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Mayor and Council  
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Mayor Kurt Wilson 
Councilmember Sarah Beeson 
Councilmember Christine Hall 
Councilmember G. Lee Hills 

Councilmember David Johnson 
Councilmember William Morthland 

Councilmember Allen Sells 
 

Monday, December 9, 2024 7:00 PM  City Hall - Council Chambers 

Welcome 

Invocation/Moment of Silence - Rabbi Chaim Schwartz, Chabad of Downtown 
Roswell 

Pledge of Allegiance - United States Navy Lieutenant Commander Larry Flowers 

Mayor's Report 

1. Reading of a Proclamation for the “Esteemed Veteran of Roswell” Award to 
United States Navy Lieutenant Commander Larry Flowers. 

2. Upcoming Events in the City of Roswell. 

Consent Agenda 

1. Approval of the November 25, 2024 Mayor and Council Meeting Minutes. 

Mayor and Council 

2. Approval of a Resolution of the City of Roswell, Georgia authorizing 
participation in an Amicus Brief in the Chang V. City of Milton appeal. 

Administration 

3. Conditional Use #20245024 for Massage Establishment - 875 Mansell Road. 

Community Development 

4. Approval of a Resolution to Submit the City's Section 108 Loan Application 
to the U.S. Department of Housing and Urban Development (HUD). 

Finance 
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5. Approval to add the City of Johns Creek Police Department to the current 
North Fulton SWAT Team Memorandum of Understanding (MOU). 

Police 

6. Approval for the Mayor and/or City Administrator to authorize execution of 
an Intergovernmental Agreement and Waiver of Conflict with the City of 
Milton to resurface Ebenezer Road 

Transportation 

7. Approval of a Resolution to submit a Local Maintenance & Improvement 
Grant (LMIG) project list for FY2025 to the Georgia Department of 
Transportation (GDOT), and accept the LMIG funding with a Budget 
Amendment in the amount of $1,014,741.66 to set up the grant. 

Transportation 

Regular Agenda 

Administration - Liaison Councilmember Christine Hall 

1. Approval of a Resolution pertaining to a city owned property located at 
Bowen Road and Highway 92. 

Presented by David Davidson, Attorney 

2. Approval of a Letter of Intent (LOI) pertaining to a development project on 
Hill Street. 

Presented by Jeffrey Leatherman, Deputy City Administrator 

3. Approval of a Resolution authorizing the Mayor and/or City Administrator 
with the City Attorney to close on the purchase of property at 1080 
Holcomb Bridge Road with approval of a Master Lease and Management 
Agreement regarding same and budget amendment BA31532101-11-25-24. 

Presented by David Davidson, Attorney 

Finance Department - Liaison Councilmember Christine Hall 
Department Head - Chief Financial Officer Bill Godshall 

4. Approval of the FY 2025 Budget for the City of Roswell, Georgia in the 
amount of $197,025,114. (Second Reading) 

Presented by Bill Godshall, Chief Financial Officer 

5. Approval of a Resolution Adjusting Fees for the Fiscal Year 2025. 

Presented by Lynn Williams, Budget Manager 

6. Approval of a Resolution to adopt the FY 2024 6-Month End of Year Budget 
Amendment and adopt all budget amendments for FY 2024 6-month. 

Presented by Lynn Williams, Budget Manager 
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Public Safety Department - Liaison Councilmember Sarah Beeson 
Department Heads - Fire Chief Joe Pennino and Police Chief James Conroy 

7. Fire Response Analysis presentation. 

Presented by Joe Pennino, Fire Chief 

8. Approval to award a contract with Temple, Inc. for traffic preemption in an 
amount not to exceed $733,535.20 and Budget Amendment 35035101-12-09-
24 in the amount of $281,580. 

Presented by Brian Watson, Director of Environmental/Public Works 

9. Approval to award a Task Order to Hussey Gay Bell for the design of Fire 
Station #27 in an amount not to exceed $540,198. 

Presented by Brian Watson, Director of Environmental/Public Works 

Community Development Department - Liaison Councilmember William 
Morthland 
Department Head Michelle Alexander 

10. Cell Tower - 11675 Wills Road. (The applicant is requesting deferral to a 
future meeting.) 

Presented by Jackie Deibel, Deputy Director of Community Development 

11. RC 20235097 - Old Riverside Road - Metropolitan River Protection Act. 

Presented by Jeannie Peyton, Planning and Zoning Director 

City Attorney's Report 

12. Recommendation for Closure to Discuss Personnel, Litigation and Real 
Estate. 

Adjournment 

 
If you would like to address Mayor and Council on an Agenda Item, please fill out a Comment 
Card and place the completed card in the designated receptacle. On any single agenda item, 
speakers will be allotted a maximum of five minutes each. Exemptions to the time limit are 
zoning applicants, appeals and semi-judicial matters before Mayor and Council. 
 
 

The City of Roswell strives to provide a positive experience for those visiting city facilities and 
promotes an environment of personal safety and security – free from intimidation, threats or violent 
acts. All are expected to exhibit common courtesy, civility, and respect for others. Violations may 
result in the violator being removed from the premises. 



 
 

City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9563 
  
   

Updated: 12/4/2024 6:07 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Mayor's Report 
 
ITEM TYPE: Proclamation - Mayor's Report 
 
 

Reading of a Proclamation for the “Esteemed Veteran of Roswell” Award to 
United States Navy Lieutenant Commander Larry Flowers. 
 
Item Summary: 
This Proclamation celebrates United States Navy Lieutenant Commander Larry Flowers' 
service to our great community of Roswell, to fellow service members and to our 
Country. 
 
Presented by: 
Mayor Kurt M. Wilson 

1
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    LIEUTENANT COMMANDER LARRY FLOWERS 

    ESTEEMED VETERAN 

 

 

 

WHEREAS,  Lieutenant Commander Larry Flowers honorably served in the United States 

Navy for over 25 years, enlisting in August 1982 at the age of 18; and 

WHEREAS,  Lieutenant Commander Flowers completed basic training in Orlando, Florida, 

followed by advanced schooling in San Diego, California, where he graduated at 

the top of his class, and later went on to complete the military senior enlisted 

academy (SEA) for leadership development. Upon the completion of those 

requirements and his Bachelor of Business Degree, he received his commission as 

a Navy Officer; and 

WHEREAS,  Lieutenant Commander Flowers initially entered the Navy to serve as a finance 

officer but was selected on September 26, 1985, for the prestigious Chief of Naval 

Operations (CNO) Special Projects, earning a Top Secret Tier 5 Clearance and 

completing advanced Phase III training at Fort Bragg, North Carolina, and in 

California; and 

WHEREAS,  Lieutenant Commander Flowers extraordinary career included numerous 

commendations, reflecting his dedication and achievements, including: Seventh 

Fleet Special Projects Sailor of the Year in 1988, six Navy Good Conduct Medals, 

three Joint Service Commendation Medals, five Navy and Marine Corps 

Commendation Medals, seven Navy and Marine Achievement Medals, the Unit 

Legion of Merit Medal, four Humanitarian Service Medals for operations in the 

Persian Gulf and Indian Ocean, the Navy Rifle Sharpshooter Ribbon and Expert 

in Pistol Ribbon and numerous other efficiency awards, letters of commendation, 

and appreciation; and 

WHEREAS,  during his distinguished service, Lieutenant Commander Flowers worked in 

highly classified military black operations, demonstrating his unwavering 

dedication to national security and the safety of his fellow citizens; and 

WHEREAS,  after his retirement in 2007 with the rank of Lieutenant Commander, Lieutenant 

Commander Flowers continues to serve his community through active 

membership in the American Legion Post 201 in Alpharetta, Georgia, and Louise 

United Methodist Church, where his leadership and dedication inspire others; 

NOW THEREFORE, I, Kurt M. Wilson, Mayor of the City of Roswell, do hereby name Lieutenant 

Commander Larry Flowers, an Esteemed Veteran of Roswell, and call upon all our citizens to recognize 

his outstanding service to our Country and our community and that there is no higher calling than those 

who serve in the Armed Forces. 

  In witness whereof, I have hereunto set my hand and seal this 9th day of December, 2024.  

       

______________________________________ 

             MAYOR KURT M. WILSON 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9564 
  
   

Updated: 12/2/2024 5:42 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Mayor's Report 
 
ITEM TYPE: Events 
 
 

Upcoming Events in the City of Roswell. 

2
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9565 
  
   

Updated: 12/2/2024 5:44 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Mayor and Council 
 
ITEM TYPE: Minutes 
 
 

Approval of the November 25, 2024 Mayor and Council Meeting Minutes. 
 
Item Summary: 
Approval of the November 25, 2024 Mayor and Council Meeting Minutes. 
 
Committee or Staff Recommendation: 
N/A 
 
Financial Impact: 
N/A 
 
Presented by: 
N/A 

1.1
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DRAFT UNAPPROVED 
 
 

City of Roswell 
Meeting Minutes 

Mayor and Council  
Regular Meeting 

 

Generated 11/26/2024 11:47 AM 

 

Mayor Kurt Wilson 
Councilmember Sarah Beeson 
Councilmember Christine Hall 
Councilmember G. Lee Hills 

Councilmember David Johnson 
Councilmember William Morthland 

Councilmember Allen Sells 
 

Monday, November 25, 2024 7:00 PM City Hall - Council Chambers 

Welcome 

Mayor Kurt Wilson: Present, Councilmember Sarah Beeson: Present, Councilmember 
Christine Hall: Present, Councilmember G. Lee Hills: Present, Councilmember David 
Johnson: Present, Councilmember William Morthland: Present, Councilmember Allen 
Sells: Present. 

Invocation/Moment of Silence - Randy Hecht, Roswell Police Department 
Chaplain 

Pledge of Allegiance - United States Navy Coast Guard Petty Officer Phillip 
Johnson 

Mayor's Report 

1. Reading of a Proclamation for the “Esteemed Veteran of Roswell” Award to 
United States Army Major John Johnson. 
This Proclamation celebrates United States Army Major John Johnson's service to our 
great community of Roswell, to fellow service members and to our Country. 

RESULT: PROCLAMATION READ 

2. Upcoming Events in the City of Roswell. 
Roswell365.com 
Visit Roswell365.com for information on events in the City of Roswell. This is a 
community calendar for events hosted by the City, local non-profits, businesses, civic 
groups, and religious organizations hosting community events in Roswell. 
 
ROSWELL CHRISTKINDLMARKET TREE LIGHTING 
Bulloch Hall / Friday November 29, 2024 / 7:00pm. Explore the Christkindlmarket on 
the front lawn of Bulloch Hall, where you can enjoy holiday vendors, authentic food and 
drinks, a biergarten, crafts, activities, a children’s train, and beautiful European-style 
holiday decorations-all for free! 
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RUNNING OF THE TURKEYS 5K 
43 Magnolia St / Saturday, November 30, 2024 / 08:00 am. The Running of the 
Turkeys 5k is the new City of Roswell Thanksgiving Day tradition!! Participate LIVE or 
VIRTUALLY! Come earn your turkey with us as we run down Canton Street in 
Downtown Roswell and support Friends Of Roswell Police. The Friends of Roswell 
Police raises money to support local families and seniors in need for the holidays and 
throughout the year. 
 
MIMOSA HALL HOLIDAY OPEN HOUSE 
Mimosa Hall / Friday, December 6, 2024 / 4:00 pm - 7:00 pm. Friends of Mimosa Hall 
& Gardens has invited Santa Andre for story time, refreshments, and mini photo 
sessions. Families will also enjoy making decorative seasonal crafts to take home and 
learn about other holiday traditions around the world. This is a perfect evening to get in 
the holiday season!  Doors open at 4:00 p.m. Event is free and open to the public. 
 
ROSWELL'S ANNUAL LIGHTING OF THE CHRISTMAS TREE 
Heart of Roswell Park, Roswell GA / December 6, 2024 / 6:00 pm - 8:00 pm. This 
event will include choral performances, hot chocolate, fire pits and s’mores, a special 
reading of 'Twas the Night Before Christmas by Mayor Kurt Wilson, a visit from Santa 
Claus, and the culminating event: the lighting of a 40-foot Christmas tree at the center of 
Heart of Roswell park. 
 
DECK THE SQUARE 
Town Square / December 6, 2024 - January 2, 2025 / All day. Indulge in the spirit of 
the holidays by checking out Deck the Square, a display of 50 community-decorated 
Christmas Trees. 

***Budget Discussion*** 

This item was added to the Mayor's Report.  Mayor Wilson stated that a Special Called Mayor 
and Council meeting is scheduled for November 26, 2024 at 7:00 PM to consider the Second 
Reading of the Proposed FY 2025 Budget.  In order to provide time for the new Chief Financial 
Officer (CFO) Bill Godshall to review the budget and provide feedback, Mayor Wilson requested 
a deferral of the Second Reading of the budget to the regularly scheduled Mayor and Council 
meeting on Monday, December 9, 2024 and cancellation of the Special Called Mayor and 
Council meeting that was to take place on November 26, 2024. 

Motion to:  
Cancel the Special Called Mayor and Council meeting of November 26, 2024 and 
Defer both agenda items to the regularly scheduled Mayor and Council meeting on 
December 9, 2024: 
 
Agenda Item #1:  Approval of the FY 2025 Budget for the City of Roswell, Georgia in 
the amount of $197,025,114. (Second Reading) 
Agenda Item #2:  Approval of a Resolution Adjusting Fees for the Fiscal Year 2025. 

RESULT: APPROVED  [UNANIMOUS] 
MOVER: Christine Hall, Councilmember 
SECONDER: Sarah Beeson, Councilmember 
IN FAVOR: Beeson, Hall, Hills, Johnson, Morthland, Sells 
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*** Mayor Wilson introduced the C-Suite team; City Administrator Randy 
Knighton, Chief Legal Officer (CLO) David Davidson, Chief Operating Officer 
(COO) Don Stephens and new Chief Financial Officer (CFO) Bill Godshall. 
 

Consent Agenda 

RESULT: CONSENT AGENDA APPROVED [UNANIMOUS] 
MOVER: David Johnson, Councilmember 
SECONDER: Allen Sells, Councilmember 
IN FAVOR: Beeson, Hall, Hills, Johnson, Morthland, Sells 

1. Approval of the November 12, 2024 Mayor and Council Meeting Minutes, 
November 14, 2024 Special Called Mayor and Council Meeting Minutes, and 
November 18, 2024 Special Called Mayor and Council Meeting Minutes. 
Mayor and Council 

2. Approval for the Mayor or City Administrator to sign a task order with 
Chatfield Contracting Inc. for the Ramsdale Drive Stormwater Construction 
Project in an amount not to exceed $244,748. 
Environmental/Public Works 

3. Approval to award a contract for the construction of a radio tower, relocate 
existing equipment to the new 911 center, and Budget Amendment 
31532101-11-25-24 in the amount of $805,059.72. 
Police 

4. Approval to implement the Carbyne APEX 911 phone system in the new 911 
center and Budget Amendment 31532101-11-25-24 in the amount of 
$247,687.20. 
Police 

5. Approval to upgrade to an ESInet digital IP Delivery System for 911 calls in 
the new 911 center and Budget Amendment 31532101-11-25-24 in the 
amount of $21,336.48. 
Police 

6. Approval to enter into a Memorandum of Understanding (MOU) with the 
Georgia Department of Labor establishing framework governing 
responsibilities of parties when Unemployment Insurance (UI) wage 
information and records are requested by the Roswell Police Department. 
Police 
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Regular Agenda 

Community Development Department - Liaison Councilmember William 
Morthland 
Department Head Michelle Alexander 

1. Small tract status and concurrent variance for 10901 Crabapple Road. (THE 
APPLICANT IS REQUESTING DEFERRAL OF THE SMALL TRACT STATUS 
APPLICATION) 

RESULT: DEFERRED TO FUTURE COUNCIL MTG [UNANIMOUS] 
MOVER: William Morthland, Councilmember 
SECONDER: G. Lee Hills, Councilmember 
IN FAVOR: Beeson, Hall, Hills, Johnson, Morthland, Sells 

2. Text and Map Amendment to the Unified Development Code for the Hill 
Street Overlay. (First Reading)  -- TO BE DEFERRED TO FUTURE MAYOR 
AND COUNCIL HEARING. 

RESULT: DEFERRED TO FUTURE COUNCIL MTG [UNANIMOUS] 
MOVER: William Morthland, Councilmember 
SECONDER: David Johnson, Councilmember 
IN FAVOR: Beeson, Hall, Hills, Johnson, Morthland, Sells 

 

Economic Development Department - Liaison Councilmember William Morthland 
Department Head Darryl Connelly 

3. Approval of a Resolution to adopt a Redevelopment Plan and Establish Tax 
Allocation District (TAD) #1 known as the Roswell East-West Connection 
TAD with Council as Redevelopment Agency. 

 Resolution No. 2024-10-40 
RESULT: APPROVED [UNANIMOUS] 
MOVER: William Morthland, Councilmember 
SECONDER: David Johnson, Councilmember 
IN FAVOR: Beeson, Hall, Hills, Johnson, Morthland, Sells 
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City Attorney's Report 

4. Approval of a Resolution to authorize the Mayor and/or City Administrator 
with the City Attorney to execute all necessary documents to close on the 
property at 1028 Green Street. 
Motion to approve a Resolution authorizing the Mayor and/or City Administrator with the 
City Attorney to execute all necessary documents to close on the property at 1028 
Green Street with the contingency of a clear environmental report. 

Resolution No. 2024-10-41 

RESULT: APPROVED [UNANIMOUS] 
MOVER: Christine Hall, Councilmember 
SECONDER: G. Lee Hills, Councilmember 
IN FAVOR: Beeson, Hall, Hills, Johnson, Morthland, Sells 

5. Recommendation for Closure to Discuss Personnel, Litigation and Real 
Estate. 

RESULT: NO CLOSURE 

 

Adjournment 

The meeting was adjourned at 7:58 PM. 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9540 
  
   

Updated: 12/6/2024 3:06 PM A Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Administration 
 
ITEM TYPE: Resolution 
 
 

Approval of a Resolution of the City of Roswell, Georgia authorizing 
participation in an Amicus Brief in the Chang V. City of Milton appeal. 
 
Item Summary: 
Approval of a Resolution of the City of Roswell authorizing participation in an Amicus 
Brief in the Chang V. City of Milton appeal. 
 
Committee or Staff Recommendation: 
On November 26, 2024, the Committees of Council recommended placing this Item on 
the December 9, 2024 Mayor and Council Agenda. 
 
Financial Impact: 
N/A 
 
Recommended Motion: 
Motion to approve a Resolution of the City of Roswell, Georgia authorizing participation 
in an Amicus Brief in the Chang V. City of Milton appeal. 
 

Presented by: 

1.2
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RESOLUTION OF THE CITY OF ROSWELL, GEORGIA (the “CITY”) AUTHORIZING 
PARTICIPATION IN AN AMICUS BRIEF IN THE CHANG V. CITY OF MILTON APPEAL 

 
 WHEREAS, there is presently pending before the Court of Appeals and/or Supreme 
Court of Georgia an appeal of a civil lawsuit that, at the trial court level, was referred to as 
Chang, et. al. v. City of Milton, State Court of Fulton County, Case No. 18EV004442; 
 
 WHEREAS, the case involves a claim of liability against the City of Milton for 
personal injuries due to a 2016 vehicle collision with a fixed obstruction (a masonry planter) 
located on City-owned right of way where the obstruction was outside the motoring lanes 
of travel; 
 
 WHEREAS, the masonry planter had been at the same location since 1992 and had 
never been the subject of a complaint or prior accident;  
 
 WHEREAS, at the trial court, the City of Milton was found to be partially at fault and 
a jury awarded money damages against the City of Milton of $35,000,000; 
 
 WHEREAS, the Court of Appeals affirmed the findings of the trial court, City of Milton 
v. Chang, et. al., 2024 WL 4195584 (Chang appellate ruling); 
 
 WHEREAS, the Court of Appeals ruled that the “planter…was a hazard for vehicles 
leaving the travel lanes” and that its presence “renders the use of these thoroughfares more 
hazardous;” 
 
 WHEREAS, the CITY is concerned by the Court of Appeals decision finding that a 
municipality may be liable for fixed obstructions located outside the motoring lanes of travel 
where the obstruction had never been the subject of a prior collision or complaint; 
 
 WHEREAS, the CITY believes the Court of Appeals decision is inconsistent with 
existing legal precedent and should be overturned; and, 
 

WHEREAS, the CITY believes the financial implications of the Court of Appeals 
decision could be devastating for Georgia municipalities. 

 
NOW THEREFORE BE IT RESOLVED, that the CITY does hereby authorize 

participation in an amicus brief before the Georgia Supreme Court asking that the Chang 
appellate ruling be taken by the Supreme Court and reversed.  An amicus brief so tendered 
may include the City’s name as a participating party. 

 
This ___________, day of ______________, 2024. 
 
        ________________________________ 

Attest: _________________________   Kurt M. Wilson 
Nancy Long, City Clerk   Mayor, City of Roswell, Georgia 
[SEAL] 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9562 
  
   

Updated: 12/3/2024 8:27 AM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Community Development 
 
ITEM TYPE: Conditional Use 
 
 

Conditional Use #20245024 for Massage Establishment - 875 Mansell Road. 
 
Item Summary: 
The applicant, Judy van Heiningen of Face & Wellness, is requesting a conditional use 
for massage located at 875 Mansell Road. 
 
Committee or Staff Recommendation: 
The Community Development Department recommends approval of the request. 
 
Financial Impact: 
N/A 
 
Recommended Motion: 
Motion to approve the conditional use request for massage for Judy van Heiningen of 
Face & Wellness, located at 875 Mansell Road. 
 
Presented by: 
N/A 

1.3
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To:  Mayor and City Council 

From: Jeannie Peyton, Planning & Zoning Director 

Date:  December 2, 2024 

Subject: Massage Establishment, 875 Mansell Road Suite F 

 

Judy Van Heiningen, the owner of Spa Rivian dba Face & Wellness, is 

requesting a conditional use for a massage establishment to do massage 

therapy. The Police Department has approved this request. 

Staff recommends approval of this request.  

1.3.a
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9482 
  
   

Updated: 12/5/2024 5:30 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Finance 
 
ITEM TYPE: Resolution 
 
 

Approval of a Resolution to Submit the City's Section 108 Loan Application 
to the U.S. Department of Housing and Urban Development (HUD). 
 
Item Summary: 
In April 2023, the Mayor and City Council pledged its support of the Roswell Housing 
Authority’s (RHA) efforts to redevelop safe and sanitary affordable housing within the 
City of Roswell. To do this, the City agreed to leverage its annual Community 
Development Block Grant (CDBG) funds to apply for a Section 108 Loan through the 
U.S. Department of Housing and Urban Development (HUD). The loan funds would be 
used to supplement the RHA's Low-Income Housing Tax Credits (LIHTC) for its Phase I 
redevelopment of 199 Grove Way, formerly Pelfrey Pines Apartments. 
 
The loan will be in the amount of $2,039,000 and will be paid off in 7-10 years using the 
City’s annual CDBG allocations starting with the FFY24 grant funds. As a requirement 
of the loan, the City must provide collateral valuing 125% of the total loan amount. The 
City presented collateral options at Committee Meetings in August and October 2024, 
and public comment periods were opened for public review of the draft loan documents. 
The final public comment period concluded on December 2, 2024, and the public 
feedback has been forwarded to Mayor and Council. 
 
The Section 108 Loan Application is ready to be submitted to HUD. Once submitted, 
HUD estimates that it will take 45-60 days to receive approval. The RHA intends to 
close on its Phase I financing in April 2025 and begin construction in the summer. 
 
Committee or Staff Recommendation: 
On October 29, 2024, the Committees of Council recommended placing this Item on the 
December 9, 2024 Mayor and Council Agenda. 
 
Financial Impact: 
The Community Development Block Grant will be the funding used annually. 
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Agenda Item (ID # 9482)   

Updated: 12/5/2024  Page 2 

Recommended Motion: 
Motion to approve a resolution to submit the Section 108 Loan Application to the U.S. 
Department of Housing and Urban Development. 
 
Presented by: 

Charles Alford, Grants Specialist 
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Section 108 Loan Revision

October 29, 2024
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• Borrow $2,039,000 from HUD for RHA Redevelopment

– Repay with annual CDBG funds over 7-8 years

– Requires 125% collateral

– RHA had initially agreed to use Myrtle Street Apartments

• RHA requested that the City reconsider the collateral 
arrangement at its monthly board meeting on August 13th, 
2024

Section 108 Loan Application
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• City staff met with Economic Development Team, which 
initially recommended the Terramont Property

– 1596 Holcomb Bridge Road

– PIN 12-253206620486

– Public comment period concluded September 29th

– Appraisal came back low

• City staff met with Economic Development Team in 
October and they have recommended an alternate 
property

– 1355 Woodstock Road

– PIN 12-140001170199

– HUD confirmed collateral can be changed later

Section 108 Loan Application (continued)
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1355 Woodstock Road
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• If the collateral is modified:

– Staff will revise the draft

– Open another 30-day public comment period

– Comment period would conclude in early December

– Resolution to submit loan application to December 9th M&CC

– Submit loan application before 2025

• Loan approval process from HUD

– Estimated 60 days to get funding commitment letter

– RHA tax credit closing now anticipated in March-April 2025

Revised Timeline and Public Comment
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STATE OF GEORGIA 

COUNTY OF FULTON December 9, 2024 

 

 

RESOLUTION TO SUBMIT A SECTION 108 LOAN APPLICATION TO THE U.S. 

DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT 

 

WHEREAS, at the regular meeting of the Mayor and Council of Roswell, Georgia, held on the 9th 

day of December 2024, a motion was made and duly seconded that the City of Roswell, Georgia 

agrees to submit a Section 108 loan application to the U.S. Department of Housing and Urban 

Development (HUD). 

 

WHEREAS, the loan will be in the amount of $2,039,000 for a period of 10 years. 

 

WHEREAS, the loan funds will be granted to the Roswell Housing Authority (RHA) for its Phase I 

redevelopment of 199 Grove Way, formerly Pelfrey Pines Apartments. 

 

WHEREAS, the loan will be repaid using a portion of the City’s annual Community Development 

Block Grant (CDBG) allocations beginning in 2024. 

 

WHEREAS, HUD requires a collateral pledge equal to 125% of the loan value, and the City pledges 

1355 Woodstock Road to satisfy this requirement. 

 

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Roswell that the Mayor 

of Roswell and/or the City Administrator are authorized to submit this application and any subsequent 

documents necessary to execute the loan documents, this the 9th day of December 2024. 

 

 

 

             

       Kurt M. Wilson, Mayor 

 

Attest: 

 

 

       

Nancy Long, City Clerk     

(Seal) 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9527 
  
   

Updated: 12/6/2024 3:07 PM A Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Police 
 
ITEM TYPE: Memorandum of Understanding 
 
 

Approval to add the City of Johns Creek Police Department to the current 
North Fulton SWAT Team Memorandum of Understanding (MOU). 
 
Item Summary: 
Approval to add police officers and resource sharing from the Johns Creek Police 
Department into the current North Fulton SWAT Team, bringing more tactical resources 
to the City of Roswell for high-risk calls for service.  

Committee or Staff Recommendation: 
On November 26, 2024 the Administration and Finance and Recreation and Parks 
Community Development and Transportation Public Safety and Public Works 
Committee recommended placing this item on the December 9, 2024 Mayor and 
Council Agenda. 
 
Financial Impact: 
Adding the Johns Creek Police Department to the current North Fulton SWAT Team 
MOU will decrease the financial impact for the City of Roswell. 

Sharing NEW cost share: 
City of Roswell (34%) 
City of Johns Creek (29%) 
City of Alpharetta 23%) 
City of Milton (14%) 
 
Recommended Motion: 
Motion to approve the addition of the City of Johns Creek Police Department to the 
current North Fulton SWAT Team Memorandum of Understanding.  
 
Presented by: 

James W. Conroy, Chief of Police 
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ALPHARETTA POLICE DEPARTMENT 

JOHNS CREEK POLICE DEPARTMENT 

MILTON POLICE DEPARTMENT  

 

AND 
 

NORTH FULTON SWAT TEAM  

MEMORANDUM OF UNDERSTANDING 

 
This Memorandum of Understanding (MOU) is entered into by and between the City of Alpharetta 

Police Department, City of Milton Police Department, City of Johns Creek, and the City of Roswell 

Police Department (the "Participating Agencies") to receive and extend assistance in the form of 

the Unified SWAT and Crisis Negotiation Team (the "North Fulton SWAT Team"), with related 

services and resources to one another when assistance is requested. The North Fulton SWAT 

 

SECTION I - AUTHORITY 

This MOU is effective as of the date of signature by the Chief Law Enforcement Officer of each 

Participating Agency and applies to all activities engaged in by the Participating Agency and shall 

continue in full force and effect until cancelled by one of the Participating Agencies in accordance 

with Section IX of this MOU. The designated representative identified below represents that he 

is authorized by his jurisdiction or Participating Agency to enter into this agreement on behalf of 

the Participating Agency. 

 

SECTION II - PROVISIONS FOR OPERATIONS ASSISTANCE 

The Participating Agencies hereby approve and enter into this MOU whereby each Participating 

Agency so represented may request and render North Fulton SWAT Team assistance to one 

another including but not limited to a large-sca le  extraordinary event, a prolonged operation, 

any operation with expansive dynamics, or when the operation requires North Fulton or related 

services and resources to one another. 

 
SECTION 111- REQUEST FOR ASSISTANCE 
 
The respective Participating Agency Chief of Police and/or designee shall have the authority 

to request or render North Fulton SWAT Team assistance. 

 
In the event that a Participating Agency is in need of assistance as set forth above, it shall, 

through its proper chain of command, notify the North Fulton SWAT Team commander which 

may be contacted directly or through the Roswell or Alpharetta 911 Communications Center. In 

conjunction with the initiating Agency, the North Fulton SWAT Team commander shall evaluate 

the situation and his available resources and respond appropriately. The North Fulton SWAT 

Team commander will take steps to ensure all Participating Agency Chiefs of Police are 

immediately notified upon a North Fulton SWAT Team activation. 

 

 

SECTION IV - COMMAND AND SUPERVISORY RESPONSIBILITY 
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The North Fulton SWAT Team shall be under the direction and control of a four (4) person Board 

of Directors, the membership of which shall be filled by the Chief Law Enforcement Officer of 

each Participating Agency. Each Board Member shall have an equal vote in all decision making 

regarding the management and operation of the North Fulton SWAT Team. The Board of 

Directors shall designate one or more individuals to serve as a North Fulton SWAT Team 

commander. 

 

The North Fulton SWAT Team will operate under the National Incident Management System, 

Incident Command System via North Fulton Command with one exception; the Chief of Police or 

designee of the requesting Agency shall have tactical operational veto authority. 

 

Whenever a team member is rendering assistance pursuant to this MOU, the team member 

shall abide by and be subject to the rules and regulations, personnel policies, general orders, 

and standard operating procedures of his own employer. If any such standard is contradicted, 

contravened or otherwise in conflict with a direct order of a superior officer of the North Fulton 

SWAT Team, then such rule, regulation, policy, general order or procedure shall control and 

shall supersede the direct order. 

 

SECTION V - USE OF FORCE; COMPLAINTS 

Whenever the North Fulton SWAT Team is involved in a Use of Force or there is cause to believe 

that a complaint has arisen as a result of a cooperative effort as it may pertain to this MOU, the 

Participating Agencies will conduct a joint review of the use of force and/or complaint. The North 

Fulton SWAT Team commander or his designee shall be responsible for the documentation of 

the Use of Force and/or complaint with a disposition recommendation. A mirror copy of the 

documentation shall be provided to each Participating Agency for review per their respective 

policies. Upon review any Participating Agency Chief of Police or designee may request 

additional investigation which will be conducted jointly by the Participating Agencies. The 

Participating Agency Chiefs of Police or their designee(s) will conduct a joint evaluation of the 

overall actions of the North Fulton SWAT Team after a review of the documentation and/or 

investigation; however, the review of individual actions will be the sole responsibility of their 

respective Chief of Police according to his Agency's policies and procedures. Each Participating 

Agency engaging in any assistance pursuant to this MOU agrees to cooperate with such joint 

investigative efforts. 

 

Should an application of force on behalf of the North Fulton SWAT Team result in serious injury 

or death, or a complaint arise as a result of a cooperative effort as it may pertain to this MOU 

that if sustained would be likely to result in serious injury or death, it is agreed by the Participating 

Agencies that the Georgia Bureau of Investigation will be asked to conduct a separate and 

independent criminal investigation as appropriate. 

 

 

 

 

SECTION VI - LIABILITY 
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Each Participating Agency engaging in any assistance pursuant to this MOU agrees to assume 

responsibility for the acts, omissions, or conduct of each of its SWAT Team members or conduct 

of such Participating Agency's/team's own employees while engaged in rendering such 

assistance pursuant to this MOU. 

 

SECTION VII - PROCEDURES & TRAINING 

All standard operating procedures and training conducted with and/or for the North Fulton SWAT 

Team will meet or exceed National Tactical Officer Association (NTOA) Standards. These 

procedures and training shall be outlined in a North Fulton SWAT Team Operations Manual. This 

manual will be reviewed and updated as needed but at least once per year. 

 

SECTION VIII - POWERS, PROVILEGES, IMMUNITIES AND COSTS 

North Fulton SWAT Team members of each Participating Agency when actually engaging in 

assistance outside of their jurisdictional limits but inside the City of Alpharetta, City of Milton, 

City of Johns Creek, or the City of Roswell, shall have the same powers, duties, rights, privileges 

and immunities as if the team member was performing duties inside the member's political 

subdivision in which normally employed. 

 

Each Participating Agency agrees to furnish the necessary personal equipment and resources to 

their department members assigned to the North Fulton SWAT Team to render services to each 

Participating Agency; provided however, that no Participating Agency shall be required to 

unreasonably deplete its own equipment, resources, facilities, and services in furnishing such 

assistance. 

 

Each Participating Agency that furnishes personal equipment pursuant to this MOU must bear 

the cost of loss or damage to that equipment and must pay any expense incurred in the operation 

and maintenance of that equipment. Nothing herein shall prevent one Participating Agency from 

lending necessary equipment to any other Participating Agency team member for operational 

purposes pursuant to this MOU. 

 

Team equipment such as vehicles, robots, and other capital purchase items that will be shared 

among the Participating Agencies will be purchased by all of the Participating Agencies on a 

percentage of cost basis. The percentage of cost sharing will be based on the population of each 

Participating Agency (Total citizens for all cities as of 2023 is approximately 290,000).   

 

Currently the cost share is as follows: 
 

City of Roswell 34% 

City of Johns Creek 29% 

City of Alpharetta 23%  

City of Milton 14%  

 

 

Once the North Fulton SWAT Team Board of Directors agree that a purchase will be made via 
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cost sharing percentages it will be the discretion of the North Fulton SWAT Team Board of 

Directors to decide on which agency will submit the main purchase order to the vendor to buy 

the equipment and will therefore be the "owner". The other agencies will pay the vendor or the 

"owner" for their cost share in effect at the time of the purchase, depending on how the vendor 

will accept payment. In the case of vehicles, the "owner" will hold the title, will register the 

vehicle and provide insurance coverage. The insurance coverage must allow drivers from the 

other Participating Agencies to operate the vehicle once they are properly trained and/or 

licensed to operate the vehicle. The "owner" will be responsible for normal operational costs. 

Maintenance and repairs will be shared by the Participating Agencies based on the cost share 

percentage that is in effect at the time that the maintenance or repair is needed. 

 

The Participating Agency furnishing assistance pursuant to this MOU shall compensate its SWAT 

Team members during the time such assistance is rendered and shall assume the actual travel 

and maintenance expenses of its members while they are rendering such assistance, including 

any amounts paid or due for compensation due to personal injury or death while such SWAT 

Team members are engaged in rendering such assistance. 

 

The privileges and immunities from liability, exemption from laws, ordinances and rules, and all 

pension, insurance, relief, disability, worker's compensation, salary, death and other benefits that 

apply to the activity of a SWAT Team member of a Participating Agency when performing the 

member's duties within the territorial limits of the member's Agency apply to the employee to 

the same degree, manner, and extent while engaged in the performance of the employee's duties 

outside the territorial limits of the member's Agency under the provisions of this MOU. The 

provisions of this section shall apply with equal effect to paid, volunteer, and reserve employees. 

 

Nothing herein shall prevent the requesting Agency from requesting supplemental 

appropriations from entities other than its governing political subdivision for reimbursement for 

itself and the assisting Team for any actual costs or expenses incurred by the assisting 

Participating Agency performing hereunder. 

 

SECTION IX - CANCELLATION 

Any Participating Agency may cancel their participation in this MOU upon delivery of written 

notice to the other Participating Agencies. Cancellation will be effective ninety {90) days from 

receipt of such notice. Upon cancellation, Participating Agencies agree to coordinate the prompt 

return of any loaned equipment to the proper Agency owner. 

 

Upon cancellation of one Participating Agency, that agency will be reimbursed their cost share of 

any purchased team equipment. The amount reimbursed will be the cost share percentage paid 

at the time the equipment was purchased of the fair market value at the time of cancellation. 

This cost reimbursed will be shared proportionately by the agencies still  participating, with said 

proportion being equivalent to the remaining parties' percentage share of their aggregated 

municipal populations. By way of example only, if Alpharetta were to cancel its participation, then 

Johns Creek, Milton and Roswell would reimburse Alpharetta for its equipment contribution, with 

Roswell paying 44%, Johns Creek, 38% and Milton paying 18% of such reimbursement 
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contribution. 

 

Upon cancellation of two agencies, the owner has first right to "buy out" the other agencies by 

reimbursing their cost share percentage paid at the time of purchase of the fair market value at 

the time of cancellation. If after 90 days from the date of written notice the "owner" does not 

"buy out" the other agencies, any of the other agencies have the option to "buy out" the other 

two agencies for their cost share percentage at the time of purchase of the fair market value of 

the equipment. If after an additional 90 days from the written notice none of the agencies want 

to buy the others out the equipment will be sold. The proceeds will be divided between the 

agencies based on the percentage paid when the equipment was purchased. 

 

 

AGREED TO AND ACKNOWLEDGED THIS  _______  DAY OF  ________________, 2024. 

 

 

 

City of Alpharetta, Georgia 

 

____________________________     DATE: _______________ 

Mayor 

 

 

City of Johns Creek, Georgia      

 

____________________________    DATE: _______________ 

Mayor 

 

 

City of Milton, Georgia        

 

_____________________________     DATE: _______________ 

Mayor 

 

 

City of Roswell, Georgia       

 

______________________________     DATE: _______________ 

Mayor 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 8388 
  
   

Updated: 12/2/2024 8:02 AM D Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Transportation 
 
ITEM TYPE: Intergovernmental Agreement 
 
 

Approval for the Mayor and/or City Administrator to authorize execution of 
an Intergovernmental Agreement and Waiver of Conflict with the City of 
Milton to resurface Ebenezer Road 
 
Item Summary: 
The 2025 Citywide resurfacing anticipated to be approved later this year will include Ebenezer Road to be 
resurfaced. Ebenezer Road contains sections within the City of Roswell public right-of-way and the City of 
Milton public right-of-way. City of Roswell staff and City of Milton staff are in support of resurfacing the 
entire roadway of Ebenezer Road, which would result in a better product for both cities. A cost estimate in 
the amount of $141,428.50 has been developed for the roadway sections that are located within the City 
of Milton right-of-way and an Intergovernmental Agreement has been drafted for a maximum amount of 
$160,000.00. Actual compensation will be made on a unit-price basis based on actual work completed 
and jointly monitored by staff from both cities.  
 
The portions of Ebenezer Road within Roswell are currently estimated to cost $290,000.00 which would 
be funded by Roswell’s approved resurfacing program. The majority of Ebenezer Road is within Roswell 
so our share of materials required is higher. This approach ensures each City is paving for their fair share 
for the improvement.  
 
Roswell Department of Transportation staff is recommending execution of the Intergovernmental 
Agreement and Waiver of Conflict in order to proceed with the work.  
 
Committee or Staff Recommendation: 
On November 26, 2024 the Community Development and Transportation Committee recommended 
placing this Item on the December 9, 2024 Mayor and Council Agenda. 
 
Financial Impact: 
The Intergovernmental Agreement will provide 100% of the funding required to repave the sections of 
Ebenezer Road within the City of Milton’s right-of-way estimated at $141,428.50 to a maximum of 
$160,000.00. 
 
Upon approval of agreement, a Budget Amendment will set up revenue and expense in the amount up to 
$160,000 in Project 90001 (City Wide Resurfacing Project). 
 
Recommended Motion: 
Approval for the Mayor and/or City Administrator to authorize execution of an Intergovernmental 
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Agenda Item (ID # 8388)   

Updated: 12/2/2024 D Page 2 

Agreement and Waiver of Conflict with the City of Milton to resurface Ebenezer Road. 

 

Presented by: 

Jeff Littlefield, P.E., Director of Transportation 
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1 
 

STATE OF GEORGIA 

COUNTY OF FULTON 

 

INTERGOVERNMENTAL AGREEEMENT BETWEEN THE CITY OF 

ROSWELL AND THE CITY OF MILTON REGARDING A 

CROSS-JURISDICTIONAL ROAD IMPROVEMENT PROJECT 

 

(Ebenezer Road) 
 

 THIS AGREEMENT, effective as of _______________, 20___, is by and between the 

CITY OF ROSWELL, a Georgia municipal corporation (“Roswell”), and the CITY OF MILTON, 

a Georgia municipal corporation (“Milton”). Individually, Roswell and Milton may be referred to 

herein as a “Party,” and, collectively, as the “Parties.” 

 WHEREAS, pursuant to Article IX, Section III, Paragraph I of the Constitution of the 

State of Georgia, the Roswell and the Milton are authorized to contract with each other for a period 

not exceeding 50 years for the provision of services, or for the joint or separate use of facilities or 

equipment, so long as such contracts deal with activities, services, or facilities which both Roswell 

and Milton are authorized by law to undertake or provide; and 

 WHEREAS, pursuant to Article IX, Section II, Paragraph III of the Constitution of the 

State of Georgia, Roswell and Milton are authorized, jointly and severally, to exercise powers and 

provide services related to street and road construction maintenance, including curbs, sidewalks, 

street lights, and devices to control the flow of traffic on streets and roads constructed by counties 

and municipalities or any combination thereof; and 

 WHEREAS, pursuant to Article IX, Section II, Paragraph III of the Constitution of the 

State of Georgia, Roswell is prohibited from exercising these powers or providing any such service 

inside the boundaries of Milton except by contract with Milton; and 

 WHEREAS, pursuant to O.C.G.A. § 32-4-92, the powers of a municipality with respect 

to its municipal street system include the provision of maintenance thereof on any public road 

located within its limits; and 

 WHEREAS, in accordance with the applicable state law requirements, Roswell is 

conducting a competitive bid solicitation which will result in an agreement between Roswell and 

a paving company (the “Contractor”), which agreement scope will include repaving work to be 

completed on various city streets, including a portion of Ebenezer Road lying in Milton’s 

jurisdiction (the “Project”); and 

 WHEREAS, Milton has agreed to pay the costs associated with the repaving work to be 

performed by the Contractor on Ebenezer Road; and 

 WHEREAS, the Parties agree that coordination of construction efforts for cross-

jurisdictional road improvement projects, including the Project herein, provides cost savings and 

efficiencies that are in the best interest of the citizens of both Roswell and Milton.  
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 NOW THEREFORE, for and in consideration of the mutual promises, the public 

purposes, and the acknowledgment and agreements contained herein, and for other good and 

valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the Parties 

mutually agree to the above recitals and as follows: 

1. Agreement. 

 

a. Roswell’s Duty to Manage the Project. The Parties agree that the Roswell shall 

assume primary responsibility for management of the Project, including completion 

of the Work (described below), and its public road construction/maintenance 

agreement with a paving company (the “Contractor”). 

 

b. General Description of the Work. The work to be performed pursuant to this 

Agreement consists of repaving sections of Ebenezer Road (the “Work”). The 

approximate length of the Work is 1,065 feet. Roswell shall complete the Work 

using the services of the Contractor, pursuant to the contract attached hereto as 

Exhibit “A”. The Work shall include milling, patching and topping.   

 

c. Timing. The Work shall take place at a time mutually convenient for the parties, 

between March and December 2025.  

 

d. Compensation. Milton agrees to reimburse Roswell for the total cost of the Work, 

up to an amount of $160,000.00 (the “Maximum Contract Price”).  The 

reimbursable cost of the Work shall be limited to amounts reasonably paid by 

Roswell to the Contractor for completing the Work, and any other out-of-pocket 

costs to Roswell that are directly attributable to the Work (prorated equitably with 

other work under the repaving contract, if appropriate), but such costs shall not 

include Roswell staff time and overhead in supervising the Work, or attorneys’ fees 

in forming this Agreement.  Roswell represents that its estimated cost of the Work 

is $290,000.00 but the parties acknowledge that the Contractor’s contract calls for 

compensation to be made on a unit-price basis, with actual compensation based on 

the actual number of units provided.  If at any time either party knows or has reason 

to know that the cost of the Work will exceed the Maximum Contract Price, it shall 

promptly notify the other party, and representatives of the parties shall confer in 

good faith to determine a resolution. Except for any reasonably disputed amounts 

(which shall be paid promptly upon resolution of the dispute), Milton shall pay all 

amounts due under this IGA within thirty (30) days of request. 

 

e. Milton’s Right and Duty to Review the Work. Milton shall have the right and 

duty to review the Work and to advise Roswell of any observed discrepancies or 

potential problems so that these can be timely addressed with the Contractor.  

Milton may, but shall not be required to, test or inspect the Work for compliance 

with applicable technical standards. Milton acknowledges that its remedies against 

the Contractor for defective Work may be limited to those remedies available to 
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Roswell in its contract with the Contractor to the extent such remedies can be 

enforced by Roswell.  Milton shall respond in a timely manner to any issue that 

may arise during the Work that requires its input. The Parties shall make reasonable 

and good-faith efforts to coordinate their oversight of the Work and proactively 

address any issues that may arise. 

 

f. Disputes with the Contractor. Roswell shall address with the Contractor any 

issues or concerns raised by Milton concerning the Work and, subject to the 

limitations below, shall make good faith efforts to enforce the contract with the 

Contractor for the benefit of Milton.  Except as separately agreed between the 

Parties, Roswell shall not be required to write any demand letter or file any lawsuit 

against the Contractor or take any other similar formal legal action arising out of 

the Work. 

 

g. Change Orders. Roswell will discuss any proposed change orders that operate to 

increase the cost of the Project for those portions of the Work to be performed 

within Milton’s jurisdiction with Milton in advance of approving such change 

orders with the Contractor. Upon the Milton’s approval of any such proposed 

change order, Milton agrees to timely pay all costs associated therewith in 

accordance with the payment requirements of the construction services agreement 

between Roswell and the Contractor.  

 

h. Contractor Insurance and Contract Provisions. Roswell shall make good faith 

efforts to execute an amendment to its contract with the Contractor to: (1) name 

Milton as an additional insured on any liability policies covering the Work; and, (2) 

name Milton as an intended third-party beneficiary of such contract. 

 

2. Agreement Term.  This Agreement shall commence upon execution by the Parties and 

shall expire upon completion of all duties and obligations provided herein, provided that 

the term of the Agreement shall not exceed fifty (50) years. 

 

3. Termination for Convenience. Either Party may terminate this Agreement for 

convenience by providing written notice of termination to the other Party.  If Milton 

terminates this Agreement for convenience: (a) Roswell shall promptly (but in any event, 

not later than fourteen (14) calendar days following receipt of a termination notice from 

Milton) terminate the Work in its contract with the Contractor; and (b) Milton shall 

reimburse Roswell for all reimbursable costs incurred through the date of termination of 

Roswell-Contractor contract. 

 

4. Assignment or Transfer. The rights, privileges and obligations under this Agreement 

shall not be assigned or transferred by either Party without the prior written consent of the 

other party. 
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5. Governing Law. This Agreement shall be governed by and construed in accordance with 

the laws of the State of Georgia.  If any action at law or in equity is brought to enforce or 

interpret the provisions of this Agreement, the rules, regulations, statutes and laws of the 

State of Georgia will control. 

 

6. Public Procurement Requirements. Each Party agrees that it will comply with all public 

road work procurement requirements under any applicable state or federal law related to 

any construction, improvements, or services contemplated by this Agreement. 

 

7. E-Verify and Title VI. Each Party agrees that it will comply with all E-Verify and Title 

VI requirements and execute any documents reasonably required related to such 

compliance.  Further, each Party agrees that any contracts let for the Project and/or the 

Work shall contain all required E-Verify and Title VI requirements under applicable law. 

 

8. Cooperation. Each Party shall, at the request of the other, make, execute and deliver or 

obtain and deliver all instruments and documents and shall do or cause to be done all such 

other things which either Party may reasonably require to effectuate the provisions and 

intention of this Agreement. 

 

9. Authority to Execute. Each of the individuals executing this Agreement on behalf of his 

or her respective Party agrees and represents that he or she is authorized to do so and further 

agrees and represents that this Agreement has been duly passed upon by the required 

governmental agency or board in accordance with all applicable laws and spread upon the 

minutes thereof.   

 

10. Force Majeure. In case by reason of force majeure, any Party hereto shall be rendered 

unable, wholly or in part, to carry out its obligations under this Agreement, then if such 

Party shall give notice and full particulars of such force majeure in writing to the other 

Party within a reasonable time after occurrence of the event or cause relied on, the 

obligation of the Party giving such notice, so far as it is affected by such force majeure, 

shall be suspended during the continuance of the inability then claimed, but for no longer 

period.  Such Party shall endeavor to remove or overcome such inability with all reasonable 

dispatch. The term “force majeure,” as employed herein, shall mean (a) any cause beyond 

the Party’s reasonable control; (b) any act(s) of God; (c) any change in applicable 

governmental rules or regulations rendering the performance of any portion of this 

Agreement legally impossible; (d) strikes, lockout(s) or other labor disputes or industrial 

disturbance(s); (e) any war, hostility, embargo, sabotage, civil disturbance, riot, 

insurrection, pandemic/epidemic, invasion or act(s) of a public enemy; (f) order(s) of any 

kind of the Government of the United States or the State of Georgia or any civil or military 

authority; and (g) natural disaster, catastrophe, epidemics, landslides, lightning, 

earthquakes, fires, hurricanes, storms, floods, washouts, droughts, or explosions, or 

breakage or accidents outside the Party’s control which prevent performance under this 

Agreement. 
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11. Entire Agreement. This Agreement constitutes the entire agreement between the Parties 

and supersedes and replaces any and all other agreements, either oral or in writing, between 

the Parties with respect to the subject matter of this Agreement.  No other agreement, 

statement or promise relating to the subject matter of this Agreement not contained in this 

Agreement shall be valid or binding.  This Agreement may be modified or amended only 

by a written document signed by representatives of all Parties with appropriate 

authorization. 

 

12. Waiver. No failure by either Party to enforce any right or power granted under this 

Agreement, or to insist upon strict compliance, and no custom or practice of either Party at 

variance with the terms and conditions of this Agreement shall constitute a general waiver 

of any future breach or default or affect a Party’s right to demand exact and strict 

compliance with the terms and conditions of this Agreement.  Further, no express waiver 

shall affect any term or condition other than the one specified in such waiver, and that one 

only for the time and manner specifically stated. 

 

13. Severability.  Should any provision of this Agreement or application thereof to any person 

or circumstance be held invalid or unenforceable, the remainder of this Agreement or the 

application of such provision to any person or circumstance, other than those to which it is 

held invalid or unenforceable, shall not be affected thereby, and each provision of this 

Agreement shall be valid and enforceable to the full extent permitted by law.   

 

14. Agreement Jointly Drafted by the Parties. Each Party represents that it has reviewed and 

become familiar with this Agreement and has notified the other Party of any discrepancies, 

conflicts or errors herein. The Parties agree that, if any ambiguity or question of intent or 

interpretation arises, this Agreement is to be construed as if the Parties had drafted it jointly, 

as opposed to being construed against a Party because it was responsible for drafting one 

or more provisions of the Agreement.   

 

15. Records. Each Party shall maintain records relating to matters covered by this Agreement 

as required by law and by any additional requirements in this Agreement.  Such records 

shall be maintained for at least a period of three (3) years following the termination or 

expiration of this Agreement. 

 

16. Notices. All notices, demands or requests required or permitted to be given pursuant to this 

Agreement shall be in writing and shall be deemed to have been properly given or served 

and shall be effective on being deposited or placed in the United States mail, postage 

prepaid and registered or certified with return receipt requested to the addresses appearing 

below, or when delivered by hand to the addresses indicated below: 
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If to Milton: 

 

City of Milton, Georgia 

2006 Heritage Walk 

Milton, GA 30004 

ATTN: City Manager 

If to Roswell: 

 

City of Roswell, Georgia 

38 Hill Street 

Roswell, GA 30075 

ATTN: City Administrator 

  

IN WITNESS WHEREOF, the Parties hereto, acting by and through their duly authorized 

officials and officers pursuant to appropriate ordinances and resolutions hereinbefore duly and 

properly adopted by each, have caused this Agreement to be executed in duplicate counterparts 

and the official seals of each Party properly affixed, each delivering to the other one of said 

duplicate counterparts, the day and year first above written. 

  

CITY OF MILTON, GEORGIA 

 

 

By: _______________________________ 

       Peyton Jamison, Mayor 

 

 

Attest: ____________________________ 

            City Clerk 

 

(city seal) 

 

 

 

Approved as to Form:  

 

______________________ 

City Attorney 

CITY OF ROSWELL, GEORGIA 

 

 

By: _______________________________ 

       Kurt M. Wilson, Mayor 

 

 

Attest: ____________________________ 

            City Clerk 

 

(city seal) 

 

 

 

Approved as to Form:  

 

______________________ 

City Attorney 
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EXHIBIT A 
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WAIVER OF CONFLICT 

 

WHEREAS, the CITY OF MILTON (“Milton”) is a duly-formed municipal government 

and political subdivision of the State of Georgia; and 

WHEREAS, the CITY OF ROSWELL (“Roswell”) is a duly-formed municipal 

government and political subdivision of the State of Georgia; and 

WHEREAS, Milton is and has been represented by the law firm of Jarrard & Davis, LLP, 

in the capacity of general legal counsel as Milton’s City Attorney; and 

WHEREAS, Roswell is and has been represented by the law firm of Jarrard & Davis, LLP, 

in the capacity of special legal counsel; and 

WHEREAS, Roswell is represented by its City Attorney, David Davidson; and 

 

WHEREAS, Milton and Roswell have indicated an intention to enter into an 

intergovernmental agreement to facilitate Roswell’s repaving work to be completed on various 

city streets, including a portion of Ebenezer Road lying in Milton’s jurisdiction (the “Agreement”); 

and 

WHEREAS, Roswell and Milton recognize that Jarrard & Davis, LLP’s representation of 

Milton regarding the Agreement is a waivable conflict of interest; and 

WHEREAS, the governing bodies of the Parties have considered this issue, have been 

informed of the potential for conflicts or competing interests between Roswell and Milton and 

risks associated with same; and 

WHEREAS, the law firm of Jarrard & Davis, LLP will continue to represent Milton as its 

City Attorney in connection with the Agreement; and 

WHEREAS, Roswell will be represented by its City Attorney in connection with the 

Agreement. 

NOW THEREFORE, in light of the above, the governing bodies of Milton and Roswell, 
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2  

having considered this issue, do hereby resolve as follows: 

1. Milton and Roswell acknowledge Jarrard & Davis, LLP’s disclosure of this potential 

conflict. 

2. Milton and Roswell further acknowledge Jarrard & Davis, LLP’s disclosure of this 

potential conflict at an open meeting. 

3. Milton and Roswell have been provided an adequate opportunity to consult with 

independent legal counsel regarding the ramifications of this conflict waiver; and all and any 

questions by either government have been addressed to the satisfaction of each. 

4. Milton and Roswell affirmatively waive any actual, potential, or apparent conflict of 

interest arising from or attributable to Jarrard & Davis, LLP’s representation of Milton in the 

preparation of the Agreement. 

This  day of  , 2024. 

 

CITY OF MILTON, by and through its City Council 

 

 

 

 

ATTEST: 

By: _______________________________  

       Peyton Jamison, Mayor 

 

By: _________________________ 

       Tammy Lowit, City Clerk 

[AFFIX CITY SEAL] 

 

 

CITY OF ROSWELL, by and through its City Council 

 

 

 

 

ATTEST:

By: ______________________________ 

       Kurt M. Wilson, Mayor 

 

 

By:     

       Nancy Saviano Long, City Clerk 

[AFFIX CITY SEAL] 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9526 
  
   

Updated: 12/6/2024 8:36 AM A Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Transportation 
 
ITEM TYPE: Resolution 
 
 

Approval of a Resolution to submit a Local Maintenance & Improvement 
Grant (LMIG) project list for FY2025 to the Georgia Department of 
Transportation (GDOT), and accept the LMIG funding with a Budget 
Amendment in the amount of $1,014,741.66 to set up the grant. 
 
Item Summary: 
The Georgia Department of Transportation (GDOT) Local Maintenance & Improvement Grant 
(LMIG) yearly funding from the state is dependent on the General Assembly’s budget for that 
Fiscal Year. For the State's Fiscal Year 2025, the state General Assembly allocated 
$1,014,741.66 for the LMIG program for Roswell. The required match for the City of Roswell, by 
formula, is $304,422.50 (30%). 
 
LMIG funding may be used for any transportation project that is typically eligible for the state 
motor fuel sales tax. Examples of eligible projects include repaving, sidewalks, intersection 
improvements, bridge maintenance, and connectivity projects. The City of Roswell has 
traditionally used its LMIG allotment for resurfacing some of the more heavily traveled collector 
roads and saves local funding for local roads.  
 
Staff recommends that the Mayor and Council authorize the Mayor to sign the GDOT 
application to receive and spend the State Fiscal Year 2025 LMIG funding on resurfacing the 
following roads: 

 Crabapple Road from Crossville Road to the City limits (PCI=43) 

 Rucker Road from Crabapple Road to Houze Road (PCI=42) 
 
Committee or Staff Recommendation: 
On November 26, 2024 the Community Development and Transportation Committee 
recommended placing this Item on the December 9, 2024 Mayor and Council Agenda. 
 
Financial Impact: 
Once the grant is accepted, the City will accept the state funds in the amount of $1,014,741.66 
from GDOT and the budget amendment will establish the grant revenue and expenditure budget 
Staff estimates the cost of resurfacing the above listed roads at $1,044,079.06. The matching 
funds from the City are proposed in the FY 2025 Budget.  
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Agenda Item (ID # 9526)   

Updated: 12/6/2024 A Page 2 

 
Recommended Motion: 
Approval of a resolution to submit a Local Maintenance & Improvement Grant (LMIG) project list 
for FY2025 to the Georgia Department of Transportation (GDOT), and accept the LMIG funding 
with a Budget Amendment in the amount of $1,014,741.66 to set up the grant. 
 
Presented by: 
Jeff Littlefield, P.E., Director of Transportation 
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STATE OF GEORGIA 

COUNTY OF FULTON           December 9, 2024 

 

 

RESOLUTION TO SUBMIT A 2025 LOCAL MAINTENANCE AND IMPROVEMENT 

GRANT (LMIG) APPLICATION AND TO ACCEPT THE LMIG FUNDS IN THE 

AMOUNT OF $1,014,741.66 

 

 

WHEREAS, at the regular meeting of the Mayor and Council of Roswell, Georgia, held on the 

9th of December, 2024 a motion was made and duly seconded that the City of Roswell, Georgia 

agrees to submit a 2025 Local Maintenance and Improvement Grant (LMIG) application for 

consideration by the Georgia Department of Transportation (GDOT); and 

 

WHEREAS, the City of Roswell is seeking State/Federal LMIG funding for paving and bridge 

maintenance; and 

 

WHEREAS, the City of Roswell will accept the funds of $1,014,741.66 received from the 

GDOT once the application is accepted; and 

 

WHEREAS, the City of Roswell Finance Department is authorized to do a budget amendment 

to accept the funds from GDOT once the application is accepted to receive funds; and 

 

WHEREAS, the Roswell Transportation Department will be responsible for the implementation, 

management, reporting and close-out of the grant project: 

 

NOW, THEREFORE, BE IT RESOLVED by the Council of the City of Roswell that the 

Mayor of Roswell and/or the City Administrator are authorized to execute this grant application 

and any subsequent documents necessary to apply and accept for the grant funds, this the 9th of 

December, 2024. 

 

 

             

Attest:       Kurt M. Wilson, Mayor 

 

 

       

Nancy Saviano Long, City Clerk     

 

 

(Seal) 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9571 
  
   

Updated: 12/6/2024 2:07 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Administration 
 
ITEM TYPE: Resolution 
 
 

Approval of a Resolution pertaining to a city owned property located at 
Bowen Road and Highway 92. 
 
Item Summary: 
A Resolution pertaining to a city owned property located at Bowen Road and Highway 
92. 
 
Staff Recommendation: 
N/A 
 
Recommended Motion: 
Motion to approve a Resolution pertaining to a city owned property located at Bowen 
Road and Highway 92. 
 
Presented by: 
David Davidson, City Attorney 
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STATE OF GEORGIA December 9, 2024 
FULTON COUNTY          
 

RESOLUTION TO AUTHORIZE THE ROSWELL DEVELOPMENT AUTHORITY 
TO ENTER INTO NEGOTIATIONS ON A CITY OWNED PROPERTY LOCATED  

AT BOWEN ROAD AND HIGHWAY 92 
 
  
 WHEREAS, the Mayor and Council identified a city owned property located at Bowen Road and 
Highway 92 as an economic development project opportunity; and   
 
 WHEREAS, Mayor and Council wish the Roswell Development Authority to review and negotiate 
terms for the sale of City owned property for the purposes of economic development; and 
 

WHEREAS, the Roswell Development Authority is vested with redevelopment powers as 
contemplated in O.C.G.A. 36-62-6; and 

 
WHEREAS, the Roswell Redevelopment Authority is tasked with creating jobs, dynamic economic 

projects, and stimulating economic growth for the benefit of the City of Roswell; and 
 
WHEREAS, Mayor and Council desires a redevelopment project which includes and is limited to 

youth sports performance training, outdoor recreation, and restaurant (no drive through) uses to be 
defined in the sale and purchase agreement; and 

 
WHEREAS, Mayor and Council wish to further specify that the negotiations shall reserve a 2.5 

acre portion of the property with access to Hwy 92 for future civic uses by the City of Roswell; and 
 
 WHEREAS, Mayor and Council will entertain a net purchase price of no less than the original 
acquisition price of the property $4,500,000.00 and customary closing costs; and  
 
 WHEREAS,  prior to the Mayor and Council authorizing the final sale of this property on a future 
date, the Roswell Development Authority shall enter into an Intergovernmental Agreement defining the 
sale, property uses, agreement terms and reimbursement of funds from the Roswell Development 
Authority to the City of Roswell; and  
 

WHEREAS, this resolution shall expire on March 31, 2025 unless otherwise extended by the 
Mayor and Council; and 
 
NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Council of the City of Roswell, the parcel 
known as the Bowen Road and Hwy 92 property is considered as an economic development opportunity 
and is consistent with the map attached in Exhibit A. 
 
 The above Resolution was read and approved by the Mayor and Council of the City of Roswell on 
the 9th day of December, 2024. 
 
 
              
        Kurt M. Wilson, Mayor 
Attest:           
 
      
Nancy Saviano Long, City Clerk     
   
(Seal) 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9569 
  
   

Updated: 12/6/2024 12:21 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Economic Development 
 
ITEM TYPE: Approval 
 
 

Approval of a Letter of Intent (LOI) pertaining to a development project on 
Hill Street. 
 
Item Summary: 
The City of Roswell has received a Letter of Intent from the Atlantic Companies 
summarizing the principal terms with respect to developing property along Hill Street, 
Atlanta Street and Ellis Street to include the Roswell Law Enforcement Center (RLEC). 
The terms of the Letter of Intent are intended as a basis for further discussion with 
respect to the terms of the Project and are not binding on the parties, including the City 
of Roswell. 
 
As contemplated, the developer would master plan and develop and integrated first-
class mixed use project with approximately 80,000 square feet of commercial space, 
96-143 multi-family units and 14-16 townhomes on approximately 6 acres.  
 
The transaction would involve the Roswell Downtown Development Authority and 
include an exchange of approximately 1.3 acres of property the developer owns at the 
SE corner of Atlanta and Hill Streets and a 1.3 acre parcel the City owns as part of the 
RLEC. It also contemplates a ground-lease to the developer of 4.6 acres, including the 
remainder of the RLEC property. 
 
The ground lease would be for 50 years with an option to extend for an additional 49 
years with rent payments based on the appraised value of the land at 8 percent (8%),  
payment-in-lieu of taxes which will phase-in over time, as well as participation in the 
success of the project.  The developer will also be making a public purpose payment to 
the City of $400K in addition to customary permit and impact fees. The development 
authority would fund construction of a parking deck through revenue bonds to be paid 
back through rental payments and parking revenue. 
 
This project is within the Hill Street District in downtown Roswell and one of the City’s 
targeted areas for redevelopment. With the multifamily units being spread over 6 acres, 
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Agenda Item (ID # 9569)   

Updated: 12/6/2024  Page 2 

it reduces the multi-family density of a previously entitled project at 74 units per acre to 
24 units per acre. 
 
Staff Recommendation: 
This project is one that is catalytic for the Hill Street district, an area targeted by the City 
for redevelopment. It has the potential to generate significant revenue for the City and 
reduces the density of a previously approved project. Staff is recommending approval of 
the Letter of Intent.  
 
Recommended Motion: 
Motion to approve a Letter of Intent (LOI) pertaining to a development project on Hill 
Street. 
 
Presented by: 
Jeffrey Leatherman, Deputy City Administrator and Darryl Connelly, Economic 
Development Director 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9464 
  
   

Updated: 12/6/2024 11:47 AM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Administration 
 
ITEM TYPE: Resolution - Close on Property 
 
 

Approval of a Resolution authorizing the Mayor and/or City Administrator 
with the City Attorney to close on the purchase of property at 1080 
Holcomb Bridge Road with approval of a Master Lease and Management 
Agreement regarding same and budget amendment BA31532101-11-25-24. 
 
Item Summary: 
On August 1, 2024, the City of Roswell entered into a Purchase and Sale Agreement 
(PSA) with SugarOak Roswell Summit LLC (the "Seller") to purchase 1080 Holcomb 
Bridge Road, known as the Roswell Summit as the location of the new public safety 
headquarters.  
 
The PSA was amended to extend the due diligence period through December 11, 2024.  
The PSA contemplated a price of $8,000,000 with a charitable gift of property by the 
Seller as well as the Master Lease back to the Seller of Building 200 and Property 
Management Agreement for approximately four years.   
 
During due diligence, the City prepared a property operations plan along with all the 
necessary closing documents, including the Master Lease and Management 
Agreement.   
 
Financial Impact: 
Upon approval of the budget amendment, funding in the amount of $8,000,000 will be 
available from the 2023 bond proceeds authorized by referendum. Staff has estimated 
the operating costs for the property to be $70,000 for the month of December 2024.  
 
Recommended Motion: 
Motion to approve a Resolution authorizing the Mayor and/or City Administrator with the 
City Attorney to close on the property located at 1080 Holcomb Bridge Road with 
approval of a Master Lease and Management Agreement regarding same and budget 
amendment BA31532101-11-25-24. 
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Presented by: 
David Davidson, City Attorney 
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STATE OF GEORGIA 
COUNTY OF FULTON December 9, 2024 
      

RESOLUTION TO AUTHORIZE CLOSING ON THE PURCHASE OF THAT  
CERTAIN PROPERTY LOCATED AT 1080 HOLCOMB BRIDGE ROAD WITH APPROVAL  

OF A MASTER LEASE AND MANAGEMENT AGREEMENT REGARDING SAME  
 
 WHEREAS, the City of Roswell, a municipal corporation of the State of Georgia, has contracted  
to acquire that certain parcel of land at 1080 Holcomb Bridge Road, Tax Parcels 12 229005380654 and  
12 229005380605 and more particularly as described in Exhibit “A” attached hereto and incorporated herein; 
and   
 
 WHEREAS, the owner of said land and the City have completed due diligence and negotiated a 
Master Lease with terms in substantial conformity with Exhibit “B” attached hereto and a Management 
Agreement in substantial conformity with Exhibit “C” attached hereto; and  

 
 WHEREAS, the Mayor and City Council have determined that such purchase shall be for office space 
for essential public safety personnel, but that the buildings do not meet the definition of an “essential building” 
under the International Building Code; and 

 
 WHEREAS, the corporate powers of the City, as stated in Section 1.03 of the Charter of the  
City of Roswell, allow the City to acquire real property; and 
 
 WHEREAS, Georgia Law, O.C.G.A. § 36-81-3 (d)(1), budget “amendment shall be adopted by 
ordinance or resolution”: 
 
 NOW, THEREFORE, the Mayor and Council do hereby adopt a Resolution as follows: 

 
1. 

 The Mayor or City Administrator together with the City Attorney are authorized, on behalf of the City of 
Roswell, Georgia, to close on the property and execute necessary documents to acquire the property at a purchase 
price not to exceed $8,000,000.00 plus taxes and normal and customary costs of closing with cost being funded 
by 2023 bond proceeds as is necessary and allowed; and  
 
 The City of Roswell, Georgia hereby adopts a budget amendment in FY 2024 6 Month Budget to transfer 
$8,000,000 within the 2023 bond proceeds from 2023 recreation bond proceeds to 2023 public safety bond 
proceeds based on timing of projects.  This action will not alter or change the total amount as voter approved of 
each bond after the final tranche of funding.  
 
 The Mayor and Council deem the buildings on such property to not be essential under the International 
Building Code; and 
 
 The Mayor and/or the City Administrator together with the City Attorney are authorized to execute a 
Management Agreement and a Master Lease on behalf of the City provided they are in substantial conformity 
with Exhibit “B” and Exhibit “C” attached hereto in connection with the purchase of said property. 

 
 The above Resolution was read and approved by the Mayor and Council of the City of Roswell, Georgia 
on the 9th day of December, 2024. 
 
         _____________________________ 
                  Kurt M. Wilson, Mayor 
 
Attest: 
 
     
Nancy Saviano Long, City Clerk 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9369 
  
   

Updated: 12/6/2024 3:07 PM A Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Finance 
 
ITEM TYPE: Ordinance - Budget 
 
 

Approval of the FY 2025 Budget for the City of Roswell, Georgia in the 
amount of $197,025,114. (Second Reading) 
 
Item Summary: 
This ordinance adopts a budget for the Fiscal Year 2025 for each fund of the City 
of Roswell, Georgia, pursuant to Article VI, Chapter 6 of the Charter of the City in 

the amount of $197,025,114.  
 
Committee or Staff Recommendation: 
The FY 2025 Proposed Budget was presented at the Special Called Mayor and Council 
Meeting on November 14, 2024.  On November 18, 2024, Mayor and Council approved 
the First Reading of the FY 2025 Budget. 
 
Financial Impact: 
N/A 
 
Recommended Motion: 
Motion to approve the Second Reading of the FY 2025 Budget for the City of Roswell, 
Georgia in the amount of $197,025,114. 
 
Presented by: 

Bill Godshall, Chief Financial Officer 
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STATE OF GEORGIA      1st  Reading: November 18, 2024 
COUNTY OF FULTON      2nd Reading: November 26, 2024 
 
 
AN ORDINANCE ADOPTING A BUDGET FOR THE FISCAL YEAR 2025 FOR EACH FUND OF 
THE CITY OF ROSWELL, GEORGIA, PURSUANT TO ARTICLE VI, CHAPTER 6 OF THE 
CHARTER OF THE CITY, BEGINNING JANUARY 1, 2025, AND ENDING DECEMBER 31, 
2025, APPROPRIATING THE AMOUNTS SHOWN IN EACH BUDGET AS EXPENDITURES, 
ADOPTING THE ITEM OF ANTICIPATED FUNDING SOURCES, PROHIBITING 
EXPENDITURES TO EXCEED APPROPRIATIONS, AND PROHIBITING EXPENDITURES 
FROM EXCEEDING ACTUAL FUNDING SOURCES AND AMENDING THE CODE OF 
ORDINANCES TO EFFECTUATE SUCH ADOPTION. 
 
 
 Whereas, a proposed budget for each of the various funds of the city has been presented to the 
Mayor and City Council; and 
 
 Whereas, appropriate advertised public hearings have been held on the proposed budget, as required 
by law and regulations; and 
 
 Whereas, the Mayor and City Council have reviewed the proposed budget and have made certain 
amendments to funding sources or appropriations; and 
 
 Whereas, each of the funds has a balanced budget, such that anticipated funding sources equal or 
exceed proposed expenditures; and 
 
 Whereas, the Mayor and City Council intend to adopt a twelve (12) month budget for Fiscal Year 
2025 and Capital Improvement Programming for Fiscal Year 2025: 
 
 NOW, THEREFORE, the Mayor and Council of the City of Roswell, pursuant to their authority, 
do hereby adopt the following Ordinance: 
 

1. 
 The City of Roswell, Georgia hereby adopts an expenditure budget for the Fiscal Year 2025, said 
budget being described below and shown on Attachment “A” for each fund of the City of Roswell, Georgia: 

 
 FY 2025 Budget 
100 - General Fund $104,450,441 
350 - Capital Projects $6,806,640 
215 - E-911 Fund $3,720,697 
225 - CDBG Grant Fund $32,295 
230 - Impact Fees Fund $1,300 
245 - Tree Bank Fund $146,803 
275 - Hotel/Motel Fund $1,401,539 
280 - Auto Rental Excise Tax Fund $415,000 
290 - Leita Thompson Fund $79,198 
291 - Special Events Fund $600,953 
337 - TSPLOST 2 Project Fund $12,998,448 
410 - Bond Fund (Debt Service) $6,764,749 
505 - Water and Sewer Fund $5,775,044 
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507 - Stormwater Utility Fund $4,603,778 
540 - Solid Waste Fund $14,365,596 
555 - Participant Recreation Fund $9,942,750 
601 - Workers' Compensation Fund $1,200,595 
602 - Group Health Insurance Fund $11,521,058 
603 - Risk Management Fund $2,222,888 
604 - Fleet Services Fund $2,094,175 
605 - Information Technology Fund $7,881,067 
771 - Scholarship Endowment Fund $100 
 $197,025,114 

 
 

 
2. 

 Any increase or decrease in appropriations or revenue of any fund or for any department; the 
establishment of new capital projects; or the establishment of new grant projects other than those exceptions 
provided for herein, shall require approval of Mayor and City Council.  The City Administrator or his/her 
designee may transfer within a department and fund or amend the budget to decrease appropriations for any 
completed capital or grant project to effectuate the close-out of the respective project. The City 
Administrator or his/her designee may also amend the budget to increase or decrease appropriations for the 
sole purpose of appropriately recording assets based upon generally accepted accounting principals. The 
City Administrator or his/her designee may amend the budget to increase or decrease appropriations to 
account for grants that have been formally accepted by Mayor and Council.    
 

3. 
 A millage rate of 4.949 mills is estimated as part of the proposed budget.  The millage rate has a 
component of 4.049 mills for the general fund budget, and a component of 0.900 mills for servicing bonded 
indebtedness. The millage rate shall be adopted by Mayor and Council at a later date but prior to the issuance 
of tax bills for Tax Year 2025. 
 

4. 
 This budget fixes the number of budgeted full-time positions of the City at 737.  This number may 
only be increased or decreased through approval of the Mayor and City Council.  The City Administrator 
or his/her designee is authorized to create policies and procedures for the pay grade, classification, and/or 
cost center assignment for employees, which may be changed throughout the year.  
 

5. 
The City Administrator or his/her designee is authorized to re-distribute funds reserved for 

contingency included in the FY 2025 budget to the various departments as necessary.  
 

6. 
Mayor and Council adopt a Capital Improvement Programming for Fiscal Year 2025 as attached 

hereto and incorporated herein as Attachment “B.”  This programming does not indicate any promise of 
appropriations for future years or unfunded projects.   

 
 

7. 
 Mayor and Council further approve the re-appropriation into Fiscal Year 2025 of current fiscal year 
unspent funding in the General Fund in order to establish a General Fund Fuel and Utility Contingency in 
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an amount not to exceed $250,000.  The City Administrator or his/her designee is authorized to distribute 
funds reserved for the fuel or utility contingency to the various departments as necessary. 
 

8. 
Mayor and Council further approve the re-appropriation into Fiscal Year 2025 of current fiscal year 

unspent funding in the General Fund in order to establish a General Fund Grant Match Contingency in an 
amount not to exceed $250,000.  
 
           9. 
 Mayor and Council further approve the re-appropriation of all approved capital projects, grant 
revenue, grant funding, as well as contingency funding, that is unspent or uncollected and available as of 
December 31, 2024.  
 

10. 
 Mayor and Council further approve the re-appropriation into Fiscal Year 2025 of current fiscal year 
unspent funding for the City Administrator professional services, unspent funding for the Employee 
Wellness Program, unspent funding for the City’s Education Assistance Program, unspent funding for 
Roswell University, unspent funding for the Police School Zone Safety Project, unspent funding for Legal 
services, and unspent funding for the Election. 
 

11. 
Mayor and Council further approve the appropriation into Fiscal Year 2025 of the audited balance 

of funding available in the Confiscated Assets Fund. 
 

12. 
 The City Administrator and his/her designee may promulgate all necessary internal rules, 
regulations, and policies to ensure that this Budget Ordinance is followed. 
 
 The above Ordinance was read and approved by the Mayor and Council of the City of Roswell, 
Georgia on the 18th day of November and the 26th day of November, 2024. 
 
 
               
 
 
             
Attest:       Kurt M. Wilson, Mayor 
 
 
       
Nancy Saviano Long, City Clerk     
(Seal) 
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11/18/2024

FY 2025 Budget  - "Attachment A"     

General/Special Revenue Funds Enterprise Funds Internal Service Funds
Debt Service 

Fund Totals

Source of Funds
Revenues General Fund E-911 Fund

CDBG 
Grant

Soil and 
Erosion 
Control

Tree Bank 
Fund

Hotel/Motel 
Fund

Auto Rental 
Excise Tax 

Fund

Leita 
Thompson 

Fund

Special 
Events 
Fund

Scholarship 
Endowment 

Fund
Water and 

Sewer Fund
Stormwater 
Utility Fund

Solid Waste 
Fund

Participant 
Recreation 

Fund

Workers' 
Compensation 

Fund
Group Health 

Insurance Fund

Risk 
Management 

Fund
Fleet Services 

Fund

Information 
Technology 

Interna Impact Fees Fund
TSPLOST 
Projects

TSPLOST 2 
Projects Capital Projects

Bond Fund 
(Debt Service) Total Revenues

Source of Funds
Revenues

Charges for Service $7,562,799 $2,509,181 $147,000 $5,935,300 $4,801,700 $15,338,800 $9,194,655 $2,205,000 $2,066,682 $7,834,762 $390,000 $57,985,879 Charges for Service
Sales Tax $30,242,000 $20,000,000 $50,242,000 Sales Tax
Property Tax $34,301,599 $8,123,396 $42,424,995 Property Tax
Business Taxes $23,514,820 $1,724,971 $415,000 $25,654,791 Business Taxes
Miscellaneous Revenues $1,126,564 $900,000 $150,000 $69,252 $453,953 $746,229 $1,183,000 $275,000 $5,846,640 $10,750,638 Miscellaneous Revenues
Employer Contribution $9,529,308 $9,529,308 Employer Contribution
Interest Income $700,000 $17,500 $16,200 $22,500 $100 $42,000 $45,000 $70,000 $34,300 $8,400 $180,000 $1,350,000 $1,188,000 $360,000 $42,000 $4,076,000 Interest Income
Licenses & Permits $4,019,725 $5,000 $4,024,725 Licenses & Permits
Fines & Forfeitures $1,351,000 $1,351,000 Fines & Forfeitures
Employee Contribution $890,962 $890,962 Employee Contribution
Intergovernmental $208,737 $32,295 $241,032 Intergovernmental
Total Revenues $103,027,244 $3,426,681 $32,295 $21,200 $150,000 $1,747,471 $415,000 $69,252 $600,953 $100 $5,977,300 $4,846,700 $15,408,800 $9,940,884 $1,183,000 $10,729,570 $2,213,400 $2,066,682 $7,834,762 $570,000 $1,350,000 $21,188,000 $6,206,640 $8,165,396 $207,171,330 Total Revenues
Budgeted Use of Reserves $1,423,197 $294,016 $9,946 $1,866 $17,595 $791,488 $9,488 $27,493 $46,305 $600,000 $3,221,394 Budgeted Use of Reserves

Total Source of Funds $104,450,441 $3,720,697 $32,295 $21,200 $150,000 $1,747,471 $415,000 $79,198 $600,953 $100 $5,977,300 $4,846,700 $15,408,800 $9,942,750 $1,200,595 $11,521,058 $2,222,888 $2,094,175 $7,881,067 $570,000 $1,350,000 $21,188,000 $6,806,640 $8,165,396 $210,392,724 Total Source of Funds

General/Special Revenue Funds Enterprise Funds Internal Service Funds
Debt Service 

Fund

General/Special Revenue Funds Enterprise Funds Internal Service Funds
Debt Service 

Fund

Use of Funds
Expenditures General Fund E-911 Fund

CDBG 
Grant

Soil and 
Erosion 
Control

Tree Bank 
Fund

Hotel/Motel 
Fund

Auto Rental 
Excise Tax 

Fund

Leita 
Thompson 

Fund

Special 
Events 
Fund

Scholarship 
Endowment 

Fund
Water and 

Sewer Fund
Stormwater 
Utility Fund

Solid Waste 
Fund

Participant 
Recreation 

Fund

Workers' 
Compensation 

Fund
Group Health 

Insurance Fund

Risk 
Management 

Fund
Fleet Services 

Fund

Information 
Technology 

Interna Impact Fees Fund
TSPLOST 
Projects

TSPLOST 2 
Projects Capital Projects

Bond Fund 
(Debt Service)

Total 
Expenditures

Use of Funds
Expenditures

Administration $8,401,365 $646,864 $600,953 $7,881,067 $470,848 $18,001,097 Administration
Community Development $6,109,553 $146,803 $6,256,356 Community Development
Environmental/ Public Works $3,194,657 $5,775,044 $4,603,778 $14,365,596 $2,094,175 $3,016,212 $33,049,462 Environmental/ Public Works
Finance $3,877,079 $6,764,749 $10,641,828 Finance
Fire $17,167,243 $17,167,243 Fire
Police $33,789,312 $3,720,697 $37,510,009 Police
Recreation and Parks $14,977,098 $79,198 $100 $9,942,750 $24,999,146 Recreation and Parks
Transportation $10,850,278 $1,300 $12,998,448 $3,319,580 $27,169,606 Transportation
City-Wide Costs $3,253,428 $32,295 $754,675 $415,000 $1,200,595 $11,521,058 $2,222,888 $19,399,939 City-Wide Costs
Transfer to Capital $2,830,428 $2,830,428 Transfer to Capital

Total Use of Funds $104,450,441 $3,720,697 $32,295 $0 $146,803 $1,401,539 $415,000 $79,198 $600,953 $100 $5,775,044 $4,603,778 $14,365,596 $9,942,750 $1,200,595 $11,521,058 $2,222,888 $2,094,175 $7,881,067 $1,300 $0 $12,998,448 $6,806,640 $6,764,749 $197,025,114 Total Use of Funds

FY 2024 Fund Balance
 Reserve by Policy: 25,280,503          $25,280,503 FY 2024 Fund Balance

 Reserve by Policy:

FY 2024 Total Estimated Ending
 Fund Balance:   $25,282,222 $0 $0 $21,200 $3,197 $345,932 $0 $0 $0 $0 $202,256 $242,922 $1,043,204 $0 $0 $0 $0 $0 $0 $568,700 $1,350,000 $8,189,552 $0 $1,400,647 $38,649,832 FY 2024 Total Estimated Ending

 Fund Balance:   

General/Special Revenue Funds Enterprise Funds Internal Service Funds
Debt Service 

Fund Totals

Capital Project Funds

Capital Project Funds

Capital Project Funds

Capital Project Funds
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Fund / Name of Project FY 2025 Budget

GENERAL FUND CAPITAL

Resurfacing 3,000,000

Concrete Equipment 319,580

Parking Improvements 470,848

SOLID WASTE FUND ​

Isuzu 8 Yard Garbage Trucks​ 260,000​

Lease Automated Side Loading Garbage Truck​ 140,000​

Transfer Station Scalehouse​ 60,000​

Recycling Center Semi Trailer Replacement​ 6,500​

STORMWATER FUND ​

Stormwater Master Project List 1,378,000

Large Equipment Replacement -Skid Steer 76,000

New Micro Excavator 30,000

Replacement Plotter 16,000

WATER FUND ​

Water Line Replacement 1,069,897

New Water Tank Design 200,000

TSPLOST II FUND ​

Pine Grove Road 5,750,000

Pine Grove Road & Magnolia Street 4,900,000

TSPLOST II Project Management 1,000,000

Holcomb Bridge Road Multiuse Trail 800,000

Woodstock Road Multiuse Trail 548,448

Attachment "B"
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9537 
  
   

Updated: 12/5/2024 4:14 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Finance 
 
ITEM TYPE: Resolution 
 
 

Approval of a Resolution Adjusting Fees for the Fiscal Year 2025. 
 
Item Summary: 
Rate adjustments have been recommended as part of the FY 2025 Budget Process, 
including Community Development fees, Fire Inspection Fees, and utility fees.  The FY 
2025 Proposed Budget includes revenue assumptions that are based upon the rate 
adjustments included in the Resolution.   
 
Community Development Fee adjustments are proposed to align with current 
expenses and the surrounding municipalities. 
 
Fire Inspection and Fees are proposed to align with current expenses and the 
surrounding municipalities. 
 
Water rate adjustments are proposed to align with current capacity and one-time 
charges. 
 
Transfer station rates are proposed to utilize the city’s transfer station to allow for 
receiving construction materials and non-resident user charges.  
 
Committee or Staff Recommendation: 
The proposed fee adjustments have also been discussed with Mayor and Council as 
part of the FY 2025 Budget Process. 
 
Financial Impact: 
Upon approval by Mayor and Council, the new fees/rates will go into effect starting 
January 1, 2025. Revenue from the fee changes will go to the respective funds. 
 
Recommended Motion: 
Motion to approve the Resolution Adjusting Fees for the Fiscal Year 2025. 
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Agenda Item (ID # 9537)   

Updated: 12/5/2024  Page 2 

Presented by: 
Lynn Williams, Budget Manager 
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STATE OF GEORGIA       

COUNTY OF FULTON         

CITY OF ROSWELL       November 26, 2024 
 
 

RESOLUTION TO ESTABLISH AND ADJUST FEES FOR FY 2025 

 

 WHEREAS, the City of Roswell is a Georgia Municipal Corporation; and 

 

 WHEREAS, the Mayor and Council are the governing authority of the City of Roswell, 

Georgia; and  

 

WHEREAS, the Mayor and Council of the City of Roswell have determined that planning  

and zoning regulations are in the interest of public health, safety, order, convenience, comfort, 

aesthetics, prosperity, or general welfare; and 

 

 WHEREAS, Georgia Code §§ 48-13-9 provides that a local government is authorized to 

require a business or practitioner of a profession or occupation to pay a regulatory fee, provided that 

the amount of a regulatory fee shall approximate the reasonable cost of the actual regulatory activity 

performed by the local government and the proceeds of such regulatory fee shall be used to fund 

such regulatory activity and not the general operations of the local government; and 

 

 WHEREAS, the Code of Ordinances of the City of Roswell § 5.4.30 provides that a schedule 

of permit fees shall be set by the Mayor and Council; and 

 

WHEREAS, the City of Roswell provides water and sewer services for owners of certain  

properties within the City; and 

 

 WHEREAS, the Code of Ordinances of the City of Roswell § 24.5.3 provides that a schedule 

of fees, service charges and deposits for water and sewer shall be subject to adjustments from time 

to time by Resolution of the Mayor and Council; and 

 

WHEREAS, the Mayor and Council of the City of Roswell have determined that  

collection of solid waste from residences and commercial enterprises, and diversion of yard waste 

and recyclables from the waste stream are essential to the health, safety and general welfare of the 

citizens of Roswell; and 

  

 WHEREAS, the Code of Ordinances of the City of Roswell § 24.2.4 provides that a 

schedule of rates and service options for sanitation services shall be subject to adjustments from 

time to time by Mayor and Council: 
  

 WHEREAS, the Mayor and Council have determined that it is in the public interest to adjust 

such rates; and 

  

 NOW, THEREFORE, BE IT RESOLVED, by the Mayor and Council of the City of 

Roswell, Georgia that the fees for planning and zoning, engineering, and building applications in 

Attachment A shall apply to the provision of services provided. Such rates and service options 

imposed hereby shall become effective January 1, 2025 as established in Attachment A; 

 

 IT IS FURTHER RESOLVED by the Mayor and Council of the City of Roswell, Georgia 

that the fees for Fire services in Attachment B shall apply to the provision of services provided. Such 
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rates and service options imposed hereby shall become effective January 1, 2025 as established in 

Attachment B; 

 

 IT IS FURTHER RESOLVED by the Mayor and Council of the City of Roswell, Georgia 

that the various fees for water and services in Attachment C shall apply to the provision of services 

provided. Such rates and service options imposed hereby shall become effective January 1, 2025 as 

established in Attachment C; 

 

 IT IS FURTHER RESOLVED by the Mayor and Council of the City of Roswell, Georgia 

that the various fees for sanitation services in Attachment D shall apply to the provision of services 

provided. Such rates and service options imposed hereby shall become effective as effective January 

1, 2025 in Attachment D; 

 

 IT IS FURTHER RESOLVED by the Mayor and Council of the City of Roswell, Georgia 

that all other fees for planning and zoning, engineering, and building applications shall remain in 

effect as currently established. 

 

 IT IS FURTHER RESOLVED by the Mayor and Council of the City of Roswell, Georgia 

that all other fees for water operations shall remain in effect as currently established. 

 

 IT IS FURTHER RESOLVED by the Mayor and Council of the City of Roswell, Georgia 

that all other fees for garbage/solid waste operations shall remain in effect as currently established. 

 

 The above resolution was read and approved by the Mayor and Council of the City of 

Roswell, Georgia, on the 26th day of November, 2024. 

 

 

             

        Kurt Wilson, Mayor 

 

Attest:           

 

                                                  

Nancy Long, City Clerk     

(Seal) 
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Attachment A
Community Development Fee Schedule

Building Applications Roswell (Existing) Roswell (Proposed)
Application $25 Non-refundable $25 Application fee

Commercial
50% of the permit fee for
commercial projects.

50% of the permit fee for commercial
projects; Minimum $125.00

Residential
25% of the permit fee for
residential projects.

25% of the permit fee for commercial
projects; Minimum $125.00

Consultation Meetings with Building Dept - $125
Resubmittal review (assessed for 2nd and 
subsequent resubmittal of plans) -

$150.00 for resubmittals after first round of 
reviews.

Revision to an active permit. -

$150 per revision to an existing permit; see "work 
without permit" for additional fees.  Revisions 
that need additional plan review to be assessed 
50% of original plan review fee.

TOTAL PROJECT VALUATION FEES

TOTAL
PROJECT 

VALUATION
PERMIT FEES (in addition to Application and Plan 

Review fee)

$0 to $2,000 $25 $0 to $75,000

$135.00, 1 Inspection only with no plan review 
(over the counter permits).
Each additional inspection = $100.00.                                       
Plan review fees per schedule below, by type.

$2,001 to $5,000

$25 for the first $2,000; plus 
$7 for each additional $250 or 
fraction thereof, to and including 
$5,000

$5,001 to $50,000

$109 for the first $5,000; plus 
$6 for each additional $1,000  or f
raction thereof, to and  including $
50,000

$75,000 and 
above

Cost of construction X $.0065 + $110.00 + 
Inspection and Plan Review Fees

$50,001 to $100,000

$379 for the first $50,000; plus 
$5 for each additional $1,000  or f
raction thereof, to and  including $
100,000

$100,001 and $750,000

$629 for the first $100,000;  plus $
4 for each additional
$1,000 or fraction thereof, 
including $750,000

$750,000 and above

$3,229 for the first $750,000;  plu
s $2 for each additional
$1,000 or fraction thereof

Certificate of Occupancy or Completion (C/O or C/C)

$200 Commercial, for change
in tenant
$100 Residential for requests 
without permit(s)

$200 Commercial, change in tenant
$100 Residential for requests without permit(s)

Temporary, conditional and partial certificate of 
occupancy AND for each 30-day extension $200 $200

Plan Review:  Building, plumbing, mechanical, electrical and permanent sign permit fees will be collected in addition to
fees that are based on project Valuation

PERMIT FEE: Based on Total Construction Cost.  Fee table shall be used for all building permits including electrical,
mechanical, plumbing, fire related and building permits in which square footage is not an applicable determination to calculate building fees

COs and Re-Inspections
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Attachment A
Community Development Fee Schedule

Replacement of permits, COs, etc. $25 $50
Building Applications Roswell (Existing) Roswell (Proposed)

Re-inspection fee, first time $50 $50
Re-inspection fee, second time $75 $75
Re-inspection fee, third and each
subsequent time $100.00 $100

Wall Sign
$50 + $25 app fee & $25  review f
ee

$95 Signs Requiring 1 Inspection Only +
$95 Per Additional Inspection Needed

Free Standing
$100 + $25 app fee & $50  review 
fee

$95 Signs Requiring 1 Inspection Only +
$95 Per Additional Inspection Needed

Banner (Temporary sign permit - see P&Z) - See P & Z schedule

Pool, Deck, Retaining Wall, Additions: Engineering 
Plan Review -

If not triggering 
full LDP, 
Engineering Plan 
Review still
required

Building Permit Fees per above + Engineering Plan 
Review Fee on Land Disturbance Permit (LDP) 
Schedule, per project type

Temporary Structure Permits - Minimum $135 fee plus plan review fees.
Transfer of Permit/Change of Contractor $200 $200
Temporary Power to Permanent $50 $50

Temporary Power Pole $25 $75

Demolition $145 $250.00, Only 1 Inspection

House Moving Permit $100 $250.00, Only 1 Inspection

Roofing/Siding/Windows per valuation
$135.00, only 1 Inspection (re-inspection
= per fee)

Inspections outside of normal
business hours $75 per hour ($150 minimum) $75 per hour ($150 minimum)
Fee for work done without a permit 200% of original permit fee 200% of original permit fee

Temporary Construction Trailer (not including 
electric) $100 $100

Sign Permits

Others:
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Attachment A
Community Development Fee Schedule

Engineering Applications Roswell (Existing) Roswell (Proposed)

Single Family Residential Home - $0
Commercial/Residential Subdivision - $200

Plan Review $100 $250

Land Disturbance Permit, less than 1 acre (ac) $50
$50 for SF homeowner
All others - $500.00

Revision, less than 1 acre $50
$50 for SF homeowner
All others - $350.00

Grading Only Permit, less than 1 acre - -

Application $25 $150
Plan Review $100 $250
Plan Resubmittal (1st free) $50 $250

Land Disturbance Permit, greater than 1 acre $100 $400

Minor Land Disturbance Permit, less than 5,000 SF - -
National Pollutant Discharge Elimination System 
(NPDES), if over 1 acre $40 per acre disturbed $40 per acre disturbed
Revision, greater than 1 acre $100 $250

Application $50 $250
Plan Review $200 $375
Plan Resubmittal (1st free) $125 $250
Land Disturbance Permit $150 $500
Grading Only Permit, less than 1 acre - -
Revision $150 $150

Application $50 $250
Plan Review $300, plus $20 per lot $400, plus $25 per lot
Plan Resubmittal (1st free) $250 $250
NPDES $40 per acre disturbed $40 per acre disturbed

Erosion Control Inspection Fee $100 per disturbed  acre
$200 per lot, residential
$700 per acre, other

Land Disturbance Permit
$250 per acre
disturbed $500 per acre disturbed

Road Vert. & Sect $0.50 per LF $15 per linear foot (LF)
Curb and Gutter $0.50 per LF $15 per LF
Base and Paving, Roadway $0.75 per SY $2.50 per square foot (SF)
Base and Paving, Parking Lot only $0.75 per SY $1 per SF
Pavement striping and marking $0.50 per LF $0.75 per LF
Collector Street Improvements - $3.50 per SF
Traffic Signal & Misc. Improvements TBD $100
Driveway $75.00 each $100.00 first, 250 each additional
Storm Drainage $1.00 per LF $35 per LF
Drainage Structure $50 each $300 each
Headwalls $35 each $300 each
Water Quality Best Management Practice $75 each $1.50 per cubic foot (CF)
Earthen Stormwater Pond $0.05 per CF $1.00 per CF
Engineered Structure Stormwater Pond $0.10 per CF $1.50 per CF
Detention Facility, 100 AC Min - $1.50 per CF
Wastewater - -
Water Main $0.50 per LF $0.50 per LF

Land Disturbance Permit (LDP), Single Family (SF) Residential, less than 1 acre

Land Disturbance Permit, Single Family Residential, greater  than 1 acre

Land Disturbance Permit, Non-Single Family < 1 AC

Concept Review

Land Disturbance Permit, Non Single-Family > 1 AC

Inspection Quantity Fees
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Attachment A
Community Development Fee Schedule

Engineering Applications Roswell (Existing) Roswell (Proposed)
Sidewalk $0.15 per SF $4.00 per SF
Revision $300 $400
As-Built Review $250 $350

Steep Slope Analysis review $100 $250

State Stream Buffer Variance LIA Letter Request $100
$50, less than 1 ac parcel
$50 per ac for greater than 1 ac

Retaining Walls - -

Pre-Construction Meeting -
SF homeowner - free
All others  - $200.00

Application $25 $25
Tree Plan Review $25 $25
Tree Removal Permit $50 $50
Specimen Tree Removal $500 per density unit $500 per density unit
Minimum Tree Canopy Deficiency - -

Tree Inspections
$100 per acre, $500
maximum

$100 per acre
$500 max

Application $25 $50
Tree Plan Review $50 $250
Tree Removal Permit $500 max $50 per parcel acre
Specimen Tree Removal $500 per density unit $500 per density unit
Minimum Tree Canopy Deficiency - -

Tree Inspections $100 per acre, $500 maximum $100 per acre; min $100

Tree Removal Permits, Single Family Residential

Tree Removal Permits, Non-Single Family Residential

Other
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Attachment A
Community Development Fee Schedule

Planning and Zoning Applications Roswell (Existing) Roswell (Proposed)

Rezoning Base (first 5 acres) $1,000 $1,500

Additional for properties over 5 acres
$100 for each additional acre;
$7,000 max

$100 for each additional acre;
$7,000 max

Conditional Use $500 $1,000
Conditional Use for massage $50
Revision of site plan while in zoning process 
(applicant initiated) - $1,000
Site plan revision (Modification of
zoning conditions) after approval $1,000
Parkway Village - Adaptive Reuse $50 $250
Parkway Village - Small Tract $350 $1,000

Commercial/Sign $350 350
Residential $250 250
Concurrent Variance Residnential (Res) $250 250

Concurrent Variance Non-residential (Non-Res) $350 500
Administrative $25 $100
Administrative Variance Appeal $200 $250
Revision of site plan while in process $100 $250
Stream Buffer Variance Admin $25 $100

Stream Buffer Variance
$250 $250 - SF RES

$350 - Com/Res Subdivision
Zoning Confirmation Letter $50 $100

Preliminary $200; $10 per lot $1,000.00 plus $10 per lot
Final $200; plus $10 per lot $1,200.00 plus $10 per lot
Administrative/Division $50 $250
Administrative/Combination $50 $250

Revision to Final plat $50 $500

Design Review Board (DRB) Minor $50 $200
DRB Appeal to Mayor & City Council $100 $350
DRB Major for Projects under $50,000 $200 $500
DRB Major for Projects over $50,000 $350 $850

Historic Preservation Commission (HPC) Minor $50 $100
HPC Major COA for New Construction 
700 SF to 2500 SF $200 Listed below

HPC Major COA for New Construction over 2500 SF $350 Listed below

HPC Major COA for Renovation less than $5,000 $100 Listed below

HPC Major COA for Renovation $5,000 to $49,999 $200 Listed below
HPC Major COA for Renovation over $50,000 $250 Listed below
HPC Major Certificate of Appropriateness (COA) for 
Projects under $50,000 - $500
HPC Major COA for Projects over $50,000 - $850

Variance/Concurrent Variance

Plat

$50 (called Admin Plat R

Historic Review

Design Review

Street / Subdivision Name Change* $250

Rezoning
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Attachment A
Community Development Fee Schedule

HPC Demolition COA $450 $500
Planning and Zoning Applications Roswell (Existing) Roswell (Proposed)

HPC Appeal per party $100 $350
Advertising costs for all items

(that require it)
Ad ($100); Sign ($90) Ad - $300.00;   Sign $120.00

Re-Advertising (applicant requested deferral)
$0 deferred 1-2x, do not re-
advertise

$325.00 - first time
500.00 - each additional

Re-Advertising (city deferral)
$0 deferred 1-2x, do
not re-advertise $300

Pre-Application Meeting
SF homeowner/Others -

SF homeowner - free
All others - $200.00

Zoning Confirmation Letter $50 $100

Atlanta Regional Commission / Metropolitan River 
Protection Act River Corridor $200 $350
Sidewalk Café Permit, New $300 $350

Sidewalk Café Permit, Renewal with changes $100 $150

Sidewalk Café Permit, Renewal with no changes $50 $100
Signs - Panel Exchange $15 $25
Signs - Sandwich Board Sign $125 $150

Temporary Sign Permit
$25 each 10 day block/14 day 
Grand Opening (GO)

$25 each 10 day block/14 day
GO

Temporary Sign Permit (Non-Profit) No fee No fee
Temporary Use Permit $25 $75

Other
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Attachment B 
Fire Fee Schedule

Type Fee

Plan Review 
Civil Drawings (Site Plans) $150
Building construction, 10,000 square feet or less $150
Building construction, more than 10,000 square feet (price per square foot) $0.015
Commercial Hood $75
Commercial Hood Suppression $75
Fire Alarm up to 150 devices $75
Fire Alarm more than 150 devices (price per device) $0.50
Sprinkler System up to 150 heads $75
Sprinkler System more than 150 heads (price per head) $0.50
Scope of Work (Limited Work Permit [15 heads or less, 5 or less alarm devices]) $25
ERRC-IFC 510 System (Bidirectional Antenna) per amplifier $100
Other Fire Protection Systems (Standpipe, Smoke Evacuation, etc…) $50
Tent (single) $100
Tents (two or more not to exceed ten) $200
Ground Signs $25
Expedited Plan Reviews (five business days plus normal review fee) $1,000
Inspections 
Construction Inspections at 80% and/or 100% include fire protection and underground 
systems with one fee per building $150

Annual Inspection ensure compliance with NFPA 1730 requirements $150
Biennial Inspections performed every two years to meet NFPA 1730 requirements $75
Triennial Inspections performed every three years to meet NFPA 1730 requirements $50
Inspection for Business License or Change of Occupancy $75
Expedited Inspections (less than 48 hours notice, plus inspection fee) $500

First Follow-up $50
Second Follow-up $75
Third Follow-up $150
Fourth and subsequent Follow-ups $220
Permits
Food Truck Annual Inspection & Permit $100
Fireworks / Pyrotechnics $100
Blasting Permit $100
Fire Department Services
Fire Watch (per hour, per person) $75
Crowd Manager (per person per hour) $75
Stop Work Order $220
Standby Fire Apparatus (per hour, per apparatus) plus Standby Fire Personnel (3 person 
minimum) $150

Standby Fire Personnel (per hour, per person) $75
Certificate of Occupancy $100

Follow up inspections address issues found during prior inspections with increasing fees for repeat visits:

**Fees will not be refunded when cancelling previously made appointments or inspections within 48 
hours of the appointment date. A refund request can be made in writing to the City of Roswell Fire 
Marshal and may be granted on a case-by-case basis. 
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Attachment C
Water Fee Schedule

Bac-T Sampling Fee
Previous Proposed

$0.00 $200.00

$2,460.00 $2,635.00

The City will retain $100 for a non-refundable admin fee ($50) incurred by the City to open the account and 
track usage and a non-refundable rental fee ($50) to go towards future replacement of the hydrant meter.

*** Other costs not included with installation
(i.e. - Landscaping, road repair, sidewalk/curb repair, Vac Excavation Services, etc.)

Hydrant Meter Rental Deposit
Previous Proposed

3" and larger meters will need to be tapped by contractor and vault set for new meter to be installed.

$7,481.31

$7,515.83
$7,572.13

$13,168.93

$44,820.00

$2,987.42
$2,942.91

6" Fire Meter
8" Fire Meter

$2,000.00
$2,250.00
$4,860.00

$10,380.00
$22,620.00
$29,910.00

3/4" Meter
1" Meter
2" Meter

4" Comp Meter
4" Fire Meter

Meter Fee - Based on Meter Size ***

Size
Existing Drop In 

Meter Cost
New Short Side Meter Cost New Long Side Meter Cost

$77,200.00

$3,600.00
$15,000.00
$23,100.00
$79,700.00
$92,000.00

$2,700.00
$11,200.00
$17,300.00
$59,700.00
$69,000.00

Capacity Fee - Based on Meter Size

***Each unit in a Multi-family development would be one (1) ERU, and the capacity fee for the Multi-family 
development would be the number of units times $2,000.

1" Meter
2" Meter

Size

4" Meter
5" Meter

Previous Proposed
3/4" Meter $1,500.00 $2,000.00

$103,000.00
6" Meter
8" Meter
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Attachment D
Transfer Station Fee Schedule

Item Current Fee Proposed Fee Unit Item Current Fee Proposed Fee Unit
Bagged Trash -$                           Per Bag Bagged trash -$              3.00$                   Per Bag
Vaccum -$                           Each Vaccum -$              10.00$                 Each
rug -$                           Each rug -$              10.00$                 Each
Lamp -$                           Each Lamp -$              10.00$                 Each
Dog bed -$                           Each Dog bed -$              15.00$                 Each
Chair 5.00$            5.00$                         Each Chair -$              15.00$                 Each
Bookshelf -$                           Each Bookshelf -$              15.00$                 Each
TV (tubed) Recycling Center Each TV (tubed) -$              15.00$                 Each
Night stand -$                           Each Night stand -$              15.00$                 Each
Recliner 5.00$            5.00$                         Each Recliner -$              15.00$                 Each
Large Toy -$                           Each Large Toy -$              15.00$                 Each
Footboard -$                           Each Footboard -$              10.00$                 Each
Headboard -$                           Each Headboard -$              10.00$                 Each
TV stand -$                           Each TV stand -$              15.00$                 Each
Coffee table -$                           Each Coffee table -$              15.00$                 Each
Dresser -$                           Each Dresser -$              15.00$                 Each
Toy house -$                           Each Toy house -$              15.00$                 Each
Desk -$                           Each Desk -$              15.00$                 Each
Table -$                           Each Table -$              15.00$                 Each
Cabinet -$                           Each Cabinet -$              15.00$                 Each
Hutch -$                           Each Hutch -$              15.00$                 Each
Mattress -$                           Each Mattress -$              20.00$                 Each
Boxspring -$                           Each Boxspring -$              20.00$                 Each
Couch -$                           Each Couch -$              20.00$                 Each

Item Current Fee Proposed Fee Unit Item Current Fee Proposed Fee Unit

Construction 
Material -$              100.00$                     Ton

Construction 
Material -$              150.00$               Ton

Proposed Transfer Station Fees (Construction Material)

Residents Non Residents 

Residents Non Residents 

Proposed Transfer Station Fees (Non-Construction Material)

Materials accepted: Lumber, concrete, siding, landscape timers, silt fence, pallets (wooden and plastic), etc.
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9536 
  
   

Updated: 12/6/2024 11:34 AM A Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Finance 
 
ITEM TYPE: Resolution 
 
 

Approval of a Resolution to adopt the FY 2024 6-Month End of Year Budget 
Amendment and adopt all budget amendments for FY 2024 6-month. 
 
Item Summary: 
The FY 2024 6-Month End of Year Budget Amendment includes adjustments to both 
the operating and capital budgets. These adjustments are funded through a 
combination of transfers and the use of fund balance. The adjustments are needed as 
Staff prepares to close the fiscal year. 
 
Highlights of the items included in the amendment are: 
 

 Allocation of fund balance for Computer Aided Dispatch Match, City Hall 

Renovation and other capital adjustments. 

 Transferring allocations between departments. 

 Miscellaneous accounting adjustments to close out fiscal year 

Committee or Staff Recommendation: 
 
Financial Impact: 
Each fund is balanced. 
 
Recommended Motion: 
Motion to approve a Resolution to adopt the FY 2024 6-Month End of Year Budget 
Amendment and adopt all budget amendments for FY 2024 6-month. 
 
Presented by: 

Lynn Williams, Budget Manager 
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STATE OF GEORGIA        

COUNTY OF FULTON        December 9, 2024 

CITY OF ROSWELL 

 

 

RESOLUTION TO ADOPT END OF YEAR BUDGET AMENDMENT AND ADOPTING ALL 

BUDGET AMENDMENTS FOR FY 2024 6-MONTH. 
 

 Whereas, Georgia Law, O.C.G.A. § 36-81-3 (b), requires each unit of government to 

operate under an annual balanced budget adopted by ordinance or resolution; and 

 

 Whereas, the Mayor and City Council have reviewed the approved budget and have made certain 

amendments to funding sources or appropriations; and 

 

 Whereas, each of the funds has a balanced budget, such that anticipated funding sources equal or 

exceed proposed expenditures: 

 

 NOW, THEREFORE, by the Mayor and Council of the City of Roswell, and it is hereby resolved 

and established by said authority as follows: 

 

 The City of Roswell, Georgia hereby adopts an end-of-year budget amendment as shown on 

Attachment “A.” 

 

 The City of Roswell, Georgia hereby adopts an amended expenditure budget for the Fiscal Year 

2024 6-Month said budget shown on Attachment “B” for each fund of the City of Roswell, Georgia. 

 

 
The above Resolution was read and approved by the Mayor and Council of the City of Roswell on the 9th 
day of December, 2024. 
               

 

 

             

Attest:       Kurt M. Wilson, Mayor 

 

 

       

Nancy Long, City Clerk     

(Seal) 
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General Fund Budget

Dept Item
 Expenditure 

Increase 
(Decrease) 

 Revenue 
Increase 

(Decrease) 

 Net Revenue 
(Expense) 

FIRE Transfer of Utilities from Fire to Facilitiy Services (70,481)            70,481                 
EPW Transfer of Utilities from Fire to Facilitiy Services 70,481              (70,481)                

POLICE Slow Down Roswell Initiative (Using School Zone Fine Funding) 80,000              80,000                 -                        
CITYWIDE Reduction in Transfer to Grant - Match not required (270,000)          270,000               
CITYWIDE Transfer to Capital Projects Fund (Details Below) 2,270,000                  (2,270,000)

Total General Fund Operating Budget Adjustments 2,080,000$      80,000$               (2,000,000)$       

Capital Projects Fund

Dept Item
 Expenditure 

Increase 
(Decrease) 

 Revenue 
Increase 

(Decrease) 

 Net Revenue 
(Expense) 

CITYWIDE Transfer In from General Fund for Capital Projects             2,270,000             2,270,000 
POLICE CAD Match Funding          1,000,000                            -             (1,000,000)

CITYWIDE Future Capital Asset Replacement Funding           (800,000)                800,000 

CITYWIDE
Citywide Facilities Maintenance Project based on Facility Condition 
Assessment (FCA)             800,000               (800,000)

CITYWIDE Customer Service Remodel Project at City Hall (total project cost $2.4M)          1,000,000           (1,000,000)

RPHCA Small Equipment Project               70,000                 (70,000)
RPHCA Recreation and Parks Maintenance Capital Project             200,000               (200,000)

Total Capital Projects Fund Budget Adjustments 2,270,000$      2,270,000$         -$                     

Water Fund

Dept Item
 Expenditure 

Increase 
(Decrease) 

 Revenue 
Increase 

(Decrease) 

 Net Revenue 
(Expense) 

EPW Water Plant Equipment Replacement 37,680                              (37,680)
EPW Water Line Projects (37,680)                              37,680 

Total Water Fund Budget Adjustments -$                  -$                     -$                     

City of Roswell

FY 2024 6-Month EOY Budget Amendment Recommendations
Attachment A

Page 1 of 1
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City of Roswell                                                    
Attachment B

FY 2024 6-Months Amended Budget 

General Fund Revenue General Fund Expenditures

 Amended Revenue Budget Amended Expenditure Budget
Property taxes $29,694,796 Administration $7,656,002
Sales and use taxes $15,771,000 Community Development $2,395,613
Business taxes $10,447,500 Environmental / Public Works $1,554,080
Licenses and permits $1,662,000 Finance $2,348,927
Intergovernmental $130,000 Fire $8,608,190
Charges for services $2,612,373 Police $17,039,289
Fines and forfeitures $606,250 Recreation, Parks, Historic and Cultural Affairs $9,934,794
Investment earnings $476,000 Transportation $5,442,342
Miscellaneous $489,224 City-Wide $11,044,110

Total $61,889,143 Total $66,023,347

Other Funds
Amended Revenue Budget Amended Expenditure Budget

Confiscated Assets $27,000 Confiscated Assets $427,900
E-911 $2,141,812 E-911 $2,030,280

State Grant $28,170 State Grant $6,357
Federal Grant $10,317,443 Federal Grant $10,359,367

CDBG Fund $1,289,142 CDBG Fund $848,351
American Rescue Plan Act (ARPA) $2,200,000 American Rescue Plan Act (ARPA) $10,587,724

Impact Fees $64,900 Impact Fees $4,530,324
Soil and Erosion Control $7,610 Soil and Erosion Control $0

Tree Bank Fund $100,000 Tree Bank Fund $428,875
Hotel/Motel $843,650 Hotel/Motel $678,937

Auto Rental Excise Tax $156,330 Auto Rental Excise Tax $157,500
Leita Thompson Rental $34,625 Leita Thompson Rental $40,243

Special Events Fund $409,900 Special Events Fund $471,315
Recreation Pedestrian Bond $0 Recreation Pedestrian Bond $33,335,111

Public Safety Bond $0 Public Safety Bond $15,113,518
Parking Bond $0 Parking Bond $13,527,263

TSPLOST I Fund $467,150 TSPLOST I Fund $53,074,591
TSPLOST II Fund $10,293,213 TSPLOST II Fund $39,378,709

Capital Projects Fund $14,919,164 Capital Projects Fund $30,878,819
Debt Service $7,453,468 Debt Service $4,930,962

Water and Sewer $2,911,326 Water and Sewer $3,921,192
Stormwater Fund $2,433,708 Stormwater Fund $3,831,210

Solid Waste $7,594,273 Solid Waste $8,696,520
Recreation Participation $4,298,100 Recreation Participation $4,201,220
Workers Compensation $465,700 Workers Compensation $538,482
Group Health Insurance $6,100,015 Group Health Insurance $6,193,108

Risk Management $953,950 Risk Management $983,217
Fleet Maintenance Fund $1,251,406 Fleet Maintenance Fund $1,305,783
Information Technology $3,822,724 Information Technology $3,951,688

Scholarship $25 Scholarship $0
Total Other Funds $80,584,804 $254,428,566

Total $142,473,947 $320,451,913
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9572 
  
   

Updated: 12/5/2024 4:50 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Fire 
 
ITEM TYPE: Presentation 
 
 

Fire Response Analysis presentation. 
 
Item Summary: 
Fire Response Analysis presentation. 
 
Committee or Staff Recommendation: 
N/A 
 
Financial Impact: 
N/A 
 
Recommended Motion: 
N/A 
 
Presented by: 
Joe Pennino, Fire Chief 
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9541 
  
   

Updated: 12/6/2024 2:42 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Fire 
 
ITEM TYPE: Contract 
 
 

Approval to award a contract with Temple, Inc. for traffic preemption in an 
amount not to exceed $733,535.20 and Budget Amendment 35035101-12-09-
24 in the amount of $281,580. 
 
Item Summary: 
The City of Roswell is looking to enter into a contract with Temple, Inc to provide traffic 
preemption for all 106 signalized traffic intersections within the City.  This contract will 
also outfit 24 public safety vehicles with the necessary equipment.  The contract will be 
for 5 years and provides a warranty on all equipment and connectivity.  This technology 
is currently being used by several north Fulton cities and will enhance response times 
for our Fire Department. 
 
Committee or Staff Recommendation: 
N/A 
 
Financial Impact: 
Total funding upon approval of budget amendment will be $733,535.20. 
Funding in the amount of $451,955.20 is available from the 2023 bond proceeds 
authorized by referendum and the budget amendment will allocate $281,580 from 
general fund balance into capital project for traffic preemption. 
 
Recommended Motion: 
Motion to approve awarding a contract to Temple, Inc. for traffic preemption in an 
amount not to exceed $733,535.20 and Budget Amendment 35035101-12-09-24 in the 
amount of $281,580. 
 
Presented by: 

Brian Watson, Director of Environmental/Public Works 
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TEMPLE, INC. 1954 - 2024

P.O. Box 2066 / 50 Davis Street Serving the South's 

Decatur, AL  35602 Traffic Needs

Phone: 800/633-3221 for Over 70 Years

Fax:  256/353-4578
DATE:

 City of Roswell, GA 22-Nov-24

TERMS:

NET 30 DAYS

 DELIVERY:

10 to 12 Weeks, ARO

SALESPERSON:

Tyler Berry

QUOTE #: Roswell.112124 Page 1 0f 1

CONDITIONS:  The prices and terms on this quotation are subject to verbal changes or other agreements unless 

approved in writing by Temple, Inc..  All quotations and agreements are contingent upon strikes, accidents, fires, 

availability of materials and all other causes beyond our control.  Prices are based on cost and conditions existing

on the date of  the quotation and are subject to changes by Temple, Inc. before final acceptance. 

Quantity Description Price Extended

GDOT CONTRACT 48400-197-DOT0000640-003/TEMPLE INC

24
AI Glance Pre-emptt In-Vehicle System Includes: AI 500-065 InVehicle 

Preempt/Priority Unit [12-1]
$2,810.88 $67,461.12

24 AI Glance 5 Years of Connectivity & Support Services [12-1] $2,166.00 $51,984.00

24 Vehicle Installation Services $1,394.00 $33,456.00

106
AI Glance Pre-empt Intersection System Includes: AI 500-085-02 

Intersection Pre-empt Equipment [12-4]
$3,311.68 $351,038.08

106 AI Glance 5 Years of Connectivity & Support Services [12-1] $2,166.00 $229,596.00

1 Temple Installation Training Services, 1 day in-shop and/or in-field No Charge

Total: $733,535.20

NOTES:

1) Temple, Inc. reserves the right to charge 4% on all credit card purchases

2) Cost includes shipping but not taxes.

3) Please send all orders to orders@temple-inc.com .

Quote Valid for_____30____ Days Tyler Berry

Roswell.112124.Preempt Equipment

8.a
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9542 
  
   

Updated: 12/6/2024 3:08 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Fire 
 
ITEM TYPE: Task Order 
 
 

Approval to award a Task Order to Hussey Gay Bell for the design of Fire 
Station #27 in an amount not to exceed $540,198. 
 
Item Summary: 
The purpose of this project is for the design of Fire Station #27 which will be relocated to Fouts 
Road, just south of the intersection of Holcomb Bridge on property that is currently owned by the 
City.  The design shall include all site work needed as well as a new building.  The building is 
estimated to be approximately 10,500 sq. ft. and will accommodate 3 truck bays, 8 bunks, 
kitchen area, dining/dayroom area, office space, gear lockers, EMS Storage, workout room, 
bathrooms with showers, and storage rooms for gear. 
 
To date the City has conducted a boundary and topographic survey, a preliminary geotechnical 
investigation, and has developed a conceptual site layout and building layout. 
 
Hussey Gay Bell will serve as the design professional under the Contract Agreement RFQ #23-
121-G AE Design Services for Public Safety Facilities with the City of Roswell.  
 
Committee or Staff Recommendation: 
N/A 
 
Financial Impact: 
Funding in the amount of $540,198 is available from the 2023 bond proceeds authorized by 
referendum. 
 
Recommended Motion: 
Motion to approve awarding a Task Order to Hussey Gay Bell for the design of Fire Station #27 
in an amount not to exceed $540,198. 
 
Presented by: 

Brian Watson, Director of Environmental/Public Works 
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PROFESSIONAL SERVICES SUPPLEMENTAL AGREEMENT

Request for Proposal

Prepared by

City of Roswell

FOR

Design Professional Scope of Services for:
Fire Station #27

Project No. 57105

Original RFP Issued – August 26, 2024

Addendum 1 Issued – September 20, 2024
(Addendum 1 – Responses are provided in black strikethrough and/or blue font in response to HGB’s 09.05.24

mark-up of the original RFP)

Addendum 2 Issued – September 26, 2024
(Addendum 2 – Responses are provided in black strikethrough and/or red font in response to HGB’s 09.25.24

comments on Addendum 1 of the RFP)

Public Safety Engineer (Hussey Gay Bell).  Response to RFP / SOW for
Fire Station No. 27 Design Professional Services.  10-1-2024
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2. Bid and Award Phase .......................................................................................................................................... 10

C. DEFINITIONS ........................................................................................................................................................... 10
D. ATTACHMENTS ....................................................................................................................................................... 12

Attachment A – Parcel Survey/Location Information.................................................................................................... 13
Attachment B: Preliminary Site Concept Plan............................................................................................................... 15
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Professional Services Supplemental Agreement Number – (TO - XX)
Between Owner and

Public Safety Engineer (Company Name)
Design Professional Scope of Services for FIRE STATION #27

(Addendum 1 – Responses are provided in black strikethrough and/or blue font in response to HGB’s 09.05.24 mark-up of
the original RFP )

(Addendum 2 – Responses are provided in black strikethrough and/or red font in response to HGB’s 09.25.24 comments on
Addendum 1 of the RFP)

Design Professional’s Services for the Purposes of this Project the terms “Architect”, “Engineer”, Public Safety Engineer, and
“Design Professional” shall be synonymous and carry the same meaning. Design Professional shall provide Basic and
Additional Services as set forth below and in accordance with Public Safety Engineer (Company Name) Contract Agreement
RFQ #23-121-G AE Design Services for Public Safety Facilities with City of Roswell (COR):

The Design Scope of Services contained herein is provided to convey to the Design Professional the City of Roswell’s minimum
expectations / requirements.  The Scope of Services listed are not necessarily all-encompassing and does not relieve the Design
Professional of accounting for, and providing all necessary services required whether listed or not.

Design Professional Services Proposal Pricing: This design project is a Time & Materials (T&M) with a Not to Exceed (NTE)
based on the fee schedule contained in the executed Agreement.  Refer to Attachment E for specific details and format that is
to be utilized when submitting the cost proposal.

The “Design to Budget” for the base construction cost of this Fire Station #27 Project is not to exceed $7,000,000.00.  This
budget addresses all construction costs to include; General Requirements, Bonds, Insurance, Contractor Fee, and Escalation to
mid-point of Construction.  The “Bid Package” shall be designed and provided to fit within this base budget. The $7 million
listed in the 1st sentence of this paragraph purposely does not include approximately $940k of contingency.  The City wants the
project designed to the base budget, not to the budget that includes contingency. This to avoid designing to the overall budget
which includes contingency as we have experienced in the past that the design will creep and utilize all contingency as though
it was part of the base budget. The Design Professional’s cost estimates for the overall project that are discussed in section A.8
are to include the base budget and separate lines for contingencies. The Design Professional is responsible to track the costing
through all stages of design and not allow scope creep, and not allow the estimated cost to exceed the stated “Design to Budget.”
The Design Professional’s has responsibility for providing valid Engineers professional estimates for construction costs in
accordance with industry standards and to assure that the City is apprised immediately if the cost estimate exceeds the budget
and is to provide alternatives to the Owner for consideration to facilitate bringing the project back in line with the base not to
exceed budget. these estimates do not exceed the projects Design to Budget.

I. BASIC SERVICES

A. GENERAL REQUIREMENTS
1. Design Services Description
The Design Professional shall provide the services necessary to fully develop a complete design for Fire Station #27
(FS#27) The Project Scope is as follows:

Fire Station #27 is to be located on the property owned by the City of Roswell located on Fouts Rd near the
intersection of Fouts Road and Holcomb Bridge Road as shown in Attachment A entitled Topographic and
Boundary Survey dated 01/10/2024. The property is in land lots 714 and 729, 1st District, 2nd Section City of
Roswell, Fulton County Georgia.  The 5.375 AC property consists of two lots: Parcel ID 12 279007290468
and Parcel ID 12 2670077300577 as shown in Attachment A. The overall size of Fire Station #27 is
anticipated to be approximately 10,500 +/- Sq Ft.

The new FS #27 shall be designed and constructed to meet the following requirements:

a. Be designed and constructed on City of Roswell property in land lots 714 and 729, 1st District, 2nd

Section City of Roswell, Fulton County Georgia on the 5.375 AC property.

b. Design a new building and proper site work as indicated in the conceptual site and floor/office lay-
out plans as indicated in Attachment B and Attachment C respectively. Site work, floor, and office
lay-out as per City of Roswell requirements.

c. Preliminary Geotechnical report information is provided in Attachment D.

9.a

Packet Pg. 160

A
tt

ac
h

m
en

t:
 H

G
B

 E
xe

cu
te

d
 P

ro
p

o
sa

l f
o

r 
D

es
ig

n
 o

f 
F

S
-2

7 
 (

D
es

ig
n

 o
f 

F
ir

e 
S

ta
ti

o
n

 #
27

)



Page 4 of 20

d. The building shall accommodate 3 truck bays, 8 bunks, kitchen area, dining/dayroom area, office
space, gear lockers, EMS Storage, workout room, bathrooms with showers, and storage rooms for
gear. (See Attachment C for details.)

e. Provide standby power capacity sufficient to supply lighting, mechanical ventilation systems,
communication system, and associated equipment to maintain a fully functioning fire station.
Additionally, the system shall have an automatic transfer switch to engage emergency back-up
power when there is a power outage.  New generator fuel storage shall be sized with a 72-hour
capacity.

f. As part of the design documents, and with the City of Roswell input, include new interior furnishings
necessary to make the Fire Station fully functional (bunks, desks, lockers, kitchen appliances, etc.).
We understand that HGB includes Built-In Lockers, Casework, etc.  Yes, the City would like HGB
to account for FF&E, and list them as a bid alternate for the Owner consideration when bids come
in.

g. Attachments A, B, C and D referenced above are provided as part of this RFP which once executed
will become a Supplemental Services Agreement (Task Order), and part of the overall Owner –
Design Professional Contract agreement.

2. Survey
Some preliminary survey has been completed that can be seen in Attachment A (Parcel Information / Location).
The Design Professional shall provide all necessary site topographic and boundary survey necessary to perform the
required Design and Permitting of the Project and setting of initial benchmarks.  Construction layout, staking,
relocation of benchmarks, and other surveying necessary for the General Contractor to perform their work are not
included in the basic services of the Design Professional.

3. Project Delivery Method
This Agreement presumes that the construction of the subject Project shall be procured utilizing the Design-Bid-Build
method with one bid package.

4. Project Sight- Project/Program Data Tracking and Control System (DTCS)
The Owner has implemented a Program wide Project Document Tracking and Control System known as
‘ProjectSight.’ ProjectSight is a cloud-based data management software designed to streamline project collaboration,
documentation, and communication among all team members. The Design Professionals use of the system is
mandatory. Examples of what the Engineer will utilize the system for includes Design deliverable submissions,
requests for information (RFI’s), meeting minutes, applications for payment, etc.  The Owner will grant access to one
or two essential individuals from the Design Professional’s organization that will be responsible for entering
information into the system on behalf of the design firm.  These two individuals will receive training on how to utilize
the system for the needs/requirements of the project. The estimated training time for ProjectSight software is 2-hours
for 2 people. All information and correspondence is to be routed through Public Safety Engineer, who will have the
two (2) designated individuals responsible for interacting / working in ProjectSight.

5. Schedule Preparation
The Design Professional shall prepare a detailed project schedule immediately upon execution of the Design Services
Supplemental and it will be incorporated into the Contract Agreement, as Attachment F.  Project Schedule shall be
updated, highlighting completed tasks and schedule adjustments on a regular periodic basis as the project progresses
(updates monthly at a minimum and bi-weekly if the Owner’s representative determines it is necessary).  Design
Professional shall provide services as necessary to meet the Project Schedule.

6. LEED
Not used.

7. Meetings /Coordination
Design Professional shall attend, participate, and lead design progress meetings as necessary and as requested by the
Owner to meet the project schedule, to review work in progress, to resolve design issues, and as preparation for formal
presentations.  Design Professional shall also submit meeting notes for each design meeting. Design Professional’s
key team leads, as identified, and agreed with Owner, shall attend, and participate in design meetings, at the Owner’s
Offices*, as outlined below:
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Page 5 of 20

Bi-weekly 1-hour Teams/Zoom Progress Meetings 10
Design Development 2*
Construction Documents  2*
Presentations  2*

Additional meetings requested by the Owner to meet the project schedule, review work in progress, to resolve design
issues, and as preparation for formal presentations shall be provided by the Design Professional as part of the included
services.  The Design Professional shall meet with the Owner’s staff (Program Management, Fire Department,
Environmental Public Works, and if needed meet with the Mayor and Council for updated Concept Design, 30%
design, 60% design, and 90% design stage review and approval.  The Design Professional’s Project Manager will be
available to attend all meetings as necessary identified in the paragraph above.  Design Professional’s Project Manager
shall document all meetings and shall provide meeting minutes to the Owner’s representative via the program and
project database system (Project Sight) within two business days after each meeting.   Project design meetings, or
update meetings, held via teleconference, phone calls, or on-line, shall also be run by and documented by the Design
Professional’s Project Manager. not be considered as counting against the total number of designated meetings
specifically required above.

8. Construction Cost Estimating
Design Professional shall prepare all Statements of Probable Construction Cost in accordance with the CSI
Uniformat™ Cost Classification or an acceptable similar method as may be approved by the Owner. The base
Probable Construction Cost shall include all work planned to be included in the General Contractor’s scope of work
within the not to exceed design budget with separate line item listing for contingencies. All Statements of Probable
Construction Cost shall represent the facts existing as of the date of execution of the statement and shall represent the
true state of the Design Professional’s opinion as to the anticipated cost of construction (base design-to-cost, with
contingency separated out as distinct separate line item(s). As well, estimates for Alternates shall be provided as
separate line items from the design-to-cost and contingency). The Design Professional shall submit in writing to the
Owner Statements of Probable Construction Cost at the Design Development stage, the 50% Construction Document
stage, and at the 95% Construction Document stage.  each stage of the Project Design to include each design stage
and during the development of construction documents.

9. Design Criteria
The Design Professional shall be responsible for familiarizing and designing to local, state, and federal codes and
ordinances.  The Design Professional shall seek guidance from any applicable permitting office to ensure final design
can be permitted and constructed. If unavoidable conflicts occur with the City code, the City will take the lead on
resolving these conflicts, however the appropriate Design Professional may be requested to support the City
Representative in the event of a conflict that warrants it. Avoidable conflicts with the City code are the Design
Professional’s responsibility to resolve. Unavoidable conflicts with the City code would be reimbursed at the Design
Professional contracted hourly rates.

10. Energy Modeling
Not used.

11. Design Documents
The Design Professional shall provide all necessary documents and plans required by the applicable governing,
regulatory and permitting Agencies for review including but not limited to the following: Fire Marshal; Community
Development; Environmental Public Works Department, Fulton County (sewer easement) and incorporate all
comments and necessary revisions received through the permitting process sufficient to receive approvals on behalf
of the Owner and to allow the Construction Contractor to secure the Building Permit and any other permits that may
be required and ultimately to receive all necessary agency approvals to receive a Certificate of Occupancy.

In addition to the design progress meetings required in item 7 above, the Design Professional shall be responsible for
scheduling and attending up to three (3) meetings necessary to properly coordinate the design review by governing
agencies, code officials, or utility authorities in obtaining building permit approvals on behalf of the Owner.  The
Design Professional shall inform the Owner of all scheduled meetings with the applicable Agencies and further
provide documentation of all communications and directions provided by the agency within two business days of such
events. Changes in the Project documents and/or plans requested by the permitting agencies shall not be implemented
without informing the Owner of such request; and the documents and plans are not to be considered complete or final
without review by the Owner.  Public Safety Engineer should include two (2) rounds of permitting comments and
responses, barring any design engineer errors and omissions.

9.a

Packet Pg. 162

A
tt

ac
h

m
en

t:
 H

G
B

 E
xe

cu
te

d
 P

ro
p

o
sa

l f
o

r 
D

es
ig

n
 o

f 
F

S
-2

7 
 (

D
es

ig
n

 o
f 

F
ir

e 
S

ta
ti

o
n

 #
27

)



Page 6 of 20

12. Form of Design Document Submissions
Unless noted otherwise, when Design Professional is required to make a submission of any document(s) and/or
drawing(s) to the Owner, the Design Professional shall provide up to 3 hardcopies and one electronic copy through
Project Sight of the originals.  Electronic copies shall be provided to the Owner in MS Word, MS Excel, MS
PowerPoint, AutoCAD, and Adobe Acrobat, to the greatest extent possible. When providing documents in Adobe
Acrobat those documents should be converted from their original software into Adobe so that the files are searchable
and editable to the maximum extent possible. Bid and Construction Document printing, shipping, and delivery is to
be included in the design fee budget presented with the proposal as they are reimbursable expenses.

Bid and Construction Documents will be electronically distributed in PDF format, tailored for 11 x 17 and full-
size printing. The specifications are to be in PDF format. Additionally, the Owner requests the original native
electronic files to be available internally (e.g., AutoCAD, Word, Excel) in addition to the PDFs. The complete set
of electronic files provided to the City by the design professional, are for the City’s internal use only.  The Design
Professional will also provide the selected General Contractor with AutoCAD (.DWG) files of the floor plan,
reflected ceiling plan, and civil drawings typically used for construction with release forms filled out, properly
executed, and submitted by the Contractor.  Other .DWG drawing files may be requested by the Contractor for
use and authorized on a case-by-case basis.

13. Basis of Design
The Design Professional shall prepare and update during the Project a Basis of Design Document.  The Basis of Design
is a document that records the concepts, calculations, decisions, and product selections used to meet the Owner’s
Project Requirements and to satisfy applicable regulatory requirements, standards, and guidelines.  The Basis of
Design will include both narrative descriptions and specific assumptions made by the Design Professional during
design development as well as the reasoning behind those assumptions.  For any Owner Requirements that cannot be
met, documentation detailing what was done, its impact on the Owner’s Project Requirements, and how the Owner’s
Project Requirements were modified shall be included in the Basis of Design.  The Basis of Design shall include, but
is not limited to, the following:

1. Specific codes, standards, and guidelines considered during design of the facility and designer interpretations
of such requirements.

2. Information regarding ambient conditions (climatic, geologic, structural, existing construction) used during
design.

3. City will provide all anticipated Fire truck Apparatus geometry and turning radius prior to the Basis of Design
calculations.

The Owner will provide a standardized format to be used for the Basis of Design or the Design Professional may
submit an alternative for consideration if the Design Professional has an existing format it prefers.

B. SPECIFIC REQUIREMENTS

After the Notice to Proceed, the Design Professional will perform the following services:

1. Design Phase
Design Professional shall, during the Design Phase, provide their best effort to minimize the Project
construction cost and maintain the design of the Project, at all stages, so that the facility can be competitively
bid to maximize the probability that bids can be obtained within the Owner’s Construction Budget. Design
Professional shall identify areas of the Project (Program) that the Design Professional recommends reducing,
eliminating, or changing to an additive alternate, if necessary, to bring the design within the budget. Refer
to the 4th paragraph at the beginning of this RFP and paragraph A.8 for further clarification regarding the
basis of design cost.

a. Site Investigation - Based on the included Concept Design the Design Professional shall provide a detailed
outline of recommended services, if any, that Owner shall obtain under a separate contract.  These services
could include surveying, geotechnical, jurisdictional wetland/waters verification, etc. Public Safety Engineer
is responsible for Boundary, Tree, Topography Survey and Utility Identification / Locates.

b. The included concept design shall be rounded out as needed by the Public Safety Engineer to include detailed
site plans indicating existing elements, existing utilities, proposed elements, and relocation of any utilities;
and space allocation for future elements; building floor plans with individual space allocations; preliminary
furniture layouts; revised building elevations, with building material types and selected for each elevation for
each building; building cross-sections; the initial Basis of Design information necessary for; initial Energy
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Model with design options outlined for different energy efficiencies (if applicable); updated Statement of
Probable Construction Cost; updated LEED Checklist (if applicable) indicating the potential points to be
obtained represented by the Design; and, outline specifications.

c. The included concept design shall be rounded out by the Public Safety Engineer to include necessary
coordination points between the buildings systems including but not limited to electrical connection points,
communication data points as applicable, special ventilation needs, and/or special plumbing connection
requirements.  These Design documents will fix and illustrate the size and character of the entire Project and
its essentials, including but not limited to kinds of materials, criteria and sizing of major components,
approximate layouts including required spaces for clearances, type of structure, grade elevations, sidewalks,
existing utilities, utilities to be relocated (permanently and if needed temporarily), roads, parking areas, and
descriptions of mechanical and electrical systems.

d. The Design will be required to be reviewed by the Owner’s Staff (EPW, Program Management, and Fire
Department).   The Design Professional shall revise the Project Design as necessary based on the comments
provided during each phase of the review process by the Owner.  Upon the request of the Owner, the Design
Professional shall furnish to the Owner physical models of the Project, at a specified scale.  Such models, if
required, shall be performed as an Additional Service to this Contract and will be compensated as
Reimbursable Expenses.

e. Major System and Design Development Documents.  In accordance with the approved Project Schedule and
based upon approval of and comments made by the Owner regarding the Design Documents, the Design
Professional shall prepare and submit to the Owner the Major System and Design Development Documents.
These documents shall consist of a Site Plan, preliminary clearing, and tree protection plan (tree management
plan), preliminary grading and drainage plan, preliminary planting plan, building plans, floor plans, sections,
elevations, equipment layouts, other drawings as required, and outline specifications for a preliminary review
by the Owner of the Major System components and Design Development documents.  These documents will
fix and illustrate the size and character of the entire Project and its essentials, including but not limited to the
kinds of materials, the criteria and sizing of major components, equipment sizes and capacities, the
approximate layouts including required spaces for clearances, the type of structure, etc.

f. The Design Professional shall provide preliminary specifications sections.  The specifications at a minimum
are to give basic descriptions of essential components of all systems.  Design Development Package
(schematic design) shall include an updated Statement of Probable Construction Cost as noted in paragraph
I.A.8 in this document.  Upon the request of the Owner, the Design Professional shall furnish to the Owner
sketches/illustrations/product samples and manufacturer’s data sufficient for the Owner to assess and achieve
a comfort level with the proposed Major Systems as outlined in the Design Develop Documents.

g. Construction Documents – The Design Professional shall work closely with the Owner to ensure that the
development of the Construction Documents is in harmony with the approved Design development package
approved Schematic Design.  The Design Professional shall attend regular scheduled project coordination
meetings with the Owner to ensure that designs are proceeding in accordance with the approved Design and
Project Requirements for the other.

(1) Utilizing the format developed by the Construction Specification Institute, the Design Professional
shall prepare and submit to the Owner the Construction Documents based on the approved Schematic
Design Documents, consisting of working drawings, specifications, and other documents as necessary
to set forth in detail the architectural and engineering work required of the Design Professional
necessary for the Owner to obtain competitive construction bids from responsible contractors.

(2) The Design Professional must provide all documents required for permitting agencies' approval that
are necessary to receive a Certificate of Occupancy.  The Construction Documents must indicate, in
detail, the requirements for the construction of the Project (including all on-site and off-site work).
The Design Professional shall design the work in a manner such that the buildings will be free from
leaks if all components are installed in accordance with the Construction Documents.

(3) Design Professional shall submit Construction Documents to the Owner, on three different
occasions/intervals mutually agreed to between the Design Professional and Owner, for review and
comment.  (Typical intervals would be design development stage, 50% construction documents, and
95% construction documents). 30%, 60% and 90% level of completion).  After review and comment
on each level of Construction Documents by the Owner, the Design Professional shall address the
comments and continue forward toward the next level of completion and ultimately with preparation
of final (Bid-Ready) Construction Documents, including final Specifications for all authorized work
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Page 8 of 20

on the Project.  The Bid-Ready documents shall incorporate all comments and any modifications
required for compliance with all applicable ordinances, codes, regulations, standards, the approved
program, and written instructions from the Owner.  The resulting final Bid-Ready Construction
Document submittal is to be a complete, fully coordinated, intergraded package suitable for bidding
distribution without any significant addenda or further clarification required.

(4) At the 95% complete stage, unless mutually agreed otherwise, the Design Professional shall submit
and obtain all necessary permit reviews and approvals with all COR Departments and other applicable
regulatory agencies on behalf of the Owner, including but not limited to the following: Fire Marshal
(state and local); Planning Department; Transportation & Public Works Department; Public Utilities;
and Public Health Department.  Design Professional shall be responsible for submitting all permitting
forms, all required hard copies, and electronic copies in the formats required by the various agencies.
Owner will pay all application and all permit fee unless noted otherwise, along with associated printing
and shipping costs.

h. Specification Format:  The Specifications must be in the full Construction Specifications Institute (CSI)
Master Format 50 Division 2004 version as established in the CSI Manual of Practice covering required
materials, products and equipment, their installation and operation, quality assurances, reference standards
and submittal requirements.

(1) Specifications must provide all supplemental information and requirements included but not elsewhere
covered by the Contract Documents.  Specifications shall not be provided on the Drawings.

(2) Owner will provide initial versions of the Advertisement for Bids, Instructions to Bidders, General
Conditions, Special Conditions, Contract Agreement, Bond Forms, other Bidding Requirements and
all Division 01 General Requirements specifications for review and incorporation into the Project
Manual.  If the Design Professional has any suggested changes to these front-end documents, they shall
review them in “track changes edit” mode and provide comments or supplemental information to be
edited into each of the Owner specifications to make the Owner provided documents a complete set of
documents (Substitution of Design Professional sections for Owner provided sections is not an
acceptable method for satisfying the review and comment requirements of the Owner specifications).
Design Professional shall prepare technical specifications for all applicable areas of work and compile
the Specifications for reproduction using the format provided by the Owner.  Design Professional shall
reformat and edit as needed all specifications provided by the Design Professional to match the Owner
provided documents and numbering systems.

i. Working Drawings shall consist of those drawings necessary to describe the size and character of the Project
and its design, construction, materials, finishes, fixtures, civil, structure, mechanical systems and electrical
systems and other related work.  The Working Drawings must include, where applicable, at a minimum the
following:

(1) Civil Engineering documents to consist of, but not limited to, all site improvements, retaining walls,
grading, topographic lines, existing utilities (above and below grade), storm drainage, erosion control,
paving, fencing, site sanitary system, site water system, landscaping, landscape irrigation (if any),
utility relocations (temporary and permanent), and overall utilities coordination sheet;

(2) Architectural floor plans, exterior elevations, interior elevations, building sections, wall sections,
reflected ceiling plans, interior and exterior details, door and finish schedules, furniture and equipment
layouts, and roof plans.  All Architectural Floor Plans shall be at not less than 1/8" = 1' 0" scale, must
be fully coordinated with all other disciplines and all required equipment, and must show all required
partitions, partition types, doors and door numbers, windows, room names and numbers, dimensions
and any other required notes and information for complete floor plans;

(3) Detailing and dimensions that comprehensively describe the design of the building and site
development in a consistent and coordinated manner;

(4) Wall sections and interior elevations at scales appropriate to illustrate with sufficient detail and clarity
the intended work and thereby facilitate its construction;

(5) Reflected ceiling plans at the same scale as the respective floor plans.  All reflected ceiling plans must
be fully coordinated with all engineering disciplines and must show all required ceiling lights, diffusers,
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Page 9 of 20

access panels, returns, fans, smoke detectors, sprinkler heads, fire alarm devices, and any other required
devices on the ceiling.  The architectural reflected ceiling plan takes precedence over all the other
engineering plans in regards to fixture and device locations.  Sprinkler head requirements shall be per
NFPA requirements and coordinated with the reflected ceiling plan;

(6) Structural construction drawings and specification notes:  These must be provided for any structural
steel and cast-in-place concrete work, as well as for foundation reinforcing steel and any other
structural elements.  Structural Drawings shall include top of foundation elevations.  Complete
structural details at not less than 1/2" = 1' scale;

(7) HVAC, plumbing, and fire protection layouts showing major equipment and mains as well as typical
distribution branches, riser diagrams, supply and return grilles, fire dampers, and a schedule of
plumbing fixtures valves, and all other "end product” elements and features.  All HVAC, plumbing and
fire protection plans must be fully coordinated with the architectural floor plans, reflected ceiling plans
and other engineering drawings.  All Drawings shall be at not less than 1/8” = 1’ 0” scale;

(8) Electrical systems, security systems, A/V Systems, data, and telecom system layouts, as well as riser
diagrams for the building, and all other "end product" elements and fixtures.  All electrical power,
lighting, controls, security systems, A/V, and data/telecom plans, must be fully coordinated with the
architectural floor plans, reflected ceiling plans, and all other engineering drawings; and

(9) Electrical site plans at not less than 1” = 50' scale.

j. Defining the Construction Contractor’s Responsibilities:  Design Professional shall not require the Contractor
to provide professional services that constitute the practice of architecture or engineering in the Construction
Documents unless such services are proprietary for that portion of the Work or unless the Contractor needs
to provide such services to carry out the Contractor’s responsibilities for construction means, methods,
techniques, sequences, and procedures.  Contractor shall not be required to provide professional services in
violation of applicable law.  If professional design services or certifications related to systems, materials, or
equipment are specifically required of the Contractor by the Contract Documents, the Design Professional
will specify all performance and design criteria that such services must satisfy.  The Contract Documents
shall specify when shop drawings or submittals require the seal of a specialty consultant, provided that the
Owner shall be consulted and shall approve each instance in which submittals are required to be provided by
the Contractor under seal of the Contractor’s specialty consultant.

k. Review of Construction Documents:  If requested by the Owner the Construction Documents shall be
submitted by the Design Professional to a designated third-party reviewer(s) for review of constructability
and/or completeness.  Such third-party review and correction of items found by the third-party shall not
constitute a justification for additional compensation to the Design Professional. Comments that the Design
Professional disagrees with, decisions regarding these instances will be decided by the Owner.

l. Finish Materials and Colors:  Design Professional shall work with the Owner to select finish materials and
colors and prepare color schedules and material/color boards for review, comment, revision, and approval by
the Owner. As well the Contract Documents shall require the GC to Submit all interior and exterior samples
and submittals for Owner and Design Professional confirmation that the Contractor is providing what is
intended.

m. Construction Documents Approval:  Design Professional shall meet with the Owner and Using Agency for
the purpose of presenting and reviewing the Construction Documents including the updated schedule and a
final Statement of Probable Construction Cost.  The Design Professional shall obtain the written approval of
the Owner for the Construction Documents before proceeding with the next phase.

n. Permitting: Refer to paragraph G.4 regarding Design Professional responsibilities for permitting.  This
paragraph further supplements those requirements.  Design professional shall meet with the Owner and
permitting agencies at appropriate stages of the Design to obtain appropriate preliminary approvals, final
approvals, and/or insight from the local agencies responsible for permitting the Project at the earliest possible
time.  Design Professional shall prepare and submit documents, respond to comments from those agencies,
meet with the agencies, and revise the Design as necessary and as directed by the Owner to comply with such
permit reviews.  Design Professional shall inform the Owner of all communications, directions, and meetings
with the permitting agencies within two business days of such events.  Changes in the Project Design
requested by the permitting agencies shall not be implemented without first informing the Owner of such
request.  All permit practicals must be obtained prior to the Project being released for Bid, unless otherwise
approved by the Owner.   The permitting effort shall continue until the Owner and applicable permitting
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Page 10 of 20

agencies have approved the working drawings where a Contractor can obtain all necessary permits to
construct the Project without need for further revisions.  The acquisition of the permit shall not be the
responsibility of the Design Professional.

o. Alternates:  Design Professional shall design the facility based on the available funds provided for in the
Design to Budget.  During all levels of the Design Phase, Design Professional shall include within the design,
additive alternates authorized by the Owner, that can be competitively bid and awarded by the Owner,
depending on funding availability, either at contract award or during the course of the construction.
Incorporation of the alternates into the Project, at any phase, shall not represent a significant change to the
Project Scope or additional services. Bid alternates requested by the Owner that are not part of the base scope
of services will be considered additional services.  However, if the Owner decides to identify a particular
base scope item as a bid alternate this is not considered additional services.  Another scenario is if the Owner
identifies an item in the base scope of services document to be an alternate (e.g. paragraph A.1.f) this is not
considered an additional service.

2. Bid and Award Phase

a. Provide Construction Bid Documents prepared in an acceptable format to allow competitive bids to be
received by the Owner for the required one bid package.

b. Design Professional and/or Owner will place computer files of Bidding Documents, including Addenda, in a
location to be determined by Owner to which bidders will have access to download the Documents. Bidders
will print their own Documents.

c. Design Professional’s Project Manager shall attend the Pre-Bid meeting with the Owner to answer questions
from potential bidders regarding the Project.

d. The Owner will receive all bidder questions.  The Design Professional shall support the Owner as requested
in reviewing, determining acceptability, and responding to questions in accordance with the procedures set
forth in the Bidding Documents, and support the Owner in the preparation of such necessary addenda as
appropriate to clarify, correct, or change the Bidding Documents.  The Owner will issue each finalized
Addendum. All changes in Construction Bid Documents shall be marked, circled, or designated by other
means to make the changes, being issued by addenda, clearly recognizable.

e. The Design Professional shall assist the Owner in evaluation of the bids, review of the bid tabulation prepared
by the Owner, evaluate the bidders’ qualifications, and submit recommendation of award to Owner.

f. The Design Professional shall prepare documents for submittal to the Mayor and Commission for contract
award, including but not limited to conforming the bid documents into Contract Documents.  Conforming
the Contract Documents shall include editing the Bidding Documents to incorporate all changes made by any
addenda or post bid addenda, actual bid submittal documents, revising the Agreement and Bond Forms to be
contract and Contractor specific, and any negotiated cost, value engineering, and other necessary changes to
prepare the Contract Documents for execution in a format acceptable by the Owner. In the off chance that
value engineering changes must occur as a result of the bid process, incorporation of these changes into the
documents would be considered additional services for the Design Professional and would be reimbursed by
the Owner.

g. The Bidding or Negotiating Phase will be considered complete upon execution of all Contract Documents
with the Contractor by Owner.

h. One bid event is anticipated for this project. If the project had to be modified after the 1st bid and re-bid for
some unknown reason, it would be considered an additional service for the Design Professional involvement.

C. DEFINITIONS

Wherever used in this Agreement (including the Attachments hereto) terms (including the singular and plural forms)
printed with initial capital letters have the meanings indicated in the text above or in the Attachments; in the following
provisions as defined in this Agreement:

1. Basic Services--The services to be performed for or furnished to Owner by Design Professional in accordance
with Part I, of this Agreement.
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Page 11 of 20

2. Additional Services--The services to be performed for or furnished to Owner by Design Professional in
accordance with Part II, of this Agreement.

3. COR – City of Roswell.

4. CSI – Construction Specification Institute.

5. Construction Contract – final executed Contract between General Contractor and Owner. To be provided by
Owner and incorporated into the Contract Documents as defined in I, (B)(2)(f)(2).

6. Construction Cost--The cost to Owner of those portions of the entire Project designed or specified by Design
Professional. Construction Cost does not include costs of Services of Design Professional or other design
professionals and Subconsultants, cost of land, rights-of-way, or compensation for damages to properties, or
Owner’s costs for legal, accounting, insurance counseling or auditing services, or interest and financing charges
incurred in connection with the Project, or the cost of other services to be provided by others to Owner pursuant
to Part I(A)(7) of this Agreement. Construction Cost is one of the items comprising Total Project Costs.

7. Construction Documents – All Project Documents and other documents required hereunder to be prepared by
Design Professional to be used in bidding and construction of the Project in conformance with Owner’s
objectives and all requirements herein. “Construction Documents” include, without limitation, Drawings,
Specifications, and those documents required under Section I(B)(2)( e)

8. Contract Documents – Defined in the Construction Contract; provided that until execution thereof, such term
includes the draft or proposed agreement between Owner and Contractor for construction of the Project and any
Construction Documents, as defined in Section I, (B)(2)(f)(2).

9. Design Professional – used interchangeably with the Design Professional or Design Professional team, Architect
or Engineer.

10. Drawings – That part of the Contract Documents prepared or approved by Design Professional which graphically
shows the scope, extent, and character of the Work to be performed by Contractor. For avoidance of doubt,
“Shop Drawings” are not Drawings as so defined.

11. Final Completion – Defined in Section I(B)(4)(r).

12. General Contractor – The individual or entity with whom Owner enters the Construction Contract to provide
materials, perform services, or work as provided in the Contract Documents.

13. Laws and Regulations; Laws or Regulations – Any and all applicable laws, rules, regulations, ordinances, codes,
and orders of any and all governmental bodies, agencies, authorities, and courts having jurisdiction.

14. M&C – Mayor and City Council.

15. Owner – Includes the City of Roswell government and all of its designated representatives and staff to manage
the Project.

16. Project Documents – Data, reports, Drawings, Specifications, record drawings, and other deliverables, whether
in printed or electronic media format, provided or furnished by Design Professional to Owner pursuant to this
Agreement.

17. ProjectSight – data tracking and control system implemented and utilized by Owner’s Representative / Program
Manager (Jacobs). Design Professional will upload electronic versions of all deliverables to ProjectSight data
base for Owner’s and Program Manager’s use.

18. Program Manager – authorized representative of Owner, assigned to assist in all phases of the project and will
be Owner’s agent under Owner’s supervision.

19. Reimbursable Expenses – The expenses set forth in Exhibit C, Section C2 that are incurred directly by Design
Professional in connection with the performing or furnishing of Services for the Project, and as allowed by the
overarching City-Design Professional Services Agreement executed by HGB.
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Page 12 of 20

20. Resident Project Representative – The authorized representative of Design Professional, if any, assigned to assist
Design Professional at the Site during the construction phase. The Resident Project Representative will be
Design Professional’s agent or employee and under Design Professional’s supervision. As used herein, the term
“Resident Project Representative” includes any assistants of Resident Project Representative agreed to by
Owner.

21. Services – The services to be performed for or furnished to Owner by Design Professional in accordance with
this Agreement. Such term includes Basic Services and Additional Services.

22. Specifications – That part of the Contract Documents consisting of written technical descriptions of materials,
equipment, systems, standards, and workmanship as applied to the Work and certain administrative details
applicable thereto.

23. Subconsultants – Individuals or entities having a contract with Design Professional to furnish services with
respect to this Project as Design Professional’s independent professional associates, subcontractors, or vendors.

24. Substantial Completion – Defined in Section I. (B)(4)(p) of this agreement.

25. Total Project Costs – The sum of the Construction Cost, allowances for contingencies, and the total costs of
Services of Design Professional or other design professionals and Subconsultants, together with such other
Project-related costs that Owner furnishes for inclusion, including but not limited to cost of land, rights-of-way,
compensation for damages to properties, Owner’s costs for legal, accounting, insurance counseling and auditing
services, interest and financing charges incurred in connection with the Project, and the cost of other services to
be provided by others to Owner pursuant to Exhibit B of this Agreement.

26. Stakeholders – an established group to provide input on functionality, general design, and operation and
maintenance guidance to the Project planning and design team professionals in accordance with the intent and
descriptions of the Project as approved by the Mayor and City Council. The Stakeholder group is generally
created to function during the Design Phase but may be used during certain components of the construction
phase. The stake holder membership is selected to provide representation of Owner’s Staff who generally will
become responsible for the use, operation, and maintenance and ultimate use of the final product of the Project.

27. Work – All construction, materials, and services to be performed by the Contractor that are required by the
Contract Documents and Construction Contract or reasonably inferable therefrom. The Work may refer to the
whole Project or only a part of the Project, as appropriate based on context.

D. ATTACHMENTS
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Attachment A – Parcel Survey/Location Information

Note: Attachment A is provided as a separate PDF as well.
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Page 14 of 20

Note: Attachment A is provided as a separate PDF as well.

9.a

Packet Pg. 171

A
tt

ac
h

m
en

t:
 H

G
B

 E
xe

cu
te

d
 P

ro
p

o
sa

l f
o

r 
D

es
ig

n
 o

f 
F

S
-2

7 
 (

D
es

ig
n

 o
f 

F
ir

e 
S

ta
ti

o
n

 #
27

)



Page 15 of 20

Attachment B: Preliminary Site Concept Plan

Note: Attachment B is provided as a separate PDF as well.
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Attachment C – Preliminary Concept Floor Plan

Note: Attachment C is provided as a separate PDF as well.
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Attachment D:  Preliminary Geotechnical Engineering Report

Note: Full Report provided as a separate PDF.
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Attachment E - Design Professional Cost Proposal for Fire Station #27 Services

I. COST PROPOSAL / COMPENSATION

A. As provided in this Attachment E, Design Professional shall be compensated for Basic Services on an
hourly basis at the rates provided herein, plus Reimbursable Expenses; however, such compensation shall
not exceed _____________________________________________________ Dollars ($___________)
(“NTE Limitation”).

B. Subject to the NTE Limitation, Owner shall compensate the Design Professional for Owner-approved and
satisfactory performance in accordance with the terms of this Agreement in the following manner:

1. An amount equal to the cumulative hours charged to the Project by each of Design Professional’s employees and
Design Professional’s Subconsultant’s employees multiplied by the Standard Hourly Rate (as provided in
executed agreement) for each person for all Basic Services performed specifically on the Project, plus allowable
Reimbursable Expenses, if any.

2. At no point shall the amount to be paid the Design Professional for a particular Element exceed the total for that
Element, as set forth in the table below, or the amount of the Services completed for that Element.

3. The total compensation for each Element is based on the following distribution of the NTE Limitation, which
applies to both hourly compensation (Paragraph I.B.1) and Reimbursable Expenses (Section II) required for each
Element:

4. Design Professional may request that the Owner adjust the distribution of the NTE Limitation (whether for Hourly
Compensation or Reimbursable Expenses) between individual elements to be consistent with the quantity of
Services rendered if approved by the Owner in its sole discretion, but in no event shall the total compensation
exceed the NTE Limitation.

5. The total compensation for Design Professional’s Services included in the breakdown by elements as noted above
incorporates all labor, overhead, profit, Reimbursable Expenses and Design Professional’s Subconsultant’s
charges.

6. The amounts billed by the Design Professional for Services under Attachment E, Section II shall be based on the
cumulative hours performed and charged to the Project during the billing period by each of Design Professional’s
employees and each of the Design Professional’s Subconsultant’s employees at the Standard Hourly Rates set
forth in Attachment E Appendix 1. Design Professional shall not charge hours to the Project for employees that
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Page 19 of 20

typically perform administrative or overhead tasks and that do not perform specific Services on this Project (e.g.,
principals, executives, marketing, accounting, clerical, and human resource staff).

II. COMPENSATION FOR REIMBURSABLE EXPENSES

A. Subject to the NTE Limitation set forth in Attachment E, Section I hereof, Owner shall pay Design
Professional for Reimbursable Expenses required by the Agreement at the rates set forth below.
Reimbursable Expenses include only the following expenses that are required for the Design Professional
to fulfill its contractual obligations for the Project: mileage to the Project Site or Owner’s office; printing,
reproduction, and distribution; costs for all reports, photographs, Drawings, Specifications, meeting
minutes, or other documents required in Exhibit A; shipping or postage for documents required by Exhibit
A; electronic media for delivery of electronic copies of documents; and all other non-labor cost associated
with fulfilling the Design Professionals requirements of Exhibit A that are not specifically excluded as non-
reimbursable below.

1. All Reimbursable Expenses shall be based actual costs incurred, but not greater than local competitive
rates.

2. Mileage for transportation to the Site will be reimbursed at the standard mileage rate set by the Internal
Revenue Service for the actual mileage traveled. A maximum mileage allowed per site visit shall be a
total round trip of 150 miles. Any mileage in excess of the 150-mile limit will not be reimbursed.

3. Reimbursable Expenses will solely include direct Project-related expenses.

B. Additional Reimbursable Expenses, when approved in writing by the Owner prior to being expended, shall
include; transportation, reproduction of reports, Drawings, Specifications, and similar Project-related
documents in excess of those required under Exhibit A; shipping or postage; permit fees; other expenses as
may be associated with Additional Services.

C. The following expenses are not Reimbursable Expenses: toll telephone calls, mobile phone charges, internet
charges, computer usages, printer usage, equipment usage charges, digital camera usage, reproduction or
printing costs for incomplete or draft documents, standard office supplies, transportation rentals; fuel
charges; or any other overhead items of the Design Professional that are not specifically and solely used for
this Project.

III. OTHER PROVISIONS CONCERNING PAYMENT

A. Whenever Design Professional is entitled to compensation for the charges of Design Professional’s
Subconsultants, those charges shall be the amounts billed by Design Professional’s Subconsultants, without
additional mark-up.

B. The Reimbursable Expenses (by Design Professional or Design Professional’s Subconsultant) shall be
invoiced to the Owner at cost.

C. To the extent necessary to verify Design Professional’s charges and upon Owner’s timely request, Design
Professional shall make copies of such records available to Owner without an increase in compensation or
the NTE Limitation.

IV. COMPENSATION FOR ADDITIONAL SERVICES
Owner shall pay Design Professional for Additional Services at an amount agreed upon and approved in writing by Owner
before performance of such Additional Services. Additional Services performed by the Design Professional prior to written
approval from the Owner will be at the sole risk of the Design Professional.

9.a

Packet Pg. 176

A
tt

ac
h

m
en

t:
 H

G
B

 E
xe

cu
te

d
 P

ro
p

o
sa

l f
o

r 
D

es
ig

n
 o

f 
F

S
-2

7 
 (

D
es

ig
n

 o
f 

F
ir

e 
S

ta
ti

o
n

 #
27

)



Page 20 of 20

V. ACKNOWLEDGEMENT
NTE Amount (NTE Limitation). (To be filled out by proposer):

__________________________________________________________________ Dollars ($__________________)

SUBMITTED BY (Company): ____________________________________________________________________

SIGNATURE:  ______________________________________________________DATE: __________________

PRINTED NAME: _____________________________________________________________________________

ADDRESS: ___________________________________________________________________________________

CITY / STATE: _______________________________________________________ ZIP_____________________

TELEPHONE: (________) ____________ - ____________
   Area Code

NOTE: Design Professional is to return the entire RFP with pages 21 thru 23 filled out. Place the following verbiage on the
cover page of this document (between the City’s logo and the document title):

Public Safety Engineer (Company Name) . Response to RFP / SOW for Fires Station No. 27 Design Professional Services.

The design professional is to provide electronic Excel spreadsheet breaking down each Bid Item in detail to include Discipline,
Description, Labor Category, Rate ($/Hr.), Estimated LOE(Hrs), Reimbursable Expenses, and Estimated Cost.

See the Example of Detailed Spreadsheet to be submitted in Excel format electronically shown below:

540,198.00Five Hundred and Forty Thousand, One Hundred and Ninty-eight

Hussey Gay Bell

October 1, 2024

Christopher M. Caudle, AIA

3100 Breckinridge Blvd.  Building 300

Duluth, GA 30096

770 923 1600
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9560 
  
   

Updated: 12/3/2024 11:06 AM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Community Development 
 
ITEM TYPE: Approval 
 
 

Cell Tower - 11675 Wills Road. (The applicant is requesting deferral to a 
future meeting.) 
 
Item Summary: 
The applicant, Diamond Construction and Verizon Wireless, is requesting deferral to a 
future meeting. 
 
Committee or Staff Recommendation: 
The Community Development Department recommends deferral of the proposed cell 
tower request. 
 
Financial Impact: 
N/A 
 
Recommended Motion: 
Motion to defer the application for a Cell Tower at 11675 Wills Road to a future Mayor 
and Council meeting. 
 
Presented by: 
Jackie Deibel, Deputy Director of Community Development 

10
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From: Johnathan Clark
To: Jackie Deibel
Cc: david.kirk@troutman.com; Jonathan Yates
Subject: Wireless Facility Application: 11675 Wills Road (Parcel # 12 24600645021)
Date: Monday, December 2, 2024 8:48:33 AM

EXTERNAL EMAIL

Jackie, 

We would respectfully request that our application be placed on hold and be taken off City
Council's agenda for December 9th. We are making this request in order to explore the
possibility of other potential locations on the Georgia Power Company property. 

We thank you very much for all of your assistance with this project. 

Best, 

John L. Clark
-- 
John L. Clark
Project Assistant 
Hellman Yates, PA
105 Broad Street, Third Floor
Charleston, South Carolina 29401
p: (843)414-9756 e: jlc@hellmanyates.com
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9450 
  
   

Updated: 12/5/2024 4:31 PM A Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: Community Development 
 
ITEM TYPE: Public Hearing 
 
 

RC 20235097 - Old Riverside Road - Metropolitan River Protection Act. 
 
Item Summary: 
The applicant, Michael Shepherd, is requesting approval of the Metropolitan River 
Protection Act Certificate for 0 Old Riverside Road for a new subdivision. 
 
Committee or Staff Recommendation: 
The Atlanta Region Commission (ARC) has reviewed the proposed application and has 
found it to be consistent with the ARC plan. 
 
The Community Development Department recommends approval of Metropolitan River 
Protection Act Certificate 
 
Financial Impact: 
N/A 
 
Recommended Motion: 
Motion to approve the Metropolitan River Protection Act Certificate for RC 20235097- 0 
Old Riverside Road. 
 
Presented by: 
Kristen Thomasberger, Planner II 
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 Memo 

 
To:  Mayor and City Council 
 
From:  Jeannie Peyton 
  Planning and Zoning Director 
 
Date:  December 9, 2024 
 
Subject: RC20235097 – Metropolitan River Protection Act Certificate  
  Old Riverside Road, Land Lot 622, 1st District, 2nd Section, Fulton County, 

Roswell, Georgia 
  
 
Enclosed please find the plan for the above referenced river corridor application.   
 
The project’s allocation numbers for impervious and clearing have been reviewed by the 
Atlanta Regional Commission. The ARC finding is consistent.  Additionally the updated 
site plan showing the 150 buffer has been reviewed by ARC.  ARC has confirmed that 
the proposed access road located within the 150 foot buffer off of Old Riverside Road is 
permissible, any impervious on the proposed single family lots will be required to stay 
outside the limits of the buffer.   
 
All properties in the river corridor require MRPA certification for the total allowable 
impervious and clearing for any new building, addition, or land disturbance.  Adherence 
to these approved numbers is reviewed and scrutinized by staff during the permitting 
process. All new subdivisions must submit a preliminary plat to be reviewed by Planning 
Commission and a Final Plat reviewed by Mayor and City Council during the permitting 
process. All applications for development in the river corridor must provide the 
requirements found in the checklists provided with the application and must address any 
conditions or comments from the plan reviewers before permits and certificates of 
occupancy are issued. 
 
The Community Development Department recommends approval of the Metropolitan 
River Protection Act Certificate.  This approval recommendation is only for the Atlanta 
Regional Commission vulnerability calculations for maximum clearing and impervious 
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allocation.  A site plan meeting all code regulations will be required when the Plat, 
Building Permit and Land Disturbance Permit applications are submitted to the city. 
 

 
Permitting Process for New Subdivision in the River Corridor 

 
1. Approval of MRPA certificate numbers 

 
2. Applicant has a stormwater concept meeting with EPW 

 
3. Applicant submits a Preliminary Plat for a subdivision 

 
• reviewed by the following departments: 

• Planning and zoning 
• Engineering 
• Tree 
• Transportation 
• Fire 
• Building 
• Stormwater 
• GIS 
• Fulton County Health 

 
4. Preliminary plat is reviewed and voted on by the Planning Commission. 

 
5. Applicant submits a land disturbance permit application 

 
• Reviewed by the following departments: 

• Planning and zoning 
• Engineering 
• Tree 
• Transportation 
• Fire 
• Building 
• Stormwater 

 
6. Applicant schedules all required inspections by land development 

inspectors 
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7. Applicant submits Final Plat  

• Reviewed by the following departments 
• Planning and zoning 
• Engineering 
• Tree 
• Transportation 
• Fire 
• Building 
• Stormwater 
• GIS 
• Fulton County Health 

 
8. Final Plat is reviewed and voted on by Mayor and City Council 

 
9. Applicant submits building permits for each new single family home 

 
• Reviewed by the following departments: 

• Engineering 
• Building 
• Planning and Zoning 
• Any other applicable departments 

 
10. Applicant schedules all required inspections by building inspectors. 

 
 
The following plans are included with this application. 
 

1. ARC Final Finding 
2. Application 
3. Property owner documentation 
4. Site plan - updated 
5. Erosion control plan 
6. City of Roswell stormwater, erosion, preliminary and final plat, land disturbance 

and building permit checklists  
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GSA Project No.

1" = 40'
*Unless Otherwise Noted*

1. THIS MAP OR PLAT AND THE SURVEY ON WHICH IT IS BASED IS CLASSIFIED AS A "M.R.P.A.
PLAN". AND COMPLETED ON "3/7/2022" USING A GEOMAX ZOOM 90 ROBOTIC TOTAL
STATION AND/OR A CHAMPION PRO GPS NETWORK RTK (REAL TIME KINEMETIC) ROVER,
CORRECTED IN REAL-TIME VIA THE eGPS GPS NETWORK.

2. THE FIELD DATA UPON WHICH THIS SURVEY, MAP OR PLAT AND THE SURVEY ON WHICH IT
IS BASED EXCEEDS THE 95% CONFIDENCE LEVEL AND EXCEEDS THE MAXIMUM
ALLOWABLE RELATIVE POSITIONAL ACCURACY, AS SET FORTH BY THE ALTA/NSPS
STANDARDS, SPECIFICATION AND REQUIREMENTS OF 0.07+50 PPM.

3. THE FIELD DATA UPON WHICH THIS MAP OR PLAT IS BASED HAS A CLOSURE PRECISION OF
1 FOOT IN 22,850 FEET,  AN ANGULAR ERROR OF 2 SECONDS PER ANGLE POINT, AND WAS
ADJUSTED USING THE COMPASS RULE METHOD.

1. THE UTILITIES SHOWN HEREIN ARE BASED ON VISIBLE OBSERVATIONS AND REFERENCE
DOCUMENTS PROVIDED BY CLIENT. PRIVATE UNDERGROUND UTILITY LOCATION NOT
PROVIDED.

1. THIS MAP OR PLAT HAS BEEN CALCULATED FOR CLOSURE AND IS FOUND TO BE ACCURATE
WITHIN ONE FOOT IN 244,604 FEET.

2. ALL DISTANCES SHOWN HEREIN ARE HORIZONTAL, GROUND DISTANCES.

3. THIS MAP OR PLAT AND THE SURVEY ON WHICH IT IS BASED HAS A HORIZONTAL DATUM
OF GEORGIA STATE PLANE, WEST ZONE NAD83 .

4. TOPOGRAPHIC INFORMATION SHOWN HEREON PROVIDED BY CLIENT. IS BASED HAS A
VERTICAL DATUM OF NAVD88, FROM GPS OBSERVATIONS AND/OR GPS ESTABLISHED
BENCHMARK) OR (RECORD/REFERENCED BENCHMARK . VERTICAL RELIEF SHOWN HEREIN
BY 2CONTOUR INTERVAL.

5. THIS MAP OR PLAT WAS BASED ON CURRENT COUNTY TAX RECORDS, INFORMATION
PROVIDED BY THE CLIENT, OR OTHER FACTS KNOWN BY THE SURVEYOR AT THE TIME OF
THE SURVEY,  AND IS NOT A GUARANTEE OR WARRANTY, EITHER EXPRESSED OR IMPLIED.
ANY FEATURES SHOWN ARE BASED ON MINIMUM REQUIREMENTS OF GEORGIA LAW OR
A SPECIFIC AGREEMENT WITH THE CLIENT AND ANY FIELD OBSERVATIONS MADE WERE
BASED ON VISIBLE SURFACE EVIDENCE. OTHER SUB-SURFACE IMPROVEMENTS OR
FEATURE LOCATIONS NOT REQUESTED AS PART OF THIS SURVEY MAY EXIST AND NOT BE
SHOWN HEREON. NO TITLE COMMITMENT OR CHAIN OF TITLE WAS PROVIDED. OTHER
CLAIMS, EASEMENTS, RIGHTS, OR RESTRICTIONS MAY EXIST WHICH ARE NOT SHOWN
HEREON. A GEORGIA LICENSED ATTORNEY-AT-LAW SHOULD BE CONSULTED CONCERNING
CORRECT OWNERSHIP, WIDTH, AND LOCATION OF EASEMENTS AND OTHER TITLE
QUESTIONS THAT MAY BE REVEALED BY TITLE EXAMINATION.

22-01-560.1

A PORTION OF THIS PROPERTY IS NOT LOCATED IN A SPECIAL FLOOD
HAZARD AREA BASED ON THE FLOOD INSURANCE RATE MAP FOR THIS
AREA. THE MAP NUMBER FOR THIS AREA IS 13121C0152G, CONTAINING A
LATEST DATE OF 9/18/2013. THIS DETERMINATION WAS MADE BY
GRAPHICALLY DETERMINING THE POSITION OF THE SITE ON SAID FIRM
(FEDERAL INSURANCE RATE MAP) MAP UNLESS OTHERWISE NOTED.

This plat is a retracement of an existing parcel or parcels of land and does not subdivide or create
a new parcel or make any changes to any real property boundaries. The recording information of
the documents, maps, plats, or other instruments which created the parcel or parcels are stated
hereon. RECORDATION OF THIS PLAT DOES NOT IMPLY APPROVAL OF ANY LOCAL JURISDICTION,
AVAILABILITY OF PERMITS, COMPLIANCE WITH LOCAL REGULATIONS OR REQUIREMENTS, OR
SUITABILITY FOR ANY USE OR PURPOSE OF THE LAND.Furthermore, the undersigned surveyor
certifies that :IN MY OPINION, THIS DRAWING WAS PREPARED IN CONFORMITY WITH THE
MINIMUM TECHNICAL STANDARDS FOR PROPERTY SURVEYS IN GEORGIA AS SET FORTH IN THE
RULES AND REGULATIONS OF THE GEORGIA BOARD OF REGISTRATION FOR PROFESSIONAL
ENGINEERS AND LAND SURVEYORS AND AS SET FORTH IN  O.C.G.A. 15-6-67.

MICHAEL R. SHEPHERD, GA RLS No. 3349
DATE: 11/29/2023
LAST REVISED: 08/14/2024

P.O.B.  POINT OF BEGINNING
P.O.C.  POINT OF COMMENCEMENT

RBF      REBAR FOUND
CTP      CRIMP TOP PIPE

IPS        IRON PIN SET

CLEAN OUT

STORM DRAIN MANHOLE

SANITARY SEWER PIPING
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STORM DRAIN PIPING

POWERPOLE

UNDERGROUND COMM LINE

WATER LINE

GAS LINE

FENCE LINE

R/W    RIGHT-OF-WAY

(R)        RECORD DATA

(M)      MEASURED DATA

(C)       CALCULATED DATA

BC       BACK OF CURB
EP       EDGE OF PAVEMENT

TEMPORARY BENCH MARK

DE      DRAINAGE EASEMENT
SSE     SANITARY SEWER ESMT
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FEMA Flood Notes and Map (NTS) Map or Plat Closure Statement & Notes

Utility Notes

Field Observation Notes

Map or Plat Certification

Legend

FLOODPLAIN LIMITS

TRACT # AREA

6.057 AC. OR
263,857 SQ. FT.TRACT 1

TRACT 2

TAX ID # / ADDRESS OWNER DEED REFERENCE

DB 58469, PG 96

PLAT CLOSURE

1:244,604

ORIGINAL PARCEL SUMMARY

0.533 AC. OR
23,204 SQ. FT.

BELL MYRLON C

1:186,517

12 0245006220707

12 0245006220707 DB 58469, PG 96BELL MYRLON C

AT THE TIME OF THIS PLAN THE EXISTING PARCEL HAS NOT BEEN SUBDIVIDED. PROPOSED LOTS
SHOWN HEREON WERE PROVIDED TO THE SURVEYOR FOR CALCULATIONS AND HAVE NOT
APPROVED BY LOCAL JURISDICTIONS. PROPOSED "IMPERVIOUS AREA" AND "LAND
DISTURBANCE" AREAS BASED ON THE MAXIMUM ALLOWABLE FOR THEIR RESPECTIVE
CATEGORIES.

Proposed "Lots" Note

1. CONCEPTUAL SUBDIVISION LAYOUT PLAN BY PLAND DATED 9/22/2022.
2. TOPOGRAPHIC & TREE SURVEY PREPARED BY BUSBEE & POSS LAND SURVEYING COMPANY.

DATED 1/21/2021.
3. LAND VULNERABILITY MAP FROM THE CHATTAHOOCHEE CORRIDOR STUDY. SHEET 11 OF

23. PROVIDED BY THE ATLANTA REGIONAL COMMISSION.

Map or Plat and Survey References
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SUMMARY OF ALLOWABLES FOR M.R.P.A. VULNERABILITY CATEGORIES FOR CONCEPTUAL SUBDIVISION

*INCLUDES TRANSFER OF 3331 SQ. FT. FROM D TO C PER PART 2.A.3C(1) OF THE CHATTAHOOCHEE CORRIDOR PLAN; AS APPROVED 09/23/1998.

A.R.C. VULNERABILITY CATEGORY IDENTIFICATION A B C D E F TOTAL
LOT 1 (PROPOSED) CATEGORY AREA SQ FT N/A N/A 2286 35083 N/A N/A 37369
LOT 2 (PROPOSED) CATEGORY AREA SQ FT N/A N/A 30439 2338 3787 N/A 36564
LOT 3 (PROPOSED) CATEGORY AREA SQ FT N/A N/A 1540 33475 52 N/A 35067
LOT 4 (PROPOSED) CATEGORY AREA SQ FT N/A N/A N/A 34957 N/A N/A 34957
LOT 5 (PROPOSED) CATEGORY AREA SQ FT N/A N/A 2261 35300 N/A N/A 37561
LOT 6 (PROPOSED) CATEGORY AREA SQ FT N/A N/A N/A 38307 N/A N/A 38307
TBD STREET RIGHT-OF-WAY (PROPOSED) CATEGORY
AREA SQ FT N/A N/A 11105 13304 N/A N/A 24409
OPEN SPACE (PROPOSED) CATEGORY AREA SQ FT N/A N/A N/A 13702 1935 N/A 15637

TRACT 2 N/A N/A N/A 7355 15849 N/A 23204

ALLOWABLE IMPERVIOUS  % 75 60 45 30 15 2
LOT 1 (PROPOSED) ALLOWABLE IMPERVIOUS AREA SQ FT N/A N/A 1029 11625 N/A N/A 12654
LOT 2 (PROPOSED) ALLOWABLE IMPERVIOUS AREA SQ FT N/A N/A 13698 701 568 N/A 14967
LOT 3 (PROPOSED) ALLOWABLE IMPERVIOUS AREA SQ FT N/A N/A 693 12643 8 N/A 13344
LOT 4 (PROPOSED) ALLOWABLE IMPERVIOUS AREA SQ FT N/A N/A N/A 12487 N/A N/A 12487
LOT 5 (PROPOSED) ALLOWABLE IMPERVIOUS AREA SQ FT N/A N/A 1017 11590 N/A N/A 12607

LOT 6 (PROPOSED) ALLOWABLE IMPERVIOUS AREA SQ FT N/A N/A N/A 11492 N/A N/A 11492
TBD STREET RIGHT-OF-WAY ALLOWABLE IMPERVIOUS
AREA SQ FT N/A N/A 4997 3991 N/A N/A 8988
OPEN SPACE (PROPOSED) ALLOWABLE IMPERVIOUS
AREA SQ FT N/A N/A N/A 111 290 N/A 401

TRACT 2 N/A N/A N/A 207 2377 N/A 2584

ALLOWABLE LAND DISTURBANCE % 90 80 77 44 30 10
LOT 1 (PROPOSED) ALLOWABLE LAND DISTURBANCE
AREA SQ FT N/A N/A 1760 15437 N/A N/A 17197
LOT 2 (PROPOSED) ALLOWABLE LAND DISTURBANCE
AREA SQ FT N/A N/A 23438 1029 1136 N/A 25603
LOT 3 (PROPOSED) ALLOWABLE LAND DISTURBANCE
AREA SQ FT N/A N/A 1078 14729 16 N/A 15823
LOT 4 (PROPOSED) ALLOWABLE LAND DISTURBANCE
AREA SQ FT N/A N/A N/A 15381 N/A N/A 15381
LOT 5 (PROPOSED) ALLOWABLE LAND DISTURBANCE
AREA SQ FT N/A N/A 1741 15532 N/A N/A 17273
LOT 6 (PROPOSED) ALLOWABLE LAND DISTURBANCE
AREA SQ FT N/A N/A N/A 16855 N/A N/A 16855

TBD STREET RIGHT-OF-WAY ALLOWABLE LAND
DISTURBANCE AREA SQ FT

N/A N/A 8551 5854 N/A N/A 14405

OPEN SPACE (PROPOSED) ALLOWABLE LAND
DISTURBANCE AREA SQ FT

N/A N/A N/A 196 87 N/A 283

TRACT 2 N/A N/A N/A 347 4755 N/A 5102 C-8.0
Sheet Number
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FEMA Flood Notes and Map (NTS) 

A PORTION OF THIS PROPERTY IS NOT LOCATED IN A SPECIAL FLOOD 
HAZARD AREA BASED ON THE FLOOD INSURANCE RATE MAP FOR THIS 
AREA. THE MAP NUMBER FOR THIS AREA IS 13121COIS2G, CONTAINING A 
LATEST DATE OF 9/18/2013. THIS DETERMINATION WAS MADE BY 
GRAPHICALLY DETERMINING THE POSITION OF THE SITE ON SAID FIRM 
(FEDERAL INSURANCE RATE MAP) MAP UNLESS OTHERWISE NOTED. 

EROSION SEDIMENTATION AND 

POLLUTION CONTROL PLANS 

FOR: 

0 OLD RIVERSIDE ROAD 

CITY OF ROSWELL, FULTON COUNTY, GEORGIA 

DISTRICT: GMD-1765 

PREPARED BY: 

GRANT SHEPHERD & ASSOCIATES, INC. 

735 LONGLEAF BOULEVARD 

LAWRENCEVILLE, GA 30046 

PH: 770-418-9823 

SITE MAP (NTS) 

TOTAL SITE AREA: 6.05 ACRES 

TOTAL DISTURBED AREA: 6.05 ACRES 

'/ 
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C-0.0 COVER SHEET 

C-1.0 ES&PC CHECKLIST 

C-2.0 ES&PC NOTES 

C-3.0 ES&PC INITIAL PHASE 

C-4.0 ES&PC INTERMEDIATE PHASE 

C-5.0 ES&PC FINAL PHASE 

c.s.o ROAD PROFILES 

C-7.0-7.2 ES&PC DETAILS 

C-8.0 MRPA PLAN 

PRIMARY PERMITIE 
C()'Tip,lrTyName. V•n�eommo-o.>!�. llC 

Contact�: Viral P.irtlh 

Phone: 41)(-88,4·)9}' 
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N�: V.al P"-fekti 

Phone: 4o,:-s&,l•38J.: 

BASIS OF HQRIZQNT AL DATUM 

GEORGIA STATE PLANES -

WEST ZONE (NADB3) 

1 -000-202-7411 
Knowwt--,r,btlow. 

Call btfott you dig. 

PROVIDING CLIENT NEEDS 
SINCE 1990 
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su.n W�TU.S BUff[RS 
1 . (:,npt .s e,rOYdt'Cl ln NU ), bCbw, no con,;:,ac!X:ln il'\,Jll be (l)l'Cuc".Cld wUWl 1 2S fooc t:u'IC'Jfbn9 trl< 

Cl,,)MS d alJ St:tc ... .v..m. � �Nl hO'\IOl'Uly llo,n t,W PQr,Nwl'fft'Y'9'U� � t,een-esu-o ti,, l"O'mal 
WrMn tlow or w� .KtiOn.  e,cept ""1r'c IM Dt«tor ��:'lt'Oto .cbw 1 v,n,ncc t,-..1 G ,t,!. lieMt as 
�of �:urA! t� anc1 U'IC �l'Tlel'\t in KCOt� Wll'I tt'c � of 0.C.G.A. 17•7"6, Of "'1'ICl'C ,1 
d·,..... wvctutc Ot ,  rOM!way dt .. ,.,. W\ldUl"C mw. bC COl'IWJCtCCI. P"O"� !1\,)1 �c cros,or, aw,ol 
�res ,1•c � 111 tnc Pl'O� ptml. iWld s.pcdiy:,ons ¥16 �c � or olong ¥rt CPhemcf,1l 
wum. Ot what' �/� ..,.W:, 1Ui'IQ1h 1nt,11t be ainwuc:tcod toPl't"O'a'ltt'lt' ffl)S.tOn ol  :hc- � 011'1 � 
Oc:onN: •"ld LAl(cSn:w't. The b.Afer � not ,1peiy to the t� .klMtics � f1"6t �c crQSj(lll'l«ltl:iol 
tl'6KUf1!lS .a"t! l"IO)fllOfatfd into tl"C � p� .-ld soeod<•tlOl'IS n �: 

(ll � drWCng � �C'f"I rC5CJYOrt. 
Pl �awn UOl.�1'91 for w;M� Ines It'd �  ..-ics. Pl'0'o'IOcd 1,-..: t1't' w-.vn oosSW19S OCIC\I' ,1t Ml 

.a�. � ll'flM.lttd lrcm PO'f'( d CJOS§lf"9, wChn 7S dtgt"t'CS cl C,C,PndC\ll..- to V>cst·� ll'ICS C.bl.6t' ol .....C:th d. 
d$.1.1:>ana" ofrot. fflCff ll'l.atl SO ftt< ¥1\lnl.n tl'W Wfcr . ..->d N(Nc: rc>¥1M � G �6hed .n vrrb¥cor 
d&urXCl a1t.ts wlM'l t1>t butlcr. 

{)) �� torany U".ilty IN!:!. d  at"( mt7C �:,�c:nor nu10(!,,Jl c�l 
$)1,ttffl Of i'!lrf'f P.,::IIC ,..,.!y l.l'IOCr t.nct"e9JblcryJ1,1nsdct0'1 ol tht P\IOlc: ��SO'\ tJh,/ 1,1:,lty � tnt 
�jurl'Klod.<W'lo': Ulc �I Ent"t"9y Rt9Yll:cry(O'M'ljsiot\, """' ablc ldc'vtsoOn S)')tcffl ti oef'"t'OCC! ,n C0Cot 

5«tlon 36·18·1, 0f 4f,r "9C"C"l' Ot  �i(y olU,C l.lnJttd Stat� � l'ltt'c9("1C'tt.O'\ U.,-is,,,"� 00" 
d,st,b\ltlOtld p0¥>'0'. P,OV'dOCl trwl: (•) :/'lie t..f'NmOCK.!Mlg occur ..t .., �. � �tC lro,n tt'c oo,t1t of  
Cl'0$'!1nQ. .,.,uw, 2S OC9'ttS o( �l.w lo tnc wc.wn Ind cause ,1 ,.,"<kn of d6(\ll'O,,)nCC of r>ot morc th¥'I SO f«t 
....r.twl tht, bl.,ft'fJ, (t>) NtNe: 1 :,.JNn vcgctJtlOn 6 IC�bllcd ln any b.n: 0t e6tl¥t>C'd¥� W"".J'Wl tt'c �C'J MICI 
(c) tr.t ttt.1.Y is rot. • � PfflNllff ,or a Pl"0'.«1 bc¥.� W1tht't .t a,,TVT1CW1 �: o, s.'llt 1..!"()C:r f.M 
-· 

(4) b.J'C'J cross,n,g fl'>' ICl'<CS. P'O'Vldc:Cl lNt ttlC OOWl"oQS OCCl,II' at i ¥09it. •� �Cd lr()l'l" tht: p,:)l"C. 
O' �Sln9, wu.n 2S 6cVttS d c,c,pl"l::l,cubi' totnc �c.,m � c.tuK:  • width d e�t>tnec d not more th,n 50 
lt:iet wCJ'tln t7'1t: 'JIJl'!tt, .tnd NtM! IC),lrw,vrgc(.tbOl"l 6 rC� lll ¥,y b6r'c lY dosturt>C'd ¥NS W'(hl'l tht: txJfftt. 

IS) WUffl �Slf91, for ac,1.1l uoky tnc:s.. pro.,On:I U'I.): (.l) UIC rcw ufll(y l nc  ,vit-ot� wc:11> 001:'S 
rw:::,t ci,oe,cd IOO W.V lttt. (b) ublty '1,es. � routt(I  ,ncl cc,,s:ructcd -.o .n  to l'TW'WTl<.'C tl"C l'IU-n:>er of Ure.Im 
C10Wl'IQ\ 6nd ddt�to tt'cb1Jffcs, (c) only trccs� trtt � ¥C � fromw.tht.nl1'c c..trcr 1CWbn; in 
ON-( rrw'Cl i,o,l ll'l'Oi.O"l (•�- d�blt'lec toUl"ldef� � & m l'WTUCd}, ,1n0 (d) Nwt n� � I)  
�'lt'd lll .rr, b,,lirC'or (!�� llltm. WllVi lN' Nl'J,er. 1M P'odtl �· l"OJdc i deKn:,tion ol tht: � 
�� wctl � d ll'lt' Dul'FCI' dl:\.I� ll"IC\.IIO� 1rc.1 and �u, ol Mtt d�ur� � �:ti d 
tJrT'IC ti �  <bturb¥«, ¥Id ,-ntdooon; 

{6) �-d�� :,CX:S, �IJ'/' WfCS, ,nc:JICn, WfYC"l' rNl'i.ffl .ind ttlC � .ind fflllrtCNnCC o! 
el� i,J,h:y strvcturc5 wUWI thC (UTftl: rq,,.od.""14y unixrt•� Ot ,_rad ,, ..n()C! Ot "' ;,,art t7y the 
� ol 1rtl'l$l)Oft4!>0fl, tnt-Gcot9• .r9hway A.JlhOl'lf't or thr St.xc Ro.>d ¥.:J  lohl� AI.Ati0n:y Ot � 
t7y ¥1'f C>.l"'ty or �l(y. c,ro,,.oco tf'lft  (i) ll'IC ¥N ol � Ml.fblrtt dOCS l'CI 0-««1 100 s,cJ¥.:: lffl �  
str\.<tute, (b) tJ'IC ¥C, ol buffcr � t0 bt O.C (not �) � ro< otttel lOOO � leie:. pe, U"UCtUTC, 
{c) ru:r.-crc:,,.,,1¥1YC'9'""� 1S r� in ¥1'f b."WC Of dlStllfbei: ,1tCK ¥1\thn tht, t:Aifa and (cf) tnc ctt,ty l§ 
l'ICX .t scc:on:l,l,ry perlTllt'.ttfor i PfO!«t locatC<l w.:t'Mn 4 CO'ffl'O"l � 0' � Uf'6ff tf'!'5 1)C!rfflilt; 

{7) rrtl,'Cod.•w,v OOS:S. �uy'IMl'ts, ...-.d'lors. � � .a.-v; lhe �I il"ldm.M'ltf'lill"aol 
C'.1:o5tnjl 1.U<y W\ICW'� wtl'WI tJ'IC (\J'l'Cfll rrtl,'C-<I� b'f¥1'f dcctJ< l'l'lffl\bt't1Jp (J)'pO!'MO"I or ITIUl'IClC),11 
dcctnc.,l or,1"11?JO'< iMoty Ul"dc' rt91,11.)tory ).�oltt,t' P\dc: Scrv,c.c�. MI"/ � �� 
systrrn � dch,cd n Codc s«tlOt'l 36•JS·l, 0" ¥'1V � Ol' �:alty ol tht: l.k'ICO:I St.Kts � in tht:  
9(1'1CQ(ort. 11.fflSTI.MO'I or 6:.Wlt:IJ".)Ofl ol POWCf. � t:'li: : C•l ttlie ,11e,e of tai-d d:S:urb.lrc:l' OClCI. not octtc, 
100� fett pes- S:f\.lCtVfe. (b) lhe M�• d b.lta � to tir o.r. (l'Ot O� �l'CI �II!'«! IOOCl sc,uarc 
rCC'I per s:ructurc. (c) � �, Y't'9(tal.O"I 11 •c�-""<1 lnMt � or �  bfCM Wi:tw'I tht: lll.ff'tt Zl'ICI 
(d) ttir: aur � not a sccondiry pennUcc !or . P'O,cct 11:x.t(cod WI� .. � �  0( WIC lll'OCf U'-6 
""""- ""  

(8) � (b� 6't'OOno), r'°""' lf'd/or ww-,de d SOil .,.., W..r."' �'t.on o.strl(l 
W6,l.Ml'lc<I 061m. ¥litl«I Ul'IOa'" tt'c tt"d'na! � d thc lJSO,l, NftU".t! RC50./IU'S � Scrv,::c. 

2. 1-b oon.strucllOn .w;tMOCS �l bc cOl'IOJCtNl wtiw. a SC looc t>uff'cs • .s � l'lort:ofUtr lrorn t'IC � 
wht'rC""9(UDCr1 1\.tS t>ee:n wrcs.:Cd � norm.il wc.,m fi';M or w� actJOtl. •lono U'>C: � d ¥rt 5t,tc -t� 
cbs$/,cct 1K ll'Ol.( strc..ams• m:� �4'WCMl6 QrwitN 0"VtnC 0irC'Cl0f b .ttematc tul'lcr rtqU.-emc,,(S.n 
� w--cl'I tnt: � ol O.C.GJ.. 12·1�- 1Y �e ,1 r-o:,o,,;IIY d'¥ia9( WUC"..i.« nlSI tic CX)l'IW\.lctt-Cl; 
ptOVdt'd. �. tr.,:. im,:ISQl'� anc:l SIJC,IITl$ (\,K<;iflC'd u 'troc.A. WUt!'l!o. wfld'l � etl � .t�l 
ncwot 7S � PC'J IT'ot'l,;tC or MS \hllf'IIYC a 7S focx t:u'la o· U'IC'1 ""f bc e>:,ed. ae t/'lc � d  troc 
�- � to thr: ttrms d II N\c prcMd� lor a gcnrnl v.JrlMlCf: �cd t7y U'IC 8oMd d N.ltural 
RO(kA'.:d ir'IWdinQ no(lfoto, ol. SU(h to EPO ar..:i the, I.oat lw.11no A1Cut;,f ol. tht' Joe.,t.'(1(1 ,11'1(1 oto'I: of t/'lc 
P;:,,,'19 11'11:1 pr� � for l"WW1'IIN"9 uw,  �t d � p,pn; arlCl 10t � the �  d ,.,-alcr 
d� � tht: S:tr,\IT\. N'f'/' Mh !)Pf mus: stop VO'!: d tnf' doWr\'WN-n �·s pro:,erty, and tJ'lt PffiTl«tN' 
� como,y ..... u, u-.e b.Afcr ��I for "Y .tdJaCC'll tro.«. strc,,i,m. Thc bl.lfcr  � roe a;,p!y to tne followWlg 
ec:r.c,o prO'l'dtd WI � cn)S,1(111'1 COl'VOI lnC.l'SUfCS. ¥C H'GlfPOl'atrcl into � Pl'O?ttt 01,ns ¥Id� 
-,rc ��:cd Actrttlo � bttd (l) · (8)�. urw:,e, hocc •J. 

l. Ex«« -ai � above. tor b.Jkn rtt1.1.1tC<I pinwn: to t..t.t'Cf � l & 7. ro �.Ktl'v\:ics WI 
tic COl"O.ldt'd wtlVI II cvrtcr and a bl.lier WI rtrn.am n � natl.1'.ti. u"I01tlJrt)t(l s:atf' « W9fUllon U'lbl a!l � 
C:5o."U'� 4'ctmtlCS on U'lc OTIWVCllOfl  s.« �rc c�cd. � �� w"ldef tM pct'T\t. a t:Aifcr Got1V'U be 
UWW'« Ot !N"nn«l ol �IJCIO'¥'Cl a PfO(fflNC � (f:r./Cl' l%$. tCt"'l.t n lOpt(X«l 1'1a:t'f qu,1l1y ¥'1d �-'IU< 
NbUt .vlCI II N�alanopy l'l'luSl be lt.'f: lr'l ��l c,,,,.ar(l(ylO l.i:t'P Vl.)de Oll'l ltlt' Watntl<'.O. 

KEEPJNC Pl.ANS CURR(HT 
The i.,rwn,,,v pe,mt:«'(s) �I � u-w:,r ?:an � tnctc is a CNfl9t ll'l dbq\. c:onwua,on,, OPCfitt)Otl, 

or INl'(cn,ra:, wt-cti hn • s.9nl"<¥,t dfe<t on S.'4?1 ¥1\th a l'ryC.,.....Cc c;:otT'OOl'ICtl (Le .. � BKPl � thl'  
OCS9' G � l.OC)n rar¢°,1J ,nt�. o.w,:ion � rcturn l1� o• i:OrMS) Of d thC P!.trl cin,vts to l)C ndt°«tJYC 
"' �""' or �tty ,.,� P0lW"'U ,,om $0Ul(C$ l()Ctlllf,« l,,,l"oe, lM P('l'lnl, A.� to the Pllrl 
must tic ttrtl"'° by • dc's9'1 prd'�la$ pr()Yld«l .-. tM pcrl'l'II"� 

UCJ'ltnOJCS 

.. ........ , ... � 
ll),.[«f,U,,."'e\""1:VXd �n>l'e..q-llM��c • • � �"'=to:• �<:L. <rldor,'IO"f'ld � � t."c-.Y1 
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1)).Crlec � (:nM"-"' ;i,, U.. :,,Tfl,J ptrr"'ICttorJ � '"1!,;,e;l tht � • � ao_.,__,(1)UHl'C#c.rn...,_,.,.., 
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(l).t.c'I C:.., •- - � d � .e.w;11'11l:.,,r,,,e,tt,.ll(r • • -, �.tt\ -. <'tf'tf« �:>"'f.-ht"C' 
_..,.,.. � \l\ll �(t)al ....., """° Do, thr M«l'IC¥Y � .,"'C!"l' � P'OC\,Cl'\ llf' �. wi<. c,, ,.� IO' 
_. ni � ,v,, � .-c � ....:1 <=1 ... � • 11,r -�, � \.!C..totrc ,... ::,c,w,::e,:·, �nc,,,:;o O' 
eo-tt.-., ,� t:,,c,,,oe:.-u dOl"l'1o4� t·.JCvw; lhcw......«:.,.. .-....i br CO"OJ<� VCA • i.otu d  I-O'l 81..01Cn:1. TI'wl 
:.-t,;t.<M • Nl( � � u:,lr,, _ ,..., llt. � ll'(ll'Ol(".o" t � .,. � �  
(l).Cdl"� �(:nM"-"' :,, thr .rJlla � .-., \f.ll:'t (otQ.JC117\ .f � � --.Wt�l\.-..l hle,«: t'IC: '� 
c.ctlG#-f•""l r'f'X f/ � C.'WCf,..., � � - tt-..c,,,, - l•)�•dt"'ot�..a,:,r, 1,U � ('l t."11: \A. kr 
�-wl'C'l'�JOO'lt"fl: ,_ "0{ � ,,.,.!oUOl.·.-:o-. v nu!f...-« t °°" d ...,.._. �- - , � r;, 
� � � 10t :nt � l0J-, ...-, :-, 1:1,e \A,;kw� •"<l �l'O"e•t::or1b"'°'a,,;,r d .,__. r-.. •1" 
o�• � - ,..,.., r« � r.,.i�1� 0' �'1N!d • O'OO d ,rn,,/ � .,.,c • ..o n; d �  
PO'� f;v:lP'Cb!,-.c,""rO'>O' �fVOPf:l.-n,:.r,l�....C•""°'"'9d�«,-�•�""' lo,::,,Ct-eo,c,,;: 
..-O tC) 1t."I.C.t1' to"t.'Ql � t,- ,,a � a,,c,gr ,,_.,. orcJc,o ..,���,o:f'4':.c,lly�­
..ttr-, tO"O��Of'l�- -• t1t � IIC - Wlt l-°'l", -';IN'llr,;�,W-- � locJtt.:nl O' �  
-&n1'lltllr.t•� ...... brr'tt.:lleCfCto � � -(O'tl'Ol...--f'."lec_ ... ..,�.,,,,,(ll'l �:O 
•�n;:""""[1).T-... �'9'1V' •"d t;,c,IU.."'W to � � - o.dq, �•.a:,,, ""'C'l � ¥1'_.,� 
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d t--c nt>: � U)�:,, ...c,,v,;, �, .,- 0{C.rl •nt) (1) � - tf tf'it ��\W'\lt'\IC,0,,1-tf . (ti) 
- - tl'i :J'>t ��"''O' te:lr19' d �  .... !N':l'tr>�bP'W:�Of'l ,.....,(1} \t"'.ICIJII CO"t"Ol ,._.t,1.. 
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C)o'",;'+'\ft#'<C ... A.c, -.JCD'l ft-ic, .. waJ"Oll'Y �  
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lt,e - � al«'lmlllll � i,crf'Cft(1) ..C,,,, t"e_..,_{1) ci,y � 1,,_ � � - �  ..... ,.­
D,a,\,� et'«".fl9 t""" ��1) .. ,¢"1r, � t;l rtb'«c.,o,, t1vlht O'"""T � 
1'). A � d UC"> .-..,rco,,-. ""tl.dr'l,:r>r �••,c•(.l) d crrlf«: �""""°'ll ucll �O\. t"c &t�1) d NIO'l �Ctl. 
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PCA.to� � f\,,,\ - ,o-u,t,o,O"l�-".or: IV.OJO.C.{)>, d t11t ;,,:,,-,.! \NII Oot w..ot ...: O'ft.""" « tl'C ..U c,, tir  
� -.,4'.\ICll: ,:: 1�lltr-Tlr.rtxM.O"'�ltl'lltr"V'C1,tt-.C. � P  ..... 1U(lll,,l'� - • hota d l-or>8 
� � OO. Sutl' 'T.XJO'n ..-.... :.Ol'Nd/lt ...-•lmlec,,-tMffef/:N'��� n/vw;inro;:cSt,1"d1hfl O,,,C,lfll 
�dbrl.: � pr.-o tl'lll - not t«l'I O'OOffl!'O"ll,lllt,SW'd/0t r-•l'U-11ee 1:1 � t1 Vot ""'- ���•� 
eoo "Ol � .,.., � :tc � >QO<:. -ICO"U..,, u:-.•u:ont•.r. r... t1e:1,1 � "'.:.ca..-.: "a:,,o,;:,l#"U"'¢"' 
tlll' � �.c,,, n � CO"C'd l\l,\. ll-c--...--tl eit ,.....-rc o, ,crO"<WICr..0,"-,yG,.l d � c,t,"-W:.1"'1 
;wl)'l:,"1 8 1'CC � lo .,U11,� - �lr1 rll'ttffln t�•• lol'Co,,c.a,y Pf'!'..-.ellt'L � �  """'" ..... 
....:.alltO'tlv .. - � ._on-,.,...� 

L r-,l'llrnet«. 
(l).t«fl4'p...tc,,-ttpr t/l m,,ot.'I.Clon � """ l.kff' "'« � • � :ie...c«·1 1tr. ar-:lc<l PMO'll"d � O.C',e� 
�.er 1NI .-...-: {t)al..--.�-.«! tlv !Nltt'."l prrr,Cr_,r-�C,,0,:.(:b4""t'l!.Y'fC.-. O' l'low>Clte b" � - IN.<.)  
��tf'd�....Sf'l•�«L-.,llO"...tf't'� "tr-•lha: r,,mo,C.'\ � 1'1'tl' O' o'.l:t"w'l7.lf lO' 
�cl ,.r"'"u .,,,.._ t,l't»'Qi. Tntl( """'°"" � t,e «JnO.('.f(lll"ldl�(C:o' lc,-,nY.c,,,o<� f'-,_ar,lds • not  
r.d<ltlt=>.c«'t � r..:l u:l.."Vtz111':1� �� .... o-f, l,Cl",o'« •-.e -.........,,... c,,- ..-,r, � "1>',., 0"l � lrc 
~-

UI-"- l♦rltA va """"  l4 ,_.,.. o:i,p. .., ,_.--..-.; s.c..ro.r,,, r"O"� � ....,  � rC'OC'tl >q,:.,. lrlJI • 
i',a,(t d le-� e��d •trld -, t,,e 1,,,."-'0'(k<d l al•� d t"., ,.,.., .,_ � INtl �c,, 
�1,1« •a,:,c,d ........... � - • � el t,q,r;�lf!P'"OP"..i«l:,, t1-; �  
(J), Ct�Jlo!d � t� D<, N -....... �ec:J � � .:- ow1,ac,.."'1110f'U�_..u11:,,a.,Gll"\ ....C ...,_, rl 
l'Q.nd�C,,C d t 1l¢'r tl\ol t1 0..\� •tff•l c,,�-(.r.a&v.c,loU'tl'\ tr,:\_...c' �CIO ll"'\ oi..., ,1,:,,,, o,c,,,...,� 
�w.. � � o, - � l..,.J � o, """"" a,c: e,r- � r.t � CO"'>k�t'tt..,, tl"(: d t--c t>t•� 
Ot.AN:1,c,.. lld/:,,�c:..,. � QU..,,'-,.t). t•l �-duw_...., �'\-Of'l� . �J-...ce, 
t!W tM .... �t:)'a,,19rd .......i«.lllav:: .. o:,Qlt'd��.,,.; ....S(<) ll.-.cJ.r(D"C.� � 1--­
�-_,.«l .,C-. ...... ��ll'>l'tetM'1 �1':.1'1Nltlf��-t'W:; lhn-l"C-� cn-f'Ot, • 
·M,on,� � CI PO"O MIT �. t:""'1 .,.... br� IO t1UJU.n�-r::,,cd lJ'-✓""#Ttf'tc:."' r. 
';,,._-"9 ���:r,,ll'(r., ..... -ot<\1). 1,o, •r• d •�!l t'..- N..., �� •#W�IKor> O' � t O'CIO d tlll'WI  
�tOf'll"C • � el l,tr;,tt � �t br :!"t' l'l9Ql'l, � � ....,.i � WOl ,.Ml rlf.0.4L{4) Thrw �  
.......,i t,e � 1'tJ • -dT...-.cnft 11bN'=c:(1.Th.�0¥"1'ICl" • r«tOPkl* 11><.Ulttum;,t,"1�-ILlkytO"Crlden 
;,r-'�or#tvn'Uff�-"-- CO'd.Cl"ll,_, °" ('.IQ'Jl"') "" �  
(•). W.l,ctJ X"'WO"ld(� t, �lc-...... �) .,.....l'll,,lUl• �-C-,C, r-,qC °'""9Nic,,..,dr..�(o.c_ i,c,lt 
�cf/ Tc,� 11-IClPO)thr•-d� \.tn ll'WII N\o'f �""ll.u:.♦,lltO', V na:,\"CC •O'OOd� 
�on ...c • � � lr,M't � �.r.t '7 i,.,: � TI-or .,tfl •• ... )l � •.:;,,�tll.c,,-ti>rpatr"(-tl �, 
� e'UIT'4 t:"C! O'U',.� l)'\(ff", -OW 1-lf'"""'9 •u<'{1J. (to,,.;,,:,,....S �c:;;rod,,,_,..... m!'tl.., .,C">rlwl \." ... =-c, 
�:D"'1U'r,.,,:.�""-°""�CO"'«:Jri..W"e't: � ioulto',i 0' CO,,U l"C .JC.trn.Qlc. u-r,,1N1 :,e�:r, -e"".­
� -- ot,'Crtl .--,.,... M1T l1'te,c ... � �c,'C O"'Q,1(!1 1C •«� .-cr{,). Tl'l,, p,,r�•:,, • -CC � IC 
11t.l') �..., .cAr,�ar;t:;n�o,-.\, mv<lr ....,nlU'-.O"ll O' - � ,.,,_... on -....  ..... �­
(S;. e..t,:i O'lt"11""'-'hd_,,�O'\ t"WI.Cc OCIC7CltClftVCIN��•"d«l'Cld"""........,,Ol!'ltt«i o, ::-t (-.. 
!iotdr"_..c .......,_ C0i"Vd ,.,.,,_ ::-t "'-" "._.. �1"'"911'(:"'�"0ll«e-C-,....,..,.,..,l7) � c.,... � -11  
�- � d ..C,t"lr9ft\. ..... � l'..ot N loOO'l ft :,"l("..c,,l � "" no � � tr- - ( I) � °"""� 
--

,,,. .. 'r.'O"l d !IIO'l il'il;IIKlO"IC-« n;i,.An r.t..........C�)d<�cC�IN�NL'l l'lloO«lC'\ :l'Wl �l)dN<. .. ""'°-OI\ 
�..01\ �( ... � -Wlill,. � c,,- I  ....... R IN)O'�"'\i,u,;ICl;t,,rlf-c;� d ttor ttv.o'I. �..,.., 
lldl..(on CO'-o-d flv\ ..., � tli.c-- t1 .JCtO'-.:c-w<'l >ar!. IV.D,.",(S) dt!"tW'"'C 1<"lll tir ...- - er.-cd,;ttoruitc,,or 
�4d,li -..1\itill: t:• � � t:<at,u, sr<.I N e"Crr 1oCr""' � lroll1UCIAJt:.on ...., t i.«u d ?"""'- " 
�b(,O. So.c1'1 �_. Vlal 1:1r� .. ._ld!: Cl'f'tM e-o: d l!"c lftCll'lll t,,.�er,ll"<'J/:,, '"°":r,q er,•"d \.-..l �•• 
<"OdtrO d Oft: lf� � tNII NW not tif'ffl -t, ftltlltd � ,-..,..ur,g .. � .,, tlll' l'\s"I. V,M'tt,>ell?O":. 
ooe.P'd � - f'OC«C). :IW �� �u,,u111��,o,,�l'of � � ';,..C<nr'T#tar;,l...C�""1::' 
tlll'CtOI.O'\�rd�C.C,,,C,C,,�.1l'C-. .. .,,.1 t1e ..,_."C'O .,Kl� ..,:r,. ".-i Y.l,.l. dr-4Pf'!'W:. f..,, 
:,tr�,:i,. ,.r«�101,l.1r,�...:..c.1r,n,,c,•,-ao,1, � f:l'W MrV«"'4�0t .. "'tn � � cn  
�I"'� 

SAHPUNG RfQUIRf:HEHTS 
TM pern'l1. reqv,cs t.'lt' IT'IOl'Com; ot  �.r,c turt,,,drl'f' � rccCMn9 .,.,:afsl or cMt"5 .., �nc� 

w.t."1 lhlS Pffl"Jl, TM P¥30·� �not� to :i-.v W'tl �c U'SOC:111:cd w,;h the: (0f'tst,\l(t,or oe 
""'91c·'tm1ltt hC>"no � .,-c not �  r:J a  � o,  pt.,,ttd COl'M'O'l �: u,1os. rr;,r {S) ocr� or 
more" d bc lMtl.l<tlcd. The 'oloww-9 procitduftS comuu�c £.PO', c;iu.oc\nes f0t � no tvrt><A)'. 

S.l!"(IIC T,-,C , Al � v..1 bl' c:olcet� � •c;ir•t1�• MlCI U'lt' fvr,6 ol tt1CSoe � lnlJ1.t bc  
cOll'lduct('(l ,n ,IC� With � #'Cl t� pro«<lur� csacbh,eo � 40 CFR P.art 136 (u,lcss. OU'lc' tt'st 
P"OCCOJl'C$ ri.aYC bl'C'l'l .lPP'(),rtd); tl'IC Q.lc.ll'ltt dOC\.tl'nCf'tt WC<l •N;,orsSU)rm W-,t.c, S.T1,:1l.,r'ii; � Ooc\lmcf1l.  
[PA 8)►99,.C,O]• .tt(l �Gl"a' � UW. may tic pr� t)y tnc EPO. 
l. SlloT(llc � ... tic i.tdcO pnOt to collrct.-.q tM Wfl'?('i. 
2. Samc,la w:I bC 1°1d tro:cd bcl'� tr.an,!m.-.q to • scanc:.arv ccnt1ttf. 
3. IN9C fl'OJttl. wci dea"ICd .,V:, rlnsce p� ),lt1, � tl bc ust0 for ctJlkoctn;l s.,mc:,b.  Tt'IC' � � bc
de-,ncd !MrO.q'fy CO a,,,o,d  �bOtl. 
4. ,-,..)'11,1,,)1. Morn,J:it or n,.,t,o � � rNybc �tU't'd. � rt'QL#cd t)y CM pcnn:t io'IOU'd be  
�)y!Ul �, c.J: irl l'IO QSC l,ttCl' tN148 ro.tr'S � a,l.lt(nor,. HowcYcr. W',oles. ff'O'Tl .)lltO!T'.,)X, Wl'nplr:rl 
mvst be ail«tee N) l.a:o 11'¥1 tl'lC r,e,t � e.,y ,1'1tr ll'lf>r aco.m.,��. �, no... �'I W.OC--..:tO 
..-.. >,-s,, G III Ind. If il,JIOf!"_.llC � IS lrtlln<! � W MOl'I\KlC � IS not ac:,,,,t:,ec: duTIQ l1W: (:'..lllk'yrq 
CV'C'nl., thc: PC'Jffl'".tt � i,,(.W,e � wn'C)WIQ O, rl5,,nQ U"9C �r"-9 durll"IQ ltle l"ler.. � l'.YCf't. 0.Wt!Oll'I 
of wmob ,s not rco.,tm. �� �be .....,�lt"d dl'«tJy w.tt, ,1 ptoc:,crtv CMO'�I.Cd �rbdmctcr. 5JmcJb arc not 
,�to bc c:olcd. 
S. 5.>mpj1"9 ,ll"ld �s ol tt1C ft<:CrMQ watC\'tsl 0t M•IS bC')'Ol'ld trit lTlfll'T'U'n � S:.ltt'd  l'l � l)OTl"tt  
mint bt' �'° to EPO M � ., P,r: IV.E, 

S.n-pl,nr;, �. 
I. � Pnmllry Pcr.T>tltt m.,st w,-n� ,n .xtorc.,,x,e w<1'1 t1'C P'-,, ,11 le.tu onct lor t.Xf'I ra.nf1I � OealbNl 
IXlow. for ., � � \hc c,c,fl'.(tt Shll � �: tl'IC � ol ¥1Ystorm w�•tr 06d'\.af9C to a
ITIOll'litorNl � W,I� ..,.c,Jot trcm , l'flOl\ctOtcod (Ml,11 IOu(,on M�l'l 1ortv•rfllt {'4S) l'IWII.U'\ Ot  • M>Or'I in 
-·
7. Howl:'w'el'. wf',t,c /Nl'IUlll and MorNbC WffiPl"9 � mpowt:il( (15 ddl""CO <n 1M pe,ttn:t). or •·c tlCyOl'ICI tt'c 
Ptrmtoe's con-:rcl. tl'IC PCffl'l':« s'wO t.i'-C � n M>Or'l bS pOU,:,ie. � .-. no c.m n-orc tNt1 1� (12)hOur!o 
lflu:r U'IC � d the:� w.KCf dtKNr'9C. 
l. � t)y ll'C pem'l<tttt: vo,Jl occur fortrie lotbw.119 Q\IIH� ,:,rcnts 
1) for NCtl atH cJ trlf!  �eN �to a  rKCV'.nQ 'l'\tttr r1 trr:rn bn OI.Cl'al. u,,e rn: r..-i t'lo'tt'I: u-,r. 
•uehC'l or oLCC'ds O.S«nm.h • stonn .. �tf di:$0\al'QC tt\.at OCCUtlo dwn"""9 rorTN! t>usont!SS toour5 M ddll"IC0 '1'1 U,,S 
PC'Jl'l"llt (Moncl,ay tlYOl.9"' Fno,,y, s.oo 4H to s oo P"1 Nw:. s.m•d.l)'� e oo A."1 to s·co � .,.flcn co-.st,,xto, 
a<t,vt.y G � �ed � tl'IC PrJNrt PCfl'Mttt) arttt al ONNl9 ,ll'ld � o� havc boctl c�ec:. 
M pr,or 1o cort'Qlctcbotl d  l'N:U Qro,,;I � .,, 1toe � •·c.. o! tl'IC louuon seil'ctt'd M tnc s.tmO:e  
-

DI ln adOiton :V {i) �. ,Ofc.Kh¥ ..... d !J'C'.' 5>:c tNl dl:KN"9(i l0 ,1 � W4tt' Ot fn>-n M'l outlct, �  
hrlot ,,in �I tl'\at l'c.,c:f'ICS o· o.."'ttdio O.S l'>d'I Wl!J'I ,11 \torm wata d6CNtQC U\.)! oco..w,. dUl'V'9 normal � 
hol.n n dcflncd in lM c,c,m,t (Mond,,Jy l'YOV9"1 frdly, 8 00 A...,_ to S:00 PManc!�� 8:00A.V. t.0S:OO 
PM wt'ICfl conwuctlOl"I «tNCV a. DC,f19 COl"duetl'O 0V U'IC Pr m,a,y Ptrl'nltlte) CCJ'tie• ,WW,:V (90) d,1yl ll:.ff the I� 
wmplin,;i � or llft.l!J all l'N1o'lo 9".,"'9 oc,cr,uc:ni. � bc(:n compirtt'O. tkA pnor to� d • NIX.« d 
lc,m,n.1t,on. ,n tnc.-�¥N ol lf'IC loc;,l,t)Oll'l sd«tt'O � t"IC Wmc,lc liX4l,on. 1'1f'ooChcvtr � flfll; 
CJ Al tr'IC Dtnc ol � :,crlormcc: p.1,u,rtto (4) at'd (O) �. t 81"'PS .-. l,hf MC,l ol tr'IC SIIC� 
C'd(Mtoes to• m:CMng w.ttcr or rrorn an M•n a1t not ::rOC)Cl'ly� �. M(I m.wattd. � 
ac:to0n Sl'l.wl t>t  ddll"ICO .,l'll:l �cod wtttw'l two (2) t,us,nes,s uys, nd turti:d 1w � ,.,,.10e w.cn 1rom 
d� frgrn tN: arN d tl'>e s,�c lor c.Kn w� , .. c,,,cr-t th.lit rc.)(hcs or 0Ce<'CI$ O.S ll"ldl du""O normal 
tius.inc5S IIOt.l'S � defined in t.hts pc,m1: (� IYOIJ9h Fric:,,y, 8 00 AM to S:00 PM Mid 5$.JJfd.¥,f� 8·00 A."! 
lo S:00 PH 'llflCl"I COl"tSl:-uct,on .tCtMtf 11 bcll"IQ conducted � thc Prm¥v PCffll'ttte) l,,ll"(JI ll'IC � tu,W!y 
� G a�. Ot until pos.i-storm cYtrlt � Ortcmw'CINt SMP's ,1rc :,rwcr>t- �. ll'$Ml('(I 6nd 
1'1'1111"11.•ttd; 
d) \�t' � to (•),ft>) IY (C) f»-"C' G fCCW•t'd Dut l'CI POWbic (Ot notf('l).lu't'Cl � thCl' WH l'IO  
CdoC�QC). :t'IC l)Cf!TV"-tt, .., ola'.Ol'Cl.lru w.ltl P¥t rv .0.'4.a (6). � roe� a wrlltc,, �� .., tnic ir'1:l,p0(1o-, 
rrport of.,.,..., SNI\Cll,n,o � no: perlcmW"O. � :flcS )&lfa:,ori does not re:� troe c,ermt� ol ¥r, 

SIJOSCQUCtt :t,,)IT'OWIQ � in::tt (.1). (b) � (c) :i:XWC; ¥IC 
,e) Cx6n"9 c:onstr\lctlorl acnv.ta, 1.c mow! tN:. a1t ocn.ng on or � tnc � wtc al t:'6 Pffl'l'l(. t/\.a: 
r\l� met thC' � rt'QWtt'd ti,, (I) CIIM WI � r, � 1'11;!\ (D), Those �1"9 � 
.)(tlv()CS tJ\lt l\avc nie< m,,e �"O rteuttC c,, (:,) •».-c wl noc: be reo,Jffd to a>ncMt �l � 0(1'C'f 
v,a,, as re,q� ti,, (c) ,�. 

"tlott t'l,l: U'lt p,e,m.� rnay d'oOOW lO � lhr: l1'Ql.ll'ff"'ICl'1U. d (a) M(l (tl) .,:O,,C � coO«l "9 lurll<C)' 
;..,rnc,les fr-orn ,r,,, ,._, ('l,ffl: U'\o)! (NiCJ"('S Ot � O.S ndl ,nd ,1.'bws lOt � •t arrv � ot tt'c O.., or �. 

REPORTING 
1. Thc ..,,� pMN:tttS in riecutNl to sut,m,: the �"9 r0,1,11:) to tt,e [PO ottu. � U'IC adercu Y'IOWTI 
S'I P.trt ll.C. of ltlC N:>OE.s pe,nt_ t7y lflC f4t('(fth e.tyo/11'1CfflOl'lV'!lolowW'lgll'IC � PffiXl. � pe,IOd'S 
arc months dc,,mQ .. fllCl'I Wl"ll)l,cs a1t �,en S"1 1CC0tc!.n:c ¥1\� lh!S � � rewt.s V..O be' .,  " °"ollti' 
lc9iblc fot:"Nt. Upor\ 'M'Cftl fl(J(/'at,01\ EPO may rfQUtfC ll'IC �le PCf'ITll:l« to subr'n-1 the � res.As 
tl(-,(lt'l1 on .. l'l'O'e l�I b.KG. Sllmpln; �nd M'IY-6 d .,.,. sto-m �,er CltscNtQC(s) or U°'c tCCICMl"9 1','il(tf(S) 
t,,tyo,"d tt"c fflll'offU'n t,tq.J,tftey tUtl'd in 1.M p,e,IT'I( must be IC'PO"lNl in .l � m.,,'11'1C1' to� EPO. Thc �ng 
f(POl'U ,,...is;: tic �  r, .)('(O"IDl'tt w.a, hr( V.G.l. �lr'IQ 1«101U must !)C !RJ:m'llcd to tf'IC (.PO un)I well bfflc 
ill ;\  NoCu ot TfflT'IINtlOn lssutmntO .., IC(Ot'G.ll'la With P.wt VJ d the N?OES perm::. 
1. Al s.ampl,nQ rc,o,tsWl ll'dldc thc l� .-.!orrNt.on 
,1. Thc r,1dl,l � d.)te, b.a<: ptac,e, ¥1C1 timc d �r,gor �renct'llS; 
11. Thc NfflC.'(s) ot u-«crtdo, per,om,el � p,erl()r"l'nC0 1"'C S111T1P� n �s. 
c. Thc dll:t'(s) � "�C P('l'lorn"IC'd; 
d Thc t.-r<s) � � IN:loKt'CI, 
c. The n.,mc(I) ol ll'ICCcrtihcd PC"l(W'l'.l 1'1f'IO pc:rlo-mcd thc an,)ys,o; 
I. �cra,co lt'd wrctt!n Pl'OCCO,l'eS. 'l\flfJl "'•�. tortnic .-..V.>Oll � or �uK'CI; 
9. Ille rffUb d 1IJd'I �. � tl"IC t,,tnch !>"HU, 1"1$� � comp..(N O.W. or a;,ts, C'tc., 
u\t"d ta drtctm,n,e thC:5e tnults; 
h. Reslh1°1'1'1C1 l'..1.CC'C'C 1000 NfU SNl be rc,portcd a "e,.(C'C'd,. 1000 NH.r. 

�,u:.,on � � � 1'1b O)l'lduct(d per t1'C P'�n. 
). AI Wl'ltttf'I Q)C'rtSl)Ol'OOCfl(e r�td ti,, l/'ll'i perml """l tic w::irnttt(l � ICWfll rt(t'()( ttrti,cct ffl.l<l (Ot saT'lbr 
)CJy\(t') u, u,c  aoc,,o:,rw,:c Ois:tc:t orr«otthc: £PO. fnc pcrm.ttt 1-.._., rC:U.-.•COPY"d thc prod ol � ..:. tM 
{or\WLICt.cn � or thc proo/ O� Sl.lb'"\Ct.i Wl be �tiy -bOik-at• 6clgn.i:cd bc4:ion rrorn co,r,� ol  
Comtr\lCDOn uru WCI lllT't m. ,)  Not�ol 1cl'IW'l3t.O"l ll �.cc. I I  ¥I clcctrora( \UtlffiC,ll 1$ pttN'.d('(I by CPO 
lT)ffl W Wll\:tt'l �'U l'N)' tie llJ:)rTwt1t(l C�?Jv; t t�c<I. ,t �pel' � mi.is; o\ls(l bc  SI.Cfl\(ltd � 
r�urn � Cffll«! mad o- � st,','!(C 

llCTUlflOH OF uccmos 
I. Tl'lt � �t:a 1/lllll �" l:>t ltb"'Q �- N -....nOf'I Ct .. l-.: �ir.l 1>1 .....o)f  .. � • •  
c.r,.v.:lil Mlr°'4U lo::u'»"l '-o,, - f/ <#w.t.iU.:r ......,\..Al tnir fl l t.O't - -OC "" � .C,.  ... ., Y'] 

A<::117rd1Ahcund:-u-,: � ::0 (1':). 
�. Ac:ic, d tr< C-. $re"'W:'V:Of'l ..., � (.o,t"Cll""'" � ll-r t'U PO'"'� 
� 'r"ic��- � d l:lf-....� dt-., � W'O..lr."'3 _, ,cc-..., � hf'\ N� dh'I� 
(! Ac:.,o,,d � � � -.Al,. .,._,  _ _.�tr:IJrN� 
� •�ot��...,;,o,b9"Nlf'�.,IC:l�•-"t111 1V:J.44 dt.'1$� 
I Ac:ic,yd .. �-Cl-• .... or>'-""""¥r'�91"'ffM.t<: O"l kC� •.,._ •., 
111.0-J.(:t�pr,-.t_ ,C 
• � tµl4A rl.,,..,..-;,onailffl«:#>��""",..,.,,vl> ◄4.(J). dtu� 
? utl'l ---..:;,c,r(:ff � ,C,-ll'fl'oltw:tQl'«Cl"�- ll'f(�0\ 1-tr " tN' �  ....... t,r<Ndr..,•Llek r.t 
� � 10ta:O" t'O'l'l�C"'1"'C d --..a.t0'\ v« � ...-.r x • -.0· � � ., � - ••1 Y'l 
# A e;,c,, 1/1  .. r.«ttld :"Cr'C �:Ofil'O. 
;1 At:Df1to' N ""'°"• � - � c.o,t,"Cll  ..... �r,l ll1 - Pl""'l't /ll O'lt •� :,o,t"" d""° f� 
�o-, ....: J,'OIY.o,,CYv.i,IA.r !:,, :r. .JCl"'°" ti: N -."\lf'..cn r�_,,._, � �"PlM'� 
(. 1.c»-,l/l .. �..:,nlff.:,,b�•,,c .,Kf� ...c:11 1'¥\ N.0.4� (1�, � VCI  

e l.tOO.,d .. .-ol,,.,cnW'"',.,.,a....S •'Ol.otO" ,.,......lf'\ r('OO'U9Cl"Cl',ot('(: .,"((O'C.,,Ct-r:h,."1dro.s.� 
) l.Jel'l !trl.,Vf�-\. .... _t:"C l:ili:>-n,; ,-- r.t"f'en,(r.a.c,,,1,(f o c:"C ,ucr-e,. \.• .. :,,: ,uc:./lt ,._.ar,ot,er.• 
"""'V,1';1Nl •t..-•• �,.._ � cl 00f'1:.7'.ct,:)'l�""°"- " ' � "' - " � -..,.,,.,V! 
• /loUll'fdllM.lt.cn d !""""�::olY.>, 

1.coo-,dtr,cl-:,i.v.. �_..., ,,.,,_ CO't,'QI Pl,o,'\ "t0,1,U, :i-t l'l• PC'M'C. 
r f!'lfca,,;,.�c:,,,,,,11 fff0'": d tf'it<ff<h d ll'f ....._-;,o,, CO"O.IC"...C: ..,,a,:,,dlrler ... t"l •rl 
NA', d t"K Pll"W.. 
( AtOOfd .. �"" rl;,,-"JO'l. �1-.,._, l't-:o-::l _ tl-r'°""'� 

l.c,:q,,d,l�on •'1>0'b�AN:"" ,aor".,r,c:t ""'7\ ,.P1 �.0.1L dr>i� 
""""' "' " � - - �� - •l'l'Olt 9""C'� .,Kt;�t -,., •M1 

IJIJJ.}. f:1 � � ¥4.  
' � ,.,,.,,r�o,, � ..- � � l>r:tv.D •.c.<11 d e-., �  
•. CQ,ft dll � � � � d T-O'\n:-.,ea..,,. � � •"'10'"..1("""""'"'°•1(1ib'11tcnR--
"tUll'e....S#l c,,"iNf \lr,;, O'Wl't � lc,,c:o-<'""'°"'� f.t�O")O' otr,c, tf'DO'tll'tQ.C'\UCt>,t"lU'O.l.'Ol,OI'\ 
�,.., - � Cut,d � � d ll,4.ulM.'d !:l � C"of lo(arXo> d :/'Cfl"ll:�tc:C-.:-dt,,;r....�.....e,laow:, 
��� :,,. :,e,T"l,11'" ... 0o!: rrtlt«: "1tl'-.:""""'""-tr ..-O ,:::"e � c, �'!,OC(l .l !v 1 renx! d tC liein:. lYft .,.,,.nl>trl1c: 
� INll ,_ MJT  .. lo<bT.ocd .,., � w� l'.-t V: d ll'.1�'1he,,,r-O'C\rvo:. � r-4,41r«i 111: r.t � P",r.,.,;,&fCII 
d � (lrl(• t"'f�O'\� "lft t.-l olt t'-. r,e'T,Old \.lf. ll'e :i,::r«: ,...... brCW:e"C:Clll e, �dt"C(K)r. ..... l""'I 
- � ,-.:,./C,:O,,l) t,",e �  

POTENTIAL SOURCES OF POUllTJON 
StCl,tnent ll'tW'll dc.M'n9 &  9'\ltlbing; $otdtTrm: !rem �. 
TtW'l o- OC:tlffl lrom sh�� /Ntt'l"l,11:f;, lood -S dnnk alft:...ncn, lk-9,ll 
Pctrol,:um trorn f� l.)tkS. � ard �. 

WASTt: OlSPOSAL 

..,,,..,,,_ 

Thie corw.actol' 1,,'\,111 PtCMOC ilOPf'C)(INI.C rcfusc 1,m a>tlt'ruotl ttttet«lies on tJ'IC \lt.c ,ni: .trr¥9C f0t pCOOC< 
(C)'«tJ,on oll\CI Ml)OWI..  

,"l0 t-.a:Mdous �l.laarc d.11tf'd l0t V5oCOl'l� prO)«t. ttc,,,,,c.,.cr, r'or� ¥GC wflerc �� 
n\lltl'l.1k illC 10 OC vseo. lht OoWlfJ mus: DC l'IOtlf'«l at'd proc,cr l'l.lll'ldlr,c;i ,nc, sicng,e P<l)(c:ccls �t-Cl ¥16 
rTl�t(l. 

5.)M.wy w.H!cw.l OC <ol«.lld ,n porlolblf ints pOt'G«I � � 0y a sate kffKftl s.,n,t,try �e 
�: cOt1:tbC'tot or .» rtQUtt'C! t1y kxa! reg,.NtlOf'l5. 

lCtr'(}(nl't'll.l(firlg !Mks � � a GA. f.PO lltlPl'OWd s«ond.l-., contNmmt lt>l!f to pr�tJfTWlffllC s.:c 
<� 4Nl � loc.X«ibo� l•om st,Xc w.i:c,s,. Nt1.rr1t dtff'l!,, ,ll'ld l"1iC stor'll 1'1'f:tJ Cll'� sysu.•m ll\lcU.  
f_q,.,4)r'nCl'll:m,ln� ,ren W1l .tl:so 0c.' loG.1«'Cl rt1·,y lro,n dr•A)9e lN:\.lfC5. 0.SChMgc d 0tb, fumarv:l lr.br.U"lt!o 
G prot,,b,tC(I. 1hCSc $N).Jld 0,e cdlectCd in � c:ontM'lC'J5 ¥Id �ke� al .»  ,IQPt'OONIC. 

,'IO W.tl:f d OC CIS(IOSt(l al itc0 s..-crm C1r.wi .-.\tts,. 
wn:::c � s1W1 no: be dlSCNt9('CI ta wr..f'f1. ol tt'IC Sta!t". oc:tOt � �  � • s«non � PCl'J'T"!. 
� will be � .S nctdcd to � thc ��lh. 

MATERIAL MANAGEMENT PRACTIC£5 
Thie r� rnatcN,'s arc o:pca,e,d to tit' onsiUc wr� � 

Concrt'tc prOOl.las, �':. �"" t>.K«I t.lCh Nld Lb'ic.,lnti, tor CC\l()l'Tlll'I"(. ta!, � tlUIICllllg N';tN!s. lume)cf, 
1-'>ffl r(O. noo, � el«ti'bl !We lll'IC ltr.lJrfS. l)r,llnts,l�� trc.!IOnef'U. dcarh; �. 
t� �. CUSf'IC'd s::)rlt, pl,tsti( Mld ff'ltQI�. 

."l.ttcn,I � p,act.ccs �� tie I.ISoCCI to r(duOt tt'c risk of SQo!ls I'>' oenct � opowrt ol 

l'l\llCrl.alS ..,.W::, w� to storm w.at,er runc:11. 

DUST COPfTROL • Off·SCTE VCHICULAR TRACIOHG 
ThC'. 9Cf'ICl'at.o'I O' Clt.,s1. v.aJ bl' m,rwn,lttl 0, drnon.,tNl 10 l'W: l'NJlMU."ll f:rtMl p,Kta. 
Pt,orto¥pt otl'ltr oons:n,,ct)0ft. • �Kl corrstnJCDOn ffltrara/riX NI bl! � .tt ffCfl po,rCrl 

cr(ry'fW. lrtm lhC Sl�tokS .nt'liC rt'd«to'\o! �t..,r trKU"l; ol � lrcm U'IC Site. The� 
<,"Cran(cJc;ut Vl,l!l pt,(CO �C .tS nx..att'Cl .n � p�. SNI De .a miNT'U'Pl p.a<J we ol 70 1ttt t)y S0 1ect � Ot'  
c�ructc:d ln �wU! thc � fOt bCll$aCl'I •fld � Ccntrot n Gfcr9"' 0,eUII, .-.a:,rpor,lcd wehl"I 
inac: �JI). Al 'f'Cf'lltb 1Nv'"9 IJ'C'.' c:onstrvctJOn �c �11 o,.c � Wrf d :ht conw\.OOn frtfl!ft(.c/f!JJ!.. 

Thc coruttu:t!Ofl tr(T¥'Clt/ir:iut WI bl! m,.l"Url'Wd .-. a <O"Ofion .. Tll(tl wJI pr� 11.teb'l9 or rc:,w of muc, 
O:,\ C)' rock or(O � "9ft Ol w:r-,. Thos � � pCnOC< IOP C:les.s-'19 wtl'I S:O')l'. ,K (J)l'l(t � OM\lnd. AJI 
m.t:.CNl jQ,�. ClroQocd, woW'IC'l:l, 0t tr,o.cd ,rem Whi<k o, c�.b'\ Sitt OtllC> Pwti!C ro.)C'....,.,S or l'ltO uorm 
O'fflS rnu\t tic � ll'hl'l"C'd:.Krir, 

The �  Wttl. O,,CO � (Ol'!St,uct,c,, � anr, vd'li(.le:$ tlal lht $,It_ � tie fwt'Pt c:.i.)y to tffN'.IW: 

¥IV ox�s mud. C•t Of rod,; Uacud f-on U'lc S,(C'. D..l'np true.ks ,,..,.lr,g m♦t�I lrorn U\C � 11:C st\,111 be 
CO.-ct'CC WJU\ f �  

AI O'SW<bcd oVCfl wJ bc covcro:I  WVI muk1I. tcmc)Or"...,. or �t vtge!At>Ot1 ¥C/0t 11'1'1,ctWM, 
1,U'l,ccs as SOO'l oK CQCt.GII. /JI otl"CJ .vus sh.,)11 be sor,r'Cd w:n ,1r1 x,�.::cs � as � to CO"ltrOI 
01.K: lro-n tr'IC conwuaon SU. Corcww,on 11.lffC �Ube l,;c,pii df �,)IC� ,?$ �  a,; C(ISSlblc. 

SPILL PREVUrfflOH 
Pl'«uc:cs wet, n QOOd housd;ttp."9. Proper Nndl"9 d h.alolldouS ptoo.,cts an, :,roptr 1()41control pr«'.;co 

1'1'11 tlt' folawt>d to rco.,cr t.hf � ol � lrumd�119 1nto s.i;m1 .,.,tt"' M'<lf. 

1. Q.;,rltlt,o ol ::irO().cU � 01'\�C w.l t,,e lffi(,e(I to tr'l,)t .-noi.rr.: nttdtCI lor tN.' JOCI. 
2. PrOl).;CU il:l"ld ITl.1t.c,� .... oc S!Ott<I '" a nc.Y,. O,Otrly � '" •WOONIIC � prOlta:Nl from t.trl.al 
(under •ool. t.wps, ctt .... ) . .,.here �blie. 
). Prodl.CU wil be li.t'O( ll'l � � o:,t'(.llflCJS W(11 rn.tl'il.Jf,ICl,U"Cl'$ 1,):,c( lc9,blc 1NS VISC)A,e. 
'4, Prodl.<t lTW\5H'W;l. � d ptOOJCUo\fldtl'IC d<SOOS,tl d prtJdun CCll'Utt1'S Wll !lC �""lil to 
fNll'!Uloctu•cr's nx:o'll-eid.)bor'IS. 
s. TN! Ccwttado,.,.. 1MO«t D£11 � d.!ff to cnst.rr cwooer t.rst. SUJJ9t aoo lltSOOSII. 

1 .  tt.1:¥dousmJCUW ..,.. bc kt°PC in 0t19.Nl c� unbl troc or�•a,rt11lt\Cl' 1Sd.)'NQCd at..:i umoc t1c  
rc.-w:,111,ed. 
2. O'!g,n,ll !M,dsM'ld �l w't'.y d,Ui ... t>c rl.'U<J"ot'd M'ld � Ol'\ fllc r. ttic ,cr; tl'l('y c:ont,in � 
ptOC\/Ct W'forTNton. 
]. !l iJ� product l'T'W.� 0C dtSOOK'O d, m.ard� or loal¥ld St.l!C rt<cm"l"ICNX'd fTOC'tl"oOd1, tQt �  
Cl®OWI w'I be lolowcd. 

Pictrdc:un 8.l1oed ProCIIJCts; 
CO'l.UlnM for P!'OdutU St.C11 as �  u,,uro .arid t.,r1 wJI be �Nl WI� � � at'd �. Thi$ 

1'1Ci..1dcs dao�•� n rt'g!JM � 1N111ttNnQ: d on� 'ld-..c:1tsoll\Cl rT'oKl'W'crV. EW::imct'lt 
m.ut"�C a,eas .... tic loc.i!cd lrN3' !Tom � w1:m. N:'1.nl d,-.,,-cs ¥1d WJ'JTI W�:C,, dr.ll."119C l"llctio. '" 
�. tffl'IC)Clr;V)' h.ct.nCj tanlu sh.II NYC .1  � cont.l'.flCf •ncr to �rnnrn,.-c s,� o:,nWNn,t:,on. 
Proocr d1SOOS1t! rnca,o(l!, wil be cokct,o'! irl a  surtl>bll: cont.u,c:r lllld 6'00$.!l ,1'1; rtQl.ffld by Local ,)f'(l  �c 
1f'9Vla:tlons. 

P�VQ,cs: 
Al product wW be �or«1 ln 1;gritty, se.alco �IUl'ltl� � noc  ln usc. �� prco.,c: w1 rec bC' 

CltKNr,;cd l"I to tTIC � wa!CJ cdlecton � fxo!ss PfOOva. 1'1'1,1:tn.at 1.'1C"d w(li lhcSf l)l'OdUCtS Mid proc:uct 
<� wil OC.- cM;>os«!d .xt.ordtn9to lNl'U«wrc•(s �:ions ,11'1(1 1� 

P.wic W/or o:nctO"lfflKM5 YWII tic w:im, .n i«urC'.'Cl faolocs 'iflC.n fC5tflet('(I � IO � crlp. 
ONnuo ¥lll C6CX)Wl d U"oG  fNtu\1111 WI be ,n«:COl"d,,llu W.tl"l fl tt"CO!iJrwt'd lix.l! ol'll:I tt-dcral � lffl'C'U.  All 
� WJ be to ,tpptOW.'C off-w_r -\tl' fd� C�o('(l lO � UWt matCNI. 

Conartie Tf\.lOI. YJWllt'9 
C0'1C"t'tt' tn.ds � nct. OC: � ta wash 011: or � wr-"'n conol'tt'0t dr\lffl ww.tsh w•� on-j:tc. 

ft"l'l)lrm ,11'1(1 �: 
lhc:st: prtldu:ti, d tic ,1:,ou('d :it �C5 r-.,: do no( Cttffd U"t" IT'.ilf'IUl¥:ti¥cr's s:,eotc.,:(11"5 Of J»-t l'IC tht: 

QU!dt:lnt5 $C': forth .... the CJ'DP ICSU!JI� O' 11 tl'IC: GS\'f'CC M,,wl tOt Uwon nd � C-oNrol It!� 
W'rf UOl'.tQC ol these l'Nt.eNb .... be 1,1� rool in M:.llied «.l'lt.)lr'lcJ1. 

lkrlt,.ng �C'Nls: 
l\o tukl,n; "" constn.<ton  m.ltCl'lfb wil be bunrdor (l,,ooscd of 0,,-1,IC. Al WO! ,r.,i� .. ..a ticC:ISOO$,Cd or ., 

pt'� w.,t.C'fdd.posafPl"O(ICOJrCI,, 

I.  tou� SUltc bl"Cl lTIMlt.llocturtn � � ,orjQ,l (IC� w.ll bc d,eofty pcs:tc ¥1d �t6:ttS 
n\ldt' ,JV,,I.K>lcto � �-
2. �b ..-d � ncas:wry ror s911 0Nnu::i w.l t>c l.ci( in ttie ir,,1tt'11Jls:Ot,tl]C ¥t,,101"1-S,,C-C. T'/'l)OI 
� •nd � for dcanJO � but lS l'OC lrn�CC to. DrOOtrG,, OW,pJns. rrv::os,. 1· � �
1C1,:>,1"l:on.. c.r. lttcr. wrd, Wn'Clu,: -,,c Pfooott Ll:X-lt'd pl.nt< tnd mcul trW'l (Ol"IQa'ICI'\. 
). Al )?b wll bc: dtarot'Cl uplffWT'll'd..tdyw:,on e�. 
4, »ffPl'CYCrn101\ pr«tla5 MICl � will bt' r� attcr a SQ<l uld ad� .,.. � to PTo'l'tt  
foA.urt jQ,111.. 
s. The GM<f;aJ C.0...Uoctor .... oc r� f0t i�n; :,c,s,o,1r,fl to tic 1a()Ot$)1c to, so,a pr�:.on arv:i 
Cltill"rJIP (OOfdonatlotl. ThlC CiC'f\CrAl (.ontr.xu,r --- �c. a: a n'll"l.!'l"\l, UVN' Sl(C P('tSOt'll'w:l t.O rc«'N't s.:,.I 
pt('"ffl'W>Otl.,.., dNnl.c> 1t•nin; Thie l'\lffiC'S d  trlCSC Ptl\OMC! w l bt'  costed r, tr'IC mat.cr1,1J ,-t0t� ,1,c. tnd 

.n l'liC «nW\,CtOno/(c�. 

(o, furtl'lcr H� l'll\tl Of'l� PC'll� COt"litftnl::ion c�1c,"n('Q,ft,orli (Otlt,(t lr'l('GC'or9loll 
ErN,roi,m,er,t.,I Pl'0t«tlOtl ()IVIS,l()fl (C,A!PO), � \� � Pr� ,t1.. (404) 362-2'692. 

fOi:t SPIUS TKAl !>'.?ACT SURf'ACE WA.ff.R (LEA� A SHEEN 0'1 SUIW.cE WATER), ThE NA.TIONA.l R.BPO/\SE 
CENTER (NRC) WIU aE C0\'1/CTfO WITH!/\ 24 HOURS ;.. T l «J0_.26-2675. 

fOft 9'11.15 Of l,Jl u:«NOWN A."'10UNT, 1HE NATIO'W. R!$?0fl.SE a�ER (N:tC) V.1U. BE. eot.'lACTE.O WJTHIN 
24 !1CU'l,5 AT 1·800-426·1615, 

fOR SPILLS GU.ATER rnA.."l ZS GA!.LO/\-S A.'it> hO SUR.rACE YIATtR IS l"l?ACTEO. lttt: GEORGIA fPO WIU. Cl 
CO"tl ACT[[) Y..1ntl'I l' ttOU'tS. 

F0A SPllLS LESS THA..'l 1S GAUCWS A..'\O •� SURfACt Wt.TfA. IS lt-'.P/lo(lfD. Tl4E SPIU Villi AE QLJ.XEO UP M1> 
LOCAL AG,CNCl[S WILL BC CX>WACl(O AS A.[QUl�O. 

S1Tl DESCRIPTION 
l .  � IJ$t. Un(l('YtloP('CI 

Proposed Use: Slng� famly �ti.,! 
SITE MAP (NTS) 

,. TOUI Pare('! "1t•: 6.0S 40't'S; t0Ul d,$U,l'oed •re.1· 6.05 .lCll.'S 
). Prc-<on1,tt\.lCtO'I tundf �: � .  ss 

Post�oostMl)On runoff coctfOttlt: CN • 7S 
4. tlafflt" d rttt"'M"l9 watCJS.: Um,amc,(l tntll.lUlty tO Oiat� Rr.rC1' 
S. T«.)I wctt..vw:l brC.): 0.0 bC1ts. 

\'le".\lncl 3rr.a 10 be d!Sturtl«I: 0.0 iXl'C'S. 
6. Cntial A.re.as: none 
7. There G no constNCtl0C'l ktMty tM: dJSd';.lrgcs sto,mv,-a:cr .-.:o ,111 lmpi:r<'CJ 
We3m �I. 
8. There •ie �c wot Cl'� .,.,,i,..n 200 rm ot the projc(t site. 
9. GPS Cootdirr.3tes: �t�: ))• ST 14.1'4" l0n9<tudt': -84• OT s,.60. 
JO. SITE O[SCR.IPTJON: The sitt is currtntly � and w:I cncanpall a 
new dti� w.a, hr.Ute toes fur single t� l'ICluSlng. 

STASIUZATION PRACTICES 
sab,'1.,<.JOt) musur'CS SNI t>c 11\,0,ll«I as soon ilS pr.xt.Glblc Ill poruom 

d the site wt-,,er� CtlMttUC%lOn .>aro-ibe:S � tcm;,onwity or PfflT\,V'IO'ltJv �. 
but In no C.,)S,e mare that 14 � after eons.trucWn �..,. in tl'\il l)OrtiOn o/ thiC 
5ol:C h.)s lC'Tll)Or¥il'{ o, oc::rm;tfOCl'IU., CNSCCI. 

In conc:cncr�:ed lbw 111e.n • .,a siOpcs stttOCJ tnan 2.S:l al"IO W\th a ne,t,rit 
o/ 10 fttl or 9rcata Shal be st.l,b,l!.L'Cd w.tli the a:,or�c c,ros,on control 
mftlln9 or bbnlctt. 

St».,.atO'\ met.nods to be U$Cd induoc: 
letnPOtbrY Sffcl""9 
�manet( Sffcl,ng 
V�twe 8ut1Cl' Stn;,s 
Mut:hang 
Prott(tJOn dlrttS 

Sauctura1 Pnl<b<IC:$: 

� from upsi.ream .,.. be d�Cd from � SOIis. 1-'.c.»urcs rd,.ldc-: 

� Fencc(s) 
Storm Oral'\ lnlC'l Prot«t>Otl 
Scd..ment Trap()) 
Temporary 0t Pennancn: Scd1'nef'I: 8.wrlS 

PRIMARY PfRMJTff 
CO'np.1r,y N.lmc: V¥Qge Corrmcro4l C0t1tractorl. UC 

Cont.xt N.lmc: Virill P¥dJ'I 

Pnont-: '4<M-s&4·3814 

E"1'N•I. i:nt'oCvarMgCCC,l'lt'. 

Eros-on, Scdomcnt.ation & P0lut.lon Controb 2-'·l'IOur Cor\Uld 

The rnCIMd�I ind.C.attd btb--,, IS resQOn906c f0t I.toe Cfos.on, sed,tntnt11llon and 
�.JO'l Con"Jol for tl'l.t5. Sl'.e. 

...,.,..ldo,,IC'd St,,rt O,r.c; 02-01·2• 
MtloNtfd c.o,-,plct,ot'I D.,tc,· OS-01 ·1◄ 

N.vn,c: W•I P.vdd'I 

�: '4()4·8&4·J.834 

E-m.ul: infoO�c.nct 

Reference Note 
Plc.J\Crtfcr to tht �l'lr.l.ti l0t fr01)0r"l � SCdfflCnl: (Ot1Uol ltl 
�. lJtl'.'R """'°" l0t bdd,.l�l l"llo,m.a�IOtl E,� COl'l:.rol 
mtollSl.ttS ll°d� n tt'l'!SC  p&,tns and addJtlQ"I.II me,nu,cs that rf>I'( 

be dttmftl n«esi.YY 0t bc:nr(io,11 dl.nl"IQ �-
I ct.fbfy undfJ p,enaty 01 1.rN that tnts doo.rmcnt .., all a:tzJChtnt'nts �c 
Pl"� undfJ my orcwon or su� .., Ktor� ....,l.h a svsttr<n c)c:s,gl'IC'(I 
to o1:SWrc th.It ccrtlfocd PfflQMCI property Q,.atner �no �te the Wormation 
sutm:ntCI. BM«J on my lt'ql.Ny d ll'lie petSOn or �ncns w·r,o maN1CJC ltW! 
S�'Slern. °' lhoscpctSCl"t5, d'1Ktty t�blc t0t g.,t.hcrir,g thc lnforma:.ion. the 
Worrn.:>tion subrrt.tted " to the bes: °' my �  anc:1 bdid, t.ruc • .xcur.:ttc. 
""'° complttc. I am lw.lrt tN: thCrt' llrt S9Want � tor sutW'IUtlfl9 ll)M 
Worm.a-.JOn. rnc'-'Cl,ng UlC PQSSb:l1Y ot me hr,t .tnd �: tor lo:.noww'l9 
"'°"""'· 

w-1r,y,r�<CM••o---""""ll4'110Ul:':OOG 
(-1.i(TIOO, 
""'1,'ll( i.4.IIWIUN WOAl,Ulll,Olll'OO:O.,l� -11r,1,u 
---..cT'l.(Ot,11-..cno,,•·un1,,111,1,o\,� 
;:af.=���.-:=�::=.���:-� 
w•rr•-I- NTOO,,n""OQC.Nl1.....,,,.,_.,..,......_.,.,, 

'"''°"ow,,,c; -,""1•--<0'"'1-..CT-�•ro 
(Oo<T,0.00,.11,11 ..... <l"'IIO,W•llll--1 
T- IWOO'IAQU,tlO"( ,,-.i,1.f'Oltl. 14IIO<J .... U--011"'°" 
tlPl..PI. Mll-'1,JA:,l'l(lo'(ll,IO\l-•Tt•or11Ht,O,,_,,,, 
-•11•-.ou,; ... -c,,..11�1t.,,1•.u-.. o,,,,v..., 

t,01_.._U NAIC.O,,,T'1101,,o.u,T"""11 1'0ll(o,,\I� 
t◄ l<lll- ... .l'J� N,..11"'111�10,COO,'TIOl'Oll\lT......,..., 
IIOU,,,llUMIUCO'<\T-.,cno .... COW\111 1 11-·u11 
Olltl-'f'IOl<-�-ovnn<oon'Oltll\,ICT\IIII UOCl.mn--r1 
n..o,_,.ro ,,c n-

M'1tMtllo<°"''"' _ _. ,04N1 ..,\IJU/l,T10f'o� 
-11 . .......c1 0t>To... .... .,11.1 -.-PIVC'u ,._n;,,.-
11.....ut.Ar,o,,,01 t .. tr11-0.01 r,c e01•,u,o,, --�,.,.,,,,u 
Ol ""°'l�llo/n.l(O'n�IICTM"ll.lOIA>\NI• 
(C.W,.HIO 

General Erosion Control Notes 

o_.-..,,-
........

. �ti 

.._,_. .!!!!!2!!.,I ........ u �  

1 .  Tl-IE ESCAPE c-= SEOIKE1-'T FRO."! THE S!TE SHAU. BE PREVf.NTEO BY THE 
HISTAUATIOH OF �05100 A."lO SEOIMEITT COUTROl MEASURES A."lD PRACTICES 
PRIOR TO. OR CONCUR=t[NT WITH lA'iO DlSTVII.BlUG ACTIVJTIB. 
2. EROSION CONTR.Ol MEASUKES WILL BE "'.AllllAINfO AT AJ.L TIMES. If Hill 
JMPLEHENTATl�I OF THE APPROVED PWi DOES UOT PROVlDE FOR EFFECTM 
CR OSI ON CONTROi.. AOOffiOUAJ. (ROS!ON ANO SEOIM(HT CONTROL HEASURf.S StV.ll 
BE IM?t.EHEHTED TO COtITTOL 0A: TREAT THE SEO!Mflll SOURa. 
). ANY O!STViUIEO AAEA LEFT EXPOSED FOR A PER.JOO GREATER TKA."l 1< OA'l'S SHAU 
BE STA.BIUZEO WITH MUI.OI OR TEM?QAAAY SEEOltlG. 
'4. tlon-eJ.Cfl"IQt arovltiCS st\ll no( be COC'O.lct«l w.tt'lln tne 25 or SO

-
foot �bed 

WC4"1 t,ulf,e,s as mc.HIJrt'CI frorn tl'IC poone. ol wics.t'd �ion or 1'11th:n 2Httl tf U'lc 
COMQI maMbnCI bl.lier as � trom ll'lC JurisoetJOn,)I Ocu:nn:naoon une 1'1,-.hol.,t; 
r.-s:. i)(� � � ... ao.tnccs bl"ld p('Jtnts. 
S. A.�,��ons to the ES&PC Jltanwhictl l'l.?Yt • �  tffcc on S."".Ps w1th 11 
r,yc,,auL< c�t must bt' o:rbfcd by the: OCS,iQ11 pro(css«l,ll. 
6. WtJSte m;itcnllts stlo)fl noc be: �� 10 wattt� ol the sui:c, cx<eix as avtnorttt'CI by 
II loCCt>OI'\ ◄04 perm:t 
7. The OC$9i pro(C$'SIOl'lal who prc,p61cd lhc ES&PC pbn IS IO ltlSPC(t tt,,c ,�11.)'JOl'I Of 
tne �I s.cdtncr\t �or;,i,e 1«1\Mcmtn:S atld �tt control S."l?s Wlth:n 7 d.av,, ah.er 
inStolllb:>on. 

Erosion, Scdi�ntation & Pollution Certific.attOn 

1 ccrtJfy tNt � permitttt's ErOSIOf\ SC'dilTICntallon Mid � Control Pbn prO'Vldcs fo,r 
.m appropr;;,tc oncl co� system ol �  m.tt\49('l'TIC'flt priKt.11:e rtQWt'CI by tt,c 
G«.l'(JI,,) W.atcr Qu.atty Control Ac. olnd the CloC\lmO'lt .M.Jnwl l0t Eros,on •nd Sea.mere 
Conool ,n Gcor9'11° ("'.ani..ial). pubf4,"IC.'d by tht' Statc Sol and Wll'-.cr Ccr'ts,ervat/O'I 
� .!I) ct ).)."Ult'y I of the y,Nt ,n wt.ch tnC b"ld drst\ltt,.ng actMty ""'U pCl'IT\"ttf'CI, 
ptQnOCS (or tnc � of the rt'Ct'ro".n; w.nc-r(s) or the s.,mo&ng d the storm wa:cr 
o.,J;slS llnd the dc:s9'l("d systcm cJ bCSt � pract,c::cs llnd sampl,119 mCU"Clds ii: 
C'XPC(tt'd to mcct ltlc rcawcmcnu cont.,;l'IC'(l in lt'lc Gcricr•• NP0"..5 Ptrmll f!O. GAA 
1()0001. 

I t«tdy, undff � ot l.Jw tr.at tr.s ol,)n was prtp,lred altrr a s.tr v'6it to tnc loc4'tions 
dc1<nbcd heron by r,,ys,ct! OI' rrr, authorllt"CI agcn: undcf my drcct SI.IOC,,V,$IO'I. 

Ooltc 

Tht dcS9' proh.'S'lo«_.i. wflO �roG U\6 ES 5. f'C �II rl'll.ftt bt' 11:ta.l'K"d tr( tt,c pt'fT'l,)f)' 
perm,ttcc to ConcMt .l site � ffllJ'U"I scvtn (7J c.ays .lfttt init>al constturuor'I tle9<M 
ln ordc:r to dctc-rmncll ltlc &"\Ps N\"t' bt'Cn nslaiee: as OCS,,Qncd ll'ICl arct,ong 
m..t1a.l'ICCI H ttQU'Wtd Dy ll'lt Pi.an .and lhC ,....l'\WI for Erou,n and Stome"nt Control ., 
c.corg.a. sa,c, CICSIC)n proles,s,or.o)I $1\,111 report the 1ewts of tr-.ie IMPt'(t,on to the pnma:y 
pc,rm,ntt ¥1\tl'l RVM (7) Cl,Jys anc the ptm,ry p,e,mr.1tt m� cOncct al � 
ldffltifl<'O in Ult' tC'POrt wi-.rin two (2) bu9ncss d.7ys .ma r«O'Vlng tr-.ie rc,por1 (unlcs'5 
�ll()l'l.al time Is nctOC(I due lo � wc.,t/'lct). The primary D('rmittec m3y use an 
'11CUl.)lC'oes.,g,, l)l'ofe5.Sonal t:ocorduc'l l,"\C 8H?IIUOC'{to,, proo.,ck(l lNl they l'Nllc• 
Wl'itl,en rrQl)Cst to U'lc EPO to d\1"9t' lrom tnc.- dcs,gn pl'O(CSSO'\i!I M'IO �loocd ll'lt pl,,n 
.)I'!(! the EPO h.lS ;,greed, 
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Page 1 of 2 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia 30075 ▪ 770-641-3780 ▪ www.roswellgov.com 

Stormwater Structural BMP As-Built Requirements ▪ Rev 5/24/2024 

 

 

PROJECT:    Date:   

LAND DEVELOPMENT PERMIT #  

ENGINEER:  

FAX:  

Please submit an As-Built Hydrology report, one set of As-Built Survey drawings, and an 
annotated copy of these comments to the Stormwater Plans Reviewer in the City of Roswell 
Environmental / Public Works Department for review.  

AS-BUILT SURVEY FOR STRUCTURAL STORMWATER BMPS (PONDS, BIORETENTION, 
PERMEABLE PAVERS, RAIN GARDENS, ETC.) 

1. □ Survey is signed, sealed and dated by a Registered Land Surveyor licensed in the 
state of Georgia. 

2. □ Contours are shown at 1-foot or 2-foot intervals. 

3. □ Bottom of BMP elevations are shown to enable verification of positive drainage. 

4. □ Top of BMP, wall shots, or embankment elevation statement is included on the 
survey to verify freeboard. Top width of embankment is shown. 

5. □ Forebay providing 0.1 inch of rainfall per acre of contributing basin area and 4 to 

6 feet in depth is shown at each inlet. The required water quality volume for 
each BMP is shown on the survey. 

6. □ The maximum limits of ponding are shown. The 100-year water surface 
elevation is shown. 

7. □ The location of the BMP is shown with respect to property lines, R/W lines, 
buildings, other easements, etc. 

8. □ Detail of outlet control structure showing pertinent dimensions and 
elevations of weirs, orifices, outfall pipes, etc is included on the survey 
(if applicable). 

9. □ Water quality and channel protection orifices include filtration/trash rack to 
reduce the likelihood of clogging (if applicable). 

10. □ 20-foot drainage easement and 10-foot maintenance easement are shown around 
the BMP. The access easement is sloped at 20% or flatter. 

ENVIRONMENTAL / PUBLIC WORKS: REVIEW CHECKLIST 

AS-BUILT STORMWATER STRUCTURAL BMPS 
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Page 2 of 2 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia 30075 ▪ 770-641-3780 ▪ www.roswellgov.com 

Stormwater Structural BMP As-Built Requirements ▪ Rev 5/24/2024 

 

AS-BUILT HYDROLOGY STUDY FOR STRUCTURAL STORMWATER BMPS 

1. □ Hydrology study is signed, sealed and dated by a Professional Engineer licensed 
in the state of Georgia and qualified in the field of hydrology and water 
resources. 

2. □ Water quality volume provided in the as-built BMP is equal or greater than the 
as-designed volume. The elevation of the water quality volume is indicated on 
the stage/storage table. Revisions to water quality orifice size/elevation are 
justified by calculations (if applicable). 

3. □ Channel protection volume provided in the as-built BMP is equal or greater than 
the as-designed volume. The elevation of the channel protection volume is 
indicated on the stage/storage table. Revisions to channel protection orifice 
size/elevation are justified by calculations (if applicable). 

4. □ The post-development storm flows do not exceed the pre-development 
storm flows for the 1-, 2-, 5-, 10-, 25-, 50-, or 100-year design storms. 

5. □ Stage/storage relationship, 100-year hydrographs for all basins and routed 

BMP(s) are provided. The beginning routing elevation for the as-built pond is 
provided. 

6. □ Use the following tables as an example to organize the hydrology information. 
 

Bioretention #1 
 

 
Design 
Storm 

 
Designed 

Release Rates 
(cfs) 

 
As-Built 

Release Rates 
(cfs) 

 
Designed 
Water Surface 
Elevation (ft) 

 
As-Built Water 

Surface 
Elevation (ft) 

 
As-Built 

Freeboard 
Provided (ft) 

1      

2      

5      

10      

25      

50      

100      

 

Bioretention #1 
  Channel  Elevation of Diameter of Elevation of 

Water Protection Diameter of Water Channel Channel 
Quality Volume Water Quality Quality Protection Protection 

Volume (cf) (cf) Orifice (ft) (if 
applicable) 

Orifice (ft) (if 
applicable) 

Orifice (ft) (if 
applicable) 

Orifice (ft) (if 
applicable) 

Designed       

As-Built       
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                                    EROSION, SEDIMENTATION & POLLUTION CONTROL PLAN CHECKLIST                                    EROSION, SEDIMENTATION & POLLUTION CONTROL PLAN CHECKLIST

                                                       STAND ALONE CONSTRUCTION PROJECTS                                                       STAND ALONE CONSTRUCTION PROJECTS

                                     SWCD:_________________________________________________________                                     SWCD:_________________________________________________________

Project Name:______________________________________Address:______________________________________

City/County:__________________________________Date on Plans:_________________________________

Name & email of person filling out checklist:____________________________________________

Plan Included

Page #     Y/N

1 The applicable Erosion, Sedimentation and Pollution Control Plan Checklist established by the Commission 

as of January 1 of the year in which the land-disturbing activity was permitted.

(The completed Checklist must be submitted with the ES&PC Plan or the Plan will not be reviewed)

2 Level II certification number issued by the Commission, signature and seal of the certified design professional.

(Signature, seal and Level II number must be on each sheet pertaining to ES&PC plan or the Plan will not be

 reviewed)

3 Limits of disturbance shall be no greater than 50 acres at any one time without prior written authorization from 

the EPD District Office.  If EPD approves the request to disturb 50 acres or more at any one time, the Plan must

 include at least 4 of the BMPs listed in Appendix 1 of this checklist.  *

(A copy of the written approval by EPD must be attached to the plan for the Plan to be reviewed.)

4 The name and phone number of the 24-hour local contact responsible for erosion, sedimentation and pollution controls. 

5 Provide the name, address, email address, and phone number of primary permittee.

6 Note total and disturbed acreage of the project or phase under construction.

7 Provide the GPS location of the construction exit for the site.  Give the Latitude and Longitude in decimal degrees.

8 Initial date of the Plan and the dates of any revisions made to the Plan including the entity who requested the revisions.

9 Description of the nature of construction activity.

10 Provide vicinity map showing site’s relation to surrounding areas.  Include designation of specific phase, if necessary.

11 Identify the project receiving waters and describe all sensitive adjacent areas including streams, lakes,

 residential areas, wetlands, marshlands, etc. which may be affected.

12 Design professional's certification statement and signature that the site was visited prior to development of the

 ES&PC Plan as stated on Part IV page 19 of the permit. 

13 Design professional's certification statement and signature that the permittee’s ES&PC Plan provides for an appropriate

and comprehensive system of BMPs and sampling to meet permit requirements as stated on Part IV page 19 of the permit.  * 

14 Clearly note the statement that "The design professional who prepared the ES&PC Plan is to inspect the installation of the

initial sediment  storage requirements and perimeter control BMPs within 7 days after installation."

in accordance with Part IV.A.5 page 25 of the permit.  *

15 Clearly note the statement that "Non-exempt activities shall not be conducted within the 25 or 50-foot 

undisturbed stream buffers as measured from the point of wrested vegetation or within 25-feet of the coastal 

marshland buffer as measured from the Jurisdictional Determination Line without first acquiring the necessary 

variances and permits."

16 Provide a description of any buffer encroachments and indicate whether a buffer variance is required.

17 Clearly note the statement that "Amendments/revisions to the ES&PC Plan which have a significant effect on 

BMPs with a hydraulic component must be certified by the design professional."  *

TO BE SHOWN ON ES&PC PLAN
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18 Clearly note the statement that "Waste materials shall not be discharged to waters of the State, except as 

authorized by a Section 404 permit." *

19 Clearly note statement that "The escape of sediment from the site shall be prevented by the installation of

 erosion and sediment control measures and practices prior to land disturbing activities." 

20 Clearly note statement that "Erosion control measures will be maintained at all times.  If full implementation of the

approved Plan does not provide for effective erosion control, additional erosion and sediment control measures

 shall be implemented to control or treat the sediment source."

21 Clearly note the statement "Any disturbed area left exposed for a period greater than 14 days shall be 

stabilized with mulch or temporary seeding."

22 Any construction activity which discharges storm water into an Impaired Stream Segment, or within 1 linear mile 

upstream of and within the same watershed as, any portion of an Biota Impaired Stream Segment must comply

 with Part III. C. of the permit.  Include the completed Appendix 1 listing all the BMPs that will be used for those 

areas of the site which discharge to the Impaired Stream Segment.  *

23 If a TMDL Implementation Plan for sediment has been finalized for the Impaired Stream Segment (identified in

Item 22 above) at least six months prior to submittal of NOI, the ES&PC Plan must address any site-specific 

conditions or requirements included in the TMDL Implementation Plan.  *

24 BMPs for concrete washdown of tools, concrete mixer chutes, hoppers and the rear of the vehicles.  Washout

 of the drum at the construction site is prohibited.  *

25 Provide BMPs for the remediation of all petroleum spills and leaks.

26 Description of the measures that will be installed during the construction process to control pollutants in storm

 water that will occur after construction operations have been completed.  *

27 Description of practices to provide cover for building materials and building products on site.  *

28 Description of the practices that will be used to reduce the pollutants in storm water discharges.   *

29 Description and chart or timeline of the intended sequence of major activities which disturb soils for the major 

portions of the site (i.e., initial perimeter and sediment storage BMPs, clearing and grubbing activities,

 excavation activities, utility activities, temporary and final stabilization).

30 Provide complete requirements of inspections and record keeping by the primary permittee.  * 

31 Provide complete requirements of sampling frequency and reporting of sampling results.  *

32 Provide complete details for retention of records as per Part IV.F. of the permit.  *

33 Description of analytical methods to be used to collect and analyze the samples from each location.  *

34 Appendix B rationale for NTU values at all outfall sampling points where applicable.  *

35 Delineate all sampling locations, perennial and intermittent streams and other water bodies into which

 storm water is discharged.  *

36 A description of appropriate controls and measures that will be implemented at the construction site including:

(1) initial sediment storage requirements and perimeter control BMPs, (2) intermediate grading and drainage

 BMPs, and (3) final BMPs. For construction sites where there will be no mass grading and  the initial perimeter

 control BMPs, intermediate grading and drainage BMPs, and final BMPs are the same, the Plan may combine

 all of the BMPs into a single phase.  *
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37 Graphic scale and North arrow.

38 Existing and proposed contour lines with contour lines drawn at an interval in accordance with the following:

          Map Scale        Ground Slope     Contour Intervals, ft.

      1 inch = 100ft or           Flat 0 - 2%             0.5 or 1

        larger scale           Rolling 2 - 8%              1 or 2

          Steep 8% +             2,5 or 10

39 Use of alternative BMPs whose performance has been documented to be equivalent to or superior to

 conventional BMPs as certified by a Design Professional (unless disapproved by EPD or the Georgia Soil 

and Water Conservation Commission).  Please refer to the Alternative BMP Guidance Document found at 

www.gaswcc.org.

40 Use of alternative BMP for application to the Equivalent BMP List. Please refer to Appendix A-2 of the Manual

for Erosion & Sediment Control in Georgia 2016 Edition.  *

41 Delineation of the applicable 25-foot or 50-foot undisturbed buffers adjacent to state waters and any additional 

buffers required by the Local Issuing Authority.  Clearly note and delineate all areas of impact.

42 Delineation of on-site wetlands and all state waters located on and within 200 feet of the project site.

43 Delineation and acreage of contributing drainage basins on the project site.

44 Provide hydrology study and maps of drainage basins for both the pre- and post-developed conditions.  *

45 An estimate of the runoff coefficient or peak discharge flow of the site prior to and after construction activities are

completed.

46 Storm-drain pipe and weir velocities with appropriate outlet protection to accommodate discharges without

 erosion. Identify/Delineate all storm water discharge points.

47 Soil series for the project site and their delineation.

48 The limits of disturbance for each phase of construction.

49 Provide a minimum of 67 cubic yards of sediment storage per acre drained using a temporary sediment basin, 

retrofitted detention pond, and/or excavated inlet sediment traps for each common drainage location.  Sediment

 storage volume must be in place prior to and during all land disturbance activities until final stabilization of the 

site has been achieved.  A written justification explaining the decision to use equivalent controls  when a

 sediment basin is not attainable must be included in the Plan for each common drainage location in which a

 sediment basin is not provided. A written justification as to why 67 cubic yards of storage is not attainable must

 also be given.  Worksheets from the Manual included for structural BMPs and all calculations used by the

storage design professional to obtain the required sediment when using equivalent controls. When discharging

from sediment basins and impoundments, permittees are required to utilize outlet structures that withdraw water 

from the surface, unless infeasible. If outlet structures that withdraw water from the surface are not feasible,

a written justification explaining this decision must be included in the Plan.  

50 Location of Best Management Practices that are consistent with and no less stringent than the Manual for 

Erosion and Sediment Control in Georgia.  Use uniform coding symbols from the Manual, Chapter 6, with

legend.

51 Provide detailed drawings for all structural practices.  Specifications must, at a minimum, meet the guidelines set

forth in the Manual for Erosion and Sediment Control in Georgia.

52 Provide vegetative plan, noting all temporary and permanent vegetative practices.  Include species, planting

dates and seeding, fertilizer, lime and mulching rates.  Vegetative plan shall be site specific for appropriate time

of the year that seeding will take place and for the appropriate geographic region of Georgia.

*  If using this checklist for a project that is less than 1 acre and not part of a common development

but within 200 ft of a perennial stream the * checklist items would be N/A.

Effective January 1, 2019

11.g

Packet Pg. 206

A
tt

ac
h

m
en

t:
 7

_P
la

t,
 L

an
d

 D
is

tu
rb

an
ce

, a
n

d
 B

u
ild

in
g

 C
h

ec
kl

is
ts

  (
R

C
 2

02
35

09
7 

- 
O

ld
 R

iv
er

si
d

e 
R

o
ad

 -
 M

et
ro

p
o

lit
an

 R
iv

er
 P

ro
te

ct
io

n
 A

ct
)



 

Page 1 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

 APPLICATION INTAKE 
 In Person: 9:00 am – 4:00 pm 
 By Email: engineering@roswellgov.com 

 
 

 

LAND DISTURBANCE PERMIT APPLICATION  
CHECKLISTS AND REQUIRED CONSTRUCTION NOTES 

 
 
This packet contains a variety of checklists to be used by applicants in preparing a submittal for a Land Disturbance Permit application.   
 
 

PACKET CONTENTS 

   
  Page Number 

Planning and Zoning Checklist .................................................................................................................  2 

Landscape and Tree Protection Checklist ..................................................................................................  3 

Stormwater Management Report Checklist ................................................................................................  5 

Drainage Plan Review Checklist ...............................................................................................................  8 

Erosion Control Checklist ......................................................................................................................... 10 

Fire Department Checklist ....................................................................................................................... 12 

Transportation Checklist .......................................................................................................................... 14 

Floodplain Checklist ................................................................................................................................ 17 

City Water Department Checklist ............................................................................................................. 19 

Required City of Roswell Construction Notes ............................................................................................. 21 

 

 

CONTACTS 

 

For questions regarding the checklists or permitting requirements, please contact the following City staff: 

 
City Engineer ....................... Danelle Murray ............ 770-594-6196 ................... dmurray@roswellgov.com   
Planning & Zoning ............... Jackie Deibel ............... 770-641-3783 ................... jdeibel@roswellgov.com   
City Arborist ........................ Kayla Hicks ................. 770-817-6756 ................... khicks@roswellgov.com   
Transportation ..................... Serge Osse ................. 770-594-6428 ................... sosse@roswellgov.com   
Fire Marshal ........................ Charlie Vacca .............. 770-641-3730 ................... cvacca@roswellgov.com    
Water (Roswell only) ............ Chris Boyd .................. 678-639-7565 ................... cboyd@roswellgov.com  
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Page 2 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

PLANNING & ZONING AND GIS CHECKLIST (1 OF 1) 

 

Reviewed By:   Phone:                                         Date:                           Accepted / Denied 

    Applicant  COR   Check each item only if complete and included       Application #: __________________ 

Project Name   Accepted / Denied 

    A.  Proposed project name:  

    B.  Project name prominently displayed on the cover sheet and in the title block area on all sheets. 

    C.  Project address displayed on the cover sheet and in the title block area. 

    D.  Project LDP Permit Number displayed on the cover sheet. 

    E.  PIN(s) identified on cover sheet. 

Rezoning 

    F.  If property was rezoned, Mayor and Council approved and signed resolution should be on the front page. 

    G.  Check to see if all conditions of zoning have been finalized and addressed. 

Design Review 

    H.  DRB or HPC approved signed resolution should be scanned onto the front page. 

    I.  Check to see if all board conditions have been finalized. 

    J.  Check to see if Concept Stormwater Plan has been approved. 

    K  Check to see if Natural Area Conservation Easement(s) has been finalized. 

    L.  Check to see if Natural Area Conservation Easement(s) are shown correctly on the plans. 

Site Plan 

    M.  All site data information is on the site plan. 

    N.  Check to see if setbacks are shown on the site plan. 

    O.  Check all parking requirements for number of spaces and parking size. 

    P.  Check to see if any buffers if required are shown on the site plan. 

    Q.  All landscape strips are shown and are correct. 

    R.  All site data information is on the site plan. 

    S.  Check that all address information on plans is correct. 

Addressing 

    T.  Confirm validity of street names shown on plans. 

    U.  Confirm validity of addresses shown on plans. 

Metropolitan River Protection Act (MRPA) Plan 

    V.  If this property is located within the Metropolitan River Protection Act Plan Area’s 2000 feet Chattahoochee River 
Corridor (O.C.G.A. § 12-5-440 et seq.), provide as-built survey of any and all existing development, i.e., buildings, 
structures, etc. Plans should include Atlanta Regional Commission (ARC) assigned vulnerability categories and 
allowances for existing & proposed cleared & impervious areas.  

    W.  Demonstrate compliance with the Metropolitan River Protection Act and the Chattahoochee River Corridor Plan. 
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Page 3 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

LANDSCAPE AND TREE PROTECTION CHECKLIST (1 OF 2) 

E  

Reviewed By:   Phone:                                         Date:                           Accepted / Denied 

    Applicant  COR      Check each item only if complete and included                       Application #: __________________ 

Zoning Ordinances/Zoning Conditions Requirements  

    A. If zoning conditions and/or community standards apply to tree protection or landscaping, show compliance. 

    B. Provide Lighting Plan showing consistent with Section 6 of Standard Construction Specifications. 

Per Zoning Code Chapter 15.5, provide separate sheet(s) dedicated to a Tree Survey, Tree Protection, and Tree 
Replacement (legibility is required). 

    C. Tree Survey and/or Tree Protection Plan may be submitted either as part of the tree replacement plan and landscape 
plan or as a separate drawing. Refer to the City of Roswell Tree Preservation Ordinance (Article 15 of the Zoning 
Code). 

Landscape Plan Requirements  

    D. Include all required undisturbed buffers, landscape strips, and parking islands with the required dimensions. These 
requirements must be drawn and dimensioned on all sheets submitted for a permit.  

    E. Include planting list with proposed plant material names (common and botanical), quantity, size, any special planting 
notes, and tree density unit value. 

    F.  Include planting details.  

    G.  Minimum number of trees shall comply with the Zoning Ordinance Chapter 15.4 Tree Replacement and Planting. 
Show the calculations on the plan. 

    H. All required buffers must be planted or replanted to buffer standards unless existing conditions meet or exceed these 
standards.  

    I.  Detention Pond Requirements: A 20-foot wide landscape buffer planted to detention pond landscape buffer details 
shall be provided around the exterior of all detention areas adjacent to and outside of the required 20-foot wide 
access easement, or as may be approved by the City of Roswell Arborist. 

    J.  Parking Islands must be provided as required by Conditional Zoning or Chapter 16.3 of the Zoning Ordinance. 
Parking islands must be planted with a minimum 3” caliper overstory trees as approved by the City Arborist.  Parking 
Islands must be a minimum of 10 feet wide. 

    K.  Permanent structures cannot be permitted in landscape strips, parking islands, improvement setbacks or buffers, 
including but not limited to walls, fences, headwalls, drop inlets, catch basins, riprap, light fixtures, phone booths, 
etc. Monument signs, drainage structures, and sidewalks may be allowed with pre-approval in landscape strips only.  
Decorative walls or retaining walls shall be allowed in the landscape strip, provided that they are faced with brick or 
stacked stone to match the architectural building theme. 

    L.  Curb stops must be used to prevent vehicle overhang into required landscape strips and parking islands. One curb 
stop per parking stall is required. 

 
    M.    Live plant material shall be incorporated on or directly in front of all buildings. 

Tree Protection Plan Requirements  

    N.  Include all tree protection zones and label all tree save areas (even in R.O.W., adjacent to sidewalk) and show areas 
of re-vegetation.  

    O.  Indicate exact location of all specimen trees onsite as verified by a field run survey.  On the site plan, include the size 
of each specimen tree and indicate whether the specimen tree is to be saved or removed. 

    P.  Healthy specimen trees impacted by land disturbance will have to be recompensed per Zoning Ordinance Section 
15.2.7.  Replacement trees shall be 4” caliper. 

    Q. Include limits of clearing and land disturbance such as grading, trenching, etc, where these disturbances may affect 
tree protection zones. 

    R. Indicate the proposed locations of all underground utilities. Tree save areas cannot be considered in utility 
easements. 
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Page 4 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

LANDSCAPE AND TREE PROTECTION CHECKLIST (2 OF 2) 

 

    S. Methods of tree protection shall be indicated for all tree protection zones, including tree fencing, erosion control, 
retaining walls, tunneling for utilities, aeration systems, transplanting, staking, signage, etc.  Provide tree protection 
details.  

    T. This plan should indicate staging areas for parking, materials storage and concrete washout because these areas 
might affect tree protection. 

    U.  The required site tree density factor must be satisfied.  Provide density calculations on plans.  Existing trees or stands 
of trees used in the density calculation must be indicated on the drawing.  Provide sampling area calculations or 
individual tree units.   

    V.  Replacement trees used in density calculations must be ecologically compatible with the intended growing site.        

Clearly state the following notes on the Tree Protection/Landscape Plans 

    W.  Provisions for tree protection on the site shall be, as a minimum, in conformance with the requirements of the latest 
edition of the City of Roswell Tree Protection Ordinance, Zoning Ordinance and administrative guidelines pertaining 

to tree protection.    

    X.  If the landscape design and plant material are changed from the permitted plan, three (3) sets of revised plans shall 
be submitted to the City of Roswell arborist’s office for approval, prior to any landscape installation.   

    Y.  All landscaping for the project shall be completed prior to the issuance of certificate of occupancy.  Contact the City 
of Roswell at 770-594-6293 for site inspection upon completion of landscape installation.    

Clearly state the following notes on BOTH the Tree Protection/Landscape Plan and the Grading Sheet 

    Z.  Contact the City of Roswell Land Development Inspector at 770-594-6100 to determine if a pre-construction meeting 
prior to any land disturbance is required.  All required tree fence must be installed prior to this meeting.   

    AA  Undisturbed buffers shall be planted to buffer standards where sparsely vegetated or where disturbed due to 
approved utility crossings.  Replanting is subject to City Arborist approval.    

    BB.  Call Before You Dig (800) 282-7411 or 811. 

Stream Buffer Protection Standards  

    CC  All State Waters (as defined by O.C.G.A.12-7) require a minimum undisturbed vegetative buffer twenty-five (25) feet 
wide measured from the point of wrested vegetation on both sides of the stream or normal pool level (i.e. 
lake/pond). Additional undisturbed and impervious buffers may apply as indicated on the Official Water Resources 
Map, dated October 2, 2000 and last revised July 14, 2008. (Contact the Engineering Division at 770-594-6268 for 
stream delineation requests.) 
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Page 5 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

STORMWATER MANAGEMENT REPORT CHECKLIST (1 OF 3) 

 
Reviewed By:   Phone:                                         Date:                           Accepted / Denied 

    Applicant  COR   Check each item only if complete and included        Application #: __________________ 

Existing Conditions Analysis 

    A. Provide topographic map of existing conditions. Show the following on the map: 

    1. Delineate drainage boundaries (including offsite areas draining onto site) and label/name each drainage area the 
same as each basin is labeled/named in calculations and tabulations appearing elsewhere in the report. 

    2. Indicate acreage of each delineated drainage area. 

    3. Indicate CN for each delineated drainage area. 

    4. Indicate Tc for each delineated drainage area. 

    5. Indicate runoff travel path and correlate to calculations determining Tc for each drainage area. 

    6. Indicate land cover condition for each drainage area. 

    7. Indicate all state waters and other surface water features. 

    8. Indicate existing stormwater conveyances and structural control facilities. 

    B. Provide a summary table of peak rates of runoff and velocities from each delineated drainage area for 1, 2, 5, 10, 25, 
and 100 year storm events. Include in summary table for each drainage area the following data: label/name of 
drainage area, acreage, CN, Tc, gross rainfall amount for each storm event, and peak flow rate for each storm event 
(cfs).  

    C. Provide time of concentration determination calculations for each drainage area. 

    D. Provide Soil Classifications 

Post Development Conditions Analysis 

    E.  Provide topographic map of developed conditions. Show the following on the map: 

    1. Delineate drainage boundaries (including offsite areas draining onto site) and label/name each drainage area the 
same as each basin is labeled/named in calculations and tabulations appearing elsewhere in the report. 

    2. Indicate acreage of each delineated drainage area. 

    3. Indicate CN for each delineated drainage area. 

    4. Indicate Tc for each delineated drainage area. 

    5. Indicate runoff travel path and correlate to calculations determining Tc for each drainage area. 

    6. Indicate land cover condition for each drainage area. 

    7. Delineate and label/name each stormwater management facility. 

    8. Indicate all outflow locations for each stormwater management facility. 

    9. Indicate the location of any site design credits that are being utilized. 

    10. Indicate the location of conservation areas. 

    F. Provide a summary table of peak rates of runoff and velocities from each delineated drainage area for 1, 2, 5, 10, 25, 
and 100 year storm events. Include in summary table for each drainage area the following data: label/name of 
drainage area, acreage, CN, Tc, gross rainfall amount for each storm event, and peak flow rate for each storm event 
(cfs).  

          G. Provide a summary table of developed peak rates of runoff vs. existing peak rates of runoff for each drainage area. 
Demonstrate no increase in peak rates of runoff for 1, 2, 5, 10, 25 or 100 year events for each drainage area.  

    H. Provide graphic* hydrograph output for drainage area(s) draining to each stormwater management facility for the 1, 

2, 5, 10, 25, and 100 year events.  

    I. Provide calculations for the channel protection volume and demonstrate a minimum extended detention time of 24 
hours for the 1 year storm event.  
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Page 6 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

STORMWATER MANAGEMENT REPORT CHECKLIST (2 OF 3) 

 

    J. Provide water quality enhancements designed to provide treatment for the runoff from 1.2 inches of rainfall. Water 
quality facilities shall be designed to the standards provided in the Georgia Stormwater Management Manual, a copy 
of which is available at http://www.georgiastormwater.com . 

    K. Provide details of all water quality facilities. Provide planting plans when applicable. 

    L. Provide a copy of the Stormwater Quality Site Development Review Tool.  Download the Stormwater Quality Site 
Development Review Tool.  Also available from: www.northgeorgiawater.com. 

    M. Provide graphic* hydrograph output of outflow (routing) for each stormwater management facility for the 1, 2, 5, 10, 
25, and 100 year events.  

    N. For any bypass area hydrograph that is combined with a stormwater management facility outflow hydrograph, 
provide the tabular hydrograph output for the bypass area for the 1, 2, 5, 10, 25, and 100 year events. Provide the 
graphic hydrograph output for each combined hydrograph.  

    O. Provide time of concentration determination calculations for each drainage area. 

    P. For each stormwater management facility provide Stage/Storage/Outflow tabulation and outlet configuration data 
used for routing for each stormwater management facility. 

    Q. Provide details for outlet control structures/devices for each stormwater management facility on plans and in 
stormwater management report. Ensure details on plans agree with details in report. Label structures so plans and 
details in report and on plan can be easily correlated. 

    R. Provide details for trash racks or anti-clogging devices. Openings on trash racks should be a maximum of 50% of the 
size of the smallest opening to be protected.  

    S. When Natural Area Conservation Easements are proposed provide easement documentation and clearly delineate on 
the plans and exhibits contained in the hydrology study. 

* Graphic hydrographs are acceptable as long as the input, peak and time are clear.  Usually the graphic output includes just one sheet 
and not pages of tabular data.  Tabular data is only necessary for stage storage data for ponds.  Other tabular data that the WR 
engineer needs going forward can be requested. 

Post Development Downstream Analysis 

    T Provide analysis of downstream conditions at each point or area along project boundary at which runoff will exit the 
property. Direct discharge of stormwater to an acceptable watercourse, (e.g. existing creek, swale, ditch, drainage 
system, etc…).  Provide calculations showing the adequacy of receiving waters immediately downstream of the 
project site. 

    U. Extend analysis of downstream conditions to include all portions of the downstream conveyances between the site 
and the point where the site area is 10 percent of the total basin area. 

    V.  Compare capacity vs. designed flows for each downstream conveyance between site and 10% point. The analysis should 
include the timing of all flows at each confluence point. 

    W.  Provide a downstream assessment for existing conditions related to channel down cutting (incisement), evidence of 

channel widening, bare ground, thick layers of fine sediment, and bank rock content. Assessment may be in the form 
of survey data or photographs provided the photographs show an accurate determination of existing sediment levels 
downstream.  

Minimum Hydrology Design Parameters 

    X. Existing condition, pervious vegetated areas maximum CN = 55. 

    Y. Existing condition time of concentration determination shall be in accordance with Section 2.1.5.6 in the Georgia 
Stormwater Management Manual (GSMM). Sheet/Overland flow lengths less than 100 feet used in GSMM equation 2.1.9 
shall be justified in stormwater management report. Use of existing time of concentrations greater than calculated in 
accordance with GSMM 2.1.5.6 is acceptable. 

    Z. Minimum freeboard for above ground earthen stormwater management facility dams is 2 feet. 

    AA. Minimum freeboard for concrete stormwater management containment facility is 1 foot. 
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Page 7 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

STORMWATER MANAGEMENT REPORT CHECKLIST (3 OF 3) 

 

Hydrology and Stormwater Management Items to be shown on the plans 

    BB. Show a 20ft, graded (max 16% slope) and stabilized access easement to all stormwater management facilities from a 
location of public vehicle access. Adequate access should be extended to all portions of the facility, e.g. pipe outlets, 
forebays, outlet structures, etc.  No facility shall be completely walled without providing adequate access to the 
bottom of the facility. 

    CC. Provide a 20ft landscape strip as required by the City Arborist around the exterior of all detention areas adjacent to 
and outside the required 20 ft access easement. 

    DD. If side slopes for the stormwater facility are steeper than 4:1 show a four foot high security fence with a 12 ft access 
gate outside of the ten foot access easement around each detention pond. Show the location of the access gate. 

    EE. Provide Fulton County Standard 908 Detail for Earth Fill for Detention Ponds or other detail that meets the minimum 
standards inherent in Standard 908. 

    FF. State the Water Quality Volume, the Channel Protection Volume, the 25-year volume, and the 100-year volume on 
the plans. State the Water Quality elevation, the Channel Protection elevation, the 25-year elevation and the 100 
year elevation on the plans in accordance with GA Stormwater Management manual. 

    GG. Provide Fulton County Standard 908 Detail for Earth Fill for Detention Ponds or other detail that meets the minimum 
standards inherent in Standard 908. 

    HH. Eliminate proposed concentrated discharge from site where existing condition is sheet flow. 

    II. When serving more than three lots, detention ponds shall be located on a separate parcel where no home can be 
constructed. 

    JJ. Lowest floor elevation adjacent to a stormwater management facility shall be a minimum of 3 feet above the 100-
year flood elevation within the facility. 

    KK. Provide design engineer’s professional seal, signature and date on plans and report. Signature and date shall be 

handwritten as required by the Georgia Board of Professional Engineers 180-12.02 (3) and (5). 

    LL. Show the detention pond 100-year ponding contour and elevation on plan.       

Required Notes   

    MM. Clearly state the Environmental / Public Works Notes on the plans. (See Section 16 – Required Construction Notes.) 
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Page 8 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

DRAINAGE PLAN REVIEW CHECKLIST (1 of 2) 

 
Reviewed By:   Phone:                                         Date:                           Accepted / Denied 

     Applicant  COR  Check each item only if complete and included.       Application #: __________________ 

Drainage Review Requirements  

    A.  Minimum culvert size shall be 18" and maximum velocity shall be 15 ft. /sec.  

    B.  Locate catch basins with 600 feet maximum spacing, designed for 25-year storm with a maximum gutter spread of 8 
feet for collector or arterial streets and 10 feet for local streets.  

    C.  Show nearest existing catch basin and/or drop inlets that receive water from this development.  

    D. Provide design calculations for all storm drainage pipes. Storm drainage pipes shall be designed for 25-year storm 
frequency.  

    E. Culverts beneath roads shall be designed to convey the 100-year storm. Show analysis/effects of 100-year storm.  

    F. Provide design calculations for all ditches and channels. Ditches and channels shall be designed for 25-year storm 
frequency.  

    G.  Provide back water effect due to constriction of pipes in ditches or swales. Limit backwater to within the property.  

    H.  Storm Drainage Plan  

    1. Show existing and proposed contours, clearly distinguishable.  

    2. Identify drainage structures as existing or proposed.  

    3. Show drainage easements drawn with width dimensions specified.  Easement width shall be based on the pipe 
diameter (span) plus 2 feet, plus two times the pipe invert depth. This value shall be rounded up to the nearest 
5 feet. Minimum D.E. width is 20. 

    4. Delineate and label any flood zone within the site. 

    5. Label roadway highpoints on the center line of the roadway.  

    6. Show the limits of proposed construction to be permitted.  

    7. Clearly note this statement on plans: Call Before You Dig (800) 282-7411 or 811.  

    8. Profile all existing/proposed storm pipes above which land disturbance will occur and provide pipe chart. Provide 
storm structure numbers. 

    9.  Reference all storm drainage structures (e.g. catch basins, drop inlets, headwalls, etc.) to Fulton County or other 
standard (GDOT, etc.) or provide complete detail(s) if not a public standard.  

    10. Storm drainage structures are not allowed within the radius of a curb.  

    11. Provide outlet velocity at outlet structures (i.e. storm drainage profile).  

    12. Storm drainage structures shall discharge into natural draws or drainage channels/swales.  

    13. For all permit revisions, submit a letter stating the proposed changes. These changes should be highlighted on 
all sheets affected.  

Storm Drainage Pipe Design  

    I.  30" maximum cross drain pipe draining through GDOT standard catch basins or drop inlets. When larger diameter is 
required, provide design and detail of all structures.  

    J. All storm crossings under public roadways shall be reinforced concrete pipe (RCP), class per Fulton County Standard 
521.  
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Page 9 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

DRAINAGE PLAN REVIEW CHECKLIST (2 of 2) 

 

    L. Storm pipe material types, directional changes, slope changes, or transitions are permitted only at drainage structure 
with surface access (i.e., junction box with manhole, catch basin, etc.). Concrete collars are not acceptable at 
transitions.  

    M. Show size, material type, class or gauge, percent slope, and length of all pipes.  

    N Provide invert elevations and top elevations of drainage structures. 

    O. Maximum allowable slope is 10% for RCP and 14% for CMP. Anchor collars may be required on storm pipes when 
the slope exceeds these standards.  

    P. Cite GDOT Standard for storm sewer pipes (CMP pipe shall be fully-coated or aluminized Type II with a paved invert.)  

    Q. Storm pipe outlets shall be located away from property lines and undisturbed buffers leaving adequate room for the 
installation of storm pipe outlet velocity dissipation controls. 

    R. The starting tailwater elevation for Hydraulic Grade Line Calculations (HGL) shall be the greater of the 25 year peak 

water surface elevation at the discharge point or 0.8 times the diameter of the outlet pipe.  

    S. The maximum hydraulic grade line elevation shall be 1 foot below ground elevation or the top of the pipe, whichever 
is lower. 

Ditches and Swales 

    T.  All proposed swales and ditches shall have cross sections, centerline profiles, Q25, and V25, shown on plans.  

    U.  If 25-year design storm velocity in ditch is greater than 3 ft. /sec., ditch invert shall have a non-erodible material 
specified.  

    V.  The 100 year design storm should be routed through the channel system to determine if the 100-year plus applicable 
building elevation restrictions are exceeded structures are flooded or flood damages increased.  

Storm Drain Structures     

    W.  Show drainage area, Q25 and headwater elevation at the inlet of all storm drain structures (include accumulative 
areas and Q's, and longitudinal system). 

    X.  Indicate the type and GDOT standard number for inlet and outlet structures of all pipes. 

    Y.  All pre-cast manholes shall be provided with a minimum of 9 inches clearance on each side of connecting pipe 
between all cutouts or penetrations. 

    Z. Use online catch basins except for cul-de-sac applications in which one foot offset is required. 

    AA. Show concrete spillway at the end of curb and gutter (Ref. GDOT Standard 9013, Type III) where applicable. 

    BB. Use concrete flared end sections at driveway crossings within the right-of-way and other applications adjacent to 
vehicular traffic (Ref. GDOT Standard 1120).  
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Page 10 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

EROSION CONTROL CHECKLIST (1 of 2) 

 
Reviewed By:   Phone:                                         Date:                           Accepted / Denied 

    Applicant  COR        Check each item only if complete and included.            Application #: __________________ 

City of Roswell Erosion, Sedimentation and Pollution Control Plan (ESPCP)Requirements  

    A.  Provide most current GASWCC Checklist on plans if >5,000 square-feet disturbed area. Plans will not be accepted for 
review without a current GSWCC checklist. 

    B.  Provide statement on the plans stating whether State Waters are, or are not, onsite or within 200 feet of the site. If 
State Waters are within 200 feet of the site, depict location of State Waters on all ESPCP sheets. 

State Construction General Permit (NPDES) 

___  ___  C. Submit multi-stage Erosion Control Plans (provide a minimum three stages: initial, intermediate and final). Provide 
additional stages as needed. 

    D.  Per NPDES, Provide Letter/Statement of Certification of pre-design site visit, if project is >one acre disturbed. 

    E.  Upon filing any NOI and NOT for the State NPDES Construction General Permit, copies of the NOI and NOT along 
with proof of sending shall also be submitted to the Engineering Division of Community Development.  

    F.  Provide GPS coordinates at construction exit as required on the Notice of Intent under the NPDES Application. 

Wetlands 

    G.  Provide field delineated, marked and surveyed wetlands on the plans. 

    H.  Show this note on the plans:   Wetland certification: The design professional, whose seal appears           hereon, 
certifies the following: 1) the National Wetland Inventory maps have been consulted; and, 2) the appropriate plan 
sheet [ ] does / [ ] does not (circle appropriate box) indicate areas of United States Army Corps of Engineers 
jurisdictional wetlands as shown on the maps; and, 3) if wetlands are indicated, the land owner or developer has 
been advised that land disturbance of protected wetlands shall not occur unless the appropriate federal wetlands 

alteration (“section 404”) permit has been obtained.  

    I.   A land disturbance permit will not be issued until we receive a copy of documentation from the Corps of Engineers 
that an Individual Permit or a Letter of Permission authorizes the proposed encroachment in wetland areas. If the 
encroachment is authorized under a Nationwide Permit, we must receive documentation from the applicant’s 
engineer about which Nationwide Permit is applicable and how the encroachment meets the conditions of that 
Nationwide permit.  

Stream Buffers and Steep Slopes 

    J.  Provide field delineated, marked and surveyed streams on the plans for all streams with buffers or setbacks located 
onsite and/or within 50 feet of the disturbed area. 

    K.  Delineate the applicable 25-foot undisturbed buffers adjacent to state waters, measured horizontally, on both banks 
of the stream as measured from the point of wrested vegetation in accordance with the City Code Chapter 7.3 Soil 
Erosion, Sedimentation and Pollution Control Ordinance. 

    L.  Inside the 2000 foot River Corridor, a 50-foot undisturbed buffer adjacent to the Chattahoochee River and a 35-foot 
undisturbed buffer adjacent to perennial streams shown on the USGS quad maps is required by the Metropolitan 
River Protection Act. 

    M.  Delineate a 50 foot or 100 foot undisturbed natural vegetative buffer, measured horizontally, on both banks of the 
stream as measured from the point of wrested vegetation in accordance with the Zoning Code Chapter 21.1 Tributary 
Protection. No septic facilities permitted within 150 feet of the stream bank. 

    N.  Delineate a 25 foot or 50 foot impervious setback, measured horizontally, beyond the undisturbed natural vegetative 
buffer, in which all impervious cover is prohibited. Grading, filling, and earthmoving shall be minimized within the 
setback. (Ref: Zoning Code Chapter 21.1 Tributary Protection) No septic facilities permitted within 150 feet of the 
stream bank. 

    O.  Provide the limits (with boundary measurements) for any additional stream buffers indicated by a city engineer 
approved Steep Slope Analysis Report for sites with slopes steeper than 4:1 and within 500 feet of State Waters. 

(Ref: City Code Section 7.3.4.C.17)  

    P.  Check to see if Steep Slope Analysis buffers and additional requirements are correctly summarized and shown as 
required. The area of additional protective measures should reflect development that is appropriate in that zone. 
These areas should be considered as eligible for development but not to the extent as those areas outside of the 
protective zone.  

11.g

Packet Pg. 216

A
tt

ac
h

m
en

t:
 7

_P
la

t,
 L

an
d

 D
is

tu
rb

an
ce

, a
n

d
 B

u
ild

in
g

 C
h

ec
kl

is
ts

  (
R

C
 2

02
35

09
7 

- 
O

ld
 R

iv
er

si
d

e 
R

o
ad

 -
 M

et
ro

p
o

lit
an

 R
iv

er
 P

ro
te

ct
io

n
 A

ct
)



 

Page 11 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

EROSION CONTROL CHECKLIST (2 of 2) 

 

    Q.  Provide steep slope analysis for fill slopes within 500 feet of state waters when those slopes are steeper than 4:1. 

Natural Area Conservation Easements 

    R.  When Natural Area Conservation Easements are proposed; provide easement documentation and clearly delineate on 
the plans. 

City of Roswell Standard Construction Specifications 

    S.  All plans shall comply with Section 3 – Grading and Drainage in the City of Roswell Standard Construction 
Specifications, latest revision which is available online at www.roswellgov.com . 

Best Management Practices (BMPs) 

    T.  In areas where the slope is greater than or equal to 33% and higher than 10 feet, a flat area length of 10 feet 
between the toe of the slope and the silt fence shall be provided. 

    U.  Provide additional protective measures for those areas where development is allowed with restrictions in compliance 
with the mitigation plan in a city engineer approved Steep Slope Analysis Report for sites with slopes steeper than 
4:1 and within 500 feet of State Waters. (Ref: City Code Section 7.3.4.C.17) 

    V.  Provide vegetative plan for temporary and permanent vegetative practices (Ds2 and Ds3), including species, planting 
dates and seeding, fertilizer, lime and mulching rates. The vegetation plan shall show options for year round seeding. 

    W.  Plans, Details and Specifications shall conform to the Manual for Sediment and Erosion Control in Georgia (Green 
Book) and these checklist items as a minimum. Revise plans to conform to Green Book requirements noted in the 
review. 

    X.  All slopes 3:1 and steeper require matting (Mb) and permanent vegetation (Ds3) or stapled sod (Ds4). 

    Y.  All slopes steeper than 3:1, in addition to matting and in areas where a maintained landscape is to be expected, shall 
receive additional plantings to include durable shrubs and groundcovers for permanent cover per Table 6-5.3 in the 
Manual for Erosion and Sediment Control in Georgia. 

    Z.  Show tree protection fence in identical location to that shown on the Tree Protection Plans. 

Retaining Walls 

    AA. Clearly show walls with top of wall / bottom of wall elevations and stationing on plans. Provide details and 
specifications for all retaining walls four feet and less. Wall heights are measured from the bottom of the foundation 
to the top of the wall. Note on the plans that a separate retaining wall permit is required for all walls over four feet 
from the City of Roswell Building Division.  

Required Notes 

    BB. Provide the required City of Roswell Erosion Sedimentation and Pollution Control notes on the plans. (See Section 16 
of this document – Required Construction Notes.) 

  

11.g

Packet Pg. 217

A
tt

ac
h

m
en

t:
 7

_P
la

t,
 L

an
d

 D
is

tu
rb

an
ce

, a
n

d
 B

u
ild

in
g

 C
h

ec
kl

is
ts

  (
R

C
 2

02
35

09
7 

- 
O

ld
 R

iv
er

si
d

e 
R

o
ad

 -
 M

et
ro

p
o

lit
an

 R
iv

er
 P

ro
te

ct
io

n
 A

ct
)

http://www.roswellgov.com/


 

Page 12 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

FIRE DEPARTMENT CHECKLIST (1 OF 2) 

 
Reviewed By:   Phone:                                         Date:                           Accepted / Denied 

Comments are provided through the Development Plan Review Team (DPRT) process to help the applicant in this and future 
design/approval processes.  Comments are based upon the plans and information submitted at the time of the review.  In some cases, 
the reviewer, due to the lack of information provided, must make assumptions about fire protection requirements for the project. 
 
This office is available to meet with the applicant or representatives of the applicant to discuss design issues as they pertain to 
requirements by the Fire Marshal’s Office.  Generally, a meeting can be held within one to two workdays after initial contact: Roswell 
Fire Marshal’s Office: 770-641-3730. 
 
Approval of plans/application by this department in the DPRT process does not give approval to occupy, construct, remodel, add on to, 
renovate, or change occupancy type of any commercial or multi-family structure until approval has been obtained from the fire and 
building officials. 
 

    Applicant  COR   Check each item only if complete and included.       Application #: __________________ 

City of Roswell Fire Department 

The numbers that follow worksheet statements represent an IFC code section unless otherwise stated.  

Access 

    A. The required fire department access roads is a minimum unobstructed 20 ft. in width and 13 ft. 6 in. clear height, IFC 
503.2.1. Check with local or state requirements that may have street planning regulations that supersede the IFC 
requirements. 

    B. "No Parking Fire Lane" signs are provided at AHJ prescribed locations, IFC 503.3. 

    C. Required fire department access roads are designed to support an apparatus with a gross axle weight of 75,000 lb, 
engineering specifications are provided, IFC App D102.1. 

    D. Required fire department access roads are an all-weather driving surface such as asphalt, concrete, chip seal (oil 
matting), or similar materials, IFC 503.2.3. 

    E. The proposed building does have an emergency vehicle access road within 150 ft. of any exterior portion of the 
structure, if not, a fire department access road must be provided, IFC 503.1.1. 

    F. The grade for required fire department access road does not exceed 10 percent unless approved by the Chief, Appendix 
D103.2. 

    G. A local jurisdiction alternative to the 10 percent grade restriction could be the following: If the grade exceeds 10 
percent, the first portion of the grade shall be limited to 15 percent for a length of 200 ft. and then 15 percent to 20 
percent for a maximum of 200 ft., repeat the cycle as necessary unless the building is sprinklered. 

    H. No access drive grades are greater than 10 percent if Appendix D is applicable at the local level, Appendix D 103. 

    I. The access road design for a maximum grade conforms to specifications established by the fire code official, IFC 

503.2.7. 

    J. The dead-end fire department access roads (s) in excess of 150 ft. is provided with a turn-around, IFC 503.2.5. 

    K. The turn-around cul-de-sac has an approved inside and a outside radius, e.g. 30 ft. 50 ft. respectively, a hammerhead 
design is a minimum 70 ft. L x 20 ft. W, or another approved design may be used, IFC 503.2.4. 

    L. The turning radius for emergency apparatus roads is 30 ft. inside and 50 ft. outside radius or as approved by the code 
official. 

    M. Fire department access roads shall be constructed and maintained for all construction sites, IFC 1410.1. 

    N. Dead-end streets in excess of 150 ft. resulting from a phased project are provided an approved temporary turnaround, 
IFC 503.2.5. 
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Page 13 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

FIRE DEPARTMENT CHECKLIST (2 OF 2) 

 

Hydrants and FDC’s:  

An in-depth plan review for private hydrants and private water mains will occur during the building plan review phase. 

    O. A fire flow test and report is provided to verify that the fire flow requirement is available. 

    P. Water mains and pipe sizes are detailed on the site plan, IFC 508.1. 

    Q. All water mains and hydrants shall be installed and operate as soon as combustible materials arrive on a construction 
site, IFC 1412.1.  

    R. The nearest hydrant(s) to the project structure and/or property road frontage are shown on the plan. 

    S. No fire service mains shall be of a pipe smaller than a nominal 8-inch diameter when used: 

    1.   to supply more than one hydrant, or 
    2.   to supply one hydrant and automatic extinguishing system, or 
    3.   to supply one hydrant on a dead-end main over 500 feet. 

    T. In no case shall a dead end main(s) exceed 600 feet in length for main sizes less than 10 inches.  GA Safety Fire 
Commissioner, 120-3-3, NFPA 24. 

    U. Fire Department connections shall be on the street side of buildings and so located and arranged that hose lines can 
be readily and conveniently attached to the inlets without any interference.  They shall also be free standing at approved 
location by the Fire Department. NFPA 24. 

    V. A fire hydrant shall be located within 400 feet of the most remote portion of the building and maintain a 3-foot clearance 
around the hydrant.  IFC 2006 Section 508. 

    W. If new hydrants are installed they shall be placed a minimum of 40 feet from the building and be installed according 
to the specifications of Fulton County Water Systems.  NFPA 24. 

    X. The center of the hose outlet shall be not less than 18 inches above the final grade. NFPA 24. 

    Y. Hydrants shall not be placed near retaining walls where there is a danger of frost through the walls.  NFPA 24. 

    Z. Hydrants shall be protected from mechanical damage. The means of protection shall be arranged so that it will not 
interfere with the operation of the hydrant (3 feet clearance).  NFPA 24. 

Transformer Pads: 

    AA. Transformer pad locations shall be a minimum of 10’-0” from any walkway, balcony, building overhang, canopies, 
exterior walls, and exterior stairs. 

    BB. Transformer pad edges shall be no less than 14’-0” from any door way. 

    CC. Transformer pad edges shall be no less than 10’-0” from any window or other opening. 

    DD. If the building has an overhang, the 10’-0” clearance shall be measured from a point below the edge of the overhang. 

    EE. Fire escapes, outside stairs, and covered walkways attached to or between buildings, shall be considered as part of 

the building. 

    FF. Pad locations shall be no less than 3’-0” from any solid wall of non-combustible construction with no overhang.
 Ga. Safety Fire Commissioner, 120-3-3, NFPA 70 

Required Notes: 

    GG. Include notes marked “FIRE MARSHAL’S OFFICE CONSTRUCTION REQUIREMENTS” on the plans. (See Section 16 – 
Required Construction Notes.)  
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Page 14 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

TRANSPORTATION CHECKLIST (1 OF 3) 

 

Reviewed By:   Phone:                                         Date:                           Accepted / Denied 

    Applicant  COR   Check each item only if complete and included.       Application #: __________________ 

Georgia Department of Transportation (GDOT) 

    A. GDOT Driveway Permit Number - This development accesses on a road maintained by GDOT and/or a City road with 
a currently programmed state improvement project. Provide GDOT driveway permit number and approval. No Land 
Disturbance Permit will be issued showing roadway improvements until GDOT plans and approval are presented to 
Roswell Department of Community Development. 

    B. GDOT right-of-way (R.O.W.) Dedication and Reservation - Plans must show GDOT mandated R.O.W. dedications and 
reservations for all projects adjacent to any road maintained by GDOT and/or any City road with a currently 
programmed state improvement project.  

Manual of Uniform Traffic Control Devices (MUTCD) Traffic Control Plan 

    A.   A separate sheet dedicated to a Traffic Control Plan should be submitted with the Land Disturbance Permit approval 
drawings if the improvements associated with the development will create the need for supplemental road 
improvement, signing, or striping of a City road, which will either be accessed on or dedicated by the development. 
The plan should be at a scale of between 1" = 20' and 1” = 60’, contain a location map and north arrow. It must 
include all warning devices, barricades, signage, and operational changes to all affected roads, including any 
necessary detour routes. All work zone signage and marking must conform to the MUTCD 2009 or later edition. 

American Association of State Highway Transportation Officials (AASHTO) Compliance 

    A.   All road designs shall conform to AASHTO (Green Book) 2011 or later edition and these checklist items as a minimum. 
Revise plans to conform to AASHTO requirements noted in the review.    

Curb Cuts 

    A. Show all existing and proposed curb cuts which are within 300 feet of proposed driveway(s) along property frontage. 
   

    B. Dimension distance from centerline of project curb cuts to existing and/or proposed curb cuts.  

    C. Show angle of incidence of centerline of driveway and entrance, with centerline of road.  

    D. Show width of driveway entrance from back of curb to back of curb. Driveway widths must conform to Fulton County 
Driveway Manual and Standard Details.  

    E. Show concrete apron per Roswell Standard Details. For private residential street entrances and commercial and 
industrial entrances; add this detail to your plans.  

    F. Show right in/right out only curb cut design per Roswell Standard Details; add this detail to your plans.  

    G. Show any proposed walls and/or fences along the property frontage. No portion of the fence or wall may be closer 

than 3’ to the R.O.W. line. If the fence is located within the R.O.W. reservation, an agreement must be filed, before 
LDP issuance, that the fence will be removed at no cost to the City at any future time that the City may purchase the 
reservation. Such agreement must be filed with the City Clerk and the Department of Public Works, and tied to the 
property deed.  

    H. Show separate dimensioned entrance detail for all gated entrances.  
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Page 15 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

TRANSPORTATION CHECKLIST (2 OF 3) 

Roadway Construction/Drainage   

    A. Show proposed improvement(s) on City roads dimensioned from legal centerline of road. Include deceleration, left 
turn lanes, road widening, and other improvements as required by Roswell Driveway Manual. All improvements must 
conform to Roswell Standard Details.    

    B. Show how the proposed road improvement(s) will be tied into the existing conditions, on the City road at the limits of 
the properly frontage with the adjacent parcel(s).    

    C. Show roadway widening per Roswell Standard Details, if required; add the appropriate detail to your plans.    

    D. Show concrete with topping construction detail when roadway widening is less than four feet, per Roswell Standard 
Detail.     

    E. Show curb and gutter improvements on all frontages, per Roswell Standard Details; add the appropriate detail to 
your plans.    

    F. Show sidewalks as required per Roswell Subdivision Regulations, and Roswell Standard Details; add this detail to 

your plans.    

    G. Show drainage flow lines, minimum slopes, high points and low points with spot grades along your road frontage.  
  

    H. Show internal roadway cross-sections and widths per Roswell Standard Details; add the appropriate detail to your 
plans.  

Signing/Striping  

    A. Show legal centerline of all existing and proposed City roads. Show speed limits for all roads (existing and proposed); 
locate any adjacent speed limit signs; label proposed as future public or private.    

    B. Show deceleration lane(s) striping and signage, if required. Show signing and striping on the plans per Roswell 
Standard Details and the MUTCD.    

    C. Show left turn lane(s) striping and signage, if required. Show signing and striping on the plans per Roswell Standard 
Details and the MUTCD.    

    D. Show striping plan for frontage resurfacing. Show signing and striping on the plans per Roswell Standard Details and 
the MUTCD.    

Intersection Sight Distance Profile 

    A. Show intersection sight distance (not to be confused with stopping sight distance) of each proposed intersection 
entrance, street or driveway. Intersection sight distance is determined with an assumed height of driver’s eye of 3.5 
feet and an assumed height of object of 3.5 feet when measuring in the vertical plane. When measuring in the 
horizontal plane, the intersection sight distance is determined with an assumed driver’s eye location from a point 4’ 
offset from the centerline and 15’ from the edge of closest travel lane to a point along the centerline of the closest 
oncoming travel lane. When measuring in either plane, the line of sight must remain in the proposed standard 
dedicated R.O.W. and may not be obstructed by monuments, walls, fences, trees, hedges or other visual 
impediments / obstructions.  

Right of Way / Utilities   

    A. Show proposed R.O.W. dedication and reservation, dimension from centerline.    

    B. Show a 10.5 foot R.O.W. shoulder dimensioned from the back of curb of all road improvements, if the road 
improvement plus 10.5 feet will be greater than the proposed R.O.W. dedication.   

    C. Show R.O.W. miter at external street intersections of at least 20 feet radius. Ensure intersection site distance, free of 
obstructions, is provided.   

    D. All utility locations must conform to Roswell Standard Details; add this detail to your plans.   

    E. Show R.O.W. widths for all proposed streets and cul-de-sacs per Roswell Construction Standard Specifications and 

Subdivision Regulations.  
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Page 16 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

TRANSPORTATION CHECKLIST (3 OF 3) 

 

Vertical Alignment (for internal streets) 

    A. Minor street (44’ R.O.W.) = 14% maximum grade. All grades exceeding 12% shall not exceed a length of 250 feet.  
  

    B. Show minimum centerline profile and longitudinal gutter slopes with grade of at least 0.5 percent when used as a 
tangent.     

    C. Show minimum Vertical curve lengths, per Roswell Construction Specifications Section 2.     

    D. Show compliance with Roswell Subdivision Regulations for leveling course design at approaches to an intersection.  
  

Horizontal Alignment (for internal streets) 

    A. Show minimum horizontal centerline curve radius, per Roswell Subdivision Regulations.  

    B. Show minimum tangent lengths between reverse horizontal curves of 50 or 100 feet, per Subdivision Regulations.  
  

    C. Show desired ninety-degree angle of incidence between intersections, per Subdivision Regulations. 

Required Notes   

    A. Clearly state the Transportation Notes on the plans. (See Section 16 – Required Construction Notes.) 

Signal Permit 

    Include separate signal plans if a signal is required for this development. Signal plans must be submitted to, but not 
necessarily approved by, Roswell Transportation prior to the Transportation sign-off for LDP. Contact the Roswell Traffic 
Engineer (770-594-6428) for more information. 
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Page 17 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

FLOODPLAIN CHECKLIST (1 of 2) 

 

Reviewed By:   Phone:                                         Date:                           Accepted / Denied 

    Applicant  COR        Check each item only if complete and included.       Application #: __________________ 

General (all projects) 

    A.  Provide FEMA Flood Insurance Rate Map (FIRM) excerpt on the cover sheet for the subject site development plans on 
which the site is delineated. 

    B.  Provide statement below FEMA FIRM excerpt on cover sheet of plans: 

                  "This site [is/is not] located within a zone [A, AE, shaded zone X] as defined by FIRM Community Panel Number 
13121   for Fulton County, Georgia and incorporated areas. (Use June 22, 1998 or 
most current map)." 

If Flood Zone AE, Zone A and/or shaded Zone X within site: 

    C.  Cleary delineate flood zone extents and both the existing and proposed 100-year flood elevations on plans. 

    D.  Provide project benchmark with elevation, tied to Roswell or Fulton County G.I.S. monument.  Use N.A.V.D. or Mean 
Sea Level Datum. 

    E. If the proposed work encroaches within Zone AE, A or X.  The following is required: 

    1. Professional Engineer’s certification that the proposed work will not: 

    a.   raise the base flood elevation equal to or more than 0.01 foot. 

    b. reduce the flood storage capacity in the flood plain (fill placed within floodplain must be compensated and all 

cut areas must gravity drain to watercourse);  

    c. impede the movement of flood waters; 

    d. change the flow characteristics of the flood waters; and 

    e. create hazardous or erosion-producing velocities. 

 
    2. Flood study, prepared and certified by Professional Engineer, which determines both the existing and proposed 

extents and elevations of the flood zone. 

    3. At the request of Roswell, provide application to FEMA for a conditional FIRM revision to be submitted to FEMA.  

    F. Locate all flood study sections on the plans and state the existing and proposed flood elevations at each section. 

    G. Provide a RECORDED copy of the Roswell Flood Plain Indemnification Agreement. 

General  

    H. State the “lowest floor elevation” including basement and attached garage for each lot affected by the floodplain. 
Note: lowest flood elevation shall be a minimum of 3 ft. above the 100-year storm elevation. 

    I.  Clearly state the following notes on the cover sheet and construction plans: 

    1. The flood zone(s) ________ shown hereon are based on the Fulton County Community Panels (FIRM) 
[Numbers/Numbers] 13121 __________. 

    2. The base flood (IRF) elevations shown hereon are based on the flood elevation study by __________, 
(signature, seal, date of design professional.);  
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City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

FLOODPLAIN CHECKLIST  (2 of 2) 

 

    3. All construction including grading and filling within the floodplain shown hereon shall be in conformance with the 
Roswell Floodplain Ordinance. 

    4. All cut and fill within the floodplain shall be field verified and certified by a Professional Engineer. 

    5. All floodplain shall be field located and staked prior to encroachment within them.  Such location shall be 
maintained clear and visible throughout construction and final approval. 

    6. When utility (storm drains, sewers, etc.) construction is within a floodplain: 

    a.   The contractor shall restore the floodplain to the original condition and grade immediately upon completion. 
    b.   Upon completion of restoration, a Professional Engineer shall certify in writing to the Community 

Development Department that all work is complete and the floodplain restored. 
    7. When any construction borders a floodplain: 

    a.   The contractor shall restore the floodplain to the original condition and grade immediately upon completion. 
    b.   Upon completion of restoration, a Professional Engineer shall certify in writing to the Community 

Development Department that all work is complete and the floodplain restored. 
    8. The lowest floor elevation includes basement and attached garage and shall be a minimum of 3 ft. above the 

100 year storm elevation. 

    J. Show the limits of construction and the quantities of cut/fill proposed within the floodplain on the construction plans.  
Show a grading plan with quantities and proposed contours for the area where the compensating cut is to be made.  
When fill or cut is proposed within a floodplain, a plan and profile based on field run cross sections shall be submitted 
as part of the land disturbance permit.  The horizontal and vertical scales shall be such that the contractor can clearly 
determine the extent and amount of work and such as to facilitate the engineer in    submitting the required 
certification. 
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City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

CITY WATER DEPARTMENT CHECKLIST (1 OF 2) 

 

Reviewed By:   Phone:                                         Date:                           Accepted / Denied 

    Applicant  COR   Check each item only if complete and included       Application #:____________ 

WATER SUPPLY 

    A. Verify whether project is served by City of Roswell water or Fulton County water. If on Fulton County Water, Fulton 
County will need to approve the Water Line Plan Sheet(s) and Details. For more information, contact Fulton County 
Department of Public Works at 770-640-3040. 

LOCATION AND SIZES 

    B. Verify that the location of water lines, services and fire hydrants. 

    C. Verify tie in points to existing water main 

    D. Verify that the sizes meet City of Roswell Standard Construction Specifications Section 4 for pipe and material. 

APPURTENANCES 

    E. Private Water Line Requirements 

     1. Master meter will be installed with approved backflow  

     2. All units will be sub-metered with approved backflow 

    F. Verify tie in points to existing water main 

    G. Show location of water meter and backflow device and sizes. Meters shall not be installed in sidewalks, driveways, or 
any type of pavement. 

     1. Ensure proper meter and size is being installed for use and not in the sidewalk. 

     2. Ensure proper approved backflow device and size is being installed 

    H.  Verify the locations of new hydrants being installed 

    I.  Verify the locations of valves being installed. Valves shall not be installed in sidewalks, driveways, or any type of 
pavement. 

DETAILS AND SPECIFICATIONS 

    J. Verify that the proper approved detail specifications have been included 

     1. Service Saddle Detail 

     2. Vault Detail 

     3. Meter box Detail 

     4. Flush Station Detail (if determined that one should be provided) 

     5. Trench Repair Detail 

     6. Valve Box Detail  

     7. Pipe Location Detail 

     8. Thrust Block Detail and Thrust Collar Detail 

     9. Valve Fitting and Thrust Restraint Detail 

     10 Tapping Sleeve Detail  

     11. Valve Detail 

     12. Hydrant Detail  
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Page 20 of 25 
City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

CITY WATER DEPARTMENT CHECKLIST (2 OF 2) 

 
    K.  Include the City of Roswell Water Utility Detail Spec Sheet for Double Check Backflow Prevention Device 

    L.  Include the City of Roswell Water Utility Detail Spec Sheet for RPZ Backflow Prevention Device. 

    M.  Include the City of Roswell Water Utility Detail Spec Sheet for Double Detection Check Assembly (DDCA) Backflow 
Prevention Device, if required. 

    N.  Include the City of Roswell Water Utility Detail Spec Sheet for ¾” Meter and Meter Box 

    O.  Include the City of Roswell Water Utility Vault Detail Spec Sheet. 

 

REQUIRED NOTES 

    P.  Include the City of Roswell Water Department Notes   
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City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     

Engineering Permit Application Checklist and Construction Notes ▪ Rev 7/1/2020 

REQUIRED CITY OF ROSWELL CONSTRUCTION NOTES (Continued) 

CITY OF ROSWELL ENVIRONMENTAL / PUBLIC WORKS NOTES 

1. The issuance of these construction drawings does not assure sewer availability.  Sewer service is provided by Fulton County, 
not the City of Roswell. Contact Fulton County Water and Sewer at 404-612-7518 for more information. 

2. A horizontal separation of at least 10 feet must be maintained between the water main and the existing or proposed sewer.  
When water mains cross sewers, a minimum vertical separation of 18 inches must be provided between the two (2) pipes 
(measured edge to edge).  At crossings, one full length of water pipe must be located so that both joints are as far from the 
sewer as possible. 

3. Sanitary sewer and water lines must pass inspection before streets can be paved. 

4. Any pipe, solder or flux used in the installation or repair of the water lines must be lead-free. 

5. All backflow devices, vaults, blocking and hydroseed equipment must be inspected by the Water Division 770-641-3707. 

6. All gate valves shall be epoxy coated with resilient-sealed gates. 

7. All water lines dedicated to the City of Roswell shall be Class 350 DIP. 

8. Front gates are allowed on dumpster pads only with prior approval from the Public Works Department. 

9. All sanitary dumpster and/or compactor pads are required to be tied into the public sanitary sewer system per City of Roswell 
Standard Details with the approval of Fulton County Water and Sewer or when connection to the sanitary sewer is not feasible 
connection to a dry pit requires the approval of the Environmental / Public Works Department. Contact 770-641-3715 for more 
information. 
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City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     
Building Permit Application ▪ Rev 08/08/2024 

 

 

 

 

 

 

BUILDING PERMIT APPLICATION CHECKLIST 

 
 

Prior to submitting an application for a Building Permit, please verify if a Land Disturbance Permit (LDP) is 
required and if it must be acquired before submission of the Building Permit Application will be accepted. 

 

 
 
Building Permit applications may be submitted the following ways: 
 

 In person at City Hall between the hours of 9:00 am and 4:00 pm 
 

 By emailing the checklist items to buildingpermits@roswellgov.com  
 
 
Checklist items required for application submittal: 
 

☐ Completed & Signed Building Permit Application, including this checklist page 

☐ Copy of Contractor’s Current Business License, applicable State License, and Photo ID 

 The homeowner may apply as their own contractor, but must provide a notarized Homeowner Affidavit form, proof of ownership, 

and current photo ID. 

☐ Authorized Agent Form (if applicant is submitting on behalf of the contractor), with copy of Agent’s Photo ID 

☐ Copy of Applicant’s Photo ID (if applicant is someone other than contractor or authorized agent) 

☐ Completed Subcontractor Affidavit for each Trade (mechanical, electrical, plumbing) to be added to this application, including 

a copy of subcontractor’s business license, state license, and Photo ID. 

☐ ResCheck (if Residential) / ComCheck (if Commercial) for new construction or building additions 

☐ Proof of approval from Fulton County and/or City of Roswell for water connection & sanitary sewer or septic connection. 

☐ One (1) PDF file of the complete set of construction documents, including a site plan, on a disk or flash drive or emailed with 

the application and other checklist items. 

 
 
Please refer to the City of Roswell Community Development Department website for additional information and 
to download applications and forms. 

 

 

BUILDING 
PERMIT 

CHECKLIST 
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City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     
Plat Application ▪ Rev 12/12/2023 

 
 

REQUIRED ITEMS TO BE SUBITTED WITH THE PLAT APPLICATION 
The folllowing shall be submitted with the application form: Division/Combination Preliminary Final 
Completed application form and pay applicable fees X X X 

One (1) digital copy of map set and other documentation.   
X 

 
X 

 
X 

Homeowner Association documents required by the UDC section 
11.2   X 

Stormwater Management System As-Built Report, plans & 
Hydrology Report, as applicable   X 

Completed and recorded Stormwater Management Facilities and 
Practices Covenant Form   X 

Signed Indemnity Agreement Form   X 
Maintenance and/or Performance Bonds, as applicable   X 
Landscape Performance Bond and/or Landscape Maintenance Bond, 
as applicable   X 

Letter from applicable power company indicating all fees for 
service and points and light poles have been paid.   X 

Provide justification for removal of specimen trees in accordance 
with UDC 12.1.3, letter B, #1. X X  

  

Getting Your Plat Approved  
Please read Sections 11.2 and 13.5 of the Roswell Unified Development Code. This section covers the requirements and 
process for Plat submittal and approval. 

DIVISION PLAT 
The subdivision will result in the creation of no more than 3 lots and does not require the extension of public utilities, dedication 
of public right-of-way, or public streets.  

PRELIMINARY PLAT 
Staff will review the Preliminary Plat application for completeness and compliance with the Unified Development Code.  
Upon staff approval, the request will then be scheduled for presentation at a Planning Commission meeting where you will 
have an opportunity to answer questions regarding the plat for the Commissioners.  At the conclusion of the meeting, the 
Preliminary Plat may be “Approved” as Submitted, “Approved with Conditions”, or “Denied”.   

• Traffic Impact Study may be required.  
 

FINAL PLAT 
The Final Plat is the instrument by which the City accepts public right-of-way, infrastructure and utility easements.  The Final 
Plat application is submitted subsequent to land disturbance and infrastructure installation.  Upon staff approval, the request will 
then be scheduled for presentation at a Mayor and Council Meeting for consideration.  Once a Final Plat is approved by Mayor 
and Council and recorded, building permits may be issued.   
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City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     
Plat Application ▪ Rev 12/12/2023 

PLAT APPLICATION CHECKLIST 
 Division/Combination Preliminary Final 
Name and address of owner(s) of record X X X 
Name and address of subdvider, if not owner of record X X X 
Proposed name of subdivision  X X 
North arrow, scale X X X 
Statement indicating the reference of bearings (magnetic true 
north grid north)  X X 

Date of the drawing of the plat and revision date if applicable X X X 
Vicinity map showing location of the subdivision X X X 
Acreage and square footage contained within each lot. X X X 
A heavy outline boundary of the tract shall be provided. X X X 
/ For lot lines, provide all distance to the nearest tenth of a foot 
and all angles to the nearest minute.t line 

X   
x 

X   
x 

   
x 

All angles shall be indicated to the nearest minute, and the error 
of closure shall be stated, and shall not exceed one in five 
thousand (1/5000) 

X X X 

Current zoning classification, minimum lot size; minimum primary 
street, side and rear setbacks; minimum lot width; and conditions  X X X 

Location, dimension and purposes of existing and proposed 
easements and areas to be reserved for public use   X 

Clearly identify existing and proposed right-of-way, existing and 
proposed roadway conditions along the entire roadway frontage, 
and the centerline of the pavement labelled. 

 X X 

Label proposed street pavement and right-of-way width, cul-de-
sac pavement and right-of-way radius, intersection pavement 
and right-of-way radius, all centerline curve data and tangent 
data.  

x x x 

Street names.   X X 
Identify accurate location, material and description of 
monuments and markers found or placed X X X 

Identify tree save areas and all Specimen Trees.  Indicate 
which, if any, Specimen Trees are proposed to be removed  X  

Indicate provisions for water supply, sewage disposal and 
storm drainage X X X 

Show and label natural features within the proposed 
subdivision including drainage channels, streams, bodies of 
water, wooded areas and other significant features.  Flood 
plains and dam failure flood zones shall be outlined and 
labeled. 

X X X 

Provide stormwater table indicating the existing or proposed 
impervious area square footage for each lot, as applicable   X 

Tie four corners of the survey to two (2) Fulton County GPS 
coordinates   X 

Include the following notes on the plat:     
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City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     
Plat Application ▪ Rev 12/12/2023 

PLAT APPLICATION CHECKLIST 
 Division/Combination Preliminary Final 
Include the following Drainage Notes releasing the City of 
Roswell from any and all liability:  
 
DRAINAGE: The owner of record, on behalf of 
himself/herself/itself and all successors in interest, specifically 
release the City of Roswell from any and all liability and 
responsibility for flooding or erosion from storm drains or from 
flooding from high water of natural creeks, rivers or drainage 
features.  Drainage easements are hereby established for the sole 
purpose of providing for the emergency protection of the free 
flow of surface or storm waters along all watercourses as 
established by a final plat.  The City of Roswell may conduct 
emergency maintenance operations within this easement, where 
emergency conditions exist.  Emergency maintenance shall 
include the removal of trees and other debris, excavation, filling 
and the like, necessary to remedy a condition, which in the 
judgment of the City of Roswell is potentially injurious to health, 
life, public property, public roads or utility systems.  Such 
emergency maintenance, conducted for the common good, shall 
not be construed as constituting a continuing maintenance 
obligation on the part of the City of Roswell.  The City reserves 
the right to seek reimbursement for expenses from the owner(s) 
of the property(ies) of the land that generated the conditions 
requiring the emergency service. 

 X X 

FLOOD HAZARD NOTE:   
Portions of this property lie within a 100 year flood hazard 
zone as defined by the F.E.M.A. Flood Insurance Rate Map of 
the City of Roswell, Georgia, Community Panel Number 
_____, dated __________. 

OR     
This property does not lie within a 100 year flood hazard zone 
as defined by the F.E.M.A. Flood Insurance Rate Map of the 
City of Roswell, Georgia, Community Panel Number _____, 
dated __________. 

X X X 

NOTE:  Disturbance of the 100 year flood plain is prohibited. X X X 
STATEMENT OF OWNER: The undersigned is the owner of 
record of the property, and the entire parcel is contained within 
the subject plat.  
 
____________________     ____________________ 
Owner                              Date 
 
This statement must be notarized.  

X   

11.g

Packet Pg. 231

A
tt

ac
h

m
en

t:
 7

_P
la

t,
 L

an
d

 D
is

tu
rb

an
ce

, a
n

d
 B

u
ild

in
g

 C
h

ec
kl

is
ts

  (
R

C
 2

02
35

09
7 

- 
O

ld
 R

iv
er

si
d

e 
R

o
ad

 -
 M

et
ro

p
o

lit
an

 R
iv

er
 P

ro
te

ct
io

n
 A

ct
)



 
 

City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     
Plat Application ▪ Rev 12/12/2023 

PLAT APPLICATION CHECKLIST 
 Division/Combination Preliminary Final 
CERTIFICATE OF OWNER:  The owner of the land shown on 
this plat and whose name is subscribed thereto, and in person or 
through a duly authorized agent, acknowledges that this plat 
was made from an actual survey and dedicates to the use of the 
public forever, all streets, parks, drains, easements and public 
grounds thereon shown, which comprise a total of _____ acres, 
for the purposes therein expressed. 
 
____________________     ____________________ 
Owner                              Date 

 X  

CERTIFICATE OF SURVEYOR/ENGINEER:  It is hereby 
certified that this plat is true and correct and was prepared from 
an actual survey of the property made by me or under my 
supervision; that all monuments show hereon actually exist or 
are marked as Future, and their locations, size, type and 
material are correctly shown; and that all engineering 
requirements of the City of Roswell and all requirements of the 
Unified Development Code of the City of Roswell, Georgia 
have been fully complied with. 
 
By: _________________________________ 
Registered Civil Engineer No._______________ 
Address: _________________________________ 
Phone #: ________________________________ 
  
By: _________________________________ 
Registered Georgia Land Surveyor No._________     
Address: _________________________________ 
Phone #: ________________________________ 
 

X X X 

Certification note by the Fulton County Dept. of Health and 
Wellness X X X 

Provide note on plat: 
 
Proof of City of Roswell or Fulton County approval for water 
connection, sewer connection or septic system shall be 
provided prior to issuance of a Building Permit 

X X X 

Minor (Division/Combination) Plat signature block. Signature 
will be completed upon approval. 
 
CITY OF ROSWELL, GA 
CERTIFICATE OF ZONING DIRECTOR 
 
_______________________ _____________________ 
Zoning Director   Date 
 
Pursuant to section 11.2 of the Unified Development Code, this 
plat has been approved for recording by the Zoning Director of 
the City of Roswell in accordance with existing rules and 
regulations. 

X   
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City of Roswell ▪ 38 Hill Street ▪ Suite G-30 ▪ Roswell, Georgia  30075 ▪ 770-641-3780 ▪ www.roswellgov.com     
Plat Application ▪ Rev 12/12/2023 

PLAT APPLICATION CHECKLIST 
 Division/Combination Preliminary Final 
Final Plat signature block. Signatures will be completed upon 
approval. 
 

CITY OF ROSWELL, GA 
CERTIFICATE OF FINAL APPROVAL 

 
_____________________ _____________________ 
Mayor Date 
_____________________ _____________________ 
Engineering Director Date 

 
 

 X 

X 
(signatures 

will be 
completed 

upon 
approval) 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

REGULATIONS FOR NAMING STREETS 

The following conventions will be followed when naming streets within the City of Roswell: 

1. Street names shall consist of a root name and a suffix designation such as “Street”, “Avenue”, “Road”, “Circle”, “Way” and so on.  
Root names shall consist of no more than 13 characters, including spaces and hyphens. 

2. Directional prefixes, i.e. North, South, East, and West, and the prefixes “Old” or “New” shall not be used. 

3. A proposed street that is obviously in alignment with another already existing and named street shall bear the name of such 
existing street, unless this requirement is waived. 
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0 Riverside Road - Site and 
public hearing sign
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City of Roswell 
 

Mayor and Council 
 

AGENDA ITEM REPORT 
 

  ID #  - 9566 
  
   

Updated: 12/2/2024 5:46 PM  Page 1 

 

 
MEETING DATE: December 9, 2024 
 
DEPARTMENT: City Attorney's Report 
 
ITEM TYPE: Closure 
 
 

Recommendation for Closure to Discuss Personnel, Litigation and Real 
Estate. 
 
Item Summary: 
Recommendation for Closure to Discuss Personnel, Litigation and Real Estate. 
 
Presented by: 
David Davidson, City Attorney 
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	Agenda Packet
	Welcome
	Roll Call

	Invocation/Moment of Silence - Rabbi Chaim Schwartz, Chabad of Downtown Roswell
	Pledge of Allegiance - United States Navy Lieutenant Commander Larry Flowers
	Mayor's Report
	1. Esteemed Veteran Award - US Navy Lt Commander Larry Flowers
	Printout: Esteemed Veteran Award - US Navy Lt Commander Larry Flowers
	a. Proclamation for the Esteemed Veteran of Roswell Award to United States Navy Lieutenant Commander Larry Flowers_120924 - Revised

	2. Upcoming Events - December 9, 2024 M&C
	Printout: Upcoming Events - December 9, 2024 M&C


	1. Consent Agenda
	1. Minutes - 11/25/24
	Printout: Minutes - 11/25/24
	a. Minutes_M&C_112524_DRAFT UNAPPROVED - revised with Resolution numbers - generated 120324

	2. Support to the City of Milton - Amicus Brief
	Printout: Support to the City of Milton - Amicus Brief
	a. Resolution supporting Milton Amicus brief

	3. CUP for Massage--875 Mansell Road
	Printout: CUP for Massage--875 Mansell Road
	a. Staff memo_875 Mansell Road
	b. Application

	4. Resolution to Submit a Sectin 108 Loan Application
	Printout: Resolution to Submit a Sectin 108 Loan Application
	a. 2024 Section 108 Revision (10-29-24)
	b. Resolution to Submit-Section 108 Loan Application

	5. Police - North Fulton SWAT MOU
	Printout: Police - North Fulton SWAT MOU
	a. N Fulton SWAT MOU

	6. City of Milton IGA
	Printout: City of Milton IGA
	a. IGA Ebenezer Road with Milton wEdits
	b. 2024-10-21 Waiver_of_Conflict_Milton_and_Roswell_re_Ebenezer_Road

	7. 2025 Local Maintenance and Improvement Grant (LMIG)
	Printout: 2025 Local Maintenance and Improvement Grant (LMIG)
	a. Item #9526_DRAFT Resolution- 2025 LMIG Acceptance__reformatted


	Regular Agenda
	Administration - Liaison Councilmember Christine Hall
	1. Bowen / 92 Development Resolution
	Printout: Bowen / 92 Development Resolution
	a. Resolution to authorize the Roswell Development Authority to enter into negotiations on city owned property at Bowen Rd and Hwy 92_120624 with Exh A

	2. Hill Street Development Letter of Intent
	Printout: Hill Street Development Letter of Intent
	a. Hill St Mixed Use Development - LOI

	3. Authorization to Close the Purchase of 1080 Holcomb Bridge Road
	Printout: Authorization to Close the Purchase of 1080 Holcomb Bridge Road
	a. Resolution to authorize closing property at 1080 Holcomb Bridge Road_112524


	Finance Department - Liaison Councilmember Christine Hall
	4. Ordinance_FY2025 Budget_Second Reading
	Printout: Ordinance_FY2025 Budget_Second Reading
	a. Ordinance_Approval of Budget FY 2025_with attachments__First Reading

	5. Resolution Adjusting Fees for the Fiscal Year 2025.
	Printout: Resolution Adjusting Fees for the Fiscal Year 2025.
	a. Resolution - Fees (Combined)
	b. Attachment A - ComDev Fee Schedule
	c. Attachment B - Fire Fee Schedule
	d. Attachment C - Water Fee Schedule
	e. Attachment D - Transfer Station Fee Schedule

	6. 6-Month End of Year Budget Amendment
	Printout: 6-Month End of Year Budget Amendment
	a. 2024 Budget EOY Resolution
	b. FY 2024 EOY Attachment A Budget Amendments
	c. Attachment B Amended Budget


	Public Safety Department - Liaison Councilmember Sarah Beeson
	7. Fire Response Analysis presentation
	Printout: Fire Response Analysis presentation

	8. Award a contract toTemple, Inc. not to exceed $733,535.20
	Printout: Award a contract toTemple, Inc. not to exceed $733,535.20
	a. Roswell Preemption Quote

	9. Design of Fire Station #27
	Printout: Design of Fire Station #27
	a. HGB Executed Proposal for Design of FS-27


	Community Development Department - Liaison Councilmember William Morthland
	10. Cell Tower - 11675 Wills Road
	Printout: Cell Tower - 11675 Wills Road
	a. Wireless Facility Application_ 11675 Wills Road (Parcel # 12 24600645021) - deferral request

	11. RC 20235097 - Old Riverside Road - Metropolitan River Protection Act
	Printout: RC 20235097 - Old Riverside Road - Metropolitan River Protection Act
	a. 1_Memo- MCC Dec 9
	b. 2_ARC Final Finding
	c. 3_Application - signed
	d. 4_ Deed showing ownership
	e. 5_ Site Plan with 150 buffer line
	f. 6_Signed Erosion Control plans
	g. 7_Plat, Land Disturbance, and Building Checklists
	h. 8_Site Photos - Old Riverside


	City Attorney's Report
	12. Closure, Dec 9, 2024
	Printout: Closure, Dec 9, 2024
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