
Name/Description: 

Physical Address:        

PIDN: 

Name:

Mailing Address:

Email:

Name, Agency:

Mailing Address:

Email:

Name:

Mailing Address:

Email:

Physical Development Permit This pre-application conference is:

Use Permit

Development Option or Subdivision Permit

Interpretations of the LDRs

Amendments to the LDRs

Required

Optional

For Grading

If for grading, submit to townengineering@jacksonwy.gov

Relief from the LDRs

TYPES OF PRE-APPLICATION NEEDED. Check all that apply; see Section 8.1.2 of the LDRs for a description of review process types.

PRE-APPLICATION CONFERENCE REQUEST (PAP) 
Planning & Building Department

150 East Pearl Ave.
P.O. Box 1687

Jackson, WY  83001

ph:  (307) 733-0440 
www.jacksonwy.com
planning@jacksonwy.gov

Phone:

APPLICABILITY.  This  application  should  be  used  when  applying  for  a  Pre-application  Conference.  The  purpose  of  the  pre- 
application conference is to identify the standards and procedures of these LDRs that would apply to a potential application prior to 
preparation of the final proposal and to identify the submittal requirements for the application.

For additional information, visit https://www.jacksonwy.gov/204/Pre-Application

FOR GRADING PREAPPS ONLY, submit to townengineering@jacksonwy.gov. All other requests should be sent to planning@jacksonwy.gov

Phone:

Phone:

Environmental Analysis

ENVIRONMENTAL PROFESSIONAL. 
Please see LDR 8.2.2.for more information on this requirement. Please provide contact information for the Environmental Consultant if 
required by this section.

APPLICANT/AUTHORIZED REPRESENTATIVE

PROJECT

PROPERTY OWNER

Lot, Subdivision:
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http://www.jacksonwy.com/


Signature Date

Name Printed Title

Application Fee. The Town of Jackson Planning Department will contact you for payment once the application has been processed. Current 
fees can be found at https://www.jacksonwy.gov/204/Pre-Application

Notarized Letter of Authorization. A notarized letter of consent from the landowner is required if the applicant is not the owner, or if an 
agent is applying on behalf of the landowner. Please see the Letter of Authorization at
https://www.jacksonwy.gov/DocumentCenter/View/115/Letter-of-Authorization-PDF?bidId=

Narrative Project Description. Attach a narrative description of the project that addresses:

• Existing Property Conditions (buildings, uses, natural resources, etc.)

• Character and magnitude of proposed physical development or use

• Intended development options or subdivision proposal (if applicable)

• Proposed amendments to the LDRs (if applicable)

• Property Boundaries

• Existing and proposed physical development and the location of any uses not requiring physical development

• Proposed parcel or lot lines (if applicable)

• Locations of any natural resources, access, utilities, etc., that may be discussed during the pre-application conference

Other Pertinent Information. Include any additional information that may help Staff in preparing for the pre-app or identifying possible 
key issues.

Grading Information (REQUIRED ONLY FOR GRADING PRE-APPS). Include a site survey with topography at 2-foot contour intervals 
and indicate any areas with slopes greater than 25% (or 30% if in the NC Zoning District), as well as proposed finished grade. If any 
areas of steep slopes are man-made, identify these areas on the site plan.

SUBMITTAL REQUIREMENTS. Please ensure all submittal requirements are included. The Planning Department will not hold or process 
incomplete applications. Partial or incomplete applications will be returned to the applicant. Submit via email to planning@jacksonwy.gov 
for all requests other than grading.

Under penalty of perjury, I hereby certify that I have read this application and state that,  to the best of my  knowledge,  all  information  submitted  in  
this  request  is  true  and  correct.  I  agree  to  comply  with  all  county  and  state  laws relating to the subject matter of this application.

Conceptual Site Plan. For pre-application conferences for physical development, use or development option permits, a conceptual site plan 
is required. For pre-application conferences for interpretations of the LDRs, amendments to the LDRs, or relief from the LDRs, a site plan 
may or may not be necessary. Contact the Planning Department for assistance. If required, please attach a conceptual site plan that 
depicts:
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HH  LAND STRATEGIES,  LLC  

P O  B o x  1 9 0 2 ,  W i l s o n ,  WY  8 3 0 1 4  

3 0 7 - 6 9 9 - 0 2 6 5  –  h a l @ h h l a n d s t r a t e g i e s . c o m  

March 20, 2026 

Paul Anthony, Planning Director 
Town of Jackson Planning and Building Department 
150 E Pearl Avenue 
Jackson, WY 83001 
 
Dear Mr. Anthony,   

On behalf of Marquis Group, Inc, the contract purchaser of the property at 150 W Kelly Avenue (the “Subject 
Property”), Town of Jackson, please accept the enclosed Pre-application Conference Request for a Sketch Plan 
and Development Plan application for the Subject Property.  The legal Description of 150 W Kelly is Lots 1 
through 6 of Block 4 of the Karns Third Addition to the Town of Jackson, Plat # 130, PIDN 22-41-16-33-1-30-
001).  The Marquis Group, as contract purchaser of the property, is submitting this application with the 
authorization of the current owner, Wind River Partners, LLC.  Hal Hutchinson of HH Land Strategies, LLC is 
authorized by Marquis Group, Inc to submit this application on their behalf.  Included with this submittal is a 
Letter of Authorization signed by Pamela Niner as Manager of Wind River Partners authorizing the Marquis 
Group, Inc. to submit this pre-application conference request (along with a Development Plan application) and a 
separate Letter of Authorization allowing HH Land Strategies to act on behalf on the Marquis Group.  Also 
included with this application is the Wind River Partners Warranty Ded for the property as well as a copy of Plat 
130, Karns Third Addition to the Town of Jackson.    

The purpose of the Pre-Application Conference is to identify applicable standards and procedures in the Town of 
Jackson LDRs and identify submittal requirements for a Sketch Plan and Development Plan application for the 
Subject Property.   

The overall property includes six individual lots, created by the Karns Third Addition to the Town of Jackson 
(Plat 130) in August of 1946.  Town of Jackson zoning on the property is Neighborhood High Density 1 (NH-1) 
and the Comprehensive Plan District is “Town Residential Core”. The property includes six individual lots each 
measuring approximately 50 x 150 s.f. The 6 lots included in the overall property measures approximately 300’ 
fronting W Kelly to the north and the Town alley south of the subject property, and 150’ of street frontage along 
S Millward Street to the west and S Glenwood Street to the east.   The overall property contains approximately 
45,000 s.f.  Please see attached Exhibit A - Vicinity Map, and Exhibit B - Property Aerial for a detailed aerial 
of the property.  Also attached to this application is a survey of the property completed by Jorgensen and dated 
2/26/2026 (Exhibit C - Property Survey)   

Currently, the Subject Property contains twelve (12) individual residential units.  The existing residential units 
are manufactured units that were placed on the property sometime between 2003 and 2005.  Prior to the existing 
manufactured units being placed on the property, aerial photo data indicates that all six of the individual lots 
contains a minimum of two mobile home units each.  Each of the individual lots contains two residential units 
that are “stacked” with on fronting W Kelly and one fronting the alley south of W Kelly.  Access to each individual 
unit is taken from W Kelly to the North and the alley to the south, making for a nearly continuous curb cut along 
W Kelly for the length of the property.   

The contract purchaser of the property plans to redevelop the overall subject property and develop eighteen (18) 
individual dwelling units.  Of these eighteen units, twelve are planned to be unrestricted attached dwelling units.  
These twelve units are distributed into ten units fronting W Kelly Avenue, with five in one building and five 
within a second building.  The other two unrestricted units are planned to be located fronting S. Glenwood Street, 
near the alley corner.  The remaining six planned dwelling units are to be workforce units and are located in the 
southwest quadrant of the Subject Property with three fronting S Millward Street and three internal to the property.   



Vehicular access to the property is planned to be provided via a curb cut on Glenwood Street and another on S 
Millward Street, which will act as access to parking spaces within garages and surface parking that will be internal 
to the site, and this access drive aisle will essentially act as a secondary “alley” serving the development.  The 
existing alley on the south boundary of the site will also provide vehicular access to the site and to on-site parking.  
A secondary drive asile between the internal east -west drive aisle and the alley, providing access to the two 
unrestricted units fronting S Glenwood Street is also planned.  Individual unit entrances are planned to front 
existing primary and secondary streets, with the exception of the three workforce housing units that are internal 
to the site, where the entrance to these units is provided via a green space located in the south - central portion of 
the overall site.  Additional green space and landscaped areas are located within street frontages and between each 
of the five-unit buildings fronting W Kelly Avenue.    

Please see the attached Exhibit D - Conceptual Site Plan for an illustration of the location and configuration of 
the units, vehicular access and green space.  Please note that this conceptual site plan represents building locations 
that are within setbacks required under NH-1 zoning.  However, as we develop the site plan further, and in greater 
detail, we may consider requesting an administrative adjustment to one or more of the structure setbacks to ensure 
a functional development and comply with the purpose and intent of the Land Development Regulations.   

All of the proposed twelve unrestricted units are planned to be three-bedroom units and all six of the workforce 
housing units are planned to be two-bedroom units.  As currently planned, the applicant intends to utilize, to some 
degree, the “2:1 housing bonus” provided for under the Land Development Regulations.   

Please contact me with any questions or concerns, and to schedule the requested Pre-Application Conference at 
your earliest convenience.   

Sincerely,   

 

Hal Hutchinson 

  



Exhibit A - Vicinity Map 

  





Exhibit B - Property Aerial 

  





Exhibit C - Property Survey 
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Exhibit D - Conceptual Site Plan 
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