Accessing your pay information:
Selecting your delivery options

HOME RESOURCES MYSELF Search

p |
Pay Statements @ « Delivery Options

wm_\U nJA_”O . mm_xD Cm_ o If you select “Online Only” above, you acknowledge and agree that your employer will no longer
provide you with printed copies of your pay statements. Your pay statements will only be accessible to

you on the secure web site. You may print a copy of your pay statement at your local printer.

Delivery Options If you select “Paper & Online” above, you acknowledge and agree that your employer will provide you bie
with printed copies of your pay statements, and your pay statements will also be accessible to you on
e pay statements. Click the check image to display the pay breakg the secure web site. r pay
statements as check images (default) or in a table format. Click View as Check Imagg
There are currently no entries. You may change your selection above at any time via the web site. In the event that you no longer
have internet access, you will need to contact your employer/HR administrator to make the change on
Note: Your website content may vary. your behalf.

Your pay statements will remain accessible on the web site for a period of seven (7) years. If you wish
to retain a copy for a longer period you must print a copy or save a copy electronically.

ONLINE ONLY

FINVP - Vice President Finance - VID10000050... b3
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Accessing your pay information:
Viewing your direct deposit information

Payment Options © .~ Add to Favorites
gmﬂ@qz. ng m Tax ID { SSN ) Position ID
ITANL - IT Analyst XXKXX-0013 F3G000062 2

001000 - Impiementation (Depariment

How do you want to be paid? You can split your pay between any combination of accounts.

Bank Account Direct Deposit

Account #  None

Deposit amount  0.0%

=) {—

With your current settings, any pay that exceeds your direct deposit deductions will be sent to you as a paper check. To avoid this, ensure one of your accounts is set to "deposit
everything here” or "deposit the remainder of my pay”.

Note: Your website content may vary.
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Accessing your pay information:
Updating your direct deposit information

Add an Account @

First. enter your routing number.

£xX b_s.u_‘m

Routing Number *

v
Confim Routing Number °

Note: Your website content may vary. @
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Accessing your pay information:
Updating your tax withholdings

Tax Withholdings @ .*
Ma Y o

Macg

Federal Tax Withholding

Before You Begin

Beginning with 2020. the Federal Withholding Form W-4 is
significantly different from prior versions. It's recommended
T L that you download and review the form. instructions. and
worksheets prior to compileting this process.

North Carolina

Federal & Downioad a biank copy of Form W-4
W4 HC 4 After you review the instructions. you can fill aut your Form W-
S 4 using this convenient tool. Compiete the form so that your
i T R s Fod oy . X

© 30w sn: e Vi WALISL .08 _;mmw o Fuodiral W-4 empioyer can withhold the correct federal income tax from

Lienpkrds W £ 1 A < oarae

[FS——— e STt

B W W DN O ut

Note: Your website content may vary. CANCEL — a A

your pay The IRS recommends that you complete a new

Form W-4 when your personal or financial situation changes

if you need assistance completing your Form W-4, consuit

our tax professional
¥
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Accessing your pay information:
Updating your tax withholdings

Tax Withholdings @ .

North Carolina Tax Withholding

Fou: Car Ml @ new Fotr NC 4 ang o
fTe e Yo muasE e a new Foee

Tig e
v Foom W4

North Carolina

Federal

w-4 NC-4 *

Married Complete this form to make changes
0 allowances

- e

& VIEW / DOWNLOAD CERTIFICATES ON FILE

ANTEL

Note: Your website content may vary.



Your time and attendance tasks:
Viewing your time card

My Timecard .”
- Macgiil, Mary © XK XX0013 F3G000063 =
" w i AA wa - ¥ - Q P
lv - Totaks Schediue Time Off Balances ~ Al
WEEK 1 - OUT PRY CODE HOURS ODEPARTMENT  DARY TOTALS -
Mon  D9IB O0GDZAM - OL00 AM 1997 DOVXO ¥ o7
&
Tue (2% DGD0AM DLO0 PR 00 0000 BEDO
Wea D930 OE53 AM - 1230 PM 250 DOY0O
¥ad DD PMR QL0 P 400 DINGGO 750
The YDt 0900 AM D506 PM BOC 00%00 B OO
Fri Y02 OO0 pUYND 000
Sat 003 GO0 00Y00 Dok
WEEE 1 TOTALS 4247
Pay Poriod (23500 Weesk 12250
Iv (gt Iv — PREFEREW E>

Note: Your website content may vary.



Your time and attendance tasks:
My time entry

My Timecard .
Macgii, Mary © XXX XX 0013 F3G000063 =
Range of Datesg| v XX B - o P
Current Pay Period

— Next Pay Periad

Previous Pay Period - OUT PRy CODE HOURS DEPARTMENT  DARY TOTALS hd
Range of Dates

Historical Pay Periods... Moo ennam V97 00000 w57
Tue U224 DH05AMW OL.00 PM 00 000 DO

Wee 0930 GE 53 aAM 12307 350 DOY0O
%30 oD PM USUZ P 400 OO 750
The Y0t 0900 AM 0506 PM BOO 00100 00
Fri WOy - SO0 DUV oo
Sat 003 GO0 00¥0 LDO
WEEK 1 TOTALS a4y

Pay Penod (22 500 Week 1 (2350}

Note: Your website content may vary.



Your time off tasks:
Requesting time off

1. Select Myself > Time Off > Request Time Off.

2. Click Request Time Off.

Request Time Off 0@ .

My P

A3 1o Fpeonites

G Octoter 203X ©

v

Cusrem Posation

TTAML - 1T Anabyst Aot F 000002

i O e LRl 200

BECGUEST TIME OFF

Timo Off Balances

Ela

DT NI, fe (S - - ]
ToME M BNHEY BALANCE

oy Dusy

T

ey = 4

Vo i o

Note: Your website content may vary.
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Your time off tasks:
Requesting time off

Enter a date range.
Select the time-off policy, amount, and start time.

Enter comments and the response date, if desired.
Click Submit.

o U W

Request Time On ©

Swep 1 Erer & Date Bange

—
Weat Diopte End Duphe
A0 -
T 200 o 1K, = ¢ T2 ! oy
THE OSF Ten

FA AT
Siep 2 Erae Hoguest Detnils

BETe TR e LT e e

Note: Your website content may vary. "




Your time off tasks:
Viewing your time off balance

Time Off Balances 9 .

Macgill, Mary & Tan 101 | 59N Rovesar

KXHHR-CC13 Fanonooe: T

Zh &

NATEK L bngden s

— (e - <)

THAE CHF POLICY CARRYOVER * EARMET: AL HIST s FUTURE CARNED o TAKEN - SCHEDIRED
hry Dnaty 1] 40 00 nowrs

Persena a 40 00 hours

Sk &0 DO howrs 4]

Vacationmt B 0D howrs 152 00 hours

&t 1o Favorites

AL ANCE

4000 hours

4006 ho=irs.

40.00 hours

164G 00 hours

Note: Your website content may vary.
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Your time off tasks:
Viewing and forecasting balances

Time Off Balances 9 . Bid 1o Favmettes,

Macgill, Mary & Borva v i
PLANL 17 Avaiy FHK WK1 3 Fanonna: T

Balareps 2y of
SRR,
v TR £ Qu

THAE CHF BOICY CARRYOVER * EARMIT AL RIS s FLITLRIE LARNED - TAKEN -~ SOHEIMLED = HAIANCEH

hixry Diaty [} 40 00 nours - - . 40 040 hoars
Persona [} A0 00 howrs A0 0K hours
Sk &0 D0 hows 0 . 2 = 4000 hours
Vacationpt 800 hows $52 00 hours 160 00 howrs

Note: Your website content may vary.
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Your time off tasks:
Viewing a pending request as an employee

» . 3
List Of Requests o @, Acsd to Favanites
Hiquests From Fe-gyix 1

DB/DB/ 20KX i ReGoxkiered e
CREATE TIME OFF REQUEST

_ﬁc Pending Requests 1 Approved Requests O Demed Requests O Conceled Requests

EMPLOYEE MAME POSITEON D SUBMITTED ON  REQUEST PERIOD  TIME OFF POLICY AMOUNT STATUS LAST REVIEWED B COMMENTS AITIONS
There are currently No entries

Note: Your website content may vary.
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Your time off tasks:
Cancelling time off

» -
List Of Requests 0@ . Add 10 Favorites
Hegquents Brom Fesgquests 1
CB/OB 20K ) 1 IT 20X )
CHEATE TIIE OFF REQUEST
O Pending Requests 1 Approved Requests O Demed Reguests 0 Canceled Reguests
EMPLOYLE NAML POSITION 1D SUBMITTED ON  REQULST PLRIOD  TIML OFF POLICY  AMOUN] STATUS LAST REVIEWED BY COMMENTS  ACTIONS
e m e Immes facatonpt - Va 800 [
b Macgitl Mary F3GO000G3 1C/07/20XY  10/31/20Xx Vvatatonpt - Va = DOTovED
cator st

Note: Your website content may vary.



Your time off tasks:
Viewing a pending request on a timecard

It
+

/57 E

My Timecardo @ .” A3 10 b avorte-
Macgill, Mary o KEXSK-O0m T TR0 ®)
v 09420 T 09ITo0 T G e
WEEZ 1 IN-OUT PaY CODE HOURS DEPARTMENY DALY TOTALS -
Mae L0 eide R g K
Tue (8 (reiu A O % P T2
Wes 09N 0F TE AM WO 41 Oax
W (08 SR8 "] Oy a4 HYHEA T
The 0317 0900 M O3 06 M B0 20000 R
Sa 0% O SOKEG O
Sun i 2l GO0 iR 0o
WEEK | TOTALS nso
WEEE 2 N QUT PAY CODE HOURS ODEPARTMENT DALY TOTMS -
Pay Poriod [T150]  Wieek 1[750)  Week 7 900 |
!
= T 1R REITIT T - H

Note: Your website content may vary.
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