
 
Single Location Promotion 
The Single Location Promotion (SLP) is offered to a U.S. Economic 
Development Organization (EDO) representing a state, city, town, or 
region to promote individual jurisdictions as a destination for foreign 
direct investment. Tailor-made events are organized by overseas U.S. 
and Foreign Commercial Service (US&FCS) Posts, in conjunction with 
SelectUSA Washington, D.C., such as seminars, presentations, 
government-to-government or government-to-business meetings, 
receptions, and other events that enable the U.S. location to promote 
itself to potential foreign investors in a specific market. 
 
As part of the single location promotion package, SelectUSA agrees to: 
 

the planning the event 
agenda and advising on a suitable venue. 
 

 
 

Louis 
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Participation Agreement 
 

Standard procedure for a single location promotion dictates a draft of a 
written agreement and the subsequent charge of a fee (calculated on an 
hourly basis of staff input), even if the conference venue is external. The 
pricing for the fee that SelectUSA charges for providing these services 
is $30/hour. 
 
You agree to: 
 
- Pay for the service and any direct costs 
*Direct costs can include venue rental, catering, promotional materials, 
etc. 
 
- Understand that work on this service will begin only after payment and 
any requested materials are received 
 
- Provide a list of guests with contact emails to be invited to the event by 
an agreed date 
 
- Arrange the delivery of any promotional literature to be disseminated 
during the promotion via a service with package tracking capabilities 
 
- Respond promptly to e-mail and other inquiries and provide relevant 
industry leads for event invitation dissemination (if applicable) 
 
- Review the promotional event agenda/draft meeting schedule and 
company profiles as soon as you receive them and provide us with 
timely feedback 
 
- Agree to meet with investors that have expressed an interest in your 
location 
 
- Ask questions and express concerns at any point 
 
- Inform the US&FCS when your investment objectives are achieved; and 
collaborate with your assigned Specialist who will request that you 
review and respond to a narrative describing the completed work and 
any resulting success. 
 
You also certify the following: 
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Participation Agreement 
 

I certify that I am a representative of, or my organization is, a U.S.-based 
government or public-private entity that provides economic 
development services for a U.S. state, region, county, or city. State and 
local chambers of commerce and utility companies that provide 
economic development services are also qualified to participate. 
 
a) I certify that I have provided to US&FCS all information of which I am 
aware that could adversely affect the ability of US&FCS to provide the 
service or could raise an appearance issue for US&FCS; 
 
b) I undertake to update the information provided in (a), and to bring to 
the attention of US&FCS additional relevant information after the date of 
this PA until the service has been provided; and 
 
c) I acknowledge that US&FCS may determine, on the basis of 
information provided under (a) or (b) or that it otherwise receives, not to 
provide or not to complete the provision of the service. 
 
I understand that this certification is a requirement to receive the 
requested service and that an intentionally false certification may result 
in termination of the service and/or denial of future services. 
 
Information provided to US&FCS is intended solely for internal use and 
US&FCS will protect business confidential information to the full extent 

generally prohibits U.S. government employees from disclosing trade 
secrets. 
 
Cancellation: 
 
Either US&FCS or the Company/Participant may cancel this agreement 
by providing written notice to the other party. Cancellation shall be 
effective upon receipt of such notice. Upon cancellation, the 
Company/Participant will remain liable to the US&FCS for any cost 
incurred by US&FCS prior to cancellation, including work already 
performed, and any reasonable charges resulting from cancellation. 
Legal Disclaimer: 
 
US&FCS makes every reasonable effort to ensure the accuracy and 
completeness of the information that it provides to 
Company/Participant.  US&FCS provides this information as an 
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Participation Agreement 
 

additional resource for Company/Participant to use in the exercise of its 
business judgment. US&FCS is not liable for the consequences of any 
business decisions made by Company/Participant. 
 
Quality Assurance: 
 
As a valued client, your satisfaction is of the utmost importance and we 
strive to meet your expectations and address your concerns. 
If you have any comments or questions regarding this service or event, 
please contact the assigned primary contact person. 
 
Upon payment, you are accepting this Service Participation Agreement, 
and verifying that your company’s product or service meets the 
US&FCS’s service eligibility criteria as referenced above. 
 

 

4 Identification 

All required fields are marked with * 
 
Country * 
Location of the company 
 

State (U.S. only)  * 
 
NOTICE OF PHOTOGRAPHING, FILMING, RECORDING, OR OTHERWISE CAPTURING LIKENESS 
AND PROFILE OF PARTICIPANT * 
The U.S. Department of Commerce (“Commerce”) hereby notices that names, 
images, likenesses, portraits, or voices (“Likenesses”) may be photographed, filmed, 
recorded, or otherwise captured during the World Trade Center St. Louis BA 
Flight Launch Reception.  By participating, you grant to Commerce the 
irrevocable, lifetime, royalty free, non-exclusive, worldwide right to use your 
Likeness in all forms, in all manners, and in all media now existing or to be created 
in the future, and without compensation, as part of these activities. 
  
By participating, you also grant to Commerce the irrevocable right to use 
biographical information provided to us about you and your organization (“Profile”) 
in all forms, in all manners, and in all media now existing or to be created in the 
future, as part of the above-referenced activities.  You also waive any right to 
inspect or approve your Likeness or Profile in the finished, including written, copy 
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Participation Agreement 
 

that may be created and appear in connection therewith.  No claim may be made 
based on any usage of any video, photographs, or works derived there from, 
including but not limited to claims for invasion of privacy or publicity or for 
libel.  Should Commerce use said Likeness or Profile, you absolve Commerce from 
any liability resulting from any use thereof. 
  
By participating, you further warrant that you are of full age of majority, that you 
have every right to consent, that you have read this Notice and that you are fully 
familiar with and understand the contents thereof.  You agree that this Notice shall 
be binding on you, your legal representatives, heirs, and assigns. 

I agree. 

Select all options 
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From: Gus FranklynBute <Gus.FranklynBute@trade.gov>  
Sent: Monday, January 12, 2026 5:49 AM
To: Nowak, Tim <TNowak@worldtradecenter-stl.com> 
Cc: Stephen Brown <Stephen.Brown@trade.gov>; Gentles, Karen 
<KGentles@worldtradecenter-stl.com>; Sheehan, Stella <SSheehan@worldtradecenter-
stl.com> 
Subject: [External Email] World Trade Center St. Louis BA Inaugural Flight Event - U.S. 
Embassy London, 22 April, 2026

EXTERNAL EMAIL: Please exercise caution when opening links or attachments

Dear Tim:

Thank you again for the opportunity to support World Trade Center St. Louis and partners 
for the r – St. Louis

in April 2026. We have prepared the Participation Agreement (PA) for SLP Reception with
the cost of $3,460.00. Please review the agreement and let me know if you have any 
questions. The PA detail are available through this link: 
https://events.trade.gov/en/TradeGov/SelectUSAUKWorldTradeCenterStLouisSLP-
USEmbassyLon/form.php. 

A signature is not required. However, if you need this to be changed to add a signature 
before payment.

We are looking forwarding to making your event a great success.

Best always

Gus
_________________________________________________________________________ 
Gus Franklyn-Bute
Senior Regional Investment Advisor
SelectUSA | U.S. Commercial Service
U.S. Department of Commerce | International Trade Administration

Embassy of the United States of America
33 Nine Elms Lane | London | SW11 7US
Tel: +44 20 7891 3419

Gus.FranklynBute@trade.gov

_________________________________________________________________________ 

A signature is not required
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www.trade.gov/selectusa | SelectUSA requests your feedback!

Apply for Investment Summit
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From: Gus FranklynBute <Gus.FranklynBute@trade.gov>  
Sent: Thursday, January 8, 2026 7:16 AM 
To: Nowak, Tim <TNowak@worldtradecenter-stl.com> 
Cc: Sheehan, Stella <SSheehan@worldtradecenter-stl.com>; Gentles, Karen 
<KGentles@worldtradecenter-stl.com>; Stephen Brown <Stephen.Brown@trade.gov> 
Subject: [External Email] Inaugural Flight - SelectUSA SLP Event Participation Agreement 
(PA) 

EXTERNAL EMAIL: Please exercise caution when opening links or attachments 

Good morning Tim: 

I am working on the Participation Agreement (PA)/contract and wanted to get the go ahead 
to move forward based on the fee of $3,460.00. This is exclusive all costs for food, 
beverages and related charges. 

  

Since 2023, we have moved to a new payment platform with InEvent. If you have not used 
our services with the new system I will send instructions on how to view the contract and 
pay online. 

Look forward to hearing. 

Gus 

Gus Franklyn-Bute, Senior Regional Investment Advisor 
Phone: + 44 (0) 20 7891 3452 
Email: Gus.FranklynBute@trade.gov  
SelectUSA (Invest in the U.S.). 
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PURCHASE ORDER
Number: 

Date:

Promised Delivery Date:

St. Louis Economic Development Partnership 

St. Louis, MO 63105
(314) 615-7663 – (314) 615-7666 Fax

VENDOR INFORMATION REMIT TO ADDRESS       Same as Vendor Info DELIVERY INFORMATION

Name Name Name  

Address  Address Address  

City State Zip Code City State Zip Code City State Zip Code

Telephone Number Contact  Telephone Number

Fax Number Email Address 

Email Address VIF1  on File: Yes   No Payment/deposit required?   Yes No

Contact Person Other Instructions 

For Accounting Use Only

Line FUND/ORG/SUB ACCOUNT/PROG Description Qty. Unit Extended
No. Price Price

1. ______________________________ ____________________________________________________ _____ _________ __________

2. ______________________________ ____________________________________________________ _____ _________ __________

3. ______________________________ ____________________________________________________ _____ _________ __________

4. Additional Information: _______________________ ___________________________________________________________________________________

TOTAL _____________

VP Approval ______________________________________ CEO Approval _____________________________________________  
$2,500 or greater

Vendor Number _____ _____ ession ID ________ __ Accountant Approval __________ C Approval __________

I:\Accounting\Accounting Document for ARG\Purchasing\Purchase Order 

26-2396

1- -26

U. S. Department of Commerce
33 Nine Elms Lane

Lon on UK SW11 7US

gus.franklynbute@trade.gov
Gus Franklynbute

✔

World Trade Center St. Louis
120 S. Central., Ste. 200

St. Louis MO 63105
Tim Nowak

tnowak@worldtradecenter-stl.com

✔
Full payment required in advance

910-4000-50300-R419-99 Logistical/Promotional/Administrative $ 0.00

Support for Embassy Reception 4-22-26 1 $ 3,460.00 $ 3,460.00

for Inaugural Flight/London Trade Mission $ 0.00

Full payment required in advance in order to proceed with event support

$ 3,460.00
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From: Gus FranklynBute <Gus.FranklynBute@trade.gov> 
Sent: Thursday, January 8, 2026 7:16 AM 
To: Nowak, Tim <TNowak@worldtradecenter-stl.com> 
Cc: Sheehan, Stella <SSheehan@worldtradecenter-stl.com>; Gentles, Karen 
<KGentles@worldtradecenter-stl.com>; Stephen Brown <Stephen.Brown@trade.gov> 
Subject: [External Email] Inaugural Flight - SelectUSA SLP Event Participation Agreement 
(PA) 

EXTERNAL EMAIL: Please exercise caution when opening links or attachments 

Good morning Tim: 

I am working on the Participation Agreement (PA)/contract and wanted to get the go ahead 
to move forward based on the fee of $3,460.00. This is exclusive all costs for food, 
beverages and related charges. 

Since 2023, we have moved to a new payment platform with InEvent. If you have not used 
our services with the new system I will send instructions on how to view the contract and 
pay online. 

Look forward to hearing. 

Gus 

Gus Franklyn-Bute, Senior Regional Investment Advisor 
Phone: + 44 (0) 20 7891 3452 
Email: Gus.FranklynBute@trade.gov  
SelectUSA (Invest in the U.S.). 
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From:
Reception | London 22 April 2026 <uscommercialservice-
Sent: Thursday, January 22, 2026 4:07 AM
To: Gentles, Karen <KGentles@worldtradecenter-
Subject: [External Email] Your Payment Receipt for SelectUSA UK World Trade Center St. 

Hi Tim,

SelectUSA UK World Trade Center St. Louis & British Airways Launch 

future reference.

We'll be in touch soon with your access details for the event. If you have 
U.S. 

. 
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Sincerely,
The SelectUSA UK World Trade Center St. Louis & British Airways Launch 

U.S. Commercial Service

Payment Receipt

Event Number: entityID

Here is your purchase receipt

Payment type

HRNZ9MKF7

Purchase date

01/21/2026 4:49 PM

Event

Here is your purchase receipt

Payment Receipt
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Reception | London, 22 April, 2026

Project code

6L1H123

Reception | London, 22 April 2026

Qty: 1 

Subtotal US$ 3,460.00

Discount - US$ 0.00

Total US$ 3,460.00
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From: Ramsey, Treon <TRamsey@stlpartnership.com> 
Sent: Tuesday, January 27, 2026 8:53 AM
To: Gentles, Karen <KGentles@worldtradecenter-stl.com>; Purk, Dawn 
<DPurk@stlpartnership.com> 
Subject: RE: Error PO26-2396 US Department of Commerce

Good morning Karen,

Your email below is the only support needed to update the program code. 

Thanks,

Treon

From: Gentles, Karen <KGentles@worldtradecenter-stl.com> 
Sent: Monday, January 26, 2026 7:38 PM
To: Ramsey, Treon <TRamsey@stlpartnership.com>; Purk, Dawn 
<DPurk@stlpartnership.com> 
Subject: Error PO26-2396 US Department of Commerce

Treon / Dawn,

I indicated the wrong program code on PO26-2396, copy attached. It should be R419-23.

I cannot recall how to request a change to a PO to make this correction to the right program 
code. Would you provide instructions?

My apologies in advance for the inconvenience.

Thank you,

Karen 

Karen Gentles
Executive Assistant 
World Trade Center St. Louis 
120 S. Central, Suite 200 
St. Louis, MO 63105 
314-277-3276 – mobile
kgentles@worldtradecenter-stl.com

www.WorldTradeCenter-STL.com 
Follow us on Facebook | Twitter | Linked In
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SelectUSA UK World Trade Center St. Louis & British Airways Launch 

Date: 04/22/2026 

Time: 5:30 PM 

Overview

World Trade Center St. Louis  

 

St. Louis County Port Authority,

St. Louis Economic Development Partnership, 
St. Louis Lambert and International Airport,
Explore St. Louis, and Greater St. Louis, Inc. 

U.S. Commercial Service may call you prior to the event to ensure that 
the event touches on your interests.

First Name

Tim

Last name

 

Email address 

-stl.com

Title

Executive Director

Landis 000099



Company 

World Trade Center St. Louis

Mobile Phone

+1 3142773276

Filters

Country

United States

 

MO

NOTICE OF PHOTOGRAPHING, FILMING, RECORDING, OR 
OTHERWISE CAPTURING LIKENESS AND PROFILE OF PARTICIPANT 

Participant has read and 

Department of Commerce in connection with this event or service may 
be made available to the public.

Submission of business or personal information is voluntary.  

Our IRS Tax ID number for the U.S. Department of Commerce is 91-
2014781.

Terms of Participation

terms of participation included with this document. We will protect 
vided under Federal 
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law. As a valued client, your satisfaction is of the utmost importance to 

t your local Trade 
Specialist.

Information Collection

This information collection is authorized by law (15 U.S.C. 1501 et.seq. 

in a U.S. Department of Commerce-scheduled promotional 

been received. Public reported burden for this collection of information 

required to respond, nor shall a person be subject to a penalty for failure 
to comply with a collection of information subject to the requirements of 
the Pa

the burden estimate or any other aspect of this collection of information, 
e Reports Clearance 

20230.

Cancellation 

Either the Department of Commerce or the Company/Participant may 

cancellation, the Company/participant will remain liable to the 
Department of Commerce for any cost incurred prior to cancellation and 
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prepaid for the services, the Department of Commerce will refund any 
excess amounts.

and completeness of the information provided to Company/Participant. 

or company from which Company/Participant utilizes its own business 

countries and does not hold the Department of Commerce liable for any 
business decisions made. 

ITA Event Standards

Objective 

. 

Price

Event to you.

Delivery Date and Time

most U.S. companies to participate. 

U.S. Commercial Service Responsibilities 

The U.S. Commercial Service assures that: 

 Trade Specialists will serve as your points-of-contact; and, 
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Participant Responsibilities

As an ITA Event participant, you are responsible for:

accurate.

manner.

early and prepare as requested for the ITA Event.

As a valued client, your satisfaction is of the utmost importance to us 

local Trade Specialist. 

company.

contact your local U.S. 
.  

  

Review Event Terms of Participation
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U.S. Commercial Service

gCal iCal 
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Metrobank account number: 
Sort Code
BIC MYMBGB2L

IBAN:GB72MYMB23058011656196
PLease Quote Invoice Number

Page 1 of 2

American Embassy Employees Association - AEEA
AEEA Box 19, 33 Nine Elms Lane

London

LO

SW11 7US

+44 2078913722

londonaeea@outlook.com

VAT Registration No.: 123456789

 

VAT Invoice
INVOICE TO
Tim Nowak
Exec Director
World Trade centre St Louis
120 S. Central Ste200
St Louis MO 63105

INVOICE H2282
DATE 22/04/2026
TERMS Net 15
DUE DATE 07/05/2026

DATE ACTIVITY DESCRIPTION QTY RATE AMOUNT

HS001 Staffing Supervisor 6 2 213.00 426.00

HS001 Staffing-bar 5.08 1 137.16 137.16

HS001 Staffing Tray service 5.08 6 137.16 822.96

HS001 Staffing-bar 6 1 162.00 162.00

HS001 Staffing tray 6 2 162.00 324.00

HD079 Peach sage and Honey- with Buffalo 80 9.50 760.00

HD079 Rhubarb Collins w Tanqueray 80 9.50 760.00

HD079 CORKAGE 71 7.50 532.50

HD079 CORKAGE 71 7.50 532.50

Premium Spirits & Mixer Premium Spirits & Mixer 35 7.90 276.50

HD076 Guinness 14 6.50 91.00

MONDO Draught MONDO Draught 27 6.50 175.50

HD073 Heineken 0.0 6 5.00 30.00

HD028 RELATIONSIP 23 5.80 133.40

Jug of Juice Jug of Juice 8 18.00 144.00

Glass Bottled Mineral 
Water Sparkling

Glass Bottled Mineral Water 
Sparkling/STILL

20 5.50 110.00

HD008 The federalist cabernet Sauvignon 9 33.00 297.00

Dark Horse Sauvignon 
Blanc

Hanna Point Sauvignon Blanc 16 49.40 790.40

Domaine Ste Michele 
Washington

Domaine Ste Michele Washington 18 25.50 459.00

 SUBTOTAL 6,963.92

VAT TOTAL 0.00
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Metrobank account number: 
Sort Code
BIC MYMBGB2L

IBAN:GB72MYMB23058011656196
PLease Quote Invoice Number

Page 2 of 2

TOTAL 6,963.92

BALANCE DUE £6,963.92
VAT SUMMARY

RATE VAT NET

VAT @ 0% 0.00 6,963.92
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One Southampton Row 

London WC1B 5HA 

T: 0345 08 08 500 

metrobankonline.co.uk 

 

 

18th October 2023 

 

To Whom It May Concern,   

       

I can confirm the below account details belongs to Metro Bank. 

Account name: AMERICAN EMBASSY EMPLOYEES 

Account number:  

Sort Code:  

Bic: MYMBGB2L 

IBAN: GB72MYMB23058011656196 

Beneficiary address: 

BOX 19 US EMBASSY 33 NINE ELMS LANE 

LONDON 

SW11 7US 

 

Kind Regards, 

Leo Leontiadis 

Customer Service Representative 

 

 
 
33 Nine Elms Ln US Embassy 
London 
SW11 7US 
Email:           leo.leontiadis2@metrobank.plc.uk 
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TXYSXRVRZ�[�MKTO�U\�P=]VVVTSVLRZRR Û J=\̂ RZQVZRTXYSXRVRZ�[�YYKRO�U\�P=]

Landis 000114



Landis 000115



Landis 000116



View and pay
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I:\WTC_Shared\ACCOUNTING\FY26\Receipts from Staff_Vendors\Tim Nowak\Request for Check_Tim Nowak_April 2026.doc 

Q   , E OR ACH DISBURSEMENT OF FUNDS 

Today’s Date: 4/30/2026  Date Needed By: _5-7-26 (Minimum 10 business days) 

Payable To: _Tim Nowak 

Social Security Number*:   Last 4 digits of SSN required for reimbursement to an individual 
* (Required for services performed by an outside individual prior to payment)

Address:         

Requested By: _Karen Gentles 

Amount: $210.80  Account No.     

Purpose: _Reimburse for purchase of Lindbergh model airplane gift to British Airways presented during London Embassy Reception, 
London Trade Mission on 4-22-26.  

Amount: $      Account No.          -       – – 

Purpose:     

Amount: $(click here to type) Account No.    (FUND) - (ORG) – (SUB ACCOUNT) – (PROG CODE) 

Purpose: (click here to type) 

TOTAL PAGE 1: $_210.80  
TOTAL PAGE 2: $ _0.00 
GRAND TOTAL: $_210.80 

Original receipts, invoices, or order form must be attached to support each request or they will be returned. 

When check is ready:    P.O. #      (required all orders 1000.00+) 

    Mail Approval __ ______________ 

    Return to requester Date Approved __     ________________________________ 

 _______DO NOT WRITE BELOW LINE__________________ 

Vendor #___________ Session ID 

Received ___________  By __________________________ 

Entered   __________  By ____ _________________ 

Invoice #________________________ _________________ 

Landis 000122



Landis 000123



Landis 000124



London Cash Tips paid by Tim Nowak 

Total $230.00 

 

$100 – Punt Drivers 

$50 – Bus Driver 

$50 – Bus Driver 

$30 – Porter at hotel to help load bags on last day 

 

 

Landis 000125



Landis 000126



Landis 000127



Landis 000128



Landis 000129



Landis 000130



 

Landis 000131


	Summary_BA Inaugural and London Trade Mission_8 - final.pdf
	ChiChi Credit Card Receipt_Individual_Flight STL to LHR_28672 Different return date.pdf
	ChiChi Credit Card Receipt_Two Tickets_London Trade Mission_Invoice 28754_Different return date.pdf
	ChiChi LLC_Inv 2 of 3 126458_19288_London Flights_DocuSign Completed.pdf
	ChiChi LLC_Invoice 3 of 3 126461_London Flights_53567.98_DocuSign Completed.pdf
	ChiChi_LLC_Invoice 1 of 3 126451_Deposit British Airways Tickets_DocuSign Completed.pdf
	Double Tree by Hilton - Hotel Agreement 1 - Redacted
	Double Tree by Hilton - Hotel Agreement 2 - Redacted
	Double Tree by Hilton - Hotel Agreement 3 - Redacted
	BCS Travel Bus 1 of 3 - Redacted
	BCS Travel Bus 2 of 3 - Redacted
	BCS Travel Bus 3 of 3 - Redacted
	In & Out Military Club - 1 of 2_Redacted
	86190bb9-30ee-477b-9e4c-d080526d9a79.pdf
	Scudamores Punting_Redacted
	Scudamores Receipt_Final_Redacted
	Contract Summary_US Department of Commerce London_Embassy Reception_DocuSign Complete-P.pdf
	Select USA UK WTC STL & BA Launch Flight - sk.pdf
	AEEA Invoice_Redacted
	Thyme Food Service - Redacted
	Daley Design Invoice 4309_Design Work_London Embassy Reception - SK.pdf
	Daley Design Invoice 4312_London Trade Mission Brochure_Bios - SK.pdf
	Daley Design Invoice 4240_Longon Trade Mission_- SK.pdf
	Gene Del Printing Invoice_192003_London Trade Mission_ SK
	Gene Del Printing_Invoice_192002_London Trade Mission - SK
	Crossroads Courier_Invoice 972337_London Trade Mission - SK
	Spirit of St. Louis Plane Amazon Receipt_Redacted
	Spirit of St. Louis Plane eBay Receipt - copy_Redacted
	US Bank Foreign Transaction Fees_Redacted


