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Amendment to Lancaster County Court of Common Pleas Warrant Protocol 

for Warrants Issued by the Magisterial District Courts 
 

On May 9, 2016, the Court Issued an Administrative Order docketed to AD1-2016, which 

addressed the issuance and service of Warrants in Lancaster County, Pennsylvania.  At the same 

time, the Court adopted the Lancaster County Court of Common Pleas Warrant Protocol for 

Warrants Issued by the Magisterial District Courts (“the Protocol”) to provide guidance to 

Lancaster County Magisterial District Judges in complying with the Administrative Order.   

 

The Financial Section of the Protocol instructed Magisterial District Courts how to assess 

fees on cases where the Lancaster County Sheriff’s Office advised the defendant that he/she/it 

had a Warrant by sending a letter to the defendant or leaving a “Green Card” at the defendant’s 

residence.   Specifically, Magisterial District Courts were instructed that if a defendant 

responded to a letter or “Green Card” to resolve an outstanding Warrant, the Magisterial District 

Court was to assess a $39.00 Warrant Fee, per defendant, payable to the Lancaster County 

Sheriff’s office.  If a defendant was committed to Lancaster County Prison, a Warrant Fee of 

$59.00 was to be assessed, per defendant. 

 

In an effort to reduce the costs to defendants with more than one Warrant from a 

Magisterial District Court, the $39.00 or $59.00 Warrant Fee was to be assessed on only one case 

and not all of them.  Since 2016, many defendants benefited from having Warrant Fees assessed 

on only one Warrant per Magisterial District Court, resulting in significant savings for those 

defendants.   

 

As part of the effort to continuously review the Warrant service process in Lancaster 

County, Magisterial District Courts shall assess Warrant Fees in a different fashion.  The 

Lancaster County Sheriff’s Office will continue to generate and send letters to defendants, or 

leave “Green Cards”, notifying them that a Warrant has been issued and directing them to 

contact the Magisterial District Court to resolve the outstanding Warrant.  At the same time the 

Lancaster County Sheriff’s Office sends the letter, or leaves a “Green Card”, it will also 

complete and send to the Magisterial District Court, the return of service portion of the Warrant 

for the inclusion of a $9.00 fee for the receiving, docketing, and making return of the Warrant 

pursuant to 42 P.S. § 21111 (“Warrant Docketing Fee”).   

 

Additionally, pursuant to 42 P.S. § 21119, the Lancaster County Sheriff’s Office will 

charge a $2.00 fee, per Warrant, as “costs, charges and expenses incident to” executing a 

Warrant pursuant to 42 P.S. § 21111 (“Warrant Costs Fee”).  The Sheriffs shall complete the 

return of service for the $9.00 Warrant Docketing Fee and the $2.00 Warrant Costs Fee for all 

Warrants issued to the defendant. 

 

If a defendant responds to a letter or “Green Card” issued by the Lancaster County 

Sheriff’s Office, an $11.00 fee comprised of a $9.00 Warrant Docketing Fee and a $2.00 Warrant 

Costs Fee, only, shall be assessed to each case a defendant has in a Magisterial District Court.  

This fee will only be assessed if the Lancaster County Sheriff’s Office forwarded to the 

Magisterial District Court a completed return of service requesting payment for the $9.00 

Warrant Docketing Fee and the $2.00 Warrant Costs Fee.  If the Sheriff’s Office does not send a 



3 | P a g e  

Amended June 2023 

completed return of service requesting payment for the $9.00 Warrant Docketing Fee and $2.00 

Warrant Costs Fee, the Magisterial District Court shall not assess those fees.   

 

For defendants who appear using advanced communication technology at the Lancaster 

County Sheriff’s Office or are brought to the Magisterial District Court by a Lancaster County 

Deputy Sheriff, the Magisterial District Court shall assess a Warrant Service Fee of $41.00 on 

one Warrant and an $11.00 fee (comprised of a $9.00 Warrant Docketing Fee and a $2.00 Warrant Costs 

Fee) on each additional warrant that is active within any other Magisterial District Court.  If a defendant 

is committed to Lancaster County Prison, the Magisterial District Court shall assess a $61.00 Warrant 

Service Fee on one Warrant and an $11.00 fee (comprised of a $9.00 Warrant Docketing Fee and a $2.00 

Warrant Costs Fee) on each additional warrant that is active within any other Magisterial District Court.  

The Lancaster County Sheriff’s Office shall provide the Magisterial District Court with a return of 

service for each Warrant, identifying the Warrant fees. 

 

The following sentences in paragraph 5 of the Financial Section are removed: “Any 

server fee notice generated by the Magisterial District Judge System (MDJS) shall be provided to 

the Sheriff’s Office.  This process will permit the Lancaster County Controller’s Office to 

accurately monitor the fees collected and paid to the Sheriff’s Office.”  

 

Additionally, paragraphs 2-4 in Receipting Monies under the Financial Section have been 

removed along with Addendum B for daily processing clarification.  The protocol has been 

amended to reflect the above-mentioned changes. 
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Transfer of Warrants and Supplemental Information from the Magisterial 

District Courts to the Sheriff’s Office 
 

 

Warrant Data - All warrants of the magisterial district courts are entered in the 

Magisterial District Judges System (MDJS).  As this information is entered into the system, the 

Administrative Office of Pennsylvania Courts has made available a copy of the data to Lancaster 

County Information Technology Department who are able to extract pertinent warrant data from 

this system and use it to populate the Lancaster County Sheriff’s Office’s (hereinafter “Sheriff’s 

Office”) warrant management system. Using this process, the Sheriff’s Office will be provided 

with all the data pertaining to new warrants issued by the magisterial district courts.  Name, 

address, personal identifiers, charge information, docket number, warrant number, etc are all 

available to the Sheriff’s Office. This operation is seamless and does not require any action to be 

taken on behalf of the magisterial district courts. 

 

Warrant Images - Once a warrant has been issued by a magisterial district court, the 

user will be presented with an option to export and save the warrant to a drive located on their 

workstation.  This export and save feature will be presented whether the warrant was issued 

individually or as part of a “batch processing”.  After the warrant has been saved, the document 

will be available to be sent as an attachment in an email to the Sheriff’s Office using the process 

outlined in Addendum A (attached). 

 

Supplemental Information (ie: copies of citations) – When the warrant to be served 

upon an individual is a predispositional warrant that was issued because a defendant failed to 

respond to a citation or summons, the Sheriff’s Office will contact the appropriate Magisterial 

District Court and request a copy of the citation to serve the defendant when the warrant is 

executed.  All supplemental information can be scanned and sent to the Sheriff’s Office using the 

copier in each magisterial district court.  When sending any supplemental information to the 

Sheriff’s Office, the first page of the warrant shall be copied and scanned with the supplemental 

information.  The first page of the warrant should be scanned first followed by the supplemental 

information.   

 

Issuance of Warrants – Although all arrest and bench warrants will be sent to a 

centralized warrant control located and operated by the Sheriff’s Office, the individual, 

constable, person or agency to whom a warrant is issued depends upon the type of warrant as 

follows:  

a. All Criminal Arrest Warrants shall be issued to the Police Department of origin with a 

copy of the warrant being sent to the Sheriff’s Office.  

b. All Criminal Bench Warrants shall be issued to the Sheriff’s Office with a copy of the 

warrant being sent to the Police Department of origin. 

c. Any warrant issued in a summary case shall be issued to the Sheriff’s Office. 

d. Any warrant not previously issued to the Sheriff‘s Office shall be provided 

immediately to the Sheriff‘s Office upon request. 

 

Types of Warrants - Pursuant to Pa R.Crim.P. No. 430, warrants in summary 

cases are issued as follows: 
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(A) Arrest warrants initiating proceedings. A warrant for the arrest of the 

defendant shall be issued when: 

(1) the citation or summons is returned undelivered; or 

(2) the issuing authority has reasonable grounds to believe that the defendant will 

not obey a summons. 

(B) Bench warrants 

(1) A bench warrant shall be issued when: 

(a) the defendant fails to respond to a citation or summons that was served 

upon the defendant personally or by certified mail return receipt requested; 

or 

(b) the defendant has failed to appear for the execution of sentence as 

required in Rule 454(F)(3). 

(2) A bench warrant may be issued when a defendant has entered a not guilty plea and 

fails to appear for the summary trial, if the issuing authority determines, pursuant to 

Rule 455(A), that the trial should not be conducted in the defendant's absence. 

(3) A bench warrant may be issued when: 

(a) the defendant has entered a guilty plea by mail and the money 

forwarded with the plea is less than the amount of the fine and costs 

specified in the citation or summons; or 

(b) the defendant has been sentenced to pay restitution, a fine, or costs and 

has defaulted on the payment; or 

(c) the issuing authority has, in the defendant's absence, tried and 

sentenced the defendant to pay restitution, and/or to pay a fine and costs 

and the collateral deposited by the defendant is less than the amount of the 

fine and costs imposed. 

(4) No warrant shall issue under paragraph (B)(3) unless the defendant has been given 

notice in person or by first class mail that failure to pay the amount due or to appear 

for a hearing may result in the issuance of a bench warrant, and the defendant has not 

responded to this notice within 10 days. Notice by first class mail shall be considered 

complete upon mailing to the defendant’s last known address. 

 

https://1.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000785&cite=PASTRCRPR454&originatingDoc=N03A4D3604FCB11DA9C5DC44CDCEA6C7D&refType=LQ&originationContext=document&transitionType=DocumentItem&contextData=(sc.Document)
https://1.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000785&cite=PASTRCRPR455&originatingDoc=N03A4D3604FCB11DA9C5DC44CDCEA6C7D&refType=LQ&originationContext=document&transitionType=DocumentItem&contextData=(sc.Document)
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Warrant Processing 

 

Given the vast geographic area of Lancaster County and the number of personnel 

involved in the service of warrants issued by the magisterial district courts, it was recognized 

early on by the committee involved in the development of this warrant protocol that the 

processing of warrants needs to be as efficient as possible.  To facilitate the effective 

administration of justice, the Sheriff’s Office has exclusive authority to forward for service a 

copy of any arrest or bench warrant to and/or refer any police officer, constable, person, or 

agency authorized by law to serve warrants to the appropriate Magisterial District Court for a 

copy of the warrant.  

Warrants originating from one Magisterial District Court – When a defendant is 

taken into custody and has only one warrant or multiple warrants that are issued by one 

magisterial district court, the Sheriff‘s Office, police officer, constable, person or agency 

authorized by law to serve warrants will contact the magisterial district court that issued the 

warrant to make arrangements for the warrant to be processed.  If the Magisterial District Judge 

cannot process the warrant(s) within one hour from the time he/she was contacted, the Sheriff‘s 

Office, police officer, constable, person or agency authorized by law to serve warrants should be 

so informed so arrangements can be made to contact the on call or duty Magisterial District 

Judge for that sector who shall process the warrant(s) for that defendant.  

 

Magisterial District Judges should make every effort to be available within the one-hour 

time frame established by this protocol.  Only in rare circumstances such as a prolonged complex 

hearing should the processing of a warrant be deferred to the on-call duty Magisterial District 

Judge.  If necessary, a criminal block could be interrupted to permit the processing of a warrant. 

Whether the defendant is taken before the Magisterial District Judge that issued the warrant or 

the on call duty Magisterial District Judge, the warrant shall be processed in accordance with 

Pa.R.Crim.P. No. 431(B)[&](C) as follows. 

 

(B) Arrest Warrants Initiating Proceedings 

(1) When an arrest warrant is executed, the police officer shall either: 

(a) accept from the defendant a signed guilty plea and the full amount of 

the fine and costs if stated on the warrant; 

(b) accept from the defendant a signed not guilty plea and the full amount 

of collateral if stated on the warrant; or 

(c) if the defendant is unable to pay, cause the defendant to be taken 

without unnecessary delay before the proper issuing authority. 

(2) When the police officer accepts fine and costs, or collateral under paragraphs 

(B)(1) (a) or (b) the officer shall issue a receipt to the defendant setting forth the 

amount of fine and costs, or collateral received and return a copy of the receipt, 

signed by the defendant and the police officer, to the proper issuing authority. 

(3) When the defendant is taken before the issuing authority under paragraph 

(B)(1)(c), 

(a) the defendant shall enter a plea; and 
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(b) if the defendant pleads guilty, the issuing authority shall impose 

sentence. If the defendant pleads not guilty, the defendant shall be given 

an immediate trial unless: 

(i) the Commonwealth is not ready to proceed, or the defendant 

requests a postponement or is not capable of proceeding, and in 

any of these circumstances, the issuing authority shall release the 

defendant on recognizance unless the issuing authority has 

reasonable grounds to believe that the defendant will not appear, in 

which case, the issuing authority may fix the amount of collateral 

to be deposited to ensure the defendant's appearance on the new 

date and hour fixed for trial; or 

(ii) the defendant's criminal record must be ascertained prior to 

trial as specifically required by statute for purposes of grading the 

offense charged, in which event the issuing authority shall release 

the defendant on recognizance unless the issuing authority has 

reasonable grounds to believe that the defendant will not appear, in 

which case, the issuing authority may fix the amount of collateral 

to be deposited to ensure the defendant's appearance on the new 

date and hour fixed for trial, which shall be after the issuing 

authority's receipt of the required information. 

(iii) In determining whether it is necessary to set collateral and 

what amount of collateral should be set, the issuing authority shall 

consider the factors listed in Rule 523. The amount of collateral 

shall not exceed the full amount of the fine and costs. 

(iv) If collateral has been set, the issuing authority shall state in 

writing the reason(s) why any collateral other than release on 

recognizance has been set and the facts that support a 

determination that the defendant has the ability to pay monetary 

collateral. 

(v) If collateral is set and the defendant does not post collateral, the 

defendant shall not be detained without a trial longer than 72 hours 

or the close of the next business day if the 72 hours expires on a 

non-business day. 

(c) If the defendant is under 18 years of age and cannot be given an 

immediate trial, the issuing authority promptly shall notify the defendant 

and defendant's parents, guardian, or other custodian of the date set for the 

summary trial, and shall release the defendant on his or her own 

recognizance. 

 

(C) Bench Warrants 

(1) When a bench warrant is executed, the police officer shall either: 

(a) accept from the defendant a signed guilty plea and the full amount of 

the fine and costs if stated on the warrant; 

(b) accept from the defendant a signed not guilty plea and the full amount 

of collateral if stated on the warrant; 

https://1.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000785&cite=PASTRCRPR523&originatingDoc=N0433CCF04FCB11DA9C5DC44CDCEA6C7D&refType=LQ&originationContext=document&transitionType=DocumentItem&contextData=(sc.Document)
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(c) accept from the defendant the amount of restitution, fine, and costs due 

as specified in the warrant if the warrant is for collection of restitution, 

fine, and costs after a guilty plea or conviction; or 

(d) if the defendant is unable to pay, promptly take the defendant for a 

hearing on the bench warrant as provided in paragraph (C)(3). 

 (2) When the defendant pays the restitution, fine, and costs, or collateral pursuant 

to paragraph (C)(1), the police officer shall issue a receipt to the defendant setting 

forth the amount of restitution, fine, and costs received and return a copy of the 

receipt, signed by the defendant and the police officer, to the proper issuing 

authority. 

(3) When the defendant does not pay the restitution, fine, and costs, or collateral, 

the defendant promptly shall be taken before the proper issuing authority when 

available pursuant to Rule 117 for a bench warrant hearing. The bench warrant 

hearing may be conducted using two-way simultaneous audio-visual 

communication. 

Since many of the magisterial district courts in the same sector have a good working 

relationship, this protocol gives discretion to the magisterial district court processing the 

warrant(s) on behalf of another magisterial district court to complete all the paperwork involved 

in the processing of the warrant or have the magisterial district court of origin complete the 

paperwork and send it to the defendant by mail.  Another option would be for the magisterial 

district court of origin to complete the paperwork while the defendant is present and transmit the 

paperwork to the on-call duty Magisterial District Judge for the defendant to sign prior to 

leaving. 

It is the intent of this protocol that if the on-call duty Magisterial District Judge 

handles the processing of a warrant that requires a payment determination hearing, he/she 

will actually conduct a payment determination hearing and not simply schedule it for a 

later date with the Magisterial District Judge who issued the warrant.  It is recognized in the 

circumstance where there is a reasonable likelihood of imprisonment, a payment determination 

hearing cannot be held if the defendant invokes his/her right to be represented by counsel.  In 

that instance, the on-call duty Magisterial District Judge shall follow the procedure set forth in 

Pa.R.Crim.P. 456(c)(1-3).  Thus, the scheduling of a payment determination hearing in the future 

with the Magisterial District Judge who issued the warrant should not be the default procedure 

for the handling of a warrant issued by another Magisterial District Judge and should only be 

used after the thoughtful analysis that the defendant faces the likelihood of imprisonment.   

Warrants originating from more than one Magisterial District Court - In the event 

that a defendant has been arrested on more than one warrant issued by different Magisterial 

District Judges, the individual may be taken before any Magisterial District Judge who issued a 

warrant.  That Magisterial District Judge shall conduct a hearing on all the warrants on which the 

defendant was arrested.  The Sheriff‘s Office, police officer, constable, person or agency 

authorized by law to serve warrants shall first contact the magisterial district court with the most 

issued warrants to process all the warrants for the defendant.  If that Magisterial District Judge 

cannot process the warrants within one hour from the time he/she was contacted, the Sheriff‘s 

Office, police officer, constable, person or agency authorized by law to serve warrants shall 

contact the  Magisterial District Judge with the next most issued warrants for the defendant.  In 

the event that no Magisterial District Judge who issued a warrant is available within one hour 

https://1.next.westlaw.com/Link/Document/FullText?findType=L&pubNum=1000785&cite=PASTRCRPR117&originatingDoc=N0433CCF04FCB11DA9C5DC44CDCEA6C7D&refType=LQ&originationContext=document&transitionType=DocumentItem&contextData=(sc.Document)
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from the time he/she was contacted, the on-call duty Magisterial District Judge for the sector of 

the Magisterial District Judge with the most issued warrants shall process all outstanding 

warrants against the defendant.  

 

Magisterial District Judges should make every effort to be available within the one-hour 

time frame established by this protocol.  Only in rare circumstances such as a prolonged complex 

hearing should the processing of a warrant be deferred to another Magisterial District Judge.  If 

necessary, a criminal block could be interrupted to permit the processing of a warrant. Whether 

the defendant is taken before the Magisterial District Judge that issued the warrant or the on-call 

duty Magisterial District Judge, the warrant shall be processed in accordance with Pa.R.Crim.P. 

No. 431(B)&(C). 

 

If a defendant who has warrants from more than one magisterial district court has money 

to apply to fines and costs, or apply as collateral, the Magisterial District Judge processing the 

warrants has discretion to apply the defendant’s money as he/she sees fit.  When the processing 

of warrants for a defendant issued from more than one magisterial district court requires the 

Magisterial District Judge to conduct a payment determination hearing, and the Magisterial 

District Judge determines the defendant is unable to pay in full, he/she may order the defendant 

to pay in installments.  If the Magisterial District Judge does so, he/she shall determine how 

much the defendant is able to pay, and then divide that amount by the number of magisterial 

district courts to which the defendant owes money.  For example, if the Magisterial District 

Judge determines that a defendant is able to pay $75.00 per month and owes money to 3 

magisterial district courts, Time Payment Orders shall be set-up for $25.00/month per magisterial 

district court.  If a Magisterial District Judge determines the defendant is unable to pay in full, 

he/she shall not order that the defendant perform community service for another Magisterial 

District Judge. 

This protocol gives discretion to the magisterial district court processing the warrants on 

behalf of another magisterial district court to complete all the paperwork involved in the 

processing of the warrants or have the magisterial district court(s) of origin complete the 

paperwork and send it to the defendant by mail.  Another option would be for the magisterial 

district court(s) of origin to complete the paperwork while the defendant is present and transmit 

the paperwork to the on-call duty Magisterial District Judge for the defendant to sign prior to 

leaving.  Regardless of which processing method is used, there needs to be communication 

between the magisterial district court processing the warrants and the magisterial district court(s) 

of origin. 

It is the intent of this protocol that if the on-call duty Magisterial District Judge 

handles the processing of a warrant that requires a payment determination hearing, he/she 

will actually conduct a payment determination hearing and not simply schedule it for a 

later date with the Magisterial District Judge who issued the warrant.  It is recognized in the 

circumstance where there is a reasonable likelihood of imprisonment, a payment determination 

hearing cannot be held if the defendant invokes his/her right to be represented by counsel.  In 

that instance, the on call duty Magisterial District Judge shall follow the procedure set forth in 

Pa.R.Crim.P. 456(c)(1-3).  Thus, the scheduling of a payment determination hearing in the future 

with the Magisterial District Judge who issued the warrant should not be the default procedure 

for the handling of a warrant issued by another Magisterial District Judge and should only be 

used after the thoughtful analysis that the defendant faces the likelihood of imprisonment.   
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Processing warrants using advanced communication technology with Lancaster 

County Prison – As defendants are committed to Lancaster County Prison, a background check 

for outstanding warrants involving the magisterial district courts is performed.  If it is determined 

that there are outstanding warrants in any of the magisterial district courts, staff of Lancaster 

County Prison will notify the magisterial district court of origin as well as the Sheriff’s Office by 

indicating the name of the defendant and the docket number(s) for the defendant.  It is the 

responsibility of the magisterial district court of origin to schedule a video conference with the 

defendant to resolve the warrant(s) in accordance with Pa.R.Crim.P. 431(B)&(C).   

 

Magisterial District Judges should make every effort to address any outstanding warrants 

involving an incarcerated defendant as soon as possible since the defendant’s incarceration status 

could change with little notification.  If an incarcerated defendant is later transported to the 

Lancaster County Courthouse for a hearing and the Sheriff’s Office determines that the warrants 

remain outstanding and the magisterial district court was previously notified, the Sheriff’s Office 

will contact the magisterial district court of origin to resolve the warrant(s) in accordance with 

Pa. R.Crim.P. 431(B)&(C) while the defendant is located at the Lancaster County Courthouse.   

 

Despite the best efforts of the magisterial district courts, Sheriff’s Office and the 

Lancaster County Prison to resolve outstanding warrants while a defendant is incarcerated, there 

may be occasions where a defendant’s release from Lancaster County Prison is imminent, and 

the warrants remain outstanding.  In those instances, the Lancaster County Prison will send an 

email to the magisterial district court of origin.  A video conference will be scheduled with the 

magisterial district court of origin to resolve any outstanding warrants prior to the release of the 

defendant.  In the event the defendant is released prior to the outstanding warrant(s) being 

resolved, the Sheriff’s Office can be provided with updated demographic and contact 

information from the Lancaster County Prison regarding the defendant. 
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Financial 

 

Defendant Surrenders Him/Herself to the Magisterial District Court - The Sheriff’s 

Office of Lancaster County will be relying on new technological capabilities to maximize 

efficiencies in the service of warrants issued to their office after June 1, 2016.  First and 

foremost, the Warrant Management System will automatically generate and send letters to 

defendants notifying them that a warrant has been issued and directing them to contact the 

magisterial district court to resolve the outstanding warrant.   

Additionally, the Sheriff’s Office will be issuing “Green Cards” directly to defendants, 

leaving them at their address or providing them to family members instructing them to contact 

the magisterial district court to resolve the outstanding warrant.  Each letter that is generated and 

each contact (or attempt to contact) that is made with the defendant will be recorded in the 

Sheriff’s Warrant Management System. 
 

At the same time the Lancaster County Sheriff’s Office sends the letter and/or issues a “Green 

Card”, it will also complete and send to the Magisterial District Court, the return of service portion of the 

Warrant for the inclusion of a $9.00 fee for the receiving, docketing and making return of the 

Warrant pursuant to 42 P.S. § 21111 (“Warrant Docketing Fee”).   

42 P.S. § 21111 Warrants and attachments 

For executing a process, warrant, attachment, decree, sentence or order of the court, issued 

in court on a person or taking the defendant’s body into custody, the party procuring the process, 

writ, order or decree or, if the Commonwealth is interested, the county, will pay the following fees: 

 

(1) Receiving, docketing and making return (Warrant Docketing Fee).…….$9.00 

(2) Each Arrest……………………………………………………………...$30.00 

(3) Each commitment to jail, correctional institution, asylum or 

place of detention pursuant to a lawful order…………………………...$20.00 

(4) Removing a person from any place of confinement 

pursuant to a lawful order………………………………………….……$20.00 

  

  Additionally, pursuant to 42 P.S. § 21119, the Lancaster County Sheriff’s Office will 

charge a $2.00 fee, per Warrant, as “costs, charges and expenses incident to” executing a Warrant 

pursuant to 42 P.S. § 21111 (“Warrant Costs Fee”).  The Sheriff shall complete the return of service 

for the $9.00 Warrant Docketing Fee and the $2.00 Warrant Costs Fee for all Warrants issued to 

the defendant. 

 

If a defendant appears at a Magisterial District Court in response to a letter or “Green 

Card” issued by the Lancaster County Sheriff’s Office, an $11.00 fee (comprised of a $9.00 

Warrant Docketing Fee and a $2.00 Warrant Costs Fee), only, shall be assessed to each case a 

defendant has in a Magisterial District Court.  This fee will only be assessed if the Lancaster 

County Sheriff’s Office forwarded to the Magisterial District Court a completed return of service 

requesting payment for the $9.00 Warrant Docketing Fee and the $2.00 Warrant Costs Fee.  If 

the Sheriff’s Office does not send a completed return of service requesting payment for the $9.00 
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Warrant Docketing Fee and $2.00 Warrant Costs Fee, the Magisterial District Court shall not 

assess those fees.   

 
Defendant is brought before the Magisterial District Court by the Sheriff - For defendants 

who appear using advanced communication technology at the Lancaster County Sheriff’s Office or are 

brought to the Magisterial District Court by a Lancaster County Deputy Sheriff, the Magisterial District 

Court shall assess Warrant Service Fee of $41.00 on one Warrant and an $11.00 fee (comprised of a $9.00 

Warrant Docketing Fee and a $2.00 Warrant Costs Fee) on each additional warrant that is active within 

any other Magisterial District Court.  If a defendant is committed to Lancaster County Prison, the 

Magisterial District Court shall assess a $61.00 Warrant Service Fee on one Warrant and an $11.00 fee 

(comprised of a $9.00 Warrant Docketing Fee and a $2.00 Warrant Costs Fee) on each additional warrant 

that is active within any other Magisterial District Court.  The Lancaster County Sheriff’s Office shall 

provide the Magisterial District Court with a return of service for each Warrant, identifying the Warrant 

fees. 

 

 All Warrant Service Fees in Traffic and Non-Traffic cases assessed by the magisterial 

district courts shall NOT be referred to the County.  Warrant Service Fees in Criminal and 

Miscellaneous Docket cases shall be referred to the County.  Monthly checks for warrant fees, 

along with the “Check Detail Report,” will be issued to the Lancaster County Sheriff’s Office by 

the magisterial district courts as part of the end of month reconciliation process. 

 

Defendant is brought before the Magisterial District Court by a Constable – The 

Sheriff’s Office has exclusive authority to forward for service a copy of any bench warrant or 

warrant of arrest and/or refer any police officer, constable, person, or agency authorized by law 

to serve warrants to the appropriate Magisterial District Court for a copy of the warrant.  

 

The Sheriff’s Office will implement practices and procedures by which warrants are 

provided to Constables and for what periods of time.  As such, there will be occasions when 

Constables will be appearing in the magisterial district courts to effectuate the service of 

warrants and those warrants shall be processed in accordance with the Warrant Processing 

section of this protocol. 

 

Additionally, the Lancaster County Sheriff’s Office has been designated as the sole 

authority to approve payments to any police officer or agency authorized by law for any warrant 

served after June 1, 2016.  Constables will therefore be submitting fee bills for the service of 

warrants and returns directly to the Sheriff’s Office.  If a Constable requests that a Magisterial 

District Judge approve payment for the service of a warrant that was issued after June 1, 2016, 

the Constable should be directed to submit their fees to the Sheriff’s Office for payment. 

Constables will be paid for effectuating a warrant and the fees applied to the cases will be 

in accordance with 44 Pa.C.S.A. § 7161 (g) as follows: 

(g) Criminal cases.--Fees in criminal cases shall be as follows: 

(1) For executing each warrant of arrest or for effectuating the payment of fines 

and costs by attempting to execute each warrant of arrest, $25 for each docket 

number and $2.50 for each return of service, plus mileage. 

(2) For taking custody of a defendant, $5 per defendant. 

(3) For conveyance of defendant to or from court, $5 per defendant. 
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(4) For attendance at arraignment or hearing, $13. 

(5) For executing discharge, $5 per defendant. 

(6) For executing commitment, $5 per defendant. 

(7) For executing release, $5 per defendant. 

(8) For making returns to the court, $2.50. 

(9) Transporting each nonincarcerated defendant to jail, $17, plus mileage; 

transporting an incarcerated prisoner, $38 per prisoner, plus an hourly rate of $13 

per hour, plus mileage. Computation of hourly rate will apply after the expiration 

of the first hour per prisoner per hour, not to exceed $26 per hour per constable. 

(10) Receipt of the fees for transporting a nonincarcerated defendant under 

paragraph (9) shall not exclude receipt of the fees under paragraphs (6) and (8) for 

that transport. 

(11) Receipt of the fees for transporting an incarcerated prisoner under paragraph 

(9) shall exclude receipt of the fees under paragraphs (2), (3), (4) and (7) for the 

transport. 

(12) Actual mileage for travel by motor vehicle shall be reimbursed at the rate 

equal to the highest rate allowed by the Internal Revenue Service. If travel is by 

other than motor vehicle, reimbursement shall be for vouchered travel expenses. 

(13) For conveying defendants for fingerprinting, $17 per defendant, plus $13 per 

hour beyond the first hour per defendant per hour, not to exceed $26 per hour per 

constable, plus mileage. 

(14) For holding one or more defendants at the office of a magisterial district 

judge, $13 per hour per defendant beyond the first half hour. 

(15) For courtroom security as ordered, $13 per hour, assessed against one or 

more parties as determined by the court. 

(16) In all criminal cases wherein the defendant is discharged or indigent or the 

case is otherwise dismissed, the court shall assess to the county the fee provided 

in this section, except that, in cases of private criminal complaints where the 

defendant is discharged prior to the indictment or the filing of any information or 

the case is otherwise dismissed at the summary offense hearing, the court shall 

assess the fee to the affiant. 

 

Since the Constables will be paid for the service of warrants by the Sheriff’s Office, all 

Warrant Service Fees where a Constable is the server shall be referred to the County and the 

Constable shall be provided with the Server Fee Notice generated by the MDJS.   

 

Warrants Executed via Advanced Communication Technology (Constable or 

Sheriff) – To maximize efficiency and take advantage of available technology, it is anticipated 

that the use of advanced communication technology to execute warrants will significantly 

increase after June 1, 2016.   The Sheriff’s Office currently has a video conferencing unit in their 

office and a dedicated workstation so defendants can make payments via the PaEpay system. 

Cases processed using advanced communication technology shall be assessed the same fees in 

the same manner as previously discussed in this protocol. 
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Receipting monies through Electronic Transfer Payment - Through the increased 

usage of advanced communication technology to conduct hearings with the magisterial district 

courts and interactions with defendants in the community, it is anticipated that the Sheriff’s 

Office will be collecting fees from defendants on a regular basis.  Therefore, a process has been 

implemented to return these fees to the magisterial district courts in a timely fashion, ensuring 

effective internal controls are followed and resulting in an efficient cost-effective process for all 

involved. 
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Issuing Warrants to the Lancaster County Sheriff using the export feature of MDJS 
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Instructions to add e-mail addresses to address book of copier 
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Guilty Plea and Payment Determination Hearing Verification Form 



28 | P a g e  

Amended June 2023 

 

 



29 | P a g e  

Amended June 2023 

 

 

 

 

 

ADDENDUM D  

 

 

 

Receipting Electronic Transfer Payments from the Sheriff’s Office 
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Constable Criminal Summary Payment Sheet 
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