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It's A Great Time To Be A Job Seeker

Thinking about jumping into the job
market? It's a good ideal In March, the
U.S. Dept. of Labor reported a record
high 8.1 million job openings across the
country. Many companies have remote
options and are looking at job applicants
in various locations. Let's take a look at
how you can take advantage of this
boom in jobs.

Search Outside Your Local Area

Don't limit yourself to jobs in your
local area. With so many employers now
fully remote, you can live in one state
and work in another without ever having
to leave your home. When you set up
your job alerts on sites like Linkedln,
create your job search to include other
states or cities or use the term remote.
By seeking jobs outside your local area,
you will have an even bigger pool of jobs
to choose from.

Update Your Resume
Update your resume before you start
applying for jobs. Making small tweaks

can really set you above the competition.

Highlight unique experiences and skills.
Use numbers and results to draw
attention to your job achievements. For
example, have you helped increase open

NOW

FULL TIME

rates on marketing emails? Include that
percentage or percentage increasel

Don't Skip the Cover Letter

There is a lot of conflicting advice on
whether to include a cover letter or not
with your job application. Cover letters
can help you stand out when so many
people are not submitting them. To make
the most of a cover letter, keep it short
and use bullets to make it easily
scannable. Ensure you read and re-read
your cover letter to look for any typos
and spelling errors.

There has never been a better time to
be a job seeker.

Just Apply

Ilt's easy to read a job description and
find ways that it doesn't fit what you're
looking for or your exact skillset. Because
there are so many open positions right
now, consider reaching out to the
recruiter or simply applying for the
position anyway. Things like schedule,
salary, or desired skills are negotiable,
especially if an employer needs to fill
multiple positions.

So, start your research, prep your
resume, and stay open to new
opportunities!

AUTOMOTIVE TECHNICIAN
& SERVICE TECHNICIAN

* Some Experience Required
» Computer diagnostics a plus!
* Monday-Friday
* No Weekends, No Holidays
* 401k
Send Resume to
Jerrys@jerrysservicecenterne.com or
Stop By Service Center and Ask For Curt.

CreatciUdOrREPAIR i$

1224 Michigan Ave.

i o107, 644.4333

www.jerrysservicecenterne.com

DUEBUSINESS

159812

Looking For
Immediate Full Time
Workers To
Join Our Team

No Experience Necessary,
Will Train.

3101 S. 13th Street

Norfolk, NE
_ WESTERN ROOFING CO. 402-371-9478




Did you know that using social media
in your job hunt can help increase your
odds of finding a job? Typically, people
don't tend to think of social media as a
job searching resource. Here are 3 ways
to leverage social media in your job hunt.

Facebook

Yes, Facebook is definitely a personal
social media channel and not one that
you would automatically think to use for
a job search, but you can and should use
Facebook. Here's how.

Update your Facebook profile to
include a professional profile photo and
be sure to include your current job when
filling out your profile. Join local groups
that are specific to the industry you
want to work in as well as join job
groups. Connect with recruiters and
hiring managers on these groups.

Another way to leverage Facebook in
your job hunt? Create public posts
letting your followers know that you are
job searching. Public posts can be shared
with friends of friends and so on, letting
the word of your job hunt be spread far
and wide.

Twitter

Twitter is an excellent social media
channel to use to help you in your job
search. Follow influencers in the
industry you want to work in and start
joining in on conversations. You can
show your expertise in certain areas by
helping people that have specific
industry-related questions.

You should also follow hashtags like
#jobhunt and #careerchat. As with
Facebook, ensure your profile picture is
professional and that your profile is
something you would be okay with a
future manager seeing.

Instagram

If you plan on using Instagram for
your job hunt you will need to make your
profile public. Before you make your
profile public take a look at your posts
and delete anything that doesn't portray
you in a professional light. Instagram is a
visual medium, so it's a great place to
showcase yourself.

For example, are you a graphic
designer? Go ahead and post photos of
dynamic projects you have created.

Small Business By The Numbers

Small businesses are the lifeblood of local
economies and serve various important
functions, including employing hundreds
of millions of people across the globe. A
rundown of small business statistics can
show just how vital these companies are
to the economy.
- The U.S. Chamber of Commerce says
that, between 2009 and 2016, roughly
400,000 new small businesses were
opened each year.
+ According to the Small Business
Administration, since the COVID-19
outbreak was declared a pandemic by
the World Health Organization in March
2020, small businesses employment
dropped by more than 17 percent.
- The Bureau of Labor Statistics notes
that about two-thirds of businesses
survive two years, half of all businesses
will survive five years and one-third will
survive 10 years.
- Twenty percent of small businesses will
go under within a year of opening,
advises the Chamber of Commerce.
Almost half of businesses that did not
survive into a second year indicated that
a lack of funds resulted in the closure of
their companies.

» According to FDIC data obtained by

2017 small banks devoted larger shares
of their assets to small business loans,
while large banks issued a higher total
volume of small business loans.

- The Business Development Bank of
Canada says 41 percent of Canada's
gross domestic product is a byproduct of
small and medium-sized businesses.

- Various small business experts state
that people between the ages of 25 and
44 have the greatest tendency to form
new businesses.

- According to the National Association
of Small Business' 2015 Economic
Report, the majority of small businesses
surveyed were S-corporations (42
percent) followed by LLCs (23 percent).
S-corporations are attractive because
they're not double-taxed, meaning the
business owner does not pay taxes on
the earnings of the business itself.

- Even though the restaurant business is
billed as the most difficult industry to
break into, the Chamber of Commerce
says only 17 percent of restaurants
actually close within a year of opening.
In reality, the construction, warehouse
and transportation industries are much
more challenging, with a 75 percent
failure rate in the first year.
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How To Leverage Social Media In Your Job Hunt

Start following companies that you are
interested in working for. Get a feel for
what the company is really like and
educate yourself on the company's
current projects. Treat Instagram as your
personal brand and use it as a visual
resume.

When job hunting there are more
options than just using LinkedIn or
Monster to find jobs. Using these social
media job hunt tips can put you ahead of
the pack.

S

Providence Medical Center

in Wayne, NE is

NOW
HIRING

« Medical Imaging Technologist | Full-time
+ Medical Laboratory Scientist

(MT/MLT) | Full-time

+ Registered Nurse (Med/Surg)
+ Registered Nurse (Home Health)

PMC offers competitive wages, shift premiums, tuition
reimbursement, and a comprehensive benefits package.
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For more details and to apply, please visit
https://providencemedical.com/careers/
or call the PMC HR team at 402-375-7618.

Equal Opportunity Employer

159819
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TEAM PLAYERS  How Women Car

Rebound From A Layoff

Every career has its ups and downs. they prepare to reenter the workforce.
Successful professionals often credit - Contact your former employer.
certain moments in their careers as Though certain workers, such as union
catalysts that ultimately drove their members, may have a legal right to be
success. Though such catalysts may be recalled after being laid off, many

wn R K H positive developments, like a well-earned  professionals have no such right.

s s promotion or timely advice from a However, that does not mean employers
trusted mentor, many a professional also ~ won't want to bring them back as the
has been motivated by events that were ~ economy begins to recover. In fact, many

not initially welcomed, including layoffs. companies may prefer to do just that.
Many businesses were forced to lay off The Adecco Group's Compensation and
employees in the economic fallout of the ~ Workforce Trends survey in October
COVID-19 pandemic. A recent study 2020 found that 68 percent of
published in the journal World organizations that furloughed or laid off
Development found that, during the employees during the pandemic intended
pandemic, women were 24 percent to back-fill roles that were eliminated.
more likely to permanently lose their The cost of training new hires and
jobs than men. getting them up to speed on projects is
As the world gradually emerges from considerable, and employers never truly
the pandemic, many women may still be  know if new hires will mesh with
trying to reenter the workforce after coworkers. Those concerns do not
being laid off. The following strategies typically apply when rehiring former
can help that transition back to work go  employees. Women who liked their jobs
smoothly. and the direction their careers were
- Reconsider your career path. People  going in prior to being laid off can check
who look at layoffs as the catalysts for in with their previous employers about
their success often do so because being potential opportunities before they begin
‘ ‘H ( laid off allowed them to step back and to look elsewhere.
i reconsider the path their careers were - Stay connected. Maintaining
on prior to losing their jobs. Such connections with colleagues and even
reflection may or may not compel a former clients is a great way to avoid the
career change, but women can take feelings of isolation that can sometimes
time to reconsider if their previous field arise after a layoff. Staying connected
was something they want to get back also may be a great way to learn about
AT c“LVE RS Jﬁ BS into or if they want to pursue a different ~ new opportunities before they become
] path. Perhaps it's time to turn a passion known to the general public.
into a profession? Or maybe the Women were disproportionately
uncertainty of the pandemic has affected by pandemic-related layoffs.
Cl“ve r’s Of: underscored the need for a career that's ~ Rebounding from such layoffs can be
more stable? Regardless of what they easier when women employ various
NOffOlk, NE 68701 Kearney NE 68847 ultimately decide, women can spend strategies as they look to reenter the
! time reconsidering their career path as workforce.

924 S. 20th St. 5010 2nd Ave.

Sioux City, IA 51104
2420 Hamilton Bivd.

These Culver’s restaurants are individually owned and operated.

’

160101



Working With Recruiters:
Helpful Or A Waste Of Time?

When job hunting, many people
wonder if it's worth their time to reach
out to recruiters. Well, it's not always as
simple as a solid yes or no. It often
depends on the situation. Here are some
guidelines for knowing when they can
help.

Who Pays Them And How?

Some recruiters work for a specific
company directly while others freelance
or work for a hiring agency with multiple
companies as clients. Also, some are on
the company payroll while others work
on commission. The ones working for one
company may be less interested in
finding you the right fit while those on
commission may be anxious to place you
anywhere to get paid.

It's also important to note that you
can't “hire a recruiter” as people often
phrase it, as they already work for
someone else. They can still work in your
best interest but their motives can often
make a big difference.

The Right Person For The Job

Recruiters have a vested interest in

placing the right person with a company,

but they don't necessarily have a vested
interest in what's right for you. If you're
looking for guidance on where to work,
how to find the right place, and what
things to look for than a recruiter
probably isn't your best bet. You may
want to work with a career coach for
guidance and use a recruiter later on for
specific company placement.
It's About Who You Know

While recruiters can be helpful in
some situations, it isn't the best or
fastest way to get a job. Networking is
still the quickest and most effective
method. It also has a lot of benefits from
a time and effort standpoint.
The Verdict

All things considered, they aren't a
waste of time, but they're best utilized
under the right circumstances. They
aren't the be-all-end-all of the job hunt
and you shouldn't neglect working with
others in your industry for them. As long
as you remember those things, you can
use them to your advantage when
necessary.
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Kayton International Inc. is looking for a

ZIMIVIATIC ¥ Bohcat

ALB'ON BY LINDSAY
=
crorlon  CASE M
NELIGH

FULL-TIME AG DIESEL MECHANIC (Service Technician)

to perform a variety of in and out of store repair and maintenance duties of agricultural,

commercial and light construction equipment.

Career Building Opportunity with Great Pay and Benefits! Here’s the opportunity to put
your hands-on mechanical, customer focus, and people skills to work while having an
opportunity to grow your career at the same time!

Kayton International Inc. is seeking a high-energy individual who brings the desire to learn
and to grow into a long-term successful career path in the ag equipment industry.
Previous experience and knowledge of large ag equipment or commercial/industrial
equipment is welcomed, but not required. We can train with the right individual
who is willing to work hard, make our customers #1, and who is committed to

integrity, excellence, responsibility and teamwork.

- Created for free b

(402) 395-2181 or kaytonint.com

Email resume to Bedwards@kaytonmt com

-
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Following Up After Your Interview

You have just completed your
interview and you're feeling relieved and
accomplished. While you must be looking
forward to the prospect of working for
the company you have interviewed with,
your work isn't done yetl

After any interview, it's important to
remember that you weren't the only one
the employer has spoken to, so you must
continue to make a good impression well
after your interview is over.

Here are some helpful reminders for
before your interview and what to do

after you have completed your interview:

Before You End Your Interview

Going into an interview we are often
nervous and focusing our energy on
putting our best face forward. There is
one simple question you need to
remember to ask at the conclusion of
your interview. This quick inquiry of your
interviewer will help you adjust your
expectations and plan accordingly.
"When do you expect to make a
decision?” With the answer to this
question, you can plan the timing of your
follow up and save yourself a few
stresses and worries of wondering why
you have not been contacted.
Express Your Gratitude

After your interview, and once you

have settled in back at the office or at
home, you should take a moment and
send your interviewer an email. This
thank you email should be sent no later
than 24 hours after your interview, the
same day would be best. The email to
your recruiter should be short and
friendly. This is your opportunity to
express your interest and excitement
about the prospect of working for the
company. Include a short sentence or
two as to why you feel you are qualified
for the position and make sure to thank
the individual for their time in conducting
their interview.
Follow Up Contact

If the timeline for a decision has
passed and you have not yet heard from
the recruiter it is acceptable to send a
follow-up email or phone call asking
whether there is an update available
regarding the position. Do not be pushy
or express frustration with this follow up
contact, simply ask for an update on the
position and await their response. It may
be at this point you will be informed you
have not been selected or the company
has not yet made a final decision.
Regardless of the response remain
courteous and professional and thank
them again for their time.

We are looking for
CUSTOMER SERVICE
REPRESENTATIVES

For Afternoon, Evening
And Part Time Overnights

Fun Work Environment,

Health Insurance Available.

Come In And Apply At The Store DA

TR o
Flexible Scheduling, Free Meal while Working, ) %; ]
o #I

At 1303 Ta-Ha-Zouka Road,
Across From Ta-Ha-Zouka Park.

Or Text CUBBYS To 242424 To é
Receive Link To Apply Now!

1-""#“' 555>

&
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=
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How To Ask For What You Want

America is getting back to work. As state economies open up, demand is great for various
products and services. While there will likely be some hiccups in the supply chain until
organizations are fully back up and running again, companies understand that part of filling
the supply/demand equation means hiring staff, and that's precisely what they are doing. In
other words, right now it is a job seeker's market.

What to Ask For

As you look for jobs, it's a good idea to keep your options open. Even if a particular
position doesn't seem like the perfect fit, it might be worth applying to. For example, if you
find something you think you'd love but it's full-time and you only want part-time. Try
applying and then having a conversation early in the process about scheduling flexibility. You
never know if the employer might be willing to find two part-time employers instead of one
full-timel

There are other options to consider, too. What's most important to you and your work/life
balance? Consider the following options:

- The ability to leave early for child care

« A hybrid (remote/onsite) schedule instead of a full-time, on-site position

« Flexibility to continue professional development or education

How to Ask For What you Want

Just because it's currently a job seeker's market, it doesn't mean a prospective employer
will respond positively to a pushy demand for a hiring perk. Just as you hope an employer is
flexible enough to work what you desire into your employment package, they're hoping you
can be flexible as well.

Generally, the most successful negotiations between an employer and a prospective
employee are resolved when both parties find common ground. In a job interview, you should
already be putting your best foot forward by smiling and making eye contact at appropriate
times, describing how your skills add value to the company, etc.

The process comes down to good communication, transparency, and respect. Decide what
you can be flexible on and what you can't. And hopefully you can find an employer who will
do the samel If you do, you know that you've probably found a good fit.

4 @& Farmers Pride A

I the Fleld, on your Farm, in your Community

Are you passionate about helping customers?  Like to be on a winning team?
Looking for a position with future career growth opportunities?

Farmers Pride has the following open full-time positions available, with
excellent benefits and a unique and attractive pension plan!

Agronomy Sales Position - Battle Creek, NE

Duties Include Making Solid Agronomic Recommendations For Grain Producers. Sales Of Seed, Chemicals
And Fertilizer Products. Knowledge Of Field Scouting And Awareness Of Current Environmental Practices
Required.

Seed Sales Coordinator/Agronomy Sales - Location Flexible

Duties Include Seed Sales Management/Inventory And Sales To Grain Producers. Agronomic Background
To Include Chemical And Fertilizer Recommendations As Well. Knowledge Of Field Scouting And
Awareness Of Current Environmental Practices Required.

HR/Safety Specialist & Digital Marketing Coordinator - Battle Creek, NE

Serves Dual Role Between HR/Safety & Marketing. Assist With Implementation And Management Of HR/Safety
Program. New Employee Onboarding, Benefit Enroliments, And Recruiting. Purchasing Of Safety Materials &
Supplies. Assist With Regulatory Reporting And Recordkeeping. Coordinate All Digital & Print Marketing For
Company. (Website, Social Media, Newsletters, Videography).

If you are passionate about helping customers and working on a winning team,
give Dawn Pochop or Dave Spencer a call at our Battle Creek Office at
402-675-2375 or apply on-line at www.farmerspridecoop.com




Many people today are looking to
change careers for one reason or another.
One industry that is always attractive for
people in this situation is real estate. Real
estate can be an extremely rewarding
career, however it does take some work.
Here are some things you need to know if
you've decided to make a career switch to
real estate.

You Need a Real Estate License

You can't just wake up one day and
decide you're going to work in the
commercial or residential real estate

business that same day. First, you need to
get licensed. Depending on what state you
desire to work in, the process can be
different. In Virginia, you must complete
60 hours of approved pre-licensing
education, and then pass the course exam.
After passing that exam, you must then
take and pass the Virginia Real Estate
Salesperson Exam. At this point you are
fortunately done with exams, and you just
need to have your fingerprints taken and
then select a sponsoring broker. After
these steps you can submit your
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How To Kickstart A Career In Real Estate

application and receive your license.
Decide on Commercial or Residential Real Estate
Having an idea of which type of real
estate you would prefer to work in can go
a long way with keeping you on track and
motivated. Commercial real estate agents
have the advantage of dealing with longer
lease terms, higher returns, and property
that is easier to increase value. Residential
agents on the other hand have a lower
cost of entry, a larger pool of buyers and
renters, and experience better
performance in the event of an economic

crisis.
Have a Plan

Deciding to make the leap into real
estate as a career may seem like a
daunting task. Conducting a plan that will
focus on getting your license in a timely
manner, doing research on brokers, and
deciding on the area of real estate you
want to work in can be crucial to finding
success in this business. Real estate is an
attractive option for people who want to
change careers, but it does take some
planning.

Expenses While Job Hunting: What Can Stay And What Should Go

While the Pew Research Center What to reduce:
reported that American unemployment Food
was at 13% in May, the economy is slowly Review your food-related spending
recovering in some areas, and many people  habits. Did you spend more on take-out
who were on temporary leave or laid off last month than you did on groceries? Or
due to Covid-19 are returning to work. were you always tossing leftovers because
However, there are those who are now on  you never got around to reheating them?
the hunt for a new job, whether they Try putting some structure around food
were members of the graduating class of purchases and limit yourself to one meal
2020, didn't recover their job after out, for example, per month.
layoffs, or are just looking to change Socializing
careers. If you're currently searching for a When you're tightening your budget,
job and have little to no income, it's you have to learn to say no, even to your
important that you adjust your budget friends. Drinks, Ubers, and event tickets
accordingly. Here are the budget add up fast. Check out your local trail and
categories that you should take a look at. go for a walk instead. It's healthier for you

The Norfolk Regional Center has the following openings:
Food Service Worker
Mental Health Specialist
Registered Nurse
Licensed Practical Nurse

Mental Health Practitioner
Some positions are eligible for a hiring bonus!! Our employees receive
excellent benefits that include health insurance, 156% retirement match, and

paid sick and vacation leave. To learn more about the job requirements and
to apply on-line, log onto www.statejobs.nebraska.gov

For more information - call Randy Coil at 402-460-3148

The State of Nebraska complies with Nebraska’s Veterans Preference Laws
EEO/VET

NEBRASKA

Good Life. Great Mission.

DEPT. OF HEALTH AND HUMAN SERVICES

L) 1() = alnie () X alan 160104

and your wallet.
Things in your home

Now is the perfect time for a cleanout
-- you've probably got the free time,
anyway. Don't get rid of the things you
don't need any more, use a Facebook
resell group to earn cash for the decorative
bowl! your aunt gave you two years ago, or
sell your used clothes on Poshmark.
What to maintain:
Phone and Internet

These are paramount for the
interviewing process. You don't want to
have a bad connection during a phone or
video screening.

Learn a trade
from the best in
the area.

Contact
Guarantee Roofing
& Sheet Metal

at 2405 S, 13th
(Hwy 81).
Norfolk NE
or 402-379-2107
Afternoons
1:00-4:00 p.m,

GUARANTEE ROOFING
AND SHEET METAL, INC.

LABORERS NEEDED FOR

COMMERCIAL ROOFING CREW

Construction or roofing experience
helpful but not necessary.
Laborers starting at $15 per hour,
experienced starting at $17 and up.
Vacation, holiday and IRA available.

Clothing

For interview purposes onlyl You really
only need to invest in one or two sharp
interview outfits. You can buy more work
clothes with your first paycheck.
No-spend days

Try including a day (or more) a week
where you don't spend any money! No
lunch out, no Amazon orders, nothing. You
can also try doing a no-spend month,
where the only expenditures are
necessities, like food and bills. See if you
can make it a bit of a gamel

The bottom line is, there are lots of
ways to save money by just spending less
-- and it doesn't all have to be hardl

No Job Too Big
or Too Small

158500
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jom our team
Serving those who served

* Hiring bonuses up to $5,000!
* Work with America’s heroes!
* Great state benefits!

Positions in
Administration,
Food service,
Housekeeping,
Maintenance,
Nursing and more!

Ask about our paid
CNA training class!

veterans.nebraska.gov/employment

Questions? Contact:
Jessica.Wegener@nebraska.gov or 402-370-3330




The encouraging news for job hunters
who really need flexibility (either in time
or location), is that just in the past year,
employers have discovered how the
notion of flexibility is actually quite
viable, both for themselves and their
employees. With many businesses now
struggling to attract top talent in a post-
pandemic world, job hunters
may have the upper
hand when it comes to
asking for and receiving
their desired
compensation. Still,
timing is everything,
especially when
discussing various types
of compensation,
including flexibility in
scheduling.

The Wrong Time

From the perspective of the job
hunter, their most important task is to
present a list of skills and talents that
will be of great value to a prospective
employer. Job hunters must first win
over an employer before making
‘demands”.

What does this mean in terms of

timing? Certainly a job hunter's cover
email (or letter) and/or resume should
not make any reference as to what the
job hunter desires in terms of a flexible
schedule. Nor should the interviewee be
the first to bring up compensation
demands when setting up an in-person
or video conference interview, or during
the initial interview. The main
takeaway is to focus on
impressing a prospective
employer until you know
they may be interested,
then you know you may
have additional leverage.

The Right Time
When an
interviewee is asked

compensation, they've been

given the signal that it's the right time to

ask for flexible scheduling, along with

other benefits they would like to have as

part of their compensation package.

Along with discussing compensation
such as salary, vacation time, etc. it's
definitely acceptable to discuss the
possibility of remote work as a perk, or

about what they would
like to receive in terms of
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The Right Time To Discuss A Flexible Schedule With A Prospective Employer

the ability to adjust one's work hours for
child care responsibilities, etc. Of course,
it's always a good idea to be diplomatic
when asking for perks, and the
conversation should center around how,
by adding flexible scheduling to your
compensation package, it actually
benefits the employer as well.

If the employer is willing to nail down
your request at the time of the
interview, then you know this could be
the job for you. If not, yet they offer you
a job at a later date but refuse to
accommodate any flexibility into your
schedule, then perhaps it's better to
continue your job search.

START
FEELING
REWARDED

TODLY!

Starting Pay

LEGNARD

MANAGEMENT

CreatedTor free by hitps://foxyutils.com

HIRING AGES 14+

Tuition reimbursement
Casual dress code
Free meals
March and perks

Text "APPLY" 36453

or go to:
Leonardmcd.com

Visit any of our two
Norfolk location

159783
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Highlight Your Soft Skills In Job Interviews

The job market has reopened with
new opportunities. Interviewers make a
point of asking applicants about their
soft skills. This includes your
interpersonal skills and how you relate to
solving problems.

Your interpersonal skills can include:

- Effective communication

- Leadership experience

- Teamwork

- Adaptability

- Critical thinking

- Creativity

Organization

- Empathy
The STAR Interview
Interviewers often use the STAR
interview response technique to examine
an applicant's response to:

+ Situations

- Tasks

« Action taken

» Results

Prepare your resume or CV with one
or more incidents in your former job or
other activity where you took control of
a situation with a positive result.

An interviewer will probably ask you

when you lead or managed a team
through a difficult situation or worked
under a tight deadline. You will be asked
to explain the task and what actions you
took to manage the situation. Explain
how you may have instructed or helped
co-workers with new tasks or
information. Also explain about any
successful tasks you performed without
prior training.

Seeking Applicants For:

FULL & PART-TIME
LPN, RN, CNA, CMA

(Flexible Scheduling)

Community Pride Care Center

CPCC

communitypridecarecenter.com

901'Savin 4t Streeile Baitie Creelk, NE 68715 (o 1402) €75-784% '+ (402) 675-2955

Assisted Living &
Long Term Care
With...TLC

€6L6S1

You may be asked to explain about
a situation where you had to make a
decision without managerial
supervision. You may also be asked
about your failures in a certain area
and why your actions did not work as
expected. Be honest and explain your
actions without blaming co-workers.
How you handle disagreements with
co-workers is another subject that an

interviewer may want to discuss.

How you prioritize duties when you
are asked to multitask is another area
interviewers often explore. They want to
know how you handle different activities
in a given timeframe. The interviewer
wants to evaluate your leadership skills
even if you are not applying for a
management position.

What are Your Priorities?

You may be asked about your
concept of a good employer. This is an
opportunity to express how you feel
about working and what you expect
from the job. This is another opportunity
to explain how you want to grow and
learn new hard skills that apply to the
job.

Do not be afraid to explain how you
worked from home, kept in contact with
other employees, and/or managed
yourself and your family during the
Coronavirus pandemic. Keeping everyone
content during this health and economic
setback takes strong soft skills.

Statistics Show Just How
Big Small Business Is

Small businesses have such a big
impact on their communities, and the
world at large, that it might be time to
reconsider refering to them as “small.”
According to the World Bank, small
businesses have a major impact on the
world economy, especially in emerging
countries. In such nations, small and
medium enterprises contribute up to 60
percent of total employment and up to
40 percent of national income. Small
businesses figure to frame their
economies in emerging countries in the
coming decades, and they're already
doing so in developed nations, such as
the United States and Canada. The
following statistics show just how big
small businesses have become.

- The U.S. Small Business
Administration notes that small
businesses make up 99.7 percent of all
employers in the United States.
Percentages are similar in Canada,
where BDC, a bank devoted exclusively
to entrepreneurs, notes that 99.8
percent of businesses employ fewer than
499 workers.

+ Hundreds of thousands of new
businesses are started each month, with

Yahool reporting that about 543,000
entrepreneurs open a business in a
typical month.

- Small businesses benefit one
another, as a 2017 report from the
Canadian firm FreshBooks found that 66
percent of small businesses outsource
services to other small businesses.

- No business is too small to be a small
business. In fact, the U.S. Bureau of
Labor Statistics noted that
microbusinesses, which are defined as
firms that employ between one and nine
employees, accounted for 75 percent of
all private-sector employers as recently
as 2013.

- Small businesses and happiness
might be linked. A 2019 survey from
Guidant Financial and the online lending
marketplace LendingClub found that 78
percent of small business owners rated
their level of happiness as an average of
eight on a scale of one to 10 (10 being
the happiest).

- Female entrepreneurs are on the
rise. A 2017 report from American
Express found that female
entrepreneurship grew by 114 percent
between 1997 and 2017.
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Industries Hiring During The Pandemic

The COVID-19 pandemic has had a
devastating impact on the world. Data
from Worldometer, which analyzes,
validates and aggregates COVID-19
figures from around the globe, indicates
that, by early February 2021, the virus
had claimed more than 2.3 million lives
and infected nearly 108 million people
since it first began to spread in late
2019.

The human toll of the virus has been
devastating, and many people also have
felt the economic impact of the
pandemic. It's difficult to determine a
global unemployment rate, but sources
including the International Monetary
Fund and the World Economic Outlook
Database have estimated that the
unemployment rate in the United States
by October 2020 was more than 5
percent higher than it was at the end of
2019. In Canada, the unemployment rate
had reached 9.7 percent by October,
which marked a roughly 4 percent
increase compared to the end of 2019.
Though many people who lost their jobs
during the pandemic remain out of work,
certain industries have grown during the
pandemic.

- Health care: The health care

We have a professional

ﬂm@o

Advance M

We offer employment opportunities with some of
the nation’s top companies.
Services team today and experience the difference.

recruiting
specializes in professional placements (direct hire),

industry has been stretched thin during
the pandemic, and that’s led to increased
opportunities. In addition, industry
forecasters have long pointed to a
potential nursing shortage in the years
to come. For example, the U.S. Bureau of
Labor Statistics estimates that as many
as two million nurses are expected to
retire by 2022. Those figures should lead
to even more opportunities in a
profession that is already facing a
shortage of qualified candidates.

« Technology: Many businesses
transitioned to remote work during the
pandemic, and that's created
opportunities for skilled technology
professionals capable of facilitating such
transitions. Recruiting industry
professionals note that such positions
may be offered on a contract-only basis,
particularly by companies that ultimately
want to return to in-office work after
the pandemic has ended. However, some
companies have extended their work-
from-home policies into fall 2021, and
some, including Google, have announced
plans to support remote work
indefinitely. So demand for skilled
technology workers capable of helping
companies run remotely could very well

experience in web development and e-
commerce may find their skills are in
need, while online retailers like Amazon
may be in need of workers to help with
fulfillment and logistics.

Though the economic impact of the
COVID-19 pandemic has been
devastating, various industries have a
need for qualified professionals.

continue even after the economy has
recovered from the pandemic.

- E-commerce: The e-commerce
industry did not need the pandemic to
give it a boost. But e-commerce has
certainly been relied on more heavily in
the wake of social distancing restrictions
and overall consumer hesitancy about in
person shopping. Professionals with

Join the Advance

team that

temp-to-hire, temporary or contract positions and
many flexible employment opportunities. We partner
with both the client, as well as the candidate to find
the ideal employment opportunity, free of cost to
our applicants.

Apply online at www.asinc.net

* No Fee For Job Seekers

1509 Riverside

Blvd., Norfolk, NE * (402) 379-9823
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Keeping Employees Safe
In The Workplace

The COVID-19 pandemic has taught a 2 percent increase over 2018. The
the world many things, including the most common causes of workplace
need to prioritize public health. injuries include overexertion and bodily

WE A R E H I HI N G ! Protecting those you rely on ensures reaction, falls, slips, and trips. When

. they'll be there when you need implementing safety precautions comes
Join Our Team assistance. with a high price tag or is met with
Business owners must prioritize the resistance by workers, it is up to
030 Brase Bl At HBE, we have 3 long history of health and safety of their employees. business owners to dig deep and put
- r“mlt* 11';-1n jmp";l' ' "m vl Data from the U.S. Bureau of Labor protection over profit. Various strategies
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Employees Safe

Continued from page12

navigate a post-pandemic landscape
that may require a new approach to
employee safety.

- Recognize the threat of potential
safety issues. Accidents will happen
regardless of how much business owners
try to prevent them. But prevention
efforts still greatly reduce the risk of
accident and injury. Make a list of more
common dangers (falls or injuries from
equipment) and less common ones (fires
or criminal perpetrators). Once the list is
compiled, develop a plan to reduce the
risk of accidents on both lists.

- Perform risk assessments. Conduct a
risk assessment on your own or hire a
third party to review the business and
make recommendations. Note potential
hazards and what must be done to
remedy them promptly.

- Create a custom health and safety
policy. Make a safety plan a key part of
the employee handbook. Employees
should be well versed in existing and
newly adopted safety protocols and
what's expected of them in case of
emergency.

- Be mindful of requirements. The
Occupational Safety and Health
Administration's OSH Act includes
statutory requirements. Some of these

Lgof; Lﬁﬂﬁfﬂqgi

Clinic Nurse Full Time
CNA Part Time

HIM Analyst Fui Time
Housekeeper Full Time

include providing OSHA training, keeping
records of work-related illnesses and
accidents and providing personal
protective equipment. Properly
maintaining tools and equipment is
another requirement.

- Utilize safety equipment and label
hazards. Anti-slip mats on floors,
properly locked cabinets for
combustibles and other chemicals,
warning signs and labeling in hazardous
zones, and guards or kill switches on
heavy machinery can greatly reduce the
risk of employee injury.

- Provide safety training. Employees
won't know how to do their jobs safely
without training. Routinely assess
employees to ensure compliance and
install a reward system to commend
those who make safety a priority.

- Perform safety drills. Ensure
employees know how to react quickly in
emergency situations by routinely going
over protocols, including emergency
evacuation drills. Consult with law
enforcement professionals if guidance is
needed.

Safety should be a goal for any
business owner. Providing resources,
maintaining equipment, conducting
safety assessments, and educating
employees can make a real difference.

Housekeeper Ppart Time (Fioor Care)

RN Fuil Time

RN Part Time, PRN

More information about these positions can be found on our website.
We offer an excellent total compensation package.

puse sy e
waww.booneco or contac

Connor Heying

BCHC Human Resources
723 W. Fairview, P.O. Box 151
Albion, NE 68620
cheying@boonecohealth.org
402-395-3178
EEO Employer/Vet/Disabled

Boone County Health Center
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Professions That May Be Thriving In 2030

New Year's resolutions can serve as
valuable motivational tools as people look
to make positive changes in their lives.
Health-related goals like quitting
smoking and losing weight annually
appear at or near the top of lists
documenting the most popular
resolutions. But many people also see
New Year's resolutions as a great vehicle
to kick-start positive changes in their
professional lives.

According to Statista, finding a new
job was the eighth most popular New
Year's resolution in 2019. And finding a
new job figures to be an even more
common resolution for 2021, as the
global COVID-19 pandemic of 2020 has
sparked a recession that saw millions of
people across the globe lose their jobs.
Professionals who want to switch
careers in the near future may want to
consider professions that are expected to
experience significant growth in the
years ahead. According to the Bureau of
Labor Statistics, demand for the
following professionals is expected to
grow considerably between now and
2029.

- Wind turbine service technicians

Expected growth (between 2019 and
2029): 60.7 percent

- Nurse practitioners
Expected growth: 52.4 percent

- Solar photovoltaic installers
Expected growth: 50.5 percent

+ Occupational therapy assistants
Expected growth: 34.6 percent

- Statisticians
Expected growth: 34.6 percent

- Home health and personal care aides
Expected growth: 33.7 percent

- Physical therapist assistants
Expected growth: 32.6 percent

- Medical and health services managers
Expected growth: 31.5 percent

- Physician assistants
Expected growth: 31.3 percent

- Information security analysts
Expected growth: 31.2 percent

Daily News Carrier Routes Available

Route 3166
N. 1st, Cedar, Georgia
18 Papers, 26 Plus
Route 3148
N. 1st, Maple, Spruce
10 Papers, 45 Plus
Route 3122
1st, Adams, Miller, Monroe,
Jackson
25 Papers, 66 Plus
Route 3216
W. Prospect, Ridgeway, Crestview
32 Papers, 45 Plus
Route 3182
Heather Ln., Janet Ln., Jonathan
Cir.

44 Papers, 0 Plus
Route 3258
Bluestem Cir., Meadow Ridge Rd.,
E. Sycamore
63 Papers, 0 Plus

Norfolk

Route 3145
12th, Taylor, Hayes, Park
25 Papers, 51 Plus
Route 3123
Blaine, S. 2nd & 3rd,
Lincoln
22 Papers, 39 Plus
Route 3187
N. 19th, Clark, Syracuse
19 Papers, 25 Plus
Route 3222
Charolais Dr., Syracuse,
Hillview
34 Papers, 25 Plus
Route 3105
N. 19th, Alaska, Hillview,
Sheridan
28 Papers, 31 Plus
Route 3259

Fieldcrest, Imperial, Skyline

24 Papers, 44 Plus

e Earn Money
e Less Than An Hour/Day
e Flexible Afternoon Work

Created. fo?ﬁggtgﬁ%ﬁ%é&ﬁf com

Beemer

Route 3101 36 Papers

S. 8th, 9th & 10th, Prospect
16 Papers, 52 Plus
Route 3149
2nd, 3rd, Grove, Bluff
25 Papers, 51 Plus
Route 3104
16th, 17th, Park, Hayes
24 Papers, 41 Plus
Route 3238
Prospect, Klug, Boxelder
49 Papers, 31 Plus
Route 3244
Birch, Boxelder, Maple
46 Papers, 36 Plus

Sign-on Bonus!

Email:
jbates@norfolkdailynews.com
for more details

Call Today
1-877-371-1080

160050




NORFOLK DAILY NEWS, MONDAY, AUGUST 9, 2021

Avoid Financial Peril After A Job Loss

Losing a job can be devastating. Even
in a strong market, companies can go
out of business or reduce payroll. Being
let go can initially tug at one's pride, and
after a layoff sets in, it may cause
individuals to start worrying for their
financial futures.

While many people can survive and
may even enjoy a few weeks of rest and
relaxation after a job loss, financial
concerns may surface soon thereafter. A
2017 GOBankingRates survey found that
more than half of American adults have
less than $1,000 in their savings
accounts. Financial planners typically
advise people to have at least three
month's worth of earnings socked away
for emergency situations, like a medical
issue or a job loss. Even though the
survey also found more than a quarter
(27 percent) of respondents have
$10,000 or more saved, that might not
be enough to survive a job loss for six
months or more.

These strategies can help
professionals who recently found
themselves out of work avoid financial
difficulties.

- Get references. Leave on amicable
terms and ask your former employer for
a reference. You should not burn any
bridges, as a good reference can be
invaluable as you look for your next
opportunity.

- Live off of cash reserves first. Before
cashing in investments or retirement
accounts, tap your emergency fund first.
If you have any tangible assets, like an
unused car or a boat sitting idle, sell
these items for cash to tide you over.

- Contact your credit card company.
Many companies have programs
designed to help customers facing
financial hardships. Reach out promptly
to let them know you may be
anticipating missed payments. It is better
if you initiate contact rather than going
into default. The same tactic can be used

for mortgage or rent payments.

- Assess your budget carefully. You
naturally will have to make concessions
that impact finances, particularly as it
pertains to spending. Cut back on non-
necessities like dining out, gym
memberships, streaming subscriptions, and
other luxuries. Avoid adding other new
debt.

- Apply for aid benefits. There may be
government benefits, such as low-cost
healthcare or food subsidies, that can help
you get through financial difficulties until
you get back on your feet.

- Involve the entire family. It can be
embarrassing to lose a job, but look to
family for support. Children may not need
to know every detail, but they can have a
cursory awareness of family finances and
understand they may have to cut back
until Mom or Dad is working again.

- Prioritize saving. Lightning may not
strike twice, but plan ahead for another

Jjob loss by prioritizing savings in the future.

15-A

A job loss can come as a shock.
However, with level-headedness and
smart planning, many people can avoid
dire financial situations in the wake of a
layoff.

4 Ways Established Professionals Can Improve Their Résumés

Changing jobs can be a difficult
decision to make, especially later in one's
career. In many ways, landing a new job
is more challenging than ever thanks to
the technology-driven society in which
people live. Information is shared faster
than ever, and applying for jobs isn't the
same as it might have been as recently
as a decade ago.

One thing that has evolved is the
résumé. Although creating a powerful
résumé has always been a challenge,
writing - or modifying one - for today's
digital world requires some insider tips.
Adapting a résumé as one ages and has
gained experience can be advantageous.
A well-crafted résumé is one way for
professionals to demonstrate how their
skill set is current and adaptable to
today's business climate. The following
tips can help improve a résumé when the
time comes to move on to a new job.

1. Focus on your accomplishments

Rather than focusing on job
responsibilities at each job you held, gear
the résumé around what you achieved in
each position. This will help identify how
you performed in the position, instead of
just a general retelling of what you did. It
can be challenging to achieve this for
jobs that don't naturally lend themselves
to numerically quantitative results (i.e.,
increased department sales by 15
percent), but it's still possible to use a
résumé to illustrate your achievements.
Rather than state that you were
responsible for providing customer
service, explain that you built your
reputation on conveying difficult
techai

as the go-to employee for translating job
jargon for outside correspondence.

If you have quantitative proof of how
you accomplished something, certainly
add it. This can include measures of
profit growth, reduction of debt or
increase in customer base.

2. Aim for the future

Rather than emphasize what you did,
highlight what you plan to do. This
means giving greater weight to the
expertise that will translate into your
new position. Chances are you can find
skills that you honed in one or more jobs
that translate into credentials that can
be used on another. All of the skills
mentioned should be relevant to your
career objective and not just added to
pad the résumé. Therefore, unless your
brief stint waiting tables exemplifies how
you developed customer service skills,
eliminate it.

3. Choose the right keywords

It's important to optimize a résumé
for digital scanning, which has become a
major component of the employment
sector. This includes using the correct
keywords and phrasing so that your
résumé will get “flagged.” Take your cue
from the job advertisements themselves
and mimic the verbiage used. Replace
the lingo accordingly, tailoring it to each
job you apply for. Also, consult the
"about us” area of a prospective
employer's website. This area may offer
clues about buzz words for the industry.

4. Set yourself apart
Engage in activities that can improve

atath tanpee Dy pSd/foaastils. Go fie to list

training, coursework, degree, or volunteer
efforts that pertain directly to the skills
needed for the job to which you're

applying. These additions can tip the scales

in your favor over another applicant.

Résumés continue to evolve, and it is
crucial for applicants - especially
established workers - to familiarize
themselves with the changes and
market themselves accordingly.

Making'a'diffenence m people's lives

thnough excellent patient cane.

Visit our website to
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159788

view our openings
and to apply TODAY!

www.amhne.org

Questions? Contact:
MEGAN BECKLUN
Human Resource Director

402-887-6377 * hr@amhne.org
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Choose to have an impact
Choose Avera

When you join Avera, you join our
mission to have a positive impact on
the lives of others. We have openings
for nurses, health professionals and
many other roles that support the
delivery of compassionate care with
the latest expertise and technology.

Avera is the most robust health care
system in the Midwest and the
largest employer in South Dakota.

To learn more, go to
Averajobs.org
Awvera is an Equal Employment

Opportunity/Affirmative Action Employer
Minority/Femala/Disabled NVeteran/Sexual

Orientation/Gender |dentity

 Averark
| Created for free by https:/ffoxyutils.com |
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Do You Need A Small Business Coach?

Small businesses are integral
components of local communities, but
many face uphill battles as they try to
establish themselves.

Recent data from the Bureau of Labor
Statistics indicates that around 20
percent of small businesses in the United
States fail within the first year, and by
the end of their fifth year, roughly 50
percent have closed. While there are
many different reasons why a
business succeeds or fails, small
businesses may need all the
help they can get as they try
to ensure their long-term
success. Small business
coaching may be a good form
of assistance.

The International Coach Federation,
which is the professional organization of
all coaches, including small business
coaches, says coaches help individuals
discover goals and align actions with
what they want to achieve. They help
people self-discover and generate
solutions and strategies. Coaches do not
push their agendas. Rather, they can be
a support system that can help a person
develop a plan and stay on target.

Small business coaches are viewed as
mentors, consultants and advisors.
Coaches can help small business owners
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develop business plans, serve as sounding
boards and offer constructive criticism
about specific ideas. Many coaches can
diagnose problems within organizations
and help find ways around them,
according to the financial resource
Fundera. Small business coaches help
businesses figure out how to reach their
full potential.

The right time to hire a small business

coach is unique to each business.

Some business owners utilize
coaches before they even open
their doors to the public, while
others may bring in coaches
) to improve on operations
even after a business has
established itself. A coach
may be called upon if the business hits a
road block or needs a way out of a tricky
situation. Many business coaches
are experienced entrepreneurs who
currently own or previously owned their
own businesses, and that experience can
prove especially valuable to first-time
business owners.

Small business coaches can be a wise
investment. Many coaches work
alongside executives and owners for a
fee. Their expertise can be invaluable and
well worth the cost.
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If 10:40 is your favorite time of day...

You've got tax pro potential.

H&R
ELOCK

402-371-2686

You could turn your passion for tax prep
and helping people into a career with us.

1305 Center Drive, Norfolk NE 68701

Enrollment in, or completion of, the H&R Block Income Tax Course is neither and offer nor a guarantee of employment. Enroliment restrictions apply.

Not open to persons who are employed by or seeking employment with any professional tax preparation company other than H&R Block. H&R Block
reserves the right to immediately cancel any such student’s enrollment. Cost is for course materials. There is no cost for tuition. CTEC# 1040-QE-2538
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How To Find The Right Candidate When Recruiting In A Pandemic

Recruiting is an inexact science in the
best of times. A host of variables must
come together for businesses to connect
with the perfect candidate, and
recruiting professionals spend their
entire careers facilitating such
connections, even during a time when
connecting with others has been more
difficult than ever.

Businesses have faced many
challenges over the last year-plus. The
COVID-19 pandemic has had a
devastating effect on various industries.
As businesses look to rebound from such
effects, finding the right candidates for
new openings may present some unique
challenges. Though some businesses may
be back in their offices, many continue
to operate remotely, while others may
have decided it benefits them to
continue working remotely even after
the pandemic has ended. The effects of
remote working are far-reaching and
even extend to recruiting. Though it may
be challenging to fill positions during the
pandemic, firms can implement various
strategies to find the best candidates
possible for each opening.

- Reexamine hiring protocols. Hiring
protocols are implemented for a reason,
not the least of which is ensuring hiring

managers and department heads get as
strong a feel for a candidate as possible.
But companies may need to revisit such
protocols as they try to fill openings
during the pandemic. For example, if
company policy mandates that each
candidate is interviewed in person by
two managers before they can be
offered a job, tweaking that rule to two
virtual interviews may be necessary.

- Be flexible with your offer. The
challenges of the pandemic are not
exclusive to businesses. Professionals are
facing their own challenges, including
how to juggle their responsibilities at
work with their obligations at home.
That balancing act has always been
difficult, but it's become even more
challenging as parents must arrange for
child care during a time when many
schools are only offering in person
lessons part-time, if at all. Though some
businesses may want new hires to work
full-time in the office, to find the right
candidates they might need to relax
those restrictions until life returns to
some semblance of normalcy. Being
flexible with new hires in regard to
remote working might attract more
qualified candidates.

- Consider contracting new hires. It's

NOW HIRING in Albion, NE:

¢ Full-Time Grain Elevator Operator

» Seasonal Production

understandable if hiring managers are
nervous about offering full-time work to
candidates they have never met in
person. If that hesitation is proving too
much to overcome, companies can offer
positions on a contractor basis with the
opportunity to become full-fledged
employees in a few months or when the

mtll fae

agriculture.

pandemic ends, whichever comes first.
Recruiting during the pandemic has
posed some unique challenges. A few
simple strategic shifts can help recruiters
overcome such challenges en route to
connecting with the right person for the
job.

Sean lha OF code walk
amarl d

Apply Online Today!
Visit: cargill.com/seasonaljobs
or fext “Jobs” to (352) 00-145

Create
meaningful impact.

Compelilive Wages, Sign-on bonus, 401(k) Retirement,
Comprehensive Training, Medical Insurance (ehgible after 30
days) Vacation Pay, Employes Discounts, and Marel

thrive
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Time Management Tips For Single Working Mothers

Being a single mom can be
challenging - especially for women who
also are trying to juggle a career.

According to the single mother
resource The Life of a Single Mom, there
are more than 15 million single moms
living in the United States. Statista
reported that there were nearly 1.2
million single moms in Canada in 2018.
Even though many employers, friends
and family members are supportive of
single working moms, the challenges
such women face are numerous. The
mental health resource The Mind Journal
reports that single parents, specifically
single mothers, experience greater
psychological stress and higher rates of
depression than women in two-parent
households.

Single mothers often must lift
themselves up and discover ways to
manage all on their own. These tips may
help single mothers not only survive but
thrive as they seek out balance.

- Form a support system. Single
mothers may not have spouses to rely
on, but they can commit to building a
solid support system of friends and family
members - even neighbors - for those
times when they need help. Never refuse

help if it's offered with good intentions.

« Prioritize organization. Figure out an
organizational system that works for you
and put it into effect. Utilize a calendar
on which you jot down tasks and
appointments or the notes app on your
smartphone to stay organized. Check
your schedule at the start of each week
to see if you need to reach out to your
support system for help at any time in
the coming days.

- List your achievements. It can be
easy to feel overwhelmed by what you
didn't accomplish, but why not shift
focus to what you achieved? This can
include all the mundane tasks (that
second load of laundry) to the
exceptional (you scored a new client).
Count your successes, as they can
continue to provide motivation.

- Stick to a budget. Single moms may
struggle with finances as a good
percentage earn less than the average
two-income family. Ask for help
analyzing your income and spending
patterns to find ways to stretch your
money further. Make lists and do not
shop on a whim. Explore all moneysaving
tips, including clipping coupons or only
shopping sale items. If eligible, explore

Niobrara Valley Hospital

has an immediate opening for a

Full Time RN

Niobrara Valley Hospital is a full service,
Critical Access Facility in Lynch, NE.
Excellent wages and attractive
benefit package offered.

12 hour shifts.

Contact Dawn Hanzlik, RN, DON
at 402-569-2451
or visit www.nvhcares.org
for an application.

1-402-569-2451

www.NVHCARES.ORG

159775

assistance programs to help you get by.

- Do what you can the night before.

Lay out clothes, prepare lunches and
chop and dice foods for the next

Bm'@fﬂﬁ a Bﬂrﬁge

Between

People

and Their
Community

When the individual is hired for a
position several things take place:
Employment Works, Inc. will obtain the
necessary information to assist the
individual with getting to work on time,
dress appropriately and get a basic
understanding of what the person will
be doing in order to assist with training.

_.—-—"-__-'1-
"'aF & ' &

EMPLOYMENT

WORKS mc.

evening's dinner so you can free up more
time during the day to spend with the
kids. And don't forget to get adequate
rest so you'll have the energy to face the

Our Employment program involves
helping individuals prepare, obtain
and maintain  employment. Our
staff will assist the individual in
obtaining and filling applications to
ensure they are as complete as
possible.

WE HELP PEOPLE TO...
* Explore Employment options
* Build “Employment Skills”
* Provide one-fo-one supports
* Provide “On the job training”

* Conduct Job Search and placement activities
* Fadilitate workplace accommodations

* Promote community involvement

* Improve motor skills

* Build good social skills

* Learn important daily health habits

* Improve cognitive and communication skills

1203 South 8th St., Norfolk, NE
(402) 371-1011

(877) 368-1011
www.employmentworksinc.com

160006




People are working harder and longer
hours than ever before. A 2019 survey
from Bankrate found that just 52
percent of Americans were planning to
take a summer vacation that year, and
more than a quarter were not planning
any summer travel. Though affordability
is a driving factor behind staying put,
many workers admittedly fear missed
opportunities or dread falling behind on
emails and other assignments, so they
skip or shorten vacations as a result.
However, failure to take breaks and
consistently pushing oneself can
contribute to work fatigue, which can be
dangerous.

The employment resource Open
Source Workplace says fatigue occurs
when a person feels exhausted, weary or
sleepy. Fatigue can result from prolonged
physical or mental work, lengthy periods
of anxiety or stress and/or insufficient
sleep. Fatigue can be acute or chronic.
The National Safety Council says fatigue
at work or on the road can be deadly.
Millions of workers get little sleep on a
regular basis or do not make enough
time to recharge their batteries. The
NSC says more than 43 percent of
workers are sleep deprived. Manv of

those people work long shifts, irregular
shifts or overnight work. Fatigue can add
up and lead to performance and safety
issues. Consider these statistics from the
NSC.

- A person is three times more likely
to be in a car crash if he or she is
fatigued.

- Losing even two hours of sleep is
equivalent to having three beers and
being intoxicated.

- Fatigued workers cost employers
between $1,200 and $3,100 per
employee annually in productivity lost.

+ Chronic sleep deprivation causes
depression, cardiovascular disease,
obesity, and other illnesses.

Fatigue can increase risk-taking
behaviors and reduce physical and
mental functioning. People who are not
on top of their games may make
mistakes that can lead to accidents.
Furthermore, complex planning ability
and problem-solving skills can be
compromised when dealing with fatigue.
Preventing fatigue involves being aware
of its causes. Workers and their
employers can take these steps together
to improve safety and productivity.

- Emplovers can provide relaxation

JOIN OUR
TEAM!

TOP WAGES | GENEROUS BENEFITS | FLEX SCHEDULE
WORLD CLASS TRAINING CENTER | STABLE & GROWING
LOCALLY & FAMILY OWNED

TRUCK FENTEE

C OmM P A NI

T‘w‘;?- f_,-"

, S W)

ctrucks.com/careers

159849
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Fatigue Can Be A Safety Hazard At Work

rooms or on-site sleep pods where
workers can grab naps or unwind.

- Workers can visit with their doctors
to determine if fatigue symptoms are the
result of restless leg syndrome, sleep
apnea, insomnia, or a side effect of
certain medications. Once the source is
identified, new or alternative treatments
can be implemented to improve sleep.

« Employees should be encouraged to
stick to their shifts and any overtime
availability can be rotated among
workers to offset fatigue issues. Two
consecutive days off each week also are
helpful.

+ Human resources departments can
provide training and awareness
education about the consequences of
fatigue.

« A redesigned workplace with a cool
atmosphere, low humidity and plenty of
natural light may help offset fatigue.

« Employers can make an effort to
balance workloads more effectively and
hire new staff.

Fatigue is a hazard that many

workers may not recognize as a problem.

But it has a significant impact on safety
and performance.

Apply Now:

*Full-time Lab Tech
*Full-time RN
* Part-time RN
* Full-time Float RN

e Full-time Cardiac Rehab RN

Apply on line at

www.chihealth.com/en/careers.html

f“

o
v

or call Diane Blair
at 402-528-4245 ext 1330

“f CHI Health

704 N 3rd St., Plainview, NE * (402) 582-4245 » www.chihealth.com
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Now oL(i.ti.n for:

* Looking for someone dependable
* Welding experience a plus, but not required
* Hourly wage based on experience

* Paid weekly -« Paid holidays

» Benefits: Health Insurance; Vision/ -
Dental available; Retirement Match
- All with 60 day waiting period

* Monday-Friday w/rotating Saturdays

s

Apply online at lammerstrailer.com or
stop in for an application.

160142

TAKE THE FIRST ¢
TOWARD YOU
NEW CAREER.

self-motivated individuals to join

We are |I_I|._ILIT'|IZ| for

our team. Competitive pay and benefits offered,

Full-time and Part-time roles available.

Apply at fnbo.com/careers
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Change Jobs Without
Burning Bridges

Many people list advancing their
careers among their goals. For some,
that might require getting a new job.
People look for new jobs for a variety of
different reasons. One of the primary
motivators to look for a new job is to
earn more money. Others are interested
in trying a new field.

The employment recruiting and
networking resource The Balance:
Careers indicates that the average
person now changes jobs 10 to 15 times
in their professional lives. The Bureau of
Labor Statistics says that most people
now spend 4.2 years in a current job,
which is down from 4.6 years in 2014.
Although some people may be tempted
to leave a job with a bang, they should
exit with class and professionalism. No
one knows what the future brings, and
it's best to leave a job on solid terms.
With this in mind, here's how a person
can change jobs successfully.

- Draft a letter of resignation. Clearly
communicate your decision to leave the
organization. Follow the proper chain of
command and show respect by
addressing the person to whom you

directly report. Clearly communicate
your intent and future plans, highlighting
when changes are expected to take
place.

+ Choose the right time. Timing is
everything, and some times are better
for leaving a job than others. Project
Management, a consultant group, says to
wait until important projects are
finished, rather than bailing out in the
middle of crucial work.

- Keep an open mind. Some employers
may be blindsided by an employee's
desire to leave, particularly in cases
when said employee never
communicated with a supervisor about
the desire for more responsibility or to
discuss something that may not be
working. A boss who respects your work
and values you as an asset may make a
counter-offer. Hear him or her out and
weigh your options.

- Give plenty of notice. While two
weeks' notice is the norm, leaving more
time for an employer to find your
replacement, and helping to train this
individual, is a sure sign of respect for
your current employer.

160100



71 Steps To Leave
A Job Gracefully

Deciding to leave a job is seldom an
easy decision. However, it's a more
common decision than many people may
know, as the U.S. Bureau of Labor
Statistics indicates the average worker
holds 10 different jobs before age 40.
People change jobs for a variety of
reasons. Some do so because of better
opportunities elsewhere, while others
simply need a change. Regardless of
what's motivating a job change, leaving
a place of employment can elicit various
emotions, including some that may
contribute to negative thoughts about a
current employer. But it's always best to
leave a job gracefully, which can pay
dividends down the road. The following
are seven strategies people can employ
as they leave their jobs to ensure those
exits go as smoothly as possible.

1. Watch out for social media. It's best
to keep resignation plans to yourself and
off of social media. You never know who
is reading your posts, and bad-mouthing
a soon-to-be-former employer can lead
to hurt feelings and poor references.
Resist the urge to rant about what's
making you unhappy at work or brag
about a new position to your social
network.

2. Play by the rules. Your employer
may have a plan in place for how the
company prefers resignations to be
handled. The standard two- to three-
week's notice is a guideline. Visit with
human resources if you need more
information, such as whether or not a
resignation letter or other
documentation is required.

3. Speak with your manager first. It's
respectful for your immediate manager
or supervisor to learn of your departure

first. This gives him or her ample time to
put a plan in place to fill your position.
The more notice you can give, the more
goodwill you're building on your way out
the door. Schedule a meeting for this
purpose, do not make it an informal chat
by the water cooler. Resist the urge to
quit via email or text. Resigning requires
face-to-face communication. Present a
concise letter of resignation as well.
Don't call out colleagues or air your
grievances in the letter.

4. Announce your departure. Work
collectively with your manager and other
higher-ups to decide how to best handle
the announcement to other employees.

5. Train your replacement and
prepare final assignments. Volunteer to
train or assist with getting your
replacement set up. If you have any
outstanding projects or documents, be
sure to tie up any loose ends before
leaving. Leave behind instructions or a
guidebook if you think it will help your
replacement perform their duties more
effectively.

6. Keep the momentum. It can be
tempting to phone it in as you near
departure day, but this is inadvisable. Do

your job to the best of your ability up

until you say your goodbyes.

7. Pack on your own time. Cause as
little disruption as possible by packing
belongings before or after office hours.
Respect the working environment,
recognizing that your coworkers still
need to get their jobs done.

Quitting a job can be full of mixed
emotions. Just be sure to time it
correctly and leave in as positive a way
as possible to maintain a strong
professional network.

Dxyutils.com
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Central
Valley Ag

GROWING AGRICULTURE TOGETHER
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TO APPLY, VISIT
CVACOOP.COM/CAREERS
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f }// f Madison, NE

NOW Hirin g $4000 SIGN ON BONUS AVAILABLE!

IMMEDIATE OPENINGS FOR:

General Production 1st and 2nd shift Industrial Maintenance
+ $1 attendance incentive +$1/hr night shift premium
+$1/hr night shift premium +$2/hr attendance incentive

Tyson Foods’ Benefits Include:
 Excellent benefits package < Paid vacation
401 (k) with company match
Stock Purchase Plan with company match Opportunities for advancement

Apply in person
1200 Industrial Parkway, Madison, NE 68748
402-454-4260

or online www.tysonfoodscareers.com

An Equal Opportunity Employer. M/F/D/V
©2020 Tyson Foods, Inc. Tyson is a registered trademark of Tyson Foods, Inc.




Finding Work After 50

Unemployment isn't easy for anyone,
regardless of their age. But unemployed
men and women over 50 may find it
especially difficult to find work.

Whether it's a byproduct of age-related
discrimination or any of a host of
additional variables, jobless older workers
often struggle to find work. In a 2016
analysis of government figures, the
Schwartz Center for Economic Policy
Analysis at the New School estimated
that the jobless rate for workers 55 and
older in August of 2016, six years after
the Great Recession, was nearly 9
percent. At the time, the national jobless
rate hovered around 5 percent.

Unemployed men and women over 50
who are struggling to find work can
consider the following strategies as they
look to rejoin the workforce.

+ Revisit your résumé. Unemployed
men and women over 50 have no doubt
updated their résumés to reflect their
most recent professional experience. But
they may need to trim some of the fat in
regard to their work life 10 or more
years ago. Today's hiring managers may
only be concerned with recent

experience that illustrates skillsets that
are relevant to today's jobs. Men and
women over 50 may consider their

experience from 20 years ago invaluable,

but if that experience does not meet the
specific needs of the jobs they're now
seeking, then they should remove it from
their résumés so hiring managers can
quickly access the more relevant
information from their work histories.

- Embrace 21st century job hunting.
Finding a job in the second decade of
the 21st century is unlike job hunting in
decades prior, and wholly different from
how men and women over 50 looked for
jobs upon beginning their professional
lives. Networking can mean the
difference between unemployment and
landing a job. Go to job fairs attended by
hiring managers and join professional
organizations that host events where
professionals in your field can gather.

- Turn your age into a positive. Men
and women over 50 should accept the
likelihood that their new managers and/
or hiring managers will be younger than
them. When interviewing for a job, men
and women over 50 should make an

Certified Positions:
« Substitute Teachers - ‘21-'22

Classified Openings:

- Aftershock Club Facilitators

» Washington Classroom Para
» Woodland Park Title 1 Para

+ Senior High Night Custodian
» School Bus Activity Drivers

* Evening Custodians

* Electrician (Part-Time)

+ Substitute Custodian (on-call)

« Substitute Paraprofessional,

For more information and to apply
visit www.norfolkpublicschools.org,
click “Employment”

Or call Human Resources at 402-644-2500 Ext. 3
== L ICAlCU 101 ITeC DY TUPS.//TOXyathS-COMm——

NOW HIRING .

* Full-time Substitute Paraprofessional
+ Jefferson After Hours/Evening Custodian

» Grant Special Education Paraprofessional
+ Junior High & Washington Media Paras

+ Junior High High Needs Para w/Driving
» Senior High ELL Paraprofessional

+ Substitute Deaf Education/Sign Language Interpreter

Health Tech, Secretary and Nurse

NORFOLK

F U BELILC ST HOOLS
HOTHIMG FEEWERTS SUCCESE!
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effort to showcase their enthusiasm
about working with and learning from
younger colleagues, while also noting
their desire to commit long-term to a
company. Some hiring managers may
surprise older applicants, viewing them
as potentially more reliable than younger
workers simply looking to gain some
experience in a particular industry before
moving on to the next opportunity.

- Make use of your existing down
time. Another strategy unemployed men
and women over 50 can try as they look
for work is to make better use of their
existing downtime. Enrolling in online
courses can give prospective employers
the impression that applicants over 50
are both tech-savvy and willing to learn
new things. Each of those things can
help men and women over 50 overcome
any unjustified, tech-related stigmas
that hiring managers may attach to older
job candidates.

Finding work after 50 is not always
easy, and job seekers may need to adjust
their approach before they can get back
in the workforce.

hﬁmy@“ﬂﬂwﬁﬁﬁr :

T

i

f}RN Charge Nurse FT & PT ’“‘5%

' LPN Charge Nurse FT & PT

" 4 CNA FT & PT %
Dietary Cook FT |
| Dietary Aide PT i

w-... Disability ® 401K e 7 Paid Holidays

Health ® Dental Insurance e Vision e Life ’%\
~ s Vacation s Sick Time S

. 5t
Email resumes to: o
administrator@clarksoncarecenter.com .
or mail to i

i

CLARKSON

; Community Car r";ﬁ'tmzn

T T 212 Sunrisk Driv,

| Cuarnson;'NE 68629
402-892-3494
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NORFOLK IRON & VMETAL

+/ Competitive Wages, Incentive Pay & Benefits «# Opportunities for Advancement

+/ Focus on Customer Service, Safety & Culture

JOIN OUR TEAM.

3001 N. Victory Road | Norfolk, NE 68701 | 402.371.1810
Apply today at www.norfolkiron.com/careers.

555555



Information Aspiring Nurses
Can Include On Their Résumés

Regardless of what they chose to
study, many students look forward to
graduation and the next step, which
typically involves finding work in their
chosen professions.

A well-crafted résumé is essential for
nurses throughout their careers, but

especially important for those starting out.

According to RegisteredNursing.org,
nursing résumés typically include sections
commonly found on résumes for
professionals across all industries. These
standard sections include objective,
education and technical skills. But nurses
also may want to expand their résumés to
include information specific to the nursing
profession.
Experience

Newly minted graduates with degrees
in certain fields may not have much, if
any, experience to list on their résumés.
But some recent nursing school graduates
may have relevant clinical experience that
could help them land their first jobs. When
applicable, this section should include the
company name (such as the name of the
hospital or clinic), the location of the job,
the job title, the dates of employment,
and a description of the tasks the

applicant performed.

Licensure and certifications
RegisteredNursing.org advises aspiring
nurses to include where they are now
licensed as registered nurses as well as
any information regarding certifications
they earned during their nursing
programs. Nurses who earned their
Advanced Cardiac Life Support (ACLS)
certification through their nursing
program should notes that on their
résumés, as the RegisteredNursing.org
notes that could make candidates appear
more desirable in the eyers of prospective
employers.

Education

Every résumé should include a section on
an applicant’s education history. But
recent graduates from nursing school
should include any relevant information
about nursing programs they may have
participated in while pursuing their
degrees.

Résumés are vital when looking for work.
Recent graduates from nursing school can
use their résumés to highlight any unique
experiences they might have that can
help them stand out among crowded
applicant pools.

Culture. Variety.
Opportunity.

Meet a new challenge every day with
a team that supports you, provides
opportunities for growth, and knows
how to have a good time. Apply

to join the Platte Valley team today!

START THE CONVERSATION:

www.pvequip.com/careers

Platte:Valley
“'\. Equipmant

UMTIL IT"S DONE.

(&

FOR MULTIPLE POSITIONS
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AT L REGIONAL

HEALTH SERNICES

WE ARE HIRING!

SIGN-ON BONUSES AVAILABLE

i = —

WE VALUE AND 5UPPORT ALL THOSE WHO SERVE HERE.

Cur employee benefits are available to all employees scheduled 24 hours

or more a week. Some of the benefits our employees receive includs:

« Haalth, dertal, wision,
and life insurance

« Long-term disatsility

« Paid time off

« Pansion plan

= Bhift differentials

« Eduseation
appofuntios

= Flex Spending
accounts ([covering
dependent care
and unreimbursed
health care)

« Short-term disakility
« Supplemental

ifie insurance
+ Tuwition reimbursmemnt
« Wellness program

WE ARE AVAILABLE TO ANSWER QUESTIONS RELATED TO
JOB APPLICATIONS MONDAY THROUGH FRIDAY, & AM TO 5 PM.

COMTACT (402) 544-7296 HR@FRHS.ORG, OR FAX (402) 644-T324.

EEC EMPLOYER/WVET/DISABLED.

APPLY ONLINE AT FRHS.ORG/JOB-OPPORTUNITIES | @O08®

159878
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Strategies To Keep Your Career On Track After A Layoff

Millions of people found themselves
out of work as efforts to curtail the
spread of the novel coronavirus COVID-
19 took a toll on the economy. In many
places, businesses deemed non-essential
were forced to close their facilities to
customers, leading many employers to
lay off valued staff members.

Confronting a layoff can be difficult.
Unlike employees who are fired for
cause, laid off workers typically find
themselves out of work through no fault
of their own. Such was the case for
millions of people across the globe whose
layoffs were related to the COVID-19
virus. Prior to the outbreak, millions of
hardworking, talented professionals had
no reason to doubt their career
prospects. But after the outbreak and its
effects on the economy, those same
people, now out of work, may be
wondering if there's anything they can
do to keep their careers on track. While
laid off workers recognize there are no
guarantees in regard to getting their jobs
back, they can take steps to keep their
careers on track even while they're not
working.

- Continue to be productive. No one
will blame a newly out-of-work

NOW HIRING 7o~

* Administrative Assistant * Crew Chief
* Marketing Representatives
* Office Manager * Production Technician

We Work
With Insurance
Company
Start To
Finish

Fire & Water - Cleanup & Restoration™
;-
MOLD
AEREDUATICN

2303 Riverside Blvd., Norfolk, NE 68701

servpronerfolkne.com

Work in and around Norfolk area. Valid
drivers license, background check and
capability of occasional lifting. EOE

awolf@servpronorfolkne.com

professional for taking a few days to
process their situation and take a deep
breath. But it's important that laid off
workers continue to be productive even
if they're not working. Traditional
freelancing may not make financial sense
for those seeking to secure
unemployment benefits, but that does
not mean you cannot still work. Set up a
blog or vlog where you can showcase
your credentials and experience. Offer to
serve as a virtual mentor for young
professionals or students without much
business experience. Using your time
productively, and having something like a
blog or vlog to show for those efforts,
can help you stay on track and land
another opportunity when the job
market becomes more active.

- Study up. Technology has ensured
that modern industry is ever-changing,
and laid off workers can use their down
time to study up on the latest trends and
best practices in their fields. This is an
ideal time to fill gaps on your résumé and
turn a negative into a positive. If possible,
enroll in an online course with a local
college or university, or make use of
virtual learning programs offered by local
libraries or chambers of commerce.

Send Resume to

SERVPRO’

SERVPRO of Nofolk

(402) 370-2460

LIKE IT NEVER HAPPENED

@ @

STORM COMMERCIAL
DANMGE SERNMICES

24/7

L Emergency
X)Service

- Research your next job. Uncertainty
has reigned in many industries thanks to
COVID-19, so finding a new job before
social distancing restrictions are lifted
may be especially difficult. But laid off
workers can use their down time as an
opportunity to research their next job.
Do your homework on companies within
your industry, learning about their client

base, culture and goals for the future.
Putting forth such an effort now can pay
significant dividends when restrictions
are lifted and companies attempt to
rebuild their staffs.

Professionals laid off due to the
COVID-19-related economic fallout can
use their down time to their advantage
and keep their careers stay on track.

If you want a job that makes you feel
like you're making a difference, this is it!

W are laoking for a full-time Servicess Coordinator who wall suppart adulls
with disabililies. Services Coordinators assisl people with disabilibes by
coordinating a vanely of services that hedp them o live as independantly as
poaaible, in their own homes amd communily.

A Services Coordinator datermines eligibility for the Nebraska Medicaid
Waiver praogram for Adulls with Disabililies, conducts in-hame neads as-
sassmenls, and works with Consumers o devalop a plan of services, Othear
duties include assisbing in recruilting in-haeme providers, negoliating rates,
authorizing and manitonng services, and mone.

The position requires a bachelor's degrae in a relevant area of Human Sear-
vicas, and two years of full-tima experience in garoniclogy, rehabilitation,
teaching, community health fields or related socal service falds. Qualified
individuals wha have disabililias ara strongly encauraged o apply. Tha
pasibon will remain apan until filked. EQE. Masks are raguirad.

Benefits include 401k imatching); dental, vision, haalth and life insurance;
and paid fime off,

To apply for this position, send a cover letter and resume 1o Jane Fink,
League of Human Dignity, 400 Elm Avenue, Morfolk, ME 68701

LEAGUE

OF
HUMAM
DIGMITY

League of Human Dignity
Norfolk Center for Independent Living
400 Elm Avenue, Norfolk, ME 68701

160149
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Build Your Network En Route To Landing A New Job

A new year provides a perfect
opportunity to turn over a new leaf, and
many people commit to doing so by
making New Year's resolutions.

While there are no rules governing
resolutions, certain resolutions tend to
top the list of the most common year
after year. Setting health and fitness
goals are very common, but so are
resolutions to switch careers. In fact, a
2017 survey from YouGov found that 14
percent of respondents were committed
to finding a new job in 2018.

Building a strong professional network
can help people find a fulfilling job when
they are looking to advance their
careers. The following tips can help
professionals establish such a network.

- Recognize networking is a two-way
street. Networking can be an effective
way to find a new job, and it's also a
great way to help other people do the
same. While you're looking for a new job,
if you come across opportunities that
aren't a good fit for you but might be for
someone in your network, don't hesitate
to contact them. Your efforts will be
appreciated, and those you help might
do the same for you if they come across

job openings that suit your background.

« Build your online profile. LinkedIn, a
social media site for professionals, is a
go-to resource for human resources
officials, and it's also a valuable way to
stay connected with professional
acquaintances. Career services
professionals advise adding anyone you
have worked with to your LinkedIn
network. Continue building your profile
as your network grows and you work
with more people. When others invite
you to join their network, accept those
invitations.

- Update your résumé. Update your

résumeé as often as you deem necessary.

Colleagues you've worked with in the
past who are within your LinkedIn
network may periodically view your

profile, and an updated résumé is a great

way to keep them abreast of how your
career is going. If they can see what
you've accomplished since you last
worked with them, they might be more

inclined to reconnect or recommend you

for a job opening.

- Stay in touch. Professional networks

are most effective for professionals who
keep in touch with their colleagues and

acquaintances. Follow up with
colleagues you've worked with in the
past to see if there's anything you can
do for them or to check in on how a
project you discussed with them is going.
Staying in touch can shed light on job

opportunities or open other doors that
might facilitate your job search.

A strong professional network can
help professionals advance their careers
and help others looking to do the same.

PREMIER ESTATES AL 4&

OF PIERCE

160136

Bonuses
S Offere

WHERE CARING
MAKES A
DIFFERENCE

Openings for the

following
positions:

: CNA/CMA
.+ upto $4,000

RN/LPN
up to $10,000

:
| &
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MDS Coodinator,
$10,000

up to $1,000

515 E. Main St.,
Pierce
402-329-6228

gl
”

Dietary Cooks & Aides

LABORERS
WANTED

 Great Benefits

* Top Pay

 Year Round
Employment
Aschoff Construction is a team oriented

company that offers a competitive wage and
great benefits for full time employment.

Call 402-748-3551

ask for Marlene or Jerry or email to
hr@aschoffconstruction.com

160144
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Join a growing, global company helping farmers
feed the world and keeping roadways moving safely.

* Competitive pay and benefits ($19.50 - $30.00/hr)
e A friendly, inclusive environment

* On-the-job training

* No experience required

* Multiple positions available
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Apply today! Scan QR code or visit:
Lindsay.com/careers
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How To Recruit And Retain Quality Employees

Great employees are the backbone of
successful businesses. Savvy business
owners recognize the important role
workers play in helping a business meet
its goals, and recruiting and retaining
such employees is a high priority for the
world's most successful firms.

According to the recruitment resource
Betterteam, 68 percent of human
resources professionals report problems
filling positions - an increase of 50
percent since 2013. Forbes magazine
puts the potential cost of a single bad
hire between $25,000 and $50,000.
New employees are investments and due
diligence should be used to find the right
ones. Recruiting top talent may require
thinking creatively, and it almost always
requires significant effort on the part of
the business doing the hiring.

Write a well-crafted job ad

The job advertisement is the first
thing jon seekers will see and it will be
the initial tool to help whittle down the
applicant pool. Use clear job titles that
explain the job and be concise, avoid
buzzwords like “wizard," “rock star” or
“ninja.’

Candidates tend to skim job descriptions,

so avoid wordy phrasing and confusing
job roles. Break down responsibilities
into job duties, and be sure to mention
specific make-or-break skills applicants
will need to have. While you still may get
some unqualified individuals to apply, you
may weed out others with specifics of
the job.

Establish a list of traits you want
new employees to possess

An applicant’s skills, education and
experience are important. However, this
should not be the only factor to consider
when mulling a potential hire. Seek
employees who have the potential for
growth and can get along with
colleagues and existing and new clients.

Use various job boards to advertise
Many popular job boards, such as
Indeed, Monster, LinkedIn, and
Glassdoor, offer free advertising for job
posters. They are good places to start
because they generate lots of traffic.
Social media also can work much in the
same way as free job boards, according
to Workable, a recruitment software
company. If you don't find success with
free job boards, you may need to go

elsewhere.

Attend job fairs
and utilize
interns

Building a
community
connection through
local job fairs,
networking with
alumni
organizations, and
relationships with
universities, trade
schools and
colleges can
provide constant
resources for new
talent. Plus,
applicants may feel
more comfortable
working for a

company that has outreach in the local
area.

Follow up on references

It may take time, but it's important
that references are contacted and
previous employment is confirmed. Due
diligence with a candidate’s references

ensures companies get a bigger picture
of potential hires, according to Indeed.
Ask questions like “What is it like to work
with the candidate?” or "What are their
biggest strengths and weaknesses?"

Finding quality talent is an important
task that's vital to the success of
businesses big and small.

—— JOINTHE Y TEAM!

The Norfolk Family YMCA is now hiring in the
following departments:

Overnight Housekeeper: Must be responsible and self-

motivated. Time management is necessary, Able to lift and be
on your feet most of the shift.

Sunday - Thursday 10 pm=-5 am
Friday and Saturday 11 pm-7 am
Kids Club: Before and After school Child Care for grades

K-4th. Looking for individuals who enjoy working with young
children,

Before school: Monday-Friday 6-8 am
After school; Mon/Tue/Thu/Fri 3-6 pm; Wed 1:45-6:00 pm
Lifel-guards & Swim Lesson Instructors: Part time -

Available to work Mornings, Afternoons, and/or Evenings.
Flexible scheduling.

Welcome Center: Member Services Representative, Must be

outgoing, energetic, friendly, and have great oral and written
communication skills.

Maonday - Thursday Spm-8pm, Spm-10pm
Friday 5-8am, 1-7pm, 2-9pm

Saturday /-3pm, 9-5pm, 3-Spm

Sunday 11=5pm, 1-7pm

" 301 W. Benjamin Ave, -4{!2-3?]-5??{!_"

Applications are available at the Welcome Center or on our website.
wiww norfolkymca nrg;"nur-l,rfemﬁin','ment—nppﬂrtunil:i-as
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Ameritasﬁ

fulfilling life

Ameritas Life Insurance Corp is seeking a Claims Examiner to drive the business by processing claims in accordance
with the specific policy and/or processing arrangements through the application of “Best Practices”. Communicate
with providers and insureds to professionally evaluate claims or related materials.

We are considering applications for this position through Friday, August 13.
Please apply at our website:
https://recruiting.adp.com/srccar/public/RTl.home?c=1206501&d = External CareerSite #/ (direct link)

"

or: www.Ameritas.com (click on “About Us" then select “Careers”)

While the application period for this position closes on August 13,
we frequently post newly opened positions in all areas on our website.

What We Offer:

* 5850 retention bonus © $13.27 - 14.18/ hour pay  * Promotions opportunities every 6 months.

* Potential for permanent remote work. Your training will be conducted remotely; associates who qualify may be
approved fo remain remote once we re-open our offices.

* Qur company motto is “Fulfilling Life” and we take that job seriously, with a heavy commitment to volunteering
and community support, employee well-being, and providing quality products and services that help our
customers create a brighter future.

* Being a mutual-based organization, the return on our investment goes back into the company, to benefit our
members/customers.

e We're committed to professional development, opportunity, inclusion and diversity. Team building and
collaboration are also priorities.

* A total rewards package with all the comprehensive health and welfare benefits you'd expedt, incduding
competitive pay and incentives, 401(k), flexible work schedules and time off to care for yourself and others.

* Additional popular benefits, including tuition reimbursement, and student loan repayment, an incentivized well-
being program, adoption assistance, paid time off for volunteering, training and career development

opportunities.

159877
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FULL TIME
PRESSROOM OPENING

GREAT WORK SCHEDULE NO ROTATING SHIFTS

THE NORFOLK DAILY NEWS HAS A FULL-TIME
OPENING IN ITS PRESSROOM.

Ideal Candidate Must Have:

* Good Work Ethic  Attention to Detail

* General Mechanical Knowledge © Forklift Experience a Plus
* We will train the right individual © Qutstanding facility

* Competitive pay and excellent benefits

* Plus - great people to work with

Send resume to Tyler Eisenbraun, tylere@norfolkdailynews.com
or pick up an application at 525 Norfolk Ave., Norfolk, NE.
No phone calls please.

Advertising

SALES ASSISTANT

WE ARE LOOKING FOR A PART TIME SALES ASSISTANT,
WITH POTENTIAL TO DEVELOP INTO FULL TIME

Our ideal candidate is someone who is detail oriented, well organized,
can establish priorities, likes fo think outside the box and get things
done! Must communicate closely with our staff and advertisers and be
able to work independently.

You will be coordinating sales collateral, some advertising sales, data
entry and proofreading, along with assisting the Ad Director and Digital
Sales Manager with daily website duties, social media postings, and
more.

Some sales experience would be helpful, but a positive attitude, energy
and willingness to work will be equally important. Excel experience
preferred.

Competitive wages, flexible hours.

If this is you, please send cover letter
and resume fo:

Vickie Hrabanek

Advertising Director

Norfolk Daily News, PO Box 977,
Norfolk, NE 68702
or email

norfolkdailynews.com

vhrabanek

159936

How-to Establish A Well-
Rounded School Résumé

A quality education is priceless. Lessons
learned in the classroom are vital to
students’ long-term success, serving as a
foundation as young adults transition
from the role of student to professional.
An academic résumé is a great vehicle
for young people to illustrate how well-
rounded their educational experiences
have been. Such résumés also give
college admissions departments a
snapshot of students’ accomplishments,
hobbies and extracurricular activities. In
fact, the National Society of High School
Scholars says there are certain criteria
that colleges and trade schools look for
in students - and things graduate schools
may look for in university students who
hope to do postgraduate work.
Recognizing these attributes can help
students better prioritize their time as
they look to build strong résumés.

- Grade point average: The NSHSS says
some colleges will recalculate students’
GPAs based only on core subjects, such
as math, language arts, social studies,
science, and foreign languages. It is
essential to do well in these core
subjects.

- Advanced placement classes: Many
schools weigh honors or AP classes more
heavily toward GPA or acceptance
requirements due to their rigor. AP
courses often translate directly into
college credits, which can make them
even more valuable to high school
students.

- Extracurricular activities: Schools and
even future employers look at more than
just test scores and GPAs. In a
competitive admissions climate, colleges
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will weigh the entire picture of a
student. Someone who was heavily
involved in sports, clubs and peer-run
groups like scouting organizations may
find that such participation is what sets
them apart from other applicants. Pick
extracurricular activities that align with
passions rather than just ones that will
look good on a résumé. According to
Christine Chu, a premier college
counselor at lvyWise, a New York-based
education consulting company, students
who demonstrate grit, authenticity and
integrity stand out.

- Well-crafted essay writing: Essays give
students an opportunity to tell their
unique stories in ways a résumé cannot.
An essay should be highly personal and
thoughtful, and also present students as
a real person. Students should write
essays even when they are optional, as
the essay can be a window into what
makes applicants tick. It is important for
students to continually hone their essay-
writing skills, which they can ultimately
utilize to make a strong impression with
university admissions departments.

+ Depth, not breadth, of experience:
Students should focus their passions on a
few select activities over widespread
participation in many different ones.
Activities that carry over into academic
focus and a future major may be
especially valuable.

It's never too early for students to start
building their school résumés.
Achievements in and out of the
classroom can lay the groundwork for
both short- and long-term success.

Reast rrie
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The outbreak of the novel coronavirus
COVID-19 in the winter of 2019-20 left
no part of life as the world knew it
untouched. Students were instructed to
stay home from school, professionals
were told to avoid their offices and
families were told to limit the size of
gatherings for momentous occasions like
birthdays and weddings.

The economic fallout of the pandemic
has been considerable. Unemployment
rates skyrocketed across the globe
seemingly overnight. While global
unemployment figures are difficult to
determine, estimates from the
International Labour Organization in
June 2020 indicated that working hours
fell by 14 percent during the second
quarter of 2020. That equates to
roughly 400 million lost full-time jobs.
Many people who have been fortunate
enough to remain employed throughout
the pandemic have taken pay cuts as
their employers try to stay afloat during
what's proven to be a time of
unprecedented economic challenges. Pay
cuts can throw professionals’ carefully
formulated financial plans into disarray.
But salary reductions need not derail
those plans, especially if professionals
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Questions To Ask After Taking A Pay Cut

ask the right questions when informed
that their pay is being reduced.

cuts, while others have postponed
bonuses. Reductions can be highly
complicated, and employees should not
hesitate to ask just how much their pay
will be reduced. Knowing what's coming
in is an essential component of financial
planning, so professionals whose
employers have
been vague with
details can reach
out to human
resources to
determine just how
much their bottom
lines will be
affected.

When will the salary
reduction take effect?
This is an important question for any
professional to ask, but it can be
especially so for
workers who use
automatic bill pay.
You will want to
ensure that your
accounts have
enough money to
cover the month's
bills before they
come due, so don't
hesitate to ask

How long will

when pay cuts will the pay cuts
go into effect if last?
that information Long-term

has not been shared. financial planning is based on long-term
salary expectations, so it's alright to ask
if the company has an idea about how
long reductions will remain in place.
Some may be indefinite, and that
knowledge can help professionals
reconfigure their budgets so their long-
term financial plans stay the course as

much as possible.

How much is my salary being
reduced?

Many companies have instituted
uniform pay cuts during the pandemic,
while others have not. Some may be
asking higher paid executives to take
more significant, percentage-based pay
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Excellent Training

Flexible Work Hours

.. PizzaHut

Join Our Team!

HIRING ALL POSITIONS

Start the Path to a New Career Today!

reat Starting Pay

College Scholarship Frogram
Benefits After Working 30hrs

Advancement Opporfunities

-

® Merl Increases

& FPFlrzza Champlonships
& Company Paid GED

& Off Duty Meal Discount
® JOTK

-

Helping Hands Fund for
employees in need

GUARANTEE ROOFING
AND SHEET METAL, INC.

SHEETMETAL

Will cuts be made elsewhere?

Ask if health care costs will rise as a
result of salary reductions. In addition, if
the company matches 401(k)
contributions, inquire if that will
continue. If the company does not intend
to continue matching, professionals who
can afford to do so may want to increase
their own 401(k) contributions to
account for the loss of matched funds.

Does the company anticipate
additional cuts in the future?

Some companies may be
straightforward and acknowledge that
the uncertainty surrounding the
pandemic makes it likely that future pay
cuts will be considered. Others may
already have strategies in place that
allow them to make the pay cuts a one-
time thing. Employees can seek this
information to alleviate stress and to
inform decisions about their short- and
long-term finances.

Salary reductions have taken place at
many companies throughout 2020.
Employees concerned by such pay cuts
can express those concerns to their
employers by asking some thoughtful
questions.

No Job Too Big
or Too Small

Learn a trade
from the best in
the area.

Contact

Guarantee Roofing
& Sheet Metal

at 2405 S. 13th
(Hwy 81).

Food Allowance While Warking

Earn College hours with aour Training PFrogram

APPLY ONLINE
hutjob.com
Text jobs to 844-901-2533 Sl

or Scan QR Code o

d_Created for free by hitps://foxyutils

160051

WORKERS NEEDED

Experienced & laborers. Experience in any
phase of sheetmetal work helpful, i.e. -
general carpentry, siding installation,
mechanical or steel building erection.
Vacation and holiday available. Wages
negotiable on experience and willingness to
learn trade.

Norfolk NE
or 402-379-2107
Afternoons
1:00-4:00 p.m,

158494
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NOW HIRING

PACKAGING OPERATORS MAINTENANCE TECHS
Pay Starts at $17.00/Hour Pay Starts at $22.00/Hour

PRODUCTION OPERATORS SANITATION

Pay Starts at $18.00/Hour Pay Starts at $13.50/Hour
$5,000 Sign-on Bonus!

» <
o Night shift differential pay
e Vacation and paid holidays
e Medical, dental, vision & life insurance
401K company match
e Opportunities for advancement

Apply at Milkspecialties.com/careers
Created for free by https://foxyutils.com




